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PREFACE. 



fTTE do not claim that we have enunciated any new principles in the course of study in the science and practice 
y y of book-keeping contained in this work. We do claim, however, that we have arranged those already 
established in such a manner, and accompanied that arrangement with such clear and complete explana- 
tions, as will insure the pupil a knowledge of the subject, practically independent of the instructor. 

While we have studiously avoided unnecessary tlieorizing, we have endeavored to give a competent reason for 
every step to be taken, believing that the pupil, if he have the ability to master the subject under any circum- 
stances, will be able to secure, from the reasons and illustrations given, a thorough knowledge of the science of 
accounts. 

We desire that the student's mind shall be constantly directed to the matter in hand — that of learning practical 
book-keeping — and not become contused by abstruse theories that can be oi no possible use to him in pursuing 
the course of study, nor of the least value to him in after life. 

The claim of this work to superiority over all other publications of its character is based, particularly, upon 

the manner in which the transactions selected as a basis of the student's work have been graded, the fullness of 

explanation of every step to be taken, the placing of such explanations in immediate proximity to the transactions, 

the system of references to the illustrations adopted, the encouragement to progress in penmanship afforded by 

the engraved pages, the ability of the pupil to rely upon himself, and the material lessening of tlie labor of the 

teacher. 

THE AUTHORS. 



DOUBLE ENTRY BOOK-KEEPING. 



* Book-keeping is a record of business transactions. 'The object of such record is to enable the 
proprietor to determine, at any time, the true condition of the business. 

' There are two methods of book-keeping in general use, * termed Single Entry and Double Entry. 
The following explanations refer to the Double Entry method. 

* The principal books used are the Day Book, Journal and Ledger. 

•The Day Book, or Blotter as it is sometimes called, contains a statement of the business transac- 
tions in detail. ' TJie record should be made as soon as the transaction takes place, • to guard against 
errors which might be occasioned by delay in making the entry. 

* The Journal contains the Debits and Credits, taken from the Day Book, and arranged in a form 
convenient for transferring to the Ledger. ^^ Deciding upon and arranging the debits and credits in 
the Journal is called Journalizing. " In every journal entry the debits and credits must be equal. 
" The Day Book and Journal may be combined, " by writing the particulars regarding the transactions 
in the Journal, in connection with the journal entry. 

**The Ledger contains the final results, ** which are exhibited by collecting all debits and credits 
having the same name under one heading. ''Such a collection of debits and credits is called an 
Account. "An account has two sides, *®the left side being called the Debit and ''the right side the 
Credit. ** Transferring the debits and credits from the Journal to the Ledger is called Posting. 

"The terms Debit or Debtor, and Credit or Creditor, may be abbreviated: as. Dr. and Cr. 

Other books, as the Cash Book, Bill Book, Order Book, Invoice Book, Sales Book, etc., will be 
explained hereafter. 

"In Double Entry book-keeping there are three kinds of accounts aside from an account with the 
Proprietor: accounts with Persons, accounts with Property, and accounts representing Allowances 
made by us, or to us, for Interest, Discount, Exchange, Premium, Storage, Commission, Expenses, 
etc., by which we sustain Losses or realize Gains. 

Note.— While it will be necessary, in due time, for the Student to become thoroughly familiar with the principles 
involved in the rules p:iven on the following pages, he can do so much more easily and quickly, and with a better 
understanding of their application, if he learn them as he has occasion to apply them, than he can by committing 
them to memory in advance. 

The Student, therefore, after reading carefully the following rules, examples and explanations, may proceed with 

the work upon liis books, as instructed in the foot notes from page to page. Each step is so carefully explained, and 

'le rcforencf»s so fully given, that he should have little difficulty in performing the work correctly and understandingly. 

The debits and credits in any business transaction may be determined by the following 
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GENERAL RULES FOR JOURNALIZING. 



Tehsoxs AUE DeHITKI), 

•Wlien they got into our d(»l)t, and 
* When we get oiit-of their debt. 

** Property is Derited, 

TTiider an approijriate title, as Mdse., Keal Estate, 
Cash, etc., when it comes int(» our i>o.ssession. 

'^Allowances are Dertted, 
irnder ai)pro])riate titles, as Interest, Exchange, 



"Persons ake (■redited, 

•When we get into their debt, and 
* When they get out of our debt. 

^ Property is Credited, 

Under its ai)proi)riate titU', wlien it goes out of 
our possession. 

"Allowances are Credited, 
Under their ai)proj)riate titles, when made to us. 



Commission, etc., when made b}- us. 

The hree kinds of accounts mentioned above are divided into "two general classes, one class 
showing Gains and Losses, and the other Resources and Liabilities. 



^ Losses. 

An account exhibits a Loss, if the thing it rep- 
resents has cost us more than it has produced. 

"Resources. 

An account exhibits a Resource, if it represents 
property on hand, or a debt owing to us. 



" Gains. 

An account exhibits a Gain, if the thing it rep- 
resents has produced us more than it has cost. 

" Liabilities. 

An account exhibits a Liability, if it represents 
a debt owing by us. 



•* The excess in an account showing either a Resource or a Loss will be on the debit side, and ■* the 
excess in an account showing either a Liability or a Gain will be on the credit side. 



SPECIAL RULES FOR JOURNALIZING. 

The following additional rules, definitions and explanations are given to supplement and empha- 
size the foregoing general rules, as a further aid to the student in the work of journalizing. 



THE PROPRIETOR. 



Dr. 



"•The Proprietor is debited for his liabilities 
assumed by the business, for all amounts drawn 
by him from the business for his private use, and 
for his net loss. 



Cr. 



" The Proprietor is credited for the amount of 
his investment on commencing business, for all 
Fn])sequent investments, and for his net gain. 



•The title *^ Stock" is sometimes used in place of the proprietor's name. The explanation for a 
co-partnership will be givcx. hereafter. 

CASH. 



Dr. 
Cash is debited when it is received. 



Cr. 

*^ Cash is credited when it is paid out. 



"Under the title ''Cash" we include Currency, Bank Checks, Postal Orders, Sight Drafts, and 
usually all kinds of paper payable on demand. " The Dr. side of cash account will always be greater, 
when there is any difference, "because we cannot pay out more than we have received, ** and the 
difference will show tlie cash on hand, ** which difference is a Resource. *• When all the cash has been 
paid out, the account will balance. 

MERCHANDISE 
Dr. Cr. 

*'Mdse. is debited for its cost, wWu bought. *®Mdse. is credited for its proceeds, when sold. 

*• Under the title *' Mdse." we generally include all goods the proprietor is dealing in as a business. 
••Sometimes, however, for the purpose of exhibiting results in detail, separate accounts are opened, 
as *' Flour," '*Pork," '*Beef," etc., instead of including all under the general heading "Mdse." 
** Since the Dr. side of Mdse. account shows the cost of the goods, jind tlie ^V jside the proceeds, the 
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difference will sliow the gain or loss, i)rovi(ling tlie goods have all been sold. " If there is an Inventory 
(goods unsold), its value must tirst be added to the proceeds from sales, and the difference will then 
show the gain or loss. ** Tiic a])ove rule and explanations will also apply to other property, as Real 
Estate (houses and lands). Bank Stock, Railroad Stock, etc., (excepting that an account should be 
opened with eacii, under its appropriate title. 



EXPENSE. 



Dr. 



** Expense is debited with any outlay for carry- 
ing on the business. 



Cr. 



" Expense is credited when anything of value 
is disposed of, which was previously debited to 
Expense. 



"Under the title "Expense" we generally include such items as Rent, Salaries, Office Books, 
Office Furniture, Fuel, Light, etc. "If, as in the case of Mdse., it is desired to show results in detail, 
separate accounts may be opened with *'Rent," '* Salaries," '* Office Furniture," etc., instead of 
including all these items under the general heading ** Expense.". "Expense account usually shows 
a loss. 

BILLS RECEIVABLE. 
Dr. Cr. 



"Bills Receivable is debited for the written 
promises to pay, of other parties, when received. 



** Bills Receivable is credited for the written 
promises to pay, of other parties, when paid or 
otherwise disposed of. 



" Under the title ''Bills Receivable" we include, generally, Notes and Time Drafts. "The Dr. 
side of the account will always be larger, when there is any difference, •* because we cannot dispose of 
a greater amount thaii we have received. •*The difference in the account will show the Bills Receiv- 
able on hand, •* which difference is a Resource. * The account will balance when the Bills Receivable 
have all been disposed of, because such bills are always debited and credited at their face value. 



BILLS PAYABLE. 



Dr. 



^ Bills Payable is debited for our written prom- 
ises to pay, when redeemed (that is paid). 



Cr. 



* Bills Payable is credited for our written prom- 
ises to pay, when issued (that is given). 



* Under the title '* Bills Payable " we include, generally, Notes and Accepted Time Drafts. ™ The 
Cr. side of the account will always be larger, when there is any difference, " because we cannot redeem 
a greater amount than we have issued. "'' The difference in the account will show the Bills Payable 
outstanding, ^' which difference is a Liability. '*The account will balance when all the Bills Payable 
have been redeemed, because such bills are always debited and credited at their face value. 

INTEREST AND DISCOUNT. 



Dr. 

^* Interest and Discount are debited when allowed 
to others. 



Cr. 

'• Interest and Discount are credited when al- 
lowed to us. 



" Interest is the compensation allowed for the use of money. 

" Discount is the allowance made for the payment of a debt before it is due. 

" When the Dr. side of Interest and Discount account is the greater, the difference shows a loss; 
when the Cr. side is greater, the difference shows a gain. **The above rule will apply also to such 
accounts as Exchange, Premium, Collection, Storage, Commission, etc. 

Additional rules and explanations will be given when required, in connection with the work to be 
performed. 

EXAMPLES IN JOURNALIZING. 

Note. — The following twenty-nine Examples, representing a series of business transactions, are desi<^ed to illus- 
trate the application of the principles embodied in the foregoing General and Special Rules, and to serve as references 
to aid the student in the work of journalizing. These examples are not to be written up by the student, but should be 
carefully studied as follows: He should first read the Day Book Record for the transaction, then observe how it is 
Journalized, and also study the explanations which follow, consulting the rules to which references are made. After 
reading all of the examples, the student may commence the work upon his books, as instructed in note on page 12. 
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EXAMPLE No. 1. 



DAY BOOK RECORD. 



rrUCt. TOTAL. 



JOURNAL ENTRY FOR SAME. 

DB. 



CR. 



J. T. Smith commenced 
business this day, and 
invested Cash, 



5000 



Cash, Dr. 

To J. T. Smith, Cr. 



5000 



5000 



Why is Cash Dr. in above journal entry? Because Cash is received (see 39, page C). 
. Why is J. T. Smith Cr. ? Because the proprietor should have credit for his investment (see 87, 
page 6). 

EXAMPLE No. 2. 

DAY BOOK RECORD. JOURNAL ENTRY FOR SAME. 



; J. T. Smith owes C. B. 
Hall, on account, which 
is to be paid from the 
business. 







500 


1 
1 







J. T. Smith, Dr. 

To C. B. Hall, Cr. 



500 



500 



Why is Smith Dr. ? Because the proprietor is Dr. for liabilities assumed by the business (see 36, 
page 6). 

Why is Hall Ci:. ? Because the proprietor is in his debt (see 24, page 6). 



EXAMPLE No. 3 



DAY BOOK RECORD. 



JOURNAL E^TRY FOR SAME. 



Bought of J. E. Morse, 

for Cash, 
200 bbls. Flour, at 6.00, 



1200 



Mdse., Dr. 



To Cash, Cr. 



1200 




Why is Mdse. Dr.? Because it is bought (see 47, page 6). Why is Cash Cr. ? Because it is paid 
out (see 40, page 6). 

EXAMPLE No. 4. 

DAY BOOK RECORD. JOURNAL ENTRY FOR SAME. 



Sold Geo. Andrews, for 

Cash, 
50 bbls. Flour, at 6.75, 



337 



50 



Cash, Dr. 



To Mdse., Cr. 



337 



50 



337 



50 



Why is Cash Dr.? Because it is received (see 39, page 6). Why is Mdse. Cr. ? Because it is 
sold (see 48, page 6), 

EXAMPLE No. 5. 

DAY BOOK RECORD. JOURNAL ENTRY FOR SAME. 



Bought of E. N. French, 

on account, 
100 bbls. Beef, at 14.50, 



I 

1 

1 




1 

1450 









Mdse., Dr. 

To E. N. French, Cr. 



1450 



1450 



Mdse. is Dr. because it is bought (see 47, page 6). Why is E. N. French Cr. ? Because we have 
bought property of him on account (**on account" means that we do not pay him for it at time of 
purchase), and we therefore get into his debt (see 24, page 6). 



EXAMPLE No. 6. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Sold Reed & Mills, on 

account, 
50 bbls. Flour, at 7.00, 



350 



50 



a 



Beef, 



16.00, , 800 



1150 



Reed & Mills, Dr. 



To Mdse., Cr. 



1150 



1150 



Why are Reed & Mills Dr. ? Because they have bought property of us on account (that is, they 
do not pay us for it at the time of purchase), and therefore get into our debt (see 23, page 6). Why 
is Mdse. Cr. ? Because it is sold (see 48, page 6). Since Flour and Beef were both journalized as 
Mdse. when bought, we now credit Mdse. i7i o^e amount for the sale. 
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d 



EXAMPLE No. 7. 



DAY BOOK RECORD. 



ITEM8. TOTAL. 



JOURNAL KNTRY FOR SAME. 

DR. 



CK. 



Paid rent of store in 
Cash, 







50 




■ 





Expense, Dr. 

To Casli, Cr. 




50 



Why is Expense Dr.? Because rent is an item of cost in carrying on the business (see 54, page 7j. 
Cash is Cr. because it is paid out (40, page 6). 



EXAMPLE No. 8. 



DAY BOOK RECORD. 



.70URNAL ENTRY FOR SAME. 



Paid E. N. French, cash 
to apply on account. 



450 



E. N. French, Dr. 



To Cash, Cr. 



450 



450 



Why is E. N. French Dr. ? Because we get out of his debt, to the extent of *450 (see 23, page 6). 
Since we gave him Cr. Jan. 5 (see Ex. No. 5) for $1450, we must now make him Dr. $450, the amount 
we pay him, in order that his account may show the exact amount we still owe him. Cash is Cr. 
because it is paid out (40, page 6). 

EXAMPLE No. 9. 

DAY BOOK RECORD. JOURNAL ENTRY FOR SAME. 



Received cash of Reed 
& Mills, to apply on 
account, 



1 


1 
1 


200 


1 

1 


. 





Cash, Dr. 

To Reed & Mills, Cr. 



200 



200 



Cash is Dr. because it is received (39, page 0). Reed & Mills are Cr. because they get out of our 
debt to the extent of $200 (24, page 6). Since we made them Dr. (see Ex. No. G) for $1150, we must 
now give them Cr. $200, in order that their account may show the exact amount they still owe us. 



EXAMPLE No. 10. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Bought of E. D. Harris, 
100 bbls.Pork,at 12.00, 

Gave my note at 10 days 
in payment. 



1200 



1 Mdse., Dr. 

To Bills Pay., Cr. 



1200 




1 
1200 



Mdse. is Dr. because it is bought (47, page 6). Bills Payable is Cr. because our written promise 
to pay has been issued (see 68, page 7). 



EXAMPLE No. 11. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Received of Reed & Mills, 
their note at ten days, 
to apply on account, 



600 



Bills Rec\', Dr. 

To Reed & Mills, Cr. 



000 



600 



Bills Receivable is Dr. because the written promise of another party has been received (59, page 
7L Reed & Mills are Cr. because they get out of our debt to the extent of $600, our claim for that 
sum now being in the form of Bills Receivable (24, page 6). 



EXAMPLE No. 12. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Gave E. N. French my 
note at ten days, with 
interest, to apply on 
account, 



1 




( 

500 


t 


1 





E. N. French, Dr. 

To Bills Pay., Cr. 



500 



500 



E. N. French is Dr. because we get out of his debt to the extent of !?500 (23, page 6), our liability 
now being in the form of Bills Payable for that amount. Bills Payable is Cr. because our written 
promise to pay has been issued (68, page 7). 
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EXAMPLE No. 13. 



DAY BOOK RECORD. 



ITEMS. TOTAL. 



JOURNAL ENTRY FOR SAME. 

DR. 



CR. 



Sold Chas. Hamlin, 
50 bbls. Flour, at 7.00, 
50 " Pork, 14.00, 

Rec'd payment by his 
note at ten days, with 
interest, 



350 

700 




1050' 







Bills Rec'v, Dr. 

To Mdse., Cr. 





Bills Receivable is Dr. because the written j)romise of another party is received (59, page 7). Mdse. 

is Cr. because it is sold (48, page G). 

EXAMPLE No. 14. 

DAY BOOK RECORD. JOURNAL ENTRY FOR SAME. 



Sold F. E. Clark, 

25 bbls. Beef, at 16.00, 
Rec'd in payment. Cash, 
Balance on account. 



1 

1 




1 


is . 






400 




1^ 

S e 




150 i 

250 

i 




1 
1 


p 





Cash, Dr. 

F. E. Clark, Dr. 



To Mdse., Cr. 




Cash is Dr. because received (39, page 6). F. E. Clark is Dr. because he gets into our debt (23, 

page 6). Mdse. is Cr. because sold (48, page 6). The above form is equivalent to making Clark Dr. 

400 and Mdse. Cr. 400 in one entry, and then making a second entry, Ciish Dr. 150, Clark Cr. 150. 

The above form saves one entry. 

EXAMPLE No. 15 

DAY BOOK RECORD. JOURNAL ENTRY FOR SAME. 



Bought of Milo Sage, 

300 bbls. Flour, at 6.50, 
Paid him Cash, 
Balance on account. 



1 


1 
11950 


i 

1 
1 


C Q 




950: 

1000 


1 

1 




|2 





Mdse., Dr. 



To Cash, Cr. 
*' M. Sage, Cr. 




Mdse. is Dr. because bought (47, page 6). Cash is Cr. because paid out (40, page 6). Sage is Cr. be- 
cause we get into his debt (24, page 6). This form saves one entry, as explained in the preceding example. 



EXAMPLE No. 16. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Bought of 0. F. Wilson, 
House and Lot, for 
Cash, 



1500 



Real Estate, Dr. 



ny 



To Cash, Cr. 



1500 



1500 



Real Estate is Dr. because bought (see 53, page 7). Cash is Cr. because paid out (40, page 6). 



EXAMPLE No. 17. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Bought of W. E. Holt, 
200 bbls.Beef, at 16.00, 

Paid him Cash, 

My note at 15 days for 
balance. 



600 
2000 




2600 




• 





Mdse., Dr. 



To Cash, Cr. 
" Bills Pay., Cr. 



2600 



600 
2000 



Mdse. is Dr. because bought (47, page 6). Ctish is Cr. because paid out (40, page 6). Bills Payable 
is Cr. because we issue our written promise to pay (68, page 7). 



EXAMPLE No. 18. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Bought Safe for Office, 
and paid for same in 
Cash, 




Expense, Dr. 



To Cash, C^r. 



200 




Expense is Dr. because the Safe is an item of cost in carrying on the business (54, ])age 7). Cash 
is Cr. because paid out (40, jiage 6). 

Note. — In cases like the above, where part payment is made at the time of purchase, tlie transactions may, if desired, 
be journalized as follows: debit or credit the person, as the case may be, with Ihe full amount in one entry, and in another 
entry credit or debit him with the payment. 
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EXAMPLE No. 19. 



DAY BOOK RECORD. 



ITEMS. TOTAL. 



JOURNAL ENTRY FOR SAME. 

DR. 



CR. 



Sold A. D. Larkin, 

50 bbls. Flour, at 7.50, 

25 '' Beef, 16.00, 

Rec'd in payment. Cash, 

His note at two months 

for balance, 



375 

400 
275 

500 




775 









Cash, Dr. 
Bills Ree'v, Dr. 



To Mdse., Cr. 



275 

500 






Cash is Dr. because received (30, page 6). Bills Receivable is Dr. because received (59, page 7). 
Mdse. is Cr. because sold (48, page 6). 



EXAMPLE No. 20. 



DAY BOOK RECORD. 



JOURS^AL ENTRY FOR SAME. 



J. T. Smith drew cash 
from the business for 
private use. 







1 

350 


1 
1 

1 







J. T. Smith, Dr. 



To Cash, Cr. 



350 



350 



Smith is Dr. because he is the proprietor and draws this money for private use (30, page 6). Cash 
is Cr. because paid out (40, page G). 



EXAMPLE No. 21. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Rec'd of F. E. Clark, to 

balance account. 
Cash, 
His note at 45 days for 



100 




I 


1 
1 


150 




250 


1 



Cash, Dr. 
Bills Rec'v, Dr. 



To F. E. Clark, Cr. 




Cash is Dr. because received (39, page 6). Bills Receivable is Dr. because received (59, page 7). 
Clark is Cr. because he gets out af our debt (24, page 6). 



EXAMPLE No. 22. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Paid M. Sage, to apply 
on account. Cash, 

My note at 30 days, with 
interest. 















M. Sage, Dr. 


750 






250 












To Cash, Cr. 






250 


500 




750 








** Bills Pay., Cr. 

• 






500 



Sage is Dr. because we get out of his debt, in part (23, page 6). Cash is Cr. because paid out (40, 
page 6). Bills Payable is Cr. because we issue our written promise to pay (68, page 7). 



EXAMPLE No. 23. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Paid my note of the 10th 
inst., in favor of E. D. 
Harris, in Cash, 



1 
1 

1 

i 




1200 






1 



Bills Pav., Dr. 



To Cash, Cr. 





Bills Payable is Dr. because our written promise to pay is redeemed (67, page 7). Cash is Cr. 
because paid out (40, page 6). 



EXAMPLE No. 24. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Rec'd Cash of Reed & 
Mills, for their note of 
11th inst., due to-day, 







600 









Cash, Dr. 



To Bills Rcc'v, Cr. 



600 



600 



Cash is Dr. because received (39, page 6). Bids Receivable is Cr. because the written promise to 
pay of another is disposed of (60, page 7). 
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EXAMPLE No. 25. 



DAY BOOK RECORD. 



Paid my note of r2th inst. 
in favor of French, due 
to-day, with interest, 
in Cash, 

Face of note, 

Interest to date, 13 days, 



ITEMR. 


TOTAL. 










501 


OS 






500 












1 

1 


08 











JOURNAL ENTRY FOR SAME. 

DR. 



CR. 



Bills Pay. , Dr. 
Interest, Dr. 



To Cash, Cr. 



500 
1 



08 



501 



08 



Bills Payable is Dr. because our written promise is redeemed (67, page 7). Interest is Dr. because 
it is allowed to others (75, page 7). Cash is Cr. because paid out (40, page 6\ 



EXAMPLE No. 26. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Rec'd cash of C has. Ham- : 
lin, for his note of 13th 
inst., due to-day, with 
interest. 

Face of note. 

Interest to date, 13 days. 



1050 
2 



28 



1052 



28 



Cash, Dr. 



To Bills RecV, Cr. 
*^ Interest, Cr. 



1052 



•^8 



1050 
2 



28 



Cash is Dr. because received (39, page 6). Bill Receivable is Cr. because disposed of (60, page 7). 
Interest is Cr. because it is allowed to us (76, page 7). 



EXAMPLE No. 27. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Prepaid my note of 17th 
inst., in iavor of W. E. 
Holt, 
Discount off, 8 days, 
Paid balance in Cash, 







2000 








2 67 










1997 


33 











Bills Puv., Dr. 



To Discount, Cr. 
'' Cash, Cr. 



,'2000 

1 








1 

1 


2 


67 


i 




1997 


33 



Bills Payable is Dr. because our written promise has been redeemed (67, page 7). Discount is Cr 
because it is allowed to us (76, page 7). Cash is Cr. because paid out (40, page 6). 



EXAMPLE No. 28. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



A. D. Larkin prepaid his 
note of 19th inst.. 

Discount off, 1 mo. 22 
davs, 

Rec'd balance in Cash, 







500 








4 


33 










495 


67 











Discount, Dr. 
Cash, Dr. 



To Bills Rec'v, Cr. 



4 


33 




495 


67 


' 500 



Discount is Dr. because it is allowed to others (75, page 7). Cash is Dr. because received (39, 

page 6). Bills Receivable is Cr. because the written promise to pay of another party is disposed of 

(60, page 7). 

EXAMPLE No. 29. 

DAY BOOK RECORD. JOVRNAL ENTRY FOR SAME. 



Paid Clerks' Salaries to 
date, in Cash, 







100 


I 







Expense, Dr. 

To Cash, Cr. 



100 



100 



Expense is Dr. because Salaries is an item of cost in carrying on the business (54, page 7). Cash 
is Cr. because paid out (40, page 6). 

Note to Student. — Havinj? carefully read the pret:edin^ pages, you may now Ix'giii the work upon your books. 
First copy into your Day Book the business transjictions for January, as given on the following pages. As you are sup- 
posed to be the proprietor of the business, you will write your name in the blank linens in the first two transactions on the 
next page. In copying you may omit from your Day Book the figures of the (rft of the transactions, as they are simply 
rcferenc(*. figure's, to assist in journalizing. The explanations for their use will be given hereafter. You should make your 
pag(« as nearly as possible like the following, in substance, jx^nmanship and arrangement. Read fo(^t notes carefully, as 
all arc important to an understanding of the work. Should the Inmsactions given on a page in the text lK)ok not fill a page 
in your Day Book, add a suftident numl)er from the following page to do so, but do not in any case divide a transaction. 
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THEORETICAL AND PRACTICAL BOOK-KEEPING. 



DIRECTIONS FOR JOURNALIZING. 

Having completed the work of copying the foregoing transactions into your Day Book, you may 
now journalize them. As explained in 9 and 10, on page 5, journalizing is deciding upon the proper 
debits and credits of the business transactions recorded in the Day Book, and arranging them in the 
Journal in a form convenient for transferring (posting) to the Ledger. In journalizing, therefore, you 
will need your Day Book and Journal before you. 

The Examples commencing on page 8 are designed to assist you in the work of journalizing. 
To illustrate : Read the first transaction in your Day Book ; then turn to page 8 and compare 
it with the Day Book Record of Example No. 1. As you will see, they read substantially alike, 
and precisely the same princii)les are involved in each. If, therefore, Example No. 1 be journalized 

To J T Smith Cr 5000 ^^^^ >uurnal entry for Example No. 1, page 8), it follows that the 

first transaction in your Day Book should be journalized "** ^ m ^. i t T • 4.000 

Turn to your Journal, therefore, and niaku the journal entry as shown in the engraved form below, 
fou will observe that the debits are entered on the left side and the credits on the right side of the 
dividing line. The abbreviations Dr. and Cr. are omitted from the Journal. The sign ** To" indicates 
that the item before which it is placed is a credit. After you have made the entry in your Journal, turn 
at once to your Day Book, and, in the column at the left, check the transaction thus \/, to prevent 
omissions. 

Next proceed to journalize the second transaction in your Day Book. By reference to page 13 of 
the text book, you will see that the small reference figures at the left of this transaction indicate that 
you are to consult. Exam^de No. 2, on page 8, for assistance in making the journal entry. Again, the 
reference figures for transaction of January 2, page 13, refer you to Example No. 3, page 8; for 
transaction of January 4, to Example No. 5, and so on. 

By referring in this manner to an examjde cofifai?iing the same conditions as the transaction you 
are journalizing, you can readily determine the proper debits and credits for all of the transactions in 
January. In consulting these examples for assistance in making the journal entries, you should at the 
same time study the rules and explanations given under them, that you may, as soon as possible, 
become familiar with the princii)les of debit and credit. 

After journalizing all of the transactions for January, present your Journal to the teacher for 
approval. 
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DIRECTIONS FOR POSTING. 

After you have journalized all of the transactions for January, and your Journal has been 
approved by the teacher, your next work will be to post. Posting, as explained in 14 to 20, on page 5, 
IS transferring the debits and credits from the Journal to the Ledger, placing those of the same name 
under one heading, for the puri)ose of exhibiting the final results of the business. The simple process 
of posting is not difficult; it is purely mechanical, but it requires constant watchfulness and care to 
perform the work without making errors. 

A few Ledger accounts are shown on page 10, to give you an idea of the form for opening 
accounts in your Ledger; and you will find explicit instructions for i)osting given below, under ** Guide 
for posting the Journal entries for January." 

You are to follow those instructions to the very letter, performing the work step by step as 
directed. To illustrate: In the instructions for posting the first journal entry (Jan. 1), you are told 
to *' write your own name at the top of page 1 in your Ledger.^- Before reading the instructions 
further, you should turn to your Ledger and perform the work exactly as directed; then turn again 
to the instructions and see what the next step is, and take that, and so on until you have posted the 
entire entrv. 

Then take the instructions for the second entry in your Journal, and ])roceed in the same manner 
as with the first entry, performing the work ])rocist'ly as indicated. 

After you have posted a few of the journal entries by the aid of the instructions, lay aside your 
text book and proceed Avithout it if possible. ! 

You may now place your Journal and Ledger before you, and commence posting in accordance 
with the following 

GUIDE FOR POSTING THE JOURNAL ENTRIES FOR JANUARY. 

ff 

JANUARY 1. (See this Entry In your Journal.) 

First, write your name at the top of page 1 in your Ledger, on the upper Utie, in a bold, plain 
hand. (See form of Ledger on page 19.) Next, on the right hand side of the heavy line in the ! 

center — Cr. side — enter, in the date column, the date, '* Jan. 1." (The explanation column will be > 

left blank for the present.) Next, in the journal page column, enter the page of your Journal, 
"1." Next, in the amount column, enter the amount, *'4000." Next turn to your Journal, and 
place a check mark, thus **v//' opposite the student's name, to indicate that the item has been 
posted. (See Journal form on page 10.) Before reading any further, perform the above work 
precisely as instructed. Next write ^'Cash,'' in a bold, plain hand, at the top of page 2 in your 
Ledger. Next, on the left hand side of the heavy line in the center — that is, on the Dr. side — 
enter in the date column, the date, '* Jan. 1.'' Next, in the Journal page column, enter the page of 
your Journal, '*1.'' Next, in the amount column, enter the amount, "4000.'' Next turn to your 
Journal, and place a check mark, thus " y//' o])i)osite Cash, to indicate that this item has been posted. 

JANUARY 1, SECOND ENTRY. (See this Entry in your Journal.) 

Turn to Student's account, on page 1 in your Ledger, and on the left hand side — that is the Dr. 
side of his account — enter, in the date column, the date, ** Jan. 1." Next, in the journal page column, 
enter the page of your Journal, *'l." Next, in the amount column, enter the amount, ''300." Next 
turn to your Journal and check the item thus ''v/." Next write "J. S. Baker's " name at the /(?p 
of page 3 in your Ledger. Next, on the right hand side — that is the Cr. side of his account — enter, in 
the date column, the date, ''Jan. 1.'' Next enter in the journal page column the page of your Jour- 
nal, "1." Next, in the amount column, enter the amount, "300." Next turn to your Journal and 
check the item thus "y/." 

JANUARY 2. (See this Entry in your JournaiJ 

Open an account with "Merchandise" at the top of page U in your Ledger; then, on the left 
hand side — that is the Dr. side — enter, in the date column, the date, "Jan. 2"; next enter the page 
of your Journal, "1"; next enter the amount, "050"; next turn to your Journal and check Mdse. 
thus " v/." Next go to Cash account, on jnige 2 in your Ledger, and enter, on the Cr. side — that is 
the right hatid side — the date, "Jan. 2 "; next enter the journal page, " 1"; next enter the amonnt, 
" 650 "; next turn to vour Journal and check thus " y/." 
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JANUARY 3. (See this Entry In your Journal.) 

Turn to Merchandise account, on page 4 in your Ledger, and enter, on the Dr. side — hf^ hand 
side — in the date column, the date, *'3,-' the ditto marks — thus " — being placed under Jan. to savp 
repetition; next enter the journal page, *' 1 "; next enter the amount, *' 750 ''; next check the item m 
the Journal thus, *'v/." Next open an account with H. W. Stevens, at the top of page 5 in your 
Tjcdgcr, and enter, on the Cr, side of his account, the date, 'Man. 3"; the journal page, '*1''; the 
amount, '* 750"; then turn to the Journal and check as before instructed. 

JANUARY 4. (See the Journal Entry.) 

Turn to Cash account, on page 2 in your Ledger, and enter, on the Dr. side — left hand side — of 
the account, the date, **4," placing ditto marks under the month; next enter the journal page, 
**1"; next enter the amount, *' 187.50""; next turn to your Journal and check. Next turn to Mer- 
chandise Jiccount, on page 4, and enter, on the Or. side, the date, /'Jan. 4''; next the journal page, 
"1"; next the amount, "187.50 "; next turn to your Journal and check. 

JANUARY 5. (See the Journal Entry.) 

Open an account with 'Tord ic Co." in the middle of ])age 5 in your Ledger, and enter, on the 
Dr. side of the account, the date, "Jan. 5'-; next enter the journal page, ** 1 ";- next enter the 
amounl, *• 05^5.00"; next turn to your Journal and check. Next turn to Mdse. account, on page 4. 
and enter, on the Cr. side, the date, **5''; next tlie journal page, *'!''; next the amount, "625.00." 

JANUARY 6. (See the Journal Entry.) 

Open an Expense account at the top of page (5. Enter, on the Dr. side, the date, "Jan. 6 "; next 
the journal page, "1"; next the amount, "25"; next check in the Journal. Next turn to Cash 
account, on page 2, and enter, on the Cr. side, the date, "6"; the journal page, " 1"; the amount, 
"25"; then check in the journal. 

JANUARY 8. (See the Journal Entry.) 

Turn to H. W. Stevens' account, on i)age 5, and enter, on Dr. side, the date, "Jan. 8"; journal 
page, "1"; amount, "250"; then check in the Journal. Next turn to Cash account, on page 2, and 
enter, on the Cr. side, the date, the journal page, the amount; then check in the Journal. 

JANUARY 9. 

On Dr. side of Casfi account enrter the date, the journal page, the amount; then check in the 
Journal. Next, on the Cr. side of Ford & Co.'s account, enter the date, journal page, amount. 

JANUARY 10. 

Post on the Dr. side of Cash account, as instructed heretofore, and check in the Journal; then 
post on the Cr. side of Mdse, account. 

JANUARY 11. 

Post on the Dr. side of Stevens account, and on the Cr. side of Cash account, remembering to 
check in the Journal after each poiting. 

JANUARY 12. 

Post on Dr. side of Mdse. account. Next open an account with Janu's T. Iloag, at the top of 
page 7, and credit him. 

NoTK. — You will observe thai, in everjr journal entry, an equal amount is posted to both sides of the Ledger, thus 
keeping it constantly in balance. This is the principle upon which Double Entry book-keeping is based and from 
which it takes its name. 

You should now be able to proceed with the posting without further assistance. In case you should be unable 
to do 80, however, for additional practice apply to the teacher for a uteparate xheet of ledger paper, and ix>st the same 
entries again. 

In opening new accounts in your Ledger hereafter, leave cnehalf of a page sp;u'c for each, until otherwise 
instructed. 
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THEOKKTICAL AND PRACTICAL BOOK KEEPING. 



TRIAL BAUNCE. 

" A Trial Balance is a test to ascertain whether tlie debit and credit sides of the Ledger are equal. 
"The Trial Balance does not prove the work absolutely correct, ^'as errors may be made which wili 
not affect the equality of the Ledger, ** such as posting to the wrong account, errors in journalizing, 
erroneous computations, etc. 

"If the footings of the Trial Balance are equal, however, it is generally regarded as evidence that 
the work upon the Ledger is correct, *• although the careful book-keeper, in addition to such proof, 
will usually go over his computations and posting the second time. 

You may now proceed to take a Trial Balance for January. 

INSTRUCTIONS FOR TAKING JANUARY TRIAL BALANCE. 

Commence with the first account in your Ledger, which is Student's, and foot the Dr. side of the 

account, "placing the footing in small lead-pencil figures, ^ close up to the line on which the last item 

is posted, as illustrated below. 

Student. 



l^rt 




Jan. 


1 


i( 


18 



1 
2 

1 


300 

37 5 


1 


188 
Jan. 


1 



1 



4000 



The above illustration shows how the Dr. side of Student's account will appear in the Ledger 
after it has been footed for the trial balance. * Do not draw lines under the columns to be added, as 
the peculiar position of the footing serves to distinguish it from the other items in the account. 
**Make your pencil footings plain and distinct, but as small as possible. When there is but one item 
on either side of an account, no pencil figures are necessary; for example, see credit side of Student's 
account above. Next write your name on the first line in the trial balance sheet, " placing the Dr. 
footing of your account in the left hand column and the Cr. footing in the right hand column, as 
illustrated in the trial balance given below. 

You will then turn to the next account in your Ledger — Cash. Add both sides of the account, as 
before instructed, placing the footings in pencil in the position described above, and then transfer 
them, with the title of the account — Cash — to the next line in the trial balance sheet. Continue in 
this manner, footing and carrying results to the trial balance, until the footings of all of the accounts 
in the Ledger have been transferred. ^ When the footings of both sides of an account are equal they 
should be omitted from the trial balance, as in the case of the account with James T. Hoag. You 
may rule up Iloag's account in your Ledger at once. (See first ruling of ins account, page 30.) "If 
yuur trial l)alance is correct, the footings of the sides wn'll he equal, and will correspond in all parti^-ulars 
with the o!u^ given below. Ahoans it ftp rrfJ ir. I- >'t v^th''^^ Write your own name in place of *' Student," 
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THEORKTICAL AND PRACTICAL BOOK KEEPING. 2i 

ERRORS IN TRIAL BALANCES. 

•• No rule or set of rules can be given for the certain detection of errors in trial balances, save, 
perhaps, a careful review of the entire work. If only one error has been made, however, tlie following 
short tests will frequently disclose it, and they should be first applied, as involving much less labor 
than going over the entire work. 

First.—** If the error be exactly $1, $10, $100, $1000, etc., it is very likely in the additions, either 
of the Ledger accounts or the columns of the trial balance. 

Second. — ••An error may have been made in carrying the footings of the accounts from the Ledger 
to the trial balance, or ^ an account may have been omitted entirely from tlie trial ])ahinee. 

Third. — •'If an amount has been omitted in posting, the trial balance Avill be exactly that amount 
out of balance. " Look through the Journal or other books from which you have posted, and see if 
you can find an item of the same amount as the error, which has been omitted in posting. 

Fourth. — **^If an amount has been posted to the wrong side of the Ledger, the trial balance will 
be just twice that amount out of balance; **** therefore look through the Journal for an item of one-half 
the amount of the error. 

Fifth. — '•^^If the error be divisible by 9, it is quite likely to have been caused by a transposition of 
figures; as, $42 posted $24 would make an error of $18, which is divisible by 9; again, $345 posted 
$453 would make an error of $108, which is divisible by 9, etc. 

Sixth. — ^"Should all of the foregoing tests fail to disclose the error, it will be necessary to review 
the work, **^ from the date of the last trial balance, in the following manner: *•* Examine carefully 
each journal entry, to be certain that the debits and credits are equal, and ^^ then see that these debits 
and credits have been transferred correctly to the Ledger, '^^ placing a check mark in pencil, thus y/, in 
the Ledger against each item examined and found to be correctly posted. ^* If, after thus checking 
the work, you find an amount not checked, you may conclude that the item has been posted twice. 
*" Merely examining the posting without checking will not answer the purpose; every item must be 
checked to locate the error. 

Note. — Questions upon a few of the leading principles involved in the work of the foregoing set are given below, 
and you should be prepared to answer them satisfactorily if called upon by the teacher at any lime to do so. Before 
proceeding further, therefore, study carefully the answers to the following 

QUESTIONS FOR REVIEW. 

Pages. — * What is book-keeping? 'What is the object of it? *Wliat are the principal books 
employed in Double Entry called? •Describe the use of the Day Book. 'The Journal. '* The 
Ledger. '® What is Journalizing? "What is Posting? 

Page 6. — ^'When are Persons debited? '*When are Persons credited? ^When is Property debited? 
* When is Property credited? 

Page 20. — ^**What is a Trial Balance? •" Why does it not prove the Ledger absolutely correct? 
•"When may an account be omitted from the Trial Balance? 

Note. — After you have become familiar with the principles covered by the above questions, proceed to copy into 
your Day Book the transactions for February, as given on the following pages. In all computations, if the fraction is 
five mills or over, add another cent; if less than five mills, drop the fraction. Strive to make the work upon your 
books show constant progress in penmanship, by imitating as nearly as possible the forms given you to copy. 
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MlSORETlCAL AND t>RACl:lCAL BOOK KEEPING. 



EXAMPLE No. 25. 



DAY BOOK RECORD. 



Paid my note of 12th inst. 
in favor of French, due 
to-day, with interest, 
in Cash, 

Face of note, 

Interest to date, 13 days. 



ITEMS. 


TOTAL. 






P 

1 




501 


OS 






500 












1 


08 











JOURNAL ENTRY FOR SAME. 

DR. 



CR. 



Bills Pay., Dr. 
Interest, Dr. 



To Cash, Cr. 




Bills Payable is Dr. because our written promise is redeemed (G7, page 7). Interest is Dr. because 
it is allowed to others (75, page 7). Cash is Cr. because paid out (40, page 6}. 



EXAMPLE No. 26. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Rec'd cash of Chas. Ham- 
lin, for his note of 13th 
inst., due to-day, with 
interest, 

Face of note, 

Interest to date, 13 days. 







1052 


28 






1050 












2 


28 











Cash, Dr. 



To Bills Rec'v, Cr. 
*^ Interest, Cr. 




28 




28 



Cash is Dr. because received (39, page 0). Bill Receivable is Cr. because disposed of (60, page 7). 
Interest is Cr. because it is allowed to us (76, page 7). 



EXAMPLE No. 27. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Prepaid my note of 17th 
inst., in iavor of W. E. 
Holt, 
Discount off, 8 days, 
Paid balance in Cash, 















Bills Pa v., Dr. 


2000 

1 








2 

1997 


67 
33 


2000 








To Discount, Cr. 
** Cash, Cr. 


1 
i 




2 
1997 


67 
33 



Bills Payable is Dr. because our written promise has been redeemed (67, page 7). Discount is Cr 
because it is allowed to us (76, page 7). Cash is Cr. because paid out (40, page 6). 



EXAMPLE No. 28. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



A. D. Larkin prepaid his 
note of 19th inst. 

Discount off, 1 mo. 22 
davs, 

Rec'd balance in Cash, 



4 
495 



33 

67 



500 



Discount, Dr. 
Cash, Dr. 



To Bills Rec'v, Cr. 



4 


33 




495 


or 


500 



Discount is Dr. because it is allowed to others (75, page 7). Cash is Dr. because received (39, 

page 6). Bills Receivable is Cr. because the written promise to pay of another party is disposed of 

(60, page 7). 

EXAMPLE No. 29. 

DAY BOOK RECORD. JOrRNAL ENTRY FOR SAME. 



Paid Clerks' Salaries to 
date, in Cash, 







100 




1 





Expense, Dr. 

To Cash, Cr. 



100 



100 



Expense is Dr. because Salaries is an item of cost in carrying on the business (54, page 7). Cash 
is Cr. because paid out (40, page 6). 

Note to Student. — Haviiiir earufully read the preceding pages, you may now Ix'gin the work upon your books. 
First ropy into your Day Bo<jk. the business transjictions for January, as given on the following pages. As you are sup- 
posed to be the proprietor of the business, you will write your name in the blank lines in the first two transiietions on the 
next page. In copying you may omit from your Day Book the figures at the hft of the transactions, as they are simply 
reference figures, to jussist in journalizing. The explanations for their ust» will be given hereafter. You should make your 
pages as nearly as possible like the following, in substance, penmanship and arrang(?ment. Head foot n()t(\s carefully, as 
all are importatit to an understanding of the work. Should the transactions given on a page in the text book not fill a page 
in your Day Book, add a suffident numlxjr from the following page to do so, but do not in any cas<» divide a transaction. 
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DIRECTIONS FOR JOURNALIZING. 

Having completed tlie work of copying the foregoing transactions into your Day Book, you may 
now journalize them. As explained in 9 and 10, on page 5, journalizing is deciding upon the proper 
debits and credits of the business transactions recorded in the Day Book, and arranging them in the 
Journal in a form convenient for transferring (posting) to the Ledger. In journalizing, therefore, you 
will need your Day Book and Journal before you. 

The Examples commencing on page 8 are designed to assist you in the work of journalizing. 
To illustrate : Read the first transaction in your Day Book ; then turn to page 8 and compare 
it with the Day Book Record of Example No. 1. As you will see, they read substantially alike, 
and precisely the same princijjles are involved in each. If, therefore. Example No. 1 be journalized 

^ To^J T Smith Cr ' 5000 ^^^^ >uwrnal entry for Example No. 1, page 8), it follows that the 

first transiiction in your Dav Book should be journalized ^ 'm Oi. i 4. n >iaaa 

•^ " * lo otuaent, Lr. 4000 

Turn to your Journal, there f(>re, and make tlie journal entry as shown in the engraved form below. 
You will observe that the debits are entered on the left side and the credits on the right side of the 
dividing line. The abbreviations Dr. and Cr. are omitted from the Journal. The sign *' To" indicates 
that the item before which it is placed is a (Tedit. After you have made the entry in your Journal, turn 
at once to your Day Book^ and, in the column at tlie left, check the transaction thus v^, to prevent 
omissions. 

Next proceed to journalize the second transaction in your Day Book. By reference to page 13 of 
the text book, you will see that the small reference figures at the left of this transaction indicate that 
you are to consult: Example No. 2, on page 8, for assistance in making the journal entry. Again, the 
reference figures for transaction of January 2, page 13, refer you to Example No. 3, page 8; for 
transaction of January 4, to Example No. 5, and so on. 

By referring in this manner to an example contaiiiing the same conditions as the transaction you 
are journalizing, you can readily determine the proper debits and credits for all of the transactions in 
January. In consulting these examples for assistance in making the journal entries, you should at the 
same time study the rules and explanations given under them, that you may, as soon as possible, 
become familiar with the principles of debit and credit. 

After journalizing all of the transactions for January, present your Journal to the teacher for 
approval. 
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DIRECTIONS FOR POSTING. 

After you have journalized all of the transactions for January, and your Journal has been 
approved by the teacher, your next work will be to post. Posting, as explained in 14 to 20, on page 5, 
IS transferring the debits and credits from the Journal to the Ledger, placing those of the same name 
under one heading, for the purpose of exhibiting the final results of the business. The simple proci^ss 
of posting is not difficult; it is purely mechanical, but it requires constant watchfulness and care to 
perform the work without making errors. 

A few Ledger accounts arc shown on page 10, to give you an idea of the form for opening 
accounts in your Ledger; and you will find explicit instructions for posting given below, under '* Guide 
for posting the Journal entries for January." 

You are to follow those instructions to the very letter, performing the work step by step as 
directed. To illustrate: In the instructions for posting the first journal entry (Jan. 1), you are told 
to ** write your own name at tlie to]) of ])age 1 in your Ledger." Before reading the instructions 
further, you should turn to your Ledger and })orform the work exactly as directed; then turn again 
to the instructions and see what the next step is, and take that, and so on until you have posted the 
entire entrv. 

Then take the instructions for the second entrv in vour Journal, and ])roceed in the same manner 
as with the first entr}', performing the work })recisely as indicated. 

After you have posted a few of the journal entries by the aid of the instructions, lay aside your 
text book and j^roceed without it if possiljle. 

You may now place your Journal and Ledger before you, and commence posting in accordance 
with the following 

GUIDE FOR POSTING THE JOURNAL ENTRIES FOR JANUARY. 

JANUARY 1. (See this Entry In your Journal.) 

First, write your name at the top of page 1 in your Ledger, on the upper line, in a bold, plain 
hand. (See form of Ledger on page 19.) Next, on the right hand side of the heavy line in the 
center — Cr. side — enter, in the date column, the date, '* Jan. 1." (The explanation column will be 
left blank for the present.) Next, in the journal page column, enter the page of your Journal, 
**1." Next, in the amount column, enter the amount, ''4000." Next turn to your Journal, and 
place a check mark, thus '*v/," ojiposite the student's name, to indicate that the item has been 
posted. (See Journal form on page 10.) Before reading any fnrtlier, perform the above work 
precisely as instructed. Next write ''Cash/' in a bold, plain hand, at tiie top of page 2 in your 
Ledger. Next, on the left hand side of the heavy line in the center — that is, on the Dr. side — 
enter in the date column, the date, "Jan. 1." Next, in the Journal page column, enter the page of 
your Journal, "1." Next, in the amount column, enter the amount, "4000.'' Next turn to your 
Journal, and place a check mark, thus " y//' o})posite Ca.sh, to indicate that this item has been posted. 

JANUARY 1. SECOND ENTRY. (See this Entry In your Journal.) 

Turn to Student's account, on page 1 in your Ledger, and on the left hand side — that is the Dr. 
side of his account — enter, in the date column, the date, "Jan. 1.'' Next, in the journal page column, 
enter the page of your Journal, "1." Next, in the amount column, enter the amount, "300." Next 
turn to your Journal and check the item thus "v^." Next write "J. S. Baker's " name at the ^op 
^f P^9^ ^ i^i your Ledger. Next, on the right hand side — that is the Cr. side of his account — enter, in 
the date column, the date, "Jan. 1." Next enter in the journal page column the page of your Jour- 
nal, "1." Next, in the amount column, enter the amount, "300." Next turn to your Journal and 
check the item thus "y/." 

JANUARY 2. (See this Entry in your Journal.; 

Open an account with "Merchandise" at the top of page 4 in your Ledger; then, on the left 
hand aide — that is tlie Dr. side — enter, in tlie date column, the date, '* Jan. 2"; next enter the page 
of your Journal, "1"; next enter the amount, "G50"; next turn to your Journal and check Mdse. 
thus " y/." Next go to Cash account, on page 2 in your Ledger, and enter, on the Cr. side — that is 
the right hand side— the date, "Jan. 2 "; next enter tlie journal page, " 1"; next enter the amo'int, 
'* 650 "; next turn to your Journal and check thus " v^." 
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JANUARY 3. (See this Entry In your Journal.) 

Turn to Merchandise account, on page 4 in your Ledger, and enter, on the Dr. side — Uf^ hand 
side — in the date column, the date, ** 3,"' the ditto marks — thus '' — being placed under Jan. to savn 
repetition; next enter the journal X)age, *M '• ; next enter the amount, '' 750 ■'; next check the item va 
the Journal thus, **\/." Next open an account with H. W. Stevens, at the top of jMige 5 in your 
Ledger, and enter, on the Ci\ side of his account, the date, 'Man. 3"; the journal page, **1 ''; the 
amount, ** 750"; then turn to the Journal and check as before instructed. 

JANUARY 4. (See the Journal Entry.) 

Turn to Cash account, on page 2 in your Ledger, and enter, on the Dr. side — left hand side — of 
the account, the date, ''*4," placing ditto marks under the month; next enter the journal page, 
'*!"; next enter the amount, 'M87.50''; next turn to your Journal and check. Next turn to Mer- 
chandise jiccount, on page 4, and enter, on the Cr. side, the date, /'Jan. 4"; next the journal page, 
** 1"; next the amount, ''187.50 "; next turn to your Journal and check. 

JANUARY 5. (See the Journal Entry.) 

Open an account with "Ford ^v Co." in the middle of page 5 in your Ledger, and enter, on the 
Dr. side of the account, tlie date, "Jan. 5-'; next enter tiie journal page, "1";' next enter the 
amounl, '• 6*^5.00''; next turn to your Journal and check. Next turn to Mdse. account, on ])age 4. 
and enter, on the Cr. side, the date, "5"; next tlie journal page, "i"; next the amount, "635.00." 

JANUARY 6. (See the Journal Entry.) 

Open an Expense account at the top of page 0. Enter, on the Dr. side, the date, "Jan. G ''; next 
the journal page, "1"; next the amount, "25"; next check in the Journal. Next turn to Cash 
account, on page 2, and enter, on the Cr. side, the date, "6"; the journal page, " l"; the amount, 
"25"; then check in the journal. 

JANUARY 8. (See the Journal Entry.) 

Turn to H. W. Stevens' account, on page 5, and enter, on Dr. side, the date, "Jan. 8"; journal 
page, "1"; amount, "250"; then check in the Journal. Next turn to Cash account, on page 2, and 
enter, on the Cr. side, the date, the journal page, the amount; then check in the Journal. 

JANUARY 9. 

On Dr. side of Casfi account eirter the date, the journal page, the amount; then check in the 
Journal. Next, on the Cr. side of Ford & Co.'s account, enter the date, journal page, amount. 

JANUARY 10. 

Post on the Dr. side of Cash account, as instructed heretofore, and check in the Journal; then 
post on the Cr. side of Mdse. account. 

JANUARY 11. 

Post on the Dr. side of Stevens account, and on the Cr. side of Cash account, remembering to 
check in the Journal after each poiting. 

JANUARY 12. 

Post on Dr. side of Mdse. account. Next open an account with James T. Hoag, at the top of 
])age 7, and credit him. 

Note. — You will observe that, in every journal entry, an equal amount is posted to both sides of the Ledger, thus 
keeping it constantly in balance. This is the principle upon which Double Entry book-keeping is based and from 
which it takes its name. 

You should now be able to proceed with the posting without further assistance. In case you should be unable 
to do so, however, for additional practice apply to the teacher for a Heparofe Hheti of ledger paper, and ix)st the same 
entries again. 

In opening nei^ accounts in your Ledger hereafter, leave one-half of a page spare for each, until otlierwise 

iaetructc^. 
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TRIAL BALANCE. 

" A Trial Balance is a test to ascertaiu whether the debit and credit sides of the Ledger are equal. 
"The Trial Balance does not prove tlie work absolutely correct, ®as errors may be made wliich wili 
not affect the equality of the Ledger, ®* such as posting to the wrong account, errors in journalizing, 
erroneous computations, etc. 

^ If the footings of the Trial Balance are equal, however, it is generally regarded as evidence that 
the work upon the Ledg(T is correct, ®* although the careful book-keeper, in addition to such proof, 
will usually go over his computations and posting the second time. 

You may now proceed to take a Trial Balance for January. 

INSTRUCTIONS FOR TAKING JANUARY TRIAL BALANCE. 

Commence with the first account in your Ledger, which is Student's, and foot the Dr. side of the 

account, ^'placing the footing in small lead-pencil figures, ^ close up to the line on which the last item 

is posted, as illustrated below. 

Student. 



Ins 








J:ai. 


1 




1 


i( 


18 




2 



300 
75 

37 5 



I 



188 
Jan. 




The above illustration shows how the Dr. side of Student's account will appear in the Ledger 
after it has been footed for the trial balance. *Do not draw lines under the columns to be added, as 
the peculiar position of the footing serves to distinguish it from the other items in the account. 
"*Make your pencil footings plain and distinct, but as sjuitll as 2>ossible. When there is but one item 
on either side of an account, no pencil figures are neccwssary; for example, see credit side of Student's 
account above. Next write your name on the first line in the trial balance sheet, " placing the Dr. 
footing of your account in the left hand column and the Cr. footing in the right hand column, as 
illustrated in the trial balance given below. 

You will then turn to the next account in your Ledger — Cash. Add both sides of the account, as 
before instructed, placing the footings in pencil in the position described above, and then transfer 
them, with the title of the account — Cash — to the next line in the trial balance sheet. Continue Jn 
this manner, footing and carrying results to the trial balance, until the footings of all of tho accounts 
in the Ledger have been transferred. ** When the footings of both sides of an account are equal they 
should be omitted from the trial balance, as in the case of the account with James T. Iloag. Yon 
may rule up Iloag's account in your Ledger at once. (See lirst ruling of his account, page 39.) '•If 
yi)nr trial l)alance is correct, the footings of tlie sides will be equal, and will correspond in all parti«^-ulars 
Willi the oiiu given below, Alwaim it ftp. rril iv. l- >n vydi"'*^ Write your own name in place of ''Student.*' 
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ERRORS IN TRIAL BALANCES. 

•* No rule or sel of rules can be given for the certam detection of errors in trial balances, save, 
perhaps, a careful review of the entire work. If only one error has been made, however, the fuUowing 
short tests will frequently disclose it, and they should be first applied, as involving niucli less labor 
than going over the entire work. 

First. — •* If the error bo exactly II, 110, $100, 11000, etc., it is very likely in the additions, either 
of the Ledger accounts or the columns of the trial balance. 

Second. — ••An en'or may have been made in carrying the footings of the accounts from tlie Ledger 
to the trial balance, or •'an account may have been omitted entirely from the trial bahmee. 

Third. — •^If an amount has been omitted in posting, the trial balance will be exactly that amount 
out of balance. ^ Look through the Journal or other books from which you have posted, and sec if 
you can find an item of the same amount as the error, which has been omitted in posting. 

Fourth. — ***If an amount has been posted to the wrong side of the Ledger, the trial balance will 
be just twice that amount out of balance; *®* therefore look through the Journal for an item of one-half 
the amount of the error. 

Fifth. — '°'If the error be divisible by 9, it is quite likely to have been caused by a transposition of 
figures; as, $42 posted $24 would make an error of $18, which is divisible by 9; again, $345 posted 
$453 would make an error of $108, which is divisible by 9, etc. 

Sixth. — '"Should all of the foregoing tests fail to disclose the error, it will be necessary to review 
the work, **^ from the date of the last trial balance, in the following manner: '<* Examine carefully 
each journal entry, to be certain that the debits and credits are equal, and *^then see that these debits 
and credits have been transferred correctly to the Ledger, *^ placing a check mark in pencil, thus v/, in 
the Ledger against each item examined and found to be correctly posted. '*If, after thus checking 
the work, you find an amount not checked, you may conclude that the item has been posted twice. 
** Merely examining the posting without checking will not answer the purpose; every item must be 
checked to locate the error. 



Note. — Questions upon a few of the leading principles involved in the work of the foregoing set are given below, 
and you should be prepared to answer them satisfactorily if called upon by the teacher at any lime to do so. Before 
proceeding further, therefore, study carefully the answers to the following 

QUESTIONS FOR REVIEW. 

Page 5. — 'What is book-keeping? 'What is the object of it? *What are the principal books 
employed in Double Entry called? •Describe the use of the Day Book. 'Tiie Journal. "The 
Ledger. *® What is Journalizing? * What is Posting? 

Page 6. — ^ When are Persons debited? '* When are Persons credited? ^ When is Property debited? 
"When is Property credited? 

Page 20. — ''^What is a Trial Balance? ** Why does it not prove the Ledger i^bsolutely correct? 
•* When may an account be omitted from the Trial Balance? 

Note. — After you have become familiar with the principles covered by the above questions, proceed to copy into 
your Day Book the transactions for February, as given on the following pages. In all computations, if the fraction is 
five mills or over, add another cent; if less than five mills, drop the fraction. Strive to make the work upon jour 
books show constant progress in penmanship, by imitating as nearly as possible the forms given you to copy. 
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Note. — After you have completed copying the foregoing transactions into your Day Book, l)efore proceeding to 
journalize, draw up on foolscap paper all of the notes mentioned in the transactions for the month. (See form of note 
on page 21.) 

Interest and Discount, in the first fifly-foiir paij:(*H of this work, are computed at 6 per cent., on a basis of 365 days, 
and in the remainder of the book on a basis of 8((0 days for a year. See also No. 1, at bottom of page 46, and note 
No. 1, bottom of page 51. 

After writing the notes called for above, proceed to journalize the transactions for February as you did those of 
January, referring when necessary to the principles and examples indicated by the figures at the left of the transactions 
to assist you in the work. As before stated, you should, when referring to the rules and explanations, study them care- 
fully, that you may, as soon as possible, journalize independently, by becoming familiar with the principles of debit 
and credit No reference figures are given for a few of the simpler transactions in February, it being presumed that 
you are sufficiently acquainted with the principles to enable you to journalize them without such assistance. 

When you have completed the journalizing for February, present your journal, together with the forms of noter 
called for above, to the teacher for approval. You will then be prepared to begin 

POSTING FEBRUARY. 

As the business for February is a continuation of that of January, it will be posted under the 
same ledger headings, new accounts being ojiened, of course, as they may be required. Since full 
instructions for posting wer^jp^en in January, you will j)robably not require any further assistance, 
as the work of posting is tfIwST¥f*substantially the same. 

Should you need further aid, however, in the work, instructions for j)osting a few of the first 
journal entries in February are given below. 



GUIDE FOR POSTING FEBRUARY. 

FEBRUARY 1 (See this Entry in your Journal.) 

Turn to Wells, Johnson & Co/s account, on page 8 in your Ledger, and enter, on the Dr. side of 
their account, the date, ''Feb. 1*'; the page of your Journal, ''3"*; tlie amount. '*200''; then turn 
to your Journal and check this item. 



; f. 
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Next turn to Cash account, on page 2, and enter, on the Cr. side, the date, ''Feb. 1 "; the journal 
page, '*3"; the amount. ''200"; then turn to your Journal and check. 

FEBRUARY 1. (Second Entry.) 

Turn to Expense account, on page 6, and enter, on the Dr. side, the date, journal page and 
amount; then check in the Journal. Next turn to Cash account, on page 2, and enter, on the Cr. 
side, the date, journal page and amount; then check in the Journal. 

FEBRUARY 2. 

Turn to Mdse. account, on page 4, and post on the Dr. side. Next open an account with Bills 
Payable at the top of page 9 in your Ledger. (Bills Payable will require one page space.) Post, on 
the Cr. side, the date, journal page and amount. Remember to check every item in the Journal as 
soon as posted. 

FEBRUARY 3. 
Post on the Dr. side of Cash account, and on the Cr. side of Mdse. account. 

FEBRUARY 5. 

Open an account with Bills Receivable at the top of page 10 in your Ledger. . (Bills Receivable 
will require one page space.) Post, on the Dr. side, the date, journal page and amount. Turn to 
Moore & Collins' account, and credit them with same amount. 

FEBRUARY 6. 

Post on Dr. side of Mdse. account. Next open an account with David Bailey at the top of page 
11, and credit him with same amount. 

FEBRUARY 7. 

Post, on the Dr. side of Cash account, "100"; on the Dr. side of Jas. T. Hoag's account, "56.25"; 
on the Cr. side of Mdse. account, " 156.25." 

Note. — Continue in this manner until you have posted the entire month of February. In opening new accounts 
hereafter in this month, give each account one-half a page bpace, excepting Interest and Discount, which will require 
one page each. 

After you have completed the posting for the entire month, your next work will be the 



TRIAL BAUNCE FOR FEBRUARY. 

Proceed to take a Trial Balance for February, in accordance with the instructions for the January 
Trial Balance, given on page 20. In footing the accounts for February, add in tlie January footing 
also. 

Remember that the footings are to be in pencil. Make small, plain figures, and place them close 
up to the line on which the last item in the account is posted, as instructed in 88, page 20. 

Ford & Co.'s account balances; it is therefore to be ruled up (see form of ruling on pages 38 and 
39), and omitted from your Trial Balance. 

When all the accounts in yogr Ledger have been footed and transferred to the Trial Jialance, it 

should agree in all respects with the Trial Balance given below. 

Note No. 2. — If your trial balance does not prove, turn to page 21, and apply the tests for finding errors in Vie exact 
order given. If, after checking over the entire posting precisely aa instructed in Rule 6, yon do not find the error, hand 
your trial balance and books to the teacher, who will suggest further steps to be taken. 
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Note. — Questions upon some of the principles involved in the preceding set are given below, and you should be 
prepared to answer them if called upon to do so. Before proceeding further, therefore, study carefully the answers to 
the following. 

QUESTIONS FOR REVIEW. 

Page 7. — "When are Bills Payable credited? " Wlien debited? "When are Bills Receivable 
debited? •When credited? ^When are Interest, Discount, etc., debited? "When credited? "For 
what is Expense debited? "For what credited? " What is generally included under the title ''Cash"? 
•Under the title ** Merchandise"^ "Under the title ^'Expense"? "Under the title '^ Bills Receiv- 
able "? « Under the title '' Bills Payable "? 

Note. — Before proceeding with the month of March, study the following rule and explanationa for the Bank 
account, and also the examples given below illustrating the rule. 



BANK. 



Dr. 



"" Bank is debited when a deposit is made in 
the bank. 



Cr. 



"* Bank is credited when a check is drawn upon 
the bank. 



"' The checks drawn by other persons, which come into your possession, should l)e journalized as 
Cash. Debit Cash when you receive such checks, and credit Cash when you dispose of them. (See 
form of check on page 28. ) 



Note.— The following examples will illustrate the rule given above for journalizing the Bank account. 
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EXAMPLE No. 30. 



DAY BOOK RECORD. 



ITEMS. TOTAL. 



JOURNAL ENTRY FOR SAME. 

IIR. 



Opened an account at City 
Bank, and deposited, 
Oash, 







1 

1500 









City Bank, Dr. 

To Cash, Cr. 



moo 



CR. 



1500 



DAY BOOK RECORD. 



Bo'fc (»f W. E. Brown, 
25 bbls. Flour, % 8.00, 

Paid for same by check 
on City Bank, 



EXAMPLE No. 31. 



JOURNAL ENTRY FOR SAME. 







! 200 




; 





Mdse., Dr. 



To City Bank, Cr. 




DAY BOOK RECORD. 



EXAMPLE No. 32. 



JOURNAL ENTRY FOR SAME. 



i Received of H. A. Strong, 
his check on First !Na- 
tional Bank, in settle- 
ment of his account. 



200 



'ash, Dr. 

To H. A. Strong, C^r. 



200 



200 



DAY BOOK RECORD. 



EXAMPLE No. 33. 



JOURNAL ENTRY FOR SAME. 



Paid J. A. Richmond, on , 
account, H. A. Strong's 
clieck on First National | 
Bank, 







200 


i 

i 
1 







J. A. Richmond, Dr. 



To Cash, Cr. 




Note. — The Bank account is sometimes kept in the Check Book instead of in the Ledger, the balance in bank 
being considered as cash on hand. When this method is adopted, no entry is made in the Cash account at the time of 
depositing, Cash account being credited when a check is drawn upon the bank. This method of keeping the Bank 
account will be illustrated in a more advanced part of the work . 

You may now proceed to copy tlie transactions for the month of March into your Day Book. One page only is 
written up, the remaining transactions being simply in the form of a connected statement or history, from which you 
are to copy, arranging the work as heretofore. In a few cases references are made to similar transactions, to assist you 
in the proper arrangement of the work in your Day Book. 



NO. 




-<4 



ClNCINNATI 



Fourth National Bank, 



188^: 



/ 



P*AY TO 




^^^^^^^-/^i 



Or Cincinnati. 




OR Order. 



DOLI^ARS, 



$ //^/^ 



t77-7 



y 



TIIPMRKTICAI, AND I'KAtTIfAIj KIKIK-KEKi'lN 



^ 



// 



/laz^i^a^/y /, /J'^~ 



yci 



{'<//^r:. 



4^ I'^-i^i^ // y 



y^^-c^ jy/\ C-/^. y ('JS?^ 



^^^Z^^/r/C-^ (fa 



''■■^>x^jz-*;-a-/. 



-^,a/-^ _fe^.^ >^J:t»- 









^ 



-' ■'f^z^ rz^-ff^rY^-^^ 



■A 










'!^^cJ/^'^~7-£.f^/-£ Y ^^^--f^r^ tT- S^^s^^., 






,'?. 



.r^. 













^/' 






30 



THiiOKETlCAL AND PRACTICAL BOOK-KEEPING. 



50, pa. 7. 
48, pa. 6. 



•7, pa. 7. 
40, pa. 6. 



MARCH 7. 188-. 

Sold Clark, Sons & Bradley, on ^, 3750 lbs. Lard, @ 13^0. Arrange this transaction in your 
Day Book same as Feb. lU, page 24. (See note at bottom of page.) 

9. 

Sold D. B. Martin, 20 bbls. Pork, @ 13.25; 30 bbls. Flour, @ 8.25; 15 bbls. Beef, (Oi 15.75. 
Kec'd payment by note at 90 days. (See form of Day Book entry, Feb. 9.) 



j> 



(17, pa. 7. 
7tf, ]m. 7. 
40, pu. 6. 



47, pa. 6. 
68, pa. 7. 
24, pa. 6. 



Ex. 30, p. 
28. 



89, pa. 6. 
.W, ptt. 7. 
23, pa. 6. 
48, pa. 6. 



89, pa. 6. 
80, pa. 7. 



Ex. 31, p. 

28. 



Paid February Gas Bill, in Casli, 4.75. (Sec form of Day Book entry, Jan. 6.) 

10. 

Paid my note of Feb. 20, favor of II. W. Stevens, in Casb. (For amount of this note, see 
Day Book, Feb. 2(3; and for form of Day Book entry, see Feb. 11.) 

11. 
Roc'd Cash of Clark, Sons & Bradley, on «(•, 200.00. 

12. 

Prepaid my note of Feb. 23, favor of L. J. Peck, due Mar. 18th, 433.75. Discount to maturity, 
C days, 43c. Balance paid in Cash, 433.^2. (See Day Book form, Feb. 28.) 

13. 
Paid David Bailey, Cash on % 02.50. 



» 



76, pa. 7. 
39, pa. 6. 
60, pa. 7. 



89, pa. 6. 
«0, T»a. 7. 
76, pa. 7. 



Bo't of W. A. Bancroft, 000 lbs. V. H. Tea, @ Ooc; 1000 lbs. Java Coffe, @ 28c. Gave him, 

in payment, my note at 10 days, witli interest, 500.00; balance on ^/c. (Day Book form, 

Feb. 18.) 

14. 

Opened an account at College Bank, and deposited Cash, 500.00. (See example No. 30, on 
page 28, for form of Day Book entry. ) 

15. 

Sold Ford & Co., 20 bbls. Flour, @ 8.25; 18 bbls. Beef, @ 15.75; 30 bbls. Pork, @ 13.50. 
Rec'd in payment. Cash, 353.50; their note at 10 days, with interest, 300.00; balance on 
^. (See Day Book form, March 0.) 

16. 

Rec'd Cash of Ford & Co., for their note of Feb. 21st, due to-day. (See your Day Book, Feb. 

21, for amount of this note.) 

17. 

Paid J. S. Baker, Cash in full of ^. (See his ^ in your Ledger for amount you owe him.) 

18. 

Bo't of II. W. Stevens, 100 bbls. Salt, @ 2.15, and paid for same by check on College Bank. 

(See Example No. 31, on page 28, for form of Day Book entry, and form of check on 

page 28.) 

19. 

D. B. Martin prepaid his note of 0th inst., due June 10th, 748.75. Discount to maturity, 83 
days, 10.22. Rec'd Cash for balance, 738.53. (See Day Book form, Feb. 22.) 

?.< 

Sold D. V. Bell, for Cash, 50 bbls. Salt, @ 2.55. 

20. 

liec'd Cash of Moore & Collins, for their note of 5th inst., due to-dav, with interest. Face of 
note, 500.00; interest to date. 15 days, 1.23. (See Day Book form, Feb. 17.) 

21. 
Deposited Cash in College Bank, 1200.00. 

22. 
Sold Wardwell & Vance, for Cash, 10 bbls. Pork, @ 13.75; 10 bbls. Beef, @ 15.50. 

NoTK. — Whenever the fractiou is five mills or over, add another cent-, when less than five mil1s» drop the 
fraction. 
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SI 



39, Pit. A. 
53, pa. 7. 



3A, pu. H. 
40, pu. 6. 



87, pa. 7. 
75, pn. 7. 
Ill, p. 27. 



23, pa. 6. 
Ill, p. 27. 



23. 

Sold Henry F. Mixer, the House and Lot No. 718 Main St., for Cash, 2300.00. 

24. 
Student ( ; ) drew Cash from the business, for private use, 125.00. 

25. 

Ree'd of Moore & Collins, their note at 20 days, to balance <^, 130.30. (See Day Book form, 

Feb. 5th.) 

26. 

Sold Sickles, Stover & Jackson, 800 lbs. Java Coffee, @ 32c. ; 180 lbs. Y. H. Tea, @ 85c. 
Kec'd in i)ayment. Cash, 209.00; balance on «fc. 

Paid my note of 13th inst., favor Bancroft, due to-day, with interest, by check on College 
Bank. Face of note, 500.00; interest to date, 13 days, 1.07. (See Day Book form, Feb. 

25.) 

27. 

Gave W. A. Bancroft a check on College Bank, to apply on % 500.00. 



«i 



Rec'd Cash of Sickles, Stover & Jackson, on % 50.00. 

28. 
Rec'd Cash of Ford & Co., for their note of 15th inst., due to-day, with interest. Face of 
note, 300.00; interest to date, 13 days, G4c. 

29. 
Paid Book-keeper's salary for the month in Cash, 75.00. 

30. 
Rec'd Cash of Clark, Sons & Bradley on ^r, 100.00. 

31. 
Deposited Cash in College Bank, 3500.00. 



»• 



Paid Rent of Store, by check on College Bank, 25.00. 

Note. — Copy the Inventories as given below into your Day Book, immediately following the trnnsactions for 
March. When the inventory includes a long list of goods, a separate book, called the *' Inventory Book," may be 
employed. 

RESOURCE INVENTORIES, MARCH 31, 188-. 



MERCHANDISE. 



100 bbls. Flour, 
50 '' Salt, 
GOO lbs. Y. H. Tea, - 
800 '' Java Coffee, 



Office Safe, valued at 
Books, 



7.00, 
2.13, 

65c. 

28c. 



EXPENSE, 



a 



io 



700 


■ 




106 


50 




390 






224 




1420 


250 






50 


1 


300 



50 



/ I 



'^^An Inventory rejn-esents, generally, property on haud^as in the case above. "Mt may, however, 
represent a debt owing to us or owing by us, such as interest accrued on notes, unpaid rent, etc. "* An 
Inventory may, therefore, show either a resource or a liability. 

"* In ])usine8s, the inventory of goods on hand is usually found by goiisg through the store, weigh- 
ing, measuring or counting the articles, "Uheir value being estimated usually at the price at which 
they could then be ])urchased. "^Tn some kinds of wholesale business it is advantageous to keep what 
is called a *' Stock Book," from which the quantity of goods on hand can be determined a/ any time, 
and with much less labor than by the method described above. 



*. .*• • 



'4 ■ 
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Note. —Having completed copying the Day Book for March, journalize the transactions, consulting the examples 
and rules to which references are made, as you may find it necessary. After you have journalized the entire month, 
before commencing to post, write up, ou foolscap paper, the checks mentioned in the transactions of March 18 and 26 
(see form of check on page 28), and present them, with your Journal, to the teacher for approval. 

POSTING MARCH. 

The business of March being a continuation of that of January and February, it will be posted 
under the same ledger headings, opening such new accounts as may be required. 

Give all new accounts in this month one-half of a page space, excepting College Bank, which will 
require one page. 

BALANCE SHEET. 

After you have completed the posting for March, you may next "'make out a ''Balance Sheet," 
for the purpose of ascertaining the exact condition of the business at the present time. 

''^The Balance Sheet as illustrated on page 34 combines with the Trial Balance a statement, 
exhibiting in a condensed and convenient form for reference, the Resources, Liabilities, Losses and 
Gains of the business. In performing this work, it is of the utmost importance to you that you do 
not mei^ely copy the form of Balance Sheet. To do the work understandingly, securing a knowledge 
of the relations of the various accounts to the business, it is ahsolutely essentinl that you take each 
step in the order indicated, and perform the work precisely as directed in the instructions which follow. 

GUIDE FOR MAKING BALANCE SHEET FOR MARCH. 

If you have not in your Trial Balance book a form ruled to con-espond with the one shown on 
page 34, you will rule a sheet. First take a trial balance of your Ledger, precisely as instructed for 
January and February; that is, foot the accounts in pencil, and carry the footings to the first two 
columns of your Balance Sheet. Do not extend any amounts to the other columns until you have 
thus drawn off into your Balance Sheet all of the ledger accounts and footed the columns, to ascertain 
whether your Ledger is in balance. If your trial balance proves — that is, if the first two columns foot 
equally — your next step will be to extend the Resources, Liabilities, Losses and Gains, as shown by 
the various accounts as follows: 

CASH. 

<?ommence w^th Cash, it being the first account in your Balance Sheet, following the Proprietor's 
(Student's) account. ^**The difL'erence between the Dr. footing. V58T1.91— the cash received — and the 
Cr. footing, 15530.49— the cash paid out — is 341.42, which you are to extend to the Resource column 
in your Balance Sheet, because it is the cash on hand. (See 32, page 6. ) 

MERCHANDISE. 

^" First enter, in the Resource column, the Mdse. on hand — that is the Inventory as shown on 
page 31 — 14'^0.50. (See 32, page G.) Make the entry in red ink, to distinguish it from the resources 
shown by tlie ledger accounts. Next find the gain on Mdse. account by either of the following 
methods, and extend into the Gain column of your Balance Sheet 803. G2. (See 31, page 6.) 

"*Sfx'oxd Method. 

Sales of Mdse 9,377.62 

Cost of Mdse 9,994.50 

Inventory '' 1,420.50 



^^ First Method. 

Sales of Mdse. (Cr. footing), 9,377.62 

Inventory (goods on hand, i>age 31), — 1,420.50 

10,798.12 
Cost of Mdse. (Dr. footing),. 9,994.50 

Gives the gain, 803. 62 



8,574.00 
G i ves the gain, 803. 62 



H. W. STEVENS. 

*'*The Cr. footing of his account is 1210, and the debit footing 775. You are to extend to the 
Liability column the difference, 435, because it is the balance you owe him. (See 33, page 6.) 

FORD & CO. 
»*The debit footing of their account is 200, and, there being no credit, extend the 200 to the 
Resource column, it being the amount they owe you. (See 32, page 6. ) 
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EXPENSE. 



If7 



First enter, in the Resource column, the Expense Inventory, 300, given on page 31. (See 32, 
page 6.) Enter the item in red inky as explained for Mdse. Inventory. Next enter, in the Loss 
column, 320.05, the loss on Expense account (see 30, page 6). "'This you will find by deducting the 
Expense Inventory, 300, from the Dr. footing of Expense account, 620.05, because the Safe and Books, 
when bought, were charged to Expense account, and are therefore included in the Dr. footing, 640.05. 

J AS. T. HOAG. 

The Dr. footing of his account is 123.75, and the Cr. footing 25. You are to extend to the 
Resource column the difference, 98.75, because it is the balance he owes you (32, page C). 

WELLS. JOHNSON & CO. 

The Cr. footing of their account is 968.75, and the Dr. footing 200. You are to extend to the 
Liability column the difference, 768.75, it being the balance you owe them (33, page 6). 

BILLS PAYABLE. 

^'•The difference between the Cr. footing, 2383.75 (the notes issued), and the Dr. footing, 2083.75 
(notes redeemed), is 300, which you are to extend to the Liability column, it being the Bills Payable 
outstanding (33, page 6). 

BILLS RECEIVABLE. 

**®The difference between the Dr. footing, 2854^80 (the notes received), and the Cr. footing, 
2724.50 (notes disposed of), is 130.30, which you are to extend to the Resource column, it being the 
Bills Receivable on hand (32, page 6). 

DAVID BAILEY and W. A. BANCROFT. 
Same instructions and explanations for these accounts as given above for H. W. Stevens' account. 

INTEREST. 

"* The difference between the Cr. footing, 2.17 (the interest allowed to us), and the Dr. footing, 
1.92 (the interest allowed by us), is 25c, which you are to extend^ to the Gain column (31, page 6). 

DISCOUNT. 

*"The difference between the Dr. footing, 16.64 (the discount allowed by us), and the Cr. footing, 

3.16 (the discount allowed to us), is 13.48, which you are to extend to the Loss column (30, page 6). 

► 

SICKLES. STOVER & JACKSON. 
Same instructions and explanations as given above for Jas. T. Hoag's account. 

REAL ESTATE. 

*" The difference between the Cr. footing, 2300 (the returns from sales), and the Dr. footing, 2000 
(the cost), is 300, which you are to extend to the Gain column (31, page 0). 

CLARK. SONS & BRADLEY. 
Same instructions and explanations as given above for Jas. T. Hoag's account. 

COLLEGE BANK. 

"* The difference between the Dr. footing, 5200 (the amount deposited), and the Cr. footing, 
1241.07 (the amount withdrawn), is 3958.93, which you are to extend to the Resource column, it being 
the balance on deposit in the bank (32, page 6). 

You may now foot the remaining columns of your Balance Sheet, viz: the Resource, Liability, 
Loss and Gain columns, after which make a summary of the results, as shown in the form of Balance 
Sheet on page 34. 

^" When the losses exceed the gains, the difference is called the '^Net Loss." ***In such case the 
Net Loss is to be deducted from the Net Investment, to find the Present Worth. 

*" When the Liabilities exceed the Resources, the Proprietor is said to be ** Insolvent." 
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Note. — You may now close your Ledger, as explained below. 

First, study carefully the following "General Rules for Closing the Ledger," and then proceed with the work as 
instructed under " Guide for Closing the Ledger for March," on page 86. 

CLOSING THE LEDGER. 

^ It is customary in business, once a year at least, to cause the proprietor's account in the Ledger to 
show its true relation to the business; that is, the i)roprietor's present worth. ""To do this, it is necesr 
sary to close only the accounts which thow losses and gains; because in these accounts are entered all 
the transactions which make the proprietor worth more or less. The Net Gain or Net Loss found hy 
closing these accounts is entered in the proprietor's account, which will then show the true Present 
Worth. 

^ The remaining accounts, those showing resources and liabilities, need not be closed for this pur- 
pose, as they simply show of what such present worth consists, and closing them in no way affects the 
proprietor's account. They may be closed, however, to mark a period in the business, or for the pur- 
pose of causing each account to exhibit in a single amount, convenient for inspection, its exact net 
debit or ex^ict net credit, as the case may be. 

"^ Any account may be closed at any time, without reference to a general closing of the ledger. 
As, for instance — if the footings become very large and unwieldy, the account may be closed and the 
balance carried forward ; or, in the case of a jjersonal account, if an adjustment is had and the correct 
balance determined, it is desirable to close the account and carry forward the balance agreed upon at 
that time ; or, if the space assigned an account becomes filled, the account may be closed and the bal- 
ance transferred to a new account. 

"* It is not customary in business, even at a general closing of the ledger, to close all of the per- 
sonal accounts. The ledger of a large business house not infrequently contains personal accounts reach- 
ing into the thousands, and to close all of these would involve a great amount of unnecessary labor. 
Personal accounts, therefore, are, as a rule, allowed to remain open until closed by payment in the 
regular course of business. 

For the ])uri)06e, however, of giving the pui)il ))ractice in the work of closing the ledger, all of 
the accounts may now be closed, as explained below. First, read carefully the General Rules for 
Closing the Ledger, and then proceed with the work, as instructed on page 36. 

GENERAL RULES FOR CLOSING THE LEDGER. 

"'open an account with **Los8 and Gain," at the top of the first blank page following the last 
account in your Ledger, if you have not already opened such an account. 

To economize time, and to avoid omissions, it is desirable to close the accounts in the order in 
which they stand in the Ledger, omitting the Proprietor's account until all the other accounts in the 
Ledger have been closed. 

ACCOUNTS SHOWING LOSSES AND GAINS HAVING INVENTORIES CLOSED. 

'** If an account has a Resource Inventory, enter the amount of it on the credit side of the account, 
in red ink, using for explanation ''Inventory." ***If an account has a Liability Inventory, enter the 
amount of it on the debit side of the account, in red ink, using for explanation ''Inventory." ***Next 
enter, on the smaller side of the account, in red ink, the difference between the sides, using for 
explanation " Loss and Gain." "^Next rule up the account and enter the footings, carrying the Inven- 
tory below the rulings, on the opposite side of the account, in black ink. ^"JS^ext transfer the loss and 
gain amount to the opposite side of Loss and Gain account, in black ink, using for explanation the 
title of the account you are closing, as "Expense" or " Merchandise." 

ACCOUNTS SHOWING LOSSES AND GAINS HAVING NO INVENTORIES CLOSED. 

^ Enter, on the smaller side, in red ink, " Loss and Gain," and the difference between the sides of 
the account. Rule up the account, enter the footings, and transfer the loss and gain amount to the 
opposite side of Loss and Gain account, in black ink, using for explanation the title of the account you 
are closing, as "Mdse.," "Real Estate," etc. 

ACCOUNTS SHOWING RESOURCES AND LIABILITIES CLOSED. 

^'^ Enter, on the smaller side of the account, in red ink, " Balance '' and the difference between the 
sides. Rule and foot the account, and carry the difference below the rulings, on the opposite side, in 
black ink, using for exi)lanation " Balance." 
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"'LOSS AND GAIN ACCOUNT CLOSED. 
Enter on the smaller side of Loss and Gain account, in red ink, the proprietor's name and the 
difference between the sides, which difference will be the Net Gain or Net Loss. Rule and foot the 
account, and carry the difference to the opposite side of the proprietor's account, in black ink, using 
"Loss and Gain" for explanation. In case of a partnership, the difference should be divided according 
to the terms of the partnership contract, and each partner's name and share entered separately in the 
Loss and Gain account, and afterward transferred to the opposite side of his individual account. 

'"THE PROPRIETOR'S ACCOUNT CLOSED. 
Enter on the smaller side, ** Present Worth" and the difference between the sides, in red ink. 
Rule and foot the account, and bring the difference below the rulings on the credit side of the account, 
in black ink, using ** Present Worth " for explanation. In wise the debit side of the proprietor's account 
is greater, the difference will be entered as "Insolvency." In case of a partnership, each partners 
account should be closed as described above. This completes the closing of the Ledger. 

Note. — After you have carefully read the "General Rules for (MoKing the Jjedger," given above, you may proceed 
with the work of closing your Ledger. 

To assist you in applying the foregoing rules, a few closed accounts are shown on pages 88 and 30, and explicit 
directions are given below for every step to be taken, and you should follow these directions very carefully. Take each 
step in the exact order indicated, and perform the work urecisely as directed. 

GUIDE FOR CLOSING THE LEDGER, MARCH 31. 188-. 

First, at the top of a new page in your Ledger, open an account with Loss and Gain. Simply 

write the heading. No entry is to be made in the account for the present. 

Then turn to the first account in your Ledger following the Proprietor's (Student's) aecount, 

which is 

CASH. 

On the first vacant line on the Cr. side of this account say, in red ink, *'Mar. 31, Balance, 341.42." 
Next rule and foot the account. (See Cash account closed, on page 38.) 

'" In ruling an account, draw the red line directly u})on the blue line. In the double ruling, draw 
the lines as close as possible and not have them run together. Rule on the same line on both sides of 
the account, even if there be a larger number of entries upon one side than upon the other. (See 
ruling, on page 38. ) 

'** The space for Cash on i)age 2 having been ilUed, open another Cash account at the top of a new 
page in your Ledger, and transfer the balance, 341.42, forward to the new account, as follows: On the 
Dr. side of the new Cash account say, in black tnk, ** Apr. 1, Balance, 341.42." 

}^ In the page column of the old Cash account, enter the page of the new account, to show where 
the balance was transferred to; and in the i)age column of the new account, enter the page of the old 
account, to show where the l)alance was transferred from, 

'**Iled ink entries in the Ledger indicate that the amounts so entered are to be transferred to some 

other place. 

MtRCHANDISE. 

On the Cr. side of this account enter, first, the inventory. Say, in red ink, ** Mar. 31, Inventory, 
1420.50." Then, on the Dr. side, enter the gain. Say, in red ink, ** Mar. 31, Loss and Gain, 803.62," 
and enter in i)age column the page of the Loss and Gain account. Next rule and foot the account (see 
Mdse. account closed, on page 38). Next transfer the gain to the Cr. side of the Loss and Gain account. 
Say, in black inky *•' Mar. 31, Mdse., 803.62," and enter jiage of Mdse. account. Next transfer the inven- 
tory below the ruling oi the Mdse. account, on the Dr. side. Say, in black ink, ** Apr. 1, Inventory, 

1420.50." 

H. W. STEVENS. 

On Dr. side of this account say, in red ink, **Mar. 31, Balance, 435." Next rule and foot the 

account. Next transfer the balance below the ruling on the Cr. side. Say, in black ink, "Apr. 1, 

Balance, 435." (See Stevens' account closed, on page 38.) 

FORD & CO. 
Only one item liaving been i)Osted to this account since it was balanced and ruled u]), it ig 
unnecessary now to close it, the balance, 200, being shown as it stands. 

EXPENSE. 
On the Cr. side of this account enter, first, the inventory. Say, tn red ink, ** Mar. 31, Inventory, 
300." Next enter, on the same side of the account, the loss. Say, in red ink, **Mar. 31, Loss and 
Gain, 320.05," and enter page of liOss and Gain account. Next rule and foot the account. Next 
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transfer the loss to the Dr. side of the Loss and Gain account. Say, in black inky " Mar. 31, Expense, 

320.05," and enter page of Expense account. Next transfer the inventory below the ruling of the 

Expense account, on the Dr. side. Say, in black ink, *'Apr. 1, Inventory, 300." (See Expense account 

closed, on page 39.) 

JAS. T. HOAG. 

On Cr. side of this account say, in red ink, "Mar. 31, Balance, 98.75." Next rule and foot the 

account. Next transfer the balance below the ruling, on the Dr. side. Say, in black ink, *'Apr. 1, 

Balance, 98.75." (See Hoag's account closed, on page 39.) 

WELLS. JOHNSON & CO. 
Take the same steps m closing this account that you did in closing H. W. Stevens' account. (See 
directions for closing his account, on page 36.) 

BILLS PAYABLE. 
On the Dr. side of this account say, in red ink, "Mar. 31, Balance, 300." Rule and foot the 
account, and transfer the balance below the ruling, on the Cr. side. Say, in black ink, "Apr. 1, Bal- 
ance, 300." 

BILLS RECEIVABLE. 

On the Cr. side of this account say, in red ink, "Mar. 31, Balance, 130.30." Rule and foot the 

account, and then transfer the balance below the ruling on the Dr. side. Say, in black ink, "Apr. 1, 

Balance, 130.30." 

DAVID BAILEY and W. A. BANCROFT. 

Same instructions as given for closing H. W. Stevens' account. 

INTEREST. 

On Dr. side of this account say, in red ink, "Mar. 31, Loss and Gain, 25c," and enter page of Loss 

and Gain account. Next rule and foot the account. Next transfer the gain to the Cr. side of the Loss 

and Gain account. Say, in black ink, "Mar. 31, Interest, 25c," and enter page of Interest account 

(See Interest account closed, page 39.) 

DISCOUNT. 

On Cr. side of this account say, in red ink, "Mar. 31, Loss and Gain, 13.48," and enter page of 

Loss and Gain account. Rule and foot the account; then transfer the loss to the Dr. side of the Loss 

and Gain account. Say, in black ink, "Mar. 31, Discount, 13.48." (Remember always to enter the 

number of the page, when amounts are transferred to or from some other page in the Ledger. 

SICKLES. STOVER & JACKSON. 

Same instructions as given for closing Jafi. T. Hoag's account. (See Hoag's a<jcount closed, on 

page 39. ) 

REAL ESTATE. 

On Dr. side say, in red ink, " Mar. 31, Loss and Gain, 300." Rule and foot the account, and then 

transfer the gain to the Cr. side of Loss and Gain account. Say, in black ink, "Mar. 31, Real Estate, 

300." 

CLARK. SONS & BRADLEY. 

Same instructions as given for closing Jas. T. Hoag's account. 

COLLEGE BANK. 
On Cr. side say, in red ink, " Mar. 31, Balance, 3958.93." Rule and foot the account, and transfer 
the balance below the ruling on the Dr. side. Say, in black ink, "Apr. 1, Balance, 3958.93." 

LOSS AND GAIN. 
On Dr. side of this account say, in red ink, "Mar. 31, Student, 770.34." Rule and foot the account; 
then transfer the Net Gain to the Cr. side of Student's account. Say, in black ink, " Mar. 31, Loss and 
Gain, 770.34." (See account closed, on page 39.) 

STUDENT. 
On Dr. side of this account say, in rod ink, "Mar. 31, Present Worth, 5170.34." Rule and foot 
the account; then transfer the difference below the ruling, on the Cr. side. Say, in black ink, "Apr. 
1, Present Worth, 5170.34." (See account closed, on page 38.) 

Your Ledger is now closed, and the purpose of such closing has been accomplished, viz: '"The 
Proprietor's account has been made to show his present worth, and ^the resources and liabilities rep- 
resenting such present worth are exhibited below the rulings of the various accounts showing them. 

Note. — This subject continued on page 40. 
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'" In closing the accounts, the equilibrium of the Ledger has not been disturbed, *" as, in every 
instance where an amount was entered in an account, either upon the debit or credit side of the 
Ledger, the same amou7U vraa immediately transferred to the opposite side of the Ledger, either in 
some other account or below the rulings of the same account, thus keeping the Ledger constantly in 
balance. A trial balance, to prove that your Ledger is now in balance, should be taken, and if correct 
will correspond with the following: 

TRIAL BALANCE OF LEDGER BALANCES, APRIL 1, 188-. 



i«i 



F^SOURCES (Dr. Balances). 

Cash, 34L42 

Mdse. Inv 1,420.50 

Expense Inv 300.00 

Bills Receivable, - 130.30 

College Bank, 3,958.93 

Personal Accounts, 660.94 

Total Resources, 6,812.09 



"'LIABILITIES (Or. Balances). 

Bills Payable, 300. 00 

Personal Accounts, 1,341. 75 



Total Liabilities, 1,641.75 

Student's Present Worth, 5,170.34 



6,812.09 



Note. — After you have proved your Ledger to be in balance, as above indicated, you will be ready to proceed with 
the month of April. Before doing so, however, write out upon foolscap paper answers to the following questions, and 
present them, with your books, to the teacher for approval. 

QUESTIONS FOR REVIEW. 

Page 5. — '"*What is Book-keeping? •"* Describe the use of the Day Book. •""The Journal. 
14-to rp^g Ledger. " Give the three kinds of accounts used in Double Entry. 

Page 6. — *^**Give the rule for journalizing Personal accounts. **"** Property. "'"Allowances. 
" Into how many general classes are the three kinds of accounts divided? **When does an account 
show a Loss? " When a Gain? " What is a Resource? " Liability? '•^ Give the rule for journalizing 
the Proprietor's account. ••^ Cash. *'"^ Mdse. 

rage 7. — **"" Expense. *•"** Bills Receivable. •''** Bills Payable. '^'* Interest, Discount, etc. 

Page 20. — " What is a Trial Balance? ^'^ Why does it not prove the Ledger absolutely correct? 
•• When may an account be omitted from the Trial Balance? 

Page 21. — *^ What is the first thing to be done to locate an error in the Trial Balance? •^^ The 
second? "^What effect would the omission of an amount in posting have upon the Trial Balance? 
"^ What if posted to the wrong side of the Ledger? *" What is the peculiarity of an error caused by 
figures having been transposed? ^**' When all of the short tests for finding the error fail, what is it 
necessary to do as a final resort? '"'■**• Why is it necessary to indicate by a check mark in the Ledger 
that each item has been examined? 

Page 27. — "*""* Give the rule for jounializing Bank account. "' How are the checks of other 
parties in your hands treated? 

Page 31. — "*■"* What is an Inventory? "*""' How found usually, and at what price are the goods 
estimated? 

Page 32. — "® What are exhibited in the Balance Sheet? *"In what column are the Inventories 
entered? '*•"'** How is the gain on Mdse. found? 

Page 33. — *** How is the loss on Expense found? 

Page 34. — What does the difference between the footings of the columns of Resources and Liabili- 
ties show? (See Summary, also 137, page 33.) What does the difference in the footings of the 
columns of Losses and Gains show? (See Summary, also 135, page 33.) How is the Present W^orth 
of the proprietor ascertained? (See Summary, also 136, page 33.) 

Page 35. — ^^"^ How often and in what manner is the proprietor's account in the Ledger caused to 
exhibit its true relation to the business? ^*^Why is it not necessary, for this pHrpose, to close the 
accounts showing resources and liabilities? *** State some of the circumstances under which an account 
may be closed at any time. ***Why is it not customary in business to close the personal accounts, 
even at a general closing of the Ledger ? '*^ In closing the Ledger, what new account is it, sometimes, 
necessary to open ? ****"* How are accounts showing losses and gains having inventories, closed ? 
'**How are accounts showing losses and gains having no inventories, closed? ^^ How are accounts, 
showing resources and liabilities, closed ? 

Page 36. — ^" How is the Loss and Gain account closed ? ^'^ How is the Proprietor's account closed ? 
How are partners' accounts closed ? 
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Note.— Before proceeding with the month of April, Btudf cuefully the followiog expluutioni wd eumplea on 
pages 41, 43, 48 ftod 44. 

DRAFTS. 

'" A Draft ia the written order of one party upon a second, raqneeting the payment of a Bnm of 
money to a third. '"The party drawing the draft ia the"Drawer," '" The party upon whom the 
draft ia drawn ia the "Drawee." '"The party to whom the draft is made payable is the "Payee." 

'" The draft ia employed, nsnally, aa a medium of exchange between distant places, obviating the 
expense and riak of sending money. 

"* Drafta may be drawn with referenAto time in three different waya, viz: "* At sight, "° a speci- 
fied number of daya after sight, or "'a specified number of daya after date. '^Drafts drawn "at 
sight" are presented to the Drawee for payment. "'Time drafts are presented for "acceptance." 

"* Acceptance, when applied to drafts, signifies the written acknowledgement of the Drawee, that 
he agrees to the conditions named in the draft. '" This he does by writing across the face of the draft, 
Qsnally in red ink, to distingnish the acceptance from the other writing, the word Accepted, the date, 
where payable, and his signature. "*It is not necessary to date the acceptance when the draft is 
drawn a given number of days after date. 




\jS'^9f^-^^ Baltimore, Md., Cco^^^jt i8az_ 



OR ORDER, 
<C%*2^>i^^^S^^<*^-^ '^^i^f' Do L L A RS. 



rJVEta.AND CHAROE TO ACCOUNT OF 



In the above draft, the firm of Perry & Jackson is Drawer, J. V. Wentworth is Drawee, and tiie 
firm of Willitson, Burgess & Hait, is Payee. The parties sustain the following relations to each other: 
Ferry & Jackson owe Willitson, Burgcsa and Hait, and Wentworth owes Perry 4. Jackson. Perry & 
Jackson, who reside in Baltimore, draw the draft and remit it to Willitson, Burgess & Hait, who 
reside in Albany. Immediately upon its receipt, they present it to Wentworth, who also resides in 
Albany, for acceptance. If accepted, Willitson, Burgess & Hait will hold Wentworth's written 
promise to pay, which, when paid, will cancel (he indebtedness of both Perry & Jackson und Wentworth. 

'" The Payee has no legal claim against the Drawee nntil after the draft has been accepted. 

"• There need necessarily be but two parties to a draft. "• The Drawer may make the draft pay- 
able to himself, in which case he either sends it to the Drawee to be accepted and returned, or, if his 
(the Drawer's) credit be unquestioned, he may dispose of it before acceptance. 

"What are termed "Bank Drafts" constitute a large proportion of the husiness transacted 
through this medium of exchange. '" All banks keep money deposited with one or more of the 
banks located at some one of the commercial centers of the country, as New York, Boston, Chicago, 
San Francisco, New Orleans, etc., against which they draw drafta to sell to their cuEtomera for remit- 
tance to creditors, these drafts paaaing everywhere current aa cash. 

SPECIAL INSTRUCTIONS FOR JOURNALIZING DRAFTS. 
DRAWERS ENTRIES. 
■" When he draws a draft and remits it to the Payee, to apply I Payee, Dr. 
on account, he makes I ■ ^o Drawee, 

'"When he draws a draft and disposes of it, less discount, I Cash, 
riieeiviDg cash for proceeds. Discount, 
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DRAWEE'S ENTRIES. 
*•* When he accepts a draft drawn on him on account. 

'" When he pays a sight draft drawn on him in cash. 

*•• When he prepays a time draft, in cash, less discount, instead 
of accepting it. 



"' When he pays his acceptance at maturity, in cash. 



r? 



PAYEE'S ENTRIES. 

*" When he receiyes a time draft from Drawer, to apply on 
account, and has had it accepted. 

*" When the Drawee prepays the draft in cash, less discount, 
instead of accepting it. 

*•• When he buys the draft of the Drawer, instead of receiving 
it on account, the Drawer allowing him the discount. 



Drawer, 



Drawer, 



Drawer, 



Bills Payable, 



To Bills Payable, 
To Cash, 

To Discount, 
" Cash, 

To Cash, 



Bills Becei Table, 

To Drawer, 



Cash, 
Discount, 



To Drawer, 



Bills Receivable, 

To Cash, 
*' Discount, 



GENERAL RULE FOR JOURNALIZING DRAFTS WHEN DRAWN ON ACCOUNT. 

"* Debit the person who draws the draft on you. '•* Credit the person on whom you draw a draft. 

Note. — The followlDg examples and explanatioDS are given to illustrate the application of the principles embodied 
in the foregoing special and general rules regarding drafts, and to assist you in the work of Journalizing the transactions 
in which drafts are involved in the following sets. 

EXAMPLES ILLUSTRATING JOURNAL ENTRIES OF ALL PARTIES TO DRAFTS, 

UNDER DIFFERENT CONDITIONS. 

EXAMPLE No. 34. 



Of ^ 



S ii 



o 





$500.00. Dbtboit, Mich., Apr. 1, 188-. 


ayahle s 
Bank. 

)ST & Si 


Thirty days after date, for value received, pay to Smith & Ogden, or order, 
Five Hundred Dollars, and charge the same to my account. 


Accepted, p 
chants' 
Fr( 


To Fbost & Selden, B. H. DINGMAN. 
Philadelphia, Pa. 

Due May 4, 188-. 



Dingman's entry, if he sends above draft to 
Smith & Ogden to apply on account. 






Smith & Ogden, 

To Frost & Selden, 


600 


1 


500 




Frost & Selden's entry when they accept the 
draft. 


: 




R. H. Dingman, 

To Bills Pay., 


500 


■ --- 


500 




Smith & Ogden's entry at time of receiving the 
draft from Dingman on account. 






Bills Rec'v, 

To R. H. Dingman, 


500 


500 
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EXAMPLE No. 35. 



$200.00. 



Richmond, Va., Apr. 6, 188-. 



At sight, pay to the order of E. T. Crouch, Two Hundred Dollars, for 
value received, and charge same to the account of 

GOSS & FARNSWORTH. 
To Eaton, Clark & Co.^^ 

New^ork. 



EXAMPLE No. 36. 



$600.00. 



Burlington, Iowa, Apr. 10, 188-. 



At ninety days' sight, pay to the order of A. M. Gordon, Six Hundred 
Dollars, value received, and charge to account of 

BIGELOW & CO. 
To Hatch, Mills & Pardee, 

Chicago, 111. 



Goss & Parnsworth's entry at time of drawing 
the draft and remitting it to Crouch, on account. 






E. T. Crouch, 

To Eaton, Clark & Co. 


200 


00 


200 


00 


E. T. Crouch's entry at time of receiving draft 
of Goss & Pamsworth, on account. 






Cash, 
To Goss & Pamsworth, 


200 


00 


200 


00 


Eaton, Clark & Co.'s entry at time of paying 
the draft, in cash. 


1 




Goss & Pamsworth, 

To Cash, 


200'00 


200 


00 



EXAMPLE No. 37. 



DAT BOOK RECORD. 



JOURNAL 



ITKMS. TOTAL. 



FOR SAME. 

DR. 



Bigelow & Co.'s entry at time of drawing the 
draft and sending it to A. M. Gordon, on account. : 






A. M. Gordon, 

To Hatch, Mills & Pardee, 


600 


00 

1 


600 


00 


A. M. Gordon's entry if, when he presents the 
draft. Hatch, Mills & Pardee prepay it in cash, 
less discount 93 days, instead of accepting it. 






Cash, 
Discount, 

To Bigelow & Co., 


: 590 
9 

1 


83 
17 


600 


00 


Hatch, Mills & Pardee's entry at time of pre- 
paying the draft as above stated. 






Bigelow & Co., 

To Cash, 
" Discount, 


600 


00 


590 
9 


83 

17 



CB. 



Accepted J. T. Brown's 
draft on us, at 10 days' 
sight, favor of D.Wooas, 
to apply on account, 



400 



J. T. Brown, 



To Bills Payable, 



400 



400 



We owe Brown the above amount. He therefore has the right to order us to pay it, either to 
himself or to another. In accepting the draft — that is, in agreeing to its conditions in writing — we 
issue our written promise to pay, and must therefore credit Bills Payable. We debit Brown because 
we get out of his debt by agreeing in writing to pay this amount to another party. 
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EXAMPLE No. 38. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Drew a draft at 60 days 
after date, on Marsh 
Bro's, Kansas City, and 
discounted it at City 
Bank, 
Discount for 63 days, 
Rec'd cash for proceeds, 



1 
98 



04 
96 



100 




Discount, 
Cash, 



To Marsh Bro's, 



1 


04 




98 


96 


100 



Marsh Bro's owe us the above amount, due in 60 days. Having immediate use for the money, we 
draw a draft upon them and get it discounted at City Bank. By paying the above draft, Marsh Bro's 
will get out of our debt. We therefore give them credit. Cash and Discount being debited. Should 
Marsh Bro's fail to honor the draft, however, we should be obliged to refund the money to the bank, 
in which case Marsh Bro's would be debited back, thus placing their account as it was before the draft 
was drawn. 

EXAMPLE No. 39. 

DAY BOOK RECORD. JOURNAL ENTRY FOR SAME. 



Prepaid our acceptance in 

favor of Wm. Heath, 
Discount off, 40 days. 
Paid balance in cash. 







250 


1 
1 

1 

1 


' 




1 


64 






1 




248 


36 






1 





Bills Payable, 



To Discount, 
'' Cash, 



250 



64 
248136 



At the time of accepting the atove draft, we issued our written promise to pay, and therefore Bills 
Payable must have been credited. We now debit Bills Payable, because our written promise to pay 
has been redeemed. 

EXAMPLE No. 40. 

DAY BOOK RECORD. JOURNAL ENTRY FOR SAME. 



Paid Geo. D. Baker's draft 
on us, at 60 days' sight, 
less discount. 

Pace of draft. 

Discount off, 63 days. 

Paid balance by check on 
City Bank, 







300 








3 


11 










296 


89 











Geo. D. Baker, 



To Discount, 
'' City Bank, 



300 



311 

296 89 



We pay the above draft drawn upon us by Baker when it is presented, instead of accepting it, and 

therefore credit Discount and City Bank instead of crediting Bills Payable, as in Example No. 37 

above. 

EXAMPLE No. 41. 

DAY BOOK RECORD. .TOURNAL ENTRY FOR SAME. 



Had C. T. Meldrum's ac- 
ceptance discounted at 
City Bank, 
Discount off, 48 days. 
Proceeds placed to our 
credit. 







175 








1 


38 










173 


62 











City Bank, 
Discount, 



To Bills Receivable, 



173 
1 



62 
38 



176 



When the above draft was received by us and accepted by Meldrum, we must have debited Bills 
Receivable, because the wri^M)romise to pay of another person had come into our possession. We 
therefore credit Bills Re^BHre now, because such written promise to pay is disposed of. 

Note. — After you have carefully read the foregoing niles and explanations, you may proceed with the month of 
April. You are to admit Mr. D. W. Leonard as an equal partner in the business, he to invest an amount of cash equal 
to your present worth, as shown by your Balance Sheet of March 81st. 

In a business conducted by a partnership, an account is usually opened in the Ledger with each partner, in which 
he is credited with his share of the investment and also his share of the gains, or is debited with his share of the losses. 

A '* Stock** account is sometimes opened in a partnership business, instead of an account with each partner, which 
if credited with the combined investment of the partners, and at stated periods is credited with the entire net gain of 
the business, or debited with the net loss. In such case a '* Stock Ledger*' is kept by the partners, upon which each 
has an accoimt showing liis interest in the business. In the month of April the first plan will be adopted. The memo- 
randa of transactions for the month of April I)e^n on page 46. 
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Note. — The Day Book and Journal will hereafter bo combined; the history of the transactions being written in 
connection with the journal entry. In the form shown above, both debits and credits arc entered at the left side of the 
page, the right side being reserved for the explanations. The debits are to be entered first. The credits are distin- 
guished by having the sign " To *' placed before them. The explanations are to be written about one-third smaller than 
the journal entries. If. however, the teacher prefer, the Day Book and Journal may be continued as separate books to the 
month of July, page 58. 
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APRIL 1. 188- 

D. W. Leonard has this day been admitted as an equal i)artner, the firm name to be Student 
& Leonard. 

D, W. Leonard invests Cash equal to Student's present worth. 



n 



Bo't of David Bailey, New York, on % 40 bbls. Sugar, 10000 lbs., @ llic. 
Received of Ford & Co. tliftirnote at 25 days on <^^10p.OO. 



V 



Sold F. W. Warren, Avon, N. Y., 10 bbls. Sugar, 2500, @ 13c. Received in payment Cash, 
50.00. His note at 15 days, with interest, 200.00.. Balance on ^. 



Deposited Cash in College Bank, 2500.00. 



60, pa. 7. 

75, pa. 7. 

UO. p. 27. 



Ez«37, p. 
4SL 



Bz. 88,p. 
44. 



Bz. 87, p. 

48. 



ec 



4. 



Gave Wells, Johnson & Co. our note of 20 days, with interest, on ^, 400.00. 

5. 
Paid H. W. Stevens, cash on account, 100.00. 



i< 



Had Ford & Co.'s note of 2d inst. discounted at College Bank. Face of note 100.00; discount, 
25 days, 41c.; proceeds credited to our account, 99.59. 

6. 

m 

Sold Moore & Collins, Buffalo, 50 bbls. Flour, @ 8.25. Rec^ .in payment, their note at 30 
days for 150.00; balance on ^. • >/' 

Accepti'd David Bailey's draft on us, at 10 days' sight, fsivor E. R. Andrews. })ayable at College V 

Bank, to apply on % 500.00'. -^'' 

•. . ■ 8. 

Drew a draft at 30 days from date, on Ford & Co.,' Baltimore^ and had it discounted at College 

Bank. Face of draft, 100.00; discount, 33 days, 54q. ; rec'd cash, 99.46. 



<i 



18^ p.42. 

m, p. 27. 



Accepted W. A. Bancroft's (Boston) draft on us, favor of himself, at 3 days' sight, to balance 

4,38.00. \-./ A^ 

.9.' 

^^ • 

Bo't of W. A. Bancroft, Boston, 20 chests Y. H. Tea, 1200 lb6., @ 65c. Gave him in payment, 
check on College Bank, 500.00. Balance on ^. \ 

10.' 
Paid Wells, Johnson & Co.'s sight draft on us, favor A. S. Briggs, by check on College Bank, 
100.00. 



(C 



Deposited cash in College Bank, 1500.00. 



#,* 



11. 



Ez. 87, p. 
48. 



87, pa. 7. 

76, pa, 7. 

Ill, p. 27. 

182, p. 41. 



Accepted H. W. Stevens' (Detroit) draft on us, at 30 days from Apr. 8th, favor Howe & Orton, 

for 200.00. 

12. ^. 

Sold Clark, Sons & Bradley, New York, on <?fe, 10 chests Y. H. Tea, 600 lbs., Cq^ 75c.; 5 mats 

Java Coffee, 400 lbs., @ 32c. 

13. 

Prepaid note given Wells, J. & Co., Mar. 6. Face o^note, 300.00; discount off to maturity, 
25 days, 1.23. Paid balance by check on College Bank. 

14. ^ \fi 

Drew a draft on Clark, Sons & Bradley, New York, at sight, and remitted it to David Bailey, 
on ^, 300.00. 



tc 



1K7, p. 42. 



Paid our acceptance of 8th inst., favor of W. A. Bancroft, due to-day, in cash, 38.00. 

15. 
Rec'd cash of Sickles, Stover & Jackson, on <^, 50.00. 
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188, p. 43. 



Ex. 30, p. 
44. 



187, p. 42. 
Ill, p. 27. 



39, pa. A. 
00, pa. 7. 
76, pa. 7. 



182, p. 41. 
76, p. 2T. 



16. 
Ilec'd from Moore & Collins, Buffalo, to apply on ^j^, their draft, at 3 days' sight, on L. M. 
Horton, which Horton accepted, 200.00. 

17. 
RecM cash of Moore & Collins for tlieir note of Mar. 25th, due to-dav, 130.30. 

18. 

Prepaid our acceptance of 11th inst., favor Ilowe & Orton. Face of acceptance, 200.00; dis- 
count to maturity, 23 days. Paid balance in cash. {^^ Note No. 1, below.) 

. . *. W 19. 

Sold K. H. Barnard, City, on «fc, 50 bbls. Salt, % 2.55. 

20. 
Our acceptanceOf 7th iust., favor Andrews, due to-day, at College Bank, has been charged by 
the Bank to our <^. (See Note No. 2, below. ) 

21. 
F. W. Warren paid his note of 3d inst., and interest, due to-day, in cash. Face of note, 
200.00; interest to date, f8 days. 



30, pa 6. 
00, pa. 7. 



47, pa. 6. 
08, pa. 7. 
24, pa. tf. 



a 



Drew a draft at 60 days from date, on Sickles, Stover & Jackson, Detroit, and remitted it to 

H. AV. Stevens, on ^, less discount. Face of draft, 100.00 ; discount off, 63 days. 

Charged the balance to his "i*. 

22. 

Eec'd cash of L. M. Horton,. for liia accei)tance of I6th inst., due to-day. 



Paid Rent of Store in cash, 25.00. 






(( 



23. 



Rec'd of li. H. Barnard, hiB ftpte at 20\days, with interest, to ajjply on ^, 50.00. 



H 



24 



Student drew cash from the busMies6, for ^lis privtit^ use, 50.00. 

25. 
Drew a draft, on F. AV. Warren, Avon, at 30 days' siglit, favor of ourselves, to balance ^, and 
sent draft to him to be aQoepted and retnirned.' Amount of draft, 75.00. (This is simply 
a memorandum; i\q journal entry is required until draft is returned.) 

. V' / ■ 26, 

Bo't of Beekman & Ordway, l^iiira, 21) hhds. N. 0. Molasses, 12G0 gals., @ 50c. Accepted i- 
their draft on us, favor themselves, at 60 days' sight, 315.00. Balance on ^, 



Deposited in College Bank, l(H)p,00. 






68, pa. 7. 
24, pa. 6. 



^7 * 



F. W. W^arrcn returned draft jfoijepted. Acceptance dated Aj)r. 26. (See Apr. 25, above.) 



a 



80, pa. 0. 
75, pa. 7. 
00, pa. 7. 



Paid our note of 4th inst., favor Wells, Johnson & Co., and interest, due to-day, by check on 
College Bank. Face of note^ 400.00; interest to date, 23 days. 

28. 
Paid W. A. Bancroft, on % by check on College Bank, 175.00. 

29. 
Paid Bookkeeper's Salarv in cash, 75.00. 

30 . 

A fire in'our store last niglit dawiaged our entire stock of Tea. No insurance. Sold the entire 
lot to-day at auction for cash; 1200 lbs., @ 25c. 

Discounted F. W. Warren's acceptance, received 27th inst., at College Bank. Face of accei)t- 
ance, 75.00; discount off, 29 days. Rec'd cash for the proceeds. 

Note No. 1. — Compute Interest and Discount at 6 i)er cent., on a basw of 865 days for a year. 

Note No. 2. — Since in the acceptance of this draft we made it payable at College Bank, the bank charges 
it to our account the same as a check. 
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THEOKKllCAL AND PRACTICAL BOOKKEEPING. 



INVENTORIES, APRIL 30, 188. 



# • 



Note. — Copy the Inventor^' in the form shown on page 31. 



MDSE. 



( 50 bbls. Flour, @ 7.00; 30 bbls. Sugar, 7500 lbs., @ Hie.; 
"( 400 lbs. J. Coffee, @ 28c.; 1260 gals. Molasses, @ 50c. 

pyPFMQF i Office Safe, valued 10 i below cost. 250.00— 25. 00 =2:^5. 00. 
HArtiNC^t... J ,, Books, '' 20^ *• '' 50.00—10.00= 40.00. 



\ = Total, 1926 38 
i = Total, 265 00 



Note. — Before proceeding to post, ^Rl^ up, on cap paper, and prettent to the teacher for approval, the drafts referred 
to in transactions of April 11th, 14th, 18tlhmd 27th. See forms of drq||^n pages 41. 42 and 43. In posting, if an account 
gets crowded for space, transfer it to a new page. See in8tni^tion^(r'>4, page 36) for transferring an account. Open 
Leonard's account in the middle of page 1 in your Ledger. Give peJnAil accounts hereafter one-fourth of a page space; 
other accounts one-lialf of a page. 

On May 1st Alex. Mitchell is to be admitted as a partner; you may therefore make out Balance 
Sheet similar to that for March. In the form of Balance Sheet given below, only a few of the amounts 
are extended, the student being required to complete the extensions, foot the columns and prove his 
results, as indicated in the Summary below. (Refer to " Guide for making Balance Sheet for March,*' 
on page 32, and also to ** Trial Balance and Balance Sheet for March," on page 34.) Remember that 
you are to foot the accounts in your Ledger in pencil, and carry the footings to the first two columns of 
your Balance Sheet, and foot those columns, to ascertain whether your Ledger is in balance, before you 
proceed to extend the Resources, Liabilities, Losses and Gains to the other columns. Should the first 
two columns not foot equally — in other words, should your trial balance not prove — see note No. 2, 
page 26. 

BALANCE SHEET, APRIL 30, 188-. 



L.T. 




DR. FOOTINO. 


CR, POOTINO. 


RESOUnCES. 


LIABILITIES. 


LOSSES. 


GAIKS. 


1 


Student, 


50 




5170 


34 


















1 


D. W. Leonard, 






5170 


34 


















4 


Mdse. 


3943 




1743 




















5 


H. W. Stevens, 
Expense, 
Jas. T. Hoag, 
Moore & Collins, 
Wells, J. & Co. 
Bills Payable, 
Bills Receivable, 
David Bailey, 
W. A. Bancroft, 
Interest, 
Disc(tunt, 
Sickles, S. & J. 
Clark, Sons & B. 
College Bank, 
Cash, 

R. H. Barnard, 
Beekman & 0. 


398 
400 

905 

1 

• 


96 

30 
51 


435 

705 


30 
59 


200 

• 
• 

• 




36 


04 




92 

1 








SUMMARY. 


redi 


■ 




Total Losses, - - - - 


409 


90 


Student's Net C 


t, - - 


5120 


» 34 






*' Gains, - - - - 




90 


*^ ^ Net Loss, - 

% 

Present Worth, - 


204 


: 95 


4915 




Net Loss, . - - - - 


409 




39 








• 

I). W. Leonard's Net Credit, 


5170 


34 












*' ^ Net Loss, 


204 


95 






Total Resources, - - - 
*' Liabilities, - - - 


11333 
1452 


07 
29 

78 












*' Present "W orth, 
Present W^orth of Firm, - 






4965 


39 


Present Worth of Firm, 


9880 


9880 


78 




















■ 







Note. — Only the accounts showing losses and gains and the partners' accounts arc to be closed. See instructions on 
next page. 
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If tlio accounts in your Lodger are correct, the difference between the Dr. and Cr. footings of those 
accounts not extended in tlie above Baknee Slieet will be as follows: Ca^h, 1129.51; Wells, J. & Co., 
268.75; Bills Payable, 315; Moore & C, 62.50; Bailey, 412.50; Discount, 36e. ; Bank, 7083.24; Bancroft, 
105; Clark, S. & B., 470.19; Sickles, S. & J., 20; Barnard, 77.50; Beekman & 0., 315; Hoag, 98.75. 

CLOSE ONLY THE ACCOUNTS StiOWING LOSSES AND GAINS. 

After comi)leting your Balance Sheet for A])ril, proceed to close in the Ledger those accounts only 
which exhibit losses and gains, togetlier witWJie Lo|jMind Gain and Partners' accounts, in accordance 
with the General Rules for Closing the LaJ|^?jroT; pages 35 and 36^^For assistance in closing Mdse., 
see 145, page 35; Expense, 145, page 35?; VMfp^ 148, page 35; DisjSouAt, 148, page 35; Loss and Gain 
account (for j)artnership), 151, page 345; VBcfws and Leonard's accounts, 152, page 36. 

Note. — The debit and credit sides of your iMffr Temum equal after clofiing the above mentioned accounts, the same 
as though all the accounts had been clased, sincc^ie amount entered to close an account was immediately transferred, 
either to the opposite side of the account closed, or of some other account. The accounts which remain unclosed show 
only Resources and Liabilities, the difference between which is the Presc^nt Worth, as exhibited by the partners' accounts. 

Before proceeding with May, present your books to the teacher for approval, and be prepared to answer the following 

QUESTIONS FOR REVIEW. 

Page 41.— »" What is a Draft? '""^^ What are the parties to a draft called? >" How is the draft 
employed? "'*"* State the three ways of drawing drafts in reference to time. "* What is meant by 
"Acceptance" when applied to drafts? 

Page 42. — *""'•* Give general rule for journalizing drafts when drawn on account. 



54, pa. 7. 
40, pa. 6. 



47, pa. 6. 
68, pa. 7. 



MAY 1. 188-. 

Alexander Mitchell has this day been admitted as a partner in the business of Student and 
Leonard. The name of the new firm is to be Student, Leonard & Co. The gains and 
losses are to be shared as follows: Student, |; Leonard, f ; and Mitchell, J. 



» 



Alex. Mitchell invests cash, 1000, and the store now occupied by the firm, valued at 3000. 



9f 



Sold Barton & Hathaway, Binghamton, 25 bbls. Flour, @ 8.40. Rec'd in payment, cash. 

100.00. Balance on % 

2. 

Took out Policies of Insurance of 2,000.00 on store, and 5,000.00 on contents, for one year, 
with A. S. Gatchell, agent. Paid premium on same in cash, 60.00. 



>> 



Bo't of Crouse Bro's, Syracuse, 100 bbls. Salt, @ 2.15. Accepted their draft on us, at 15 
days' sight, payable at College Bank, for same. 

4. 
Sold Gates & Sheldon, on their note at 20 days, with interest, 50 bbls. Salt, @ 2.60. 

6. 
Paid H. W. Stevens, cash to balance ^. (See note below.) ^1^" 

7. 

Ba't of Henry D. French, Buffalo, 25 bbls. Beef, @ 14.25; 30 bbls. Pork, @ 11.50. Gave 
him in payment, our note at 15 days, with interest, 345.00. Balance on ^. 

9. 
Rec'd cash of Moore & (•., for their note of April 0, due to-day. (See note below.) 

10. 
Paid W. A. Bancroft's sight draft on us, by check on College Bank, 50.00. 

Note. — Student will find it necessary, hereafter, to consult his books, to ascertain amounts left blank in 
the record, such as balances due on personal accounts, which will be found in the Ledger if the work his 
all been posted; also particulars regarding notes, which will be found in the Day Book record at the tim^ot 
giving or receiving them. 
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INVENTORIES, APRIL 30. 188. 



Note. — Copy the Inventor^' in the form sliown on page 31. 



MDSE. 



( 50 bbls. Flour, @ 7.00; 30 bbls. Sugar, 7500 lbs., @ ll^c; 
] 400 lbs. J. Coffee, @ 28c.; 1260 gals. Molasses, @ 50c. 

FypFM<;F ' Oflice Safe, valued 10 ^ below cost. 250.00— x^5.0(>=2:;5. 00. 



( 



Books, 



{- = Total, 1926 38 
|- = Total, 265 00 



Note. — Befon* proceeding to post, iflt^' up, on cap paper, and ])r(;iient to the teacher for approval, the drafts refernid 
to in transactions of April Uth, 14th, 18tlttmd 27th. See forms of drd^j^n pages 41 . 42 and 43. In ixwtiug, if an account 
get8 crowded for spacts transfer it to a new page. See instnK^tionWvf^^, page 30) for transferring an account. Open 
Leonard's account in the middle of page 1 in your Ledger. Give peBnial accounts hereafter one-fourth of a page space; 
other accounts one-half of a page. 

On May Ist Alex. Mitchell is to be admitted as a partner; you may therefore make out Balance 
Sheet similar to that for March. In the form of Balance Sheet given below, only a few of the amounts 
are extended, the student being required to complete the extensions, foot the columns and prove his 
results, as indicated in the Summary below. (Refer to *^ Guide for making Balance Sheet for March,*' 
on page 32, and also to ** Trial Balance and Balance Sheet for March," on page 34.) Remember that 
you are to foot the accounts in your Ledger in pencil, and carry the footings to the first two columns of 
your Balance Sheet, and foot those columns, to ascertain whether your Ledger is in balance, before you 
proceed to extend the Resources, Liabilities, Losses and Gains to the other columns. Should the first 
two columns not foot equally — in other words, should your trial balance not prove — see note No. 2, 
page 2G. 

BALANCE SHEET, APRIL 30, 188-. 



L.T. 




DR. FOOTIWO. 


CR, roOTINO. 


RESOURCES. 


1 

LIABILITIES. 


Losses. 


GAINS. 


1 


Student, 


50 




5170 


34 


















1 


D. W. Leonard, 






5170 


34 


















4 


Mdse. 


3943 




1743 








1 












5 


H. W. Stevens, 
Exi>cnse, 
Jas. T. Hoaff, 
Moore & Collins, 


398 
400 


96 


435 








30 


04 

• 






































Wells, J. & Co. 




























Bills Payable, 














1 

1 














Bills Receivable, 


905 


30 


705 


30 


200 


















David Bailey, 








1 












1 








W. A. Bancroft, 




















1 








Interest, 


1 


51 




59 












92 








Di8C(tunt, 




















1 








Sickles, S. & J. 




























Clark, Sons & B. 
















1 




! 








College Bank, 










• 










1 








Cash, 










« 


















R. H. Barnard, 


• 


























Beekman & 0. 


—^—^ • 








% 











i 








SUMMARY. 








Tottil Losses, - - - - 


409 


90 


Student's Net C 


redit, - - \ 


5120 


» 34 






'* Gains, - - - - 




90 


** ^ Net Loss, - 
'• Present Worth, - 


204 


: 95 


4915 




Net Loss, 


409 




39 








]). W. Leonard's Net Credit, 


5170 


34 












*' -k Net Loss, 


204 


95 






Total Resources, - - - 
*^ Liabilities, - - - 


11333 
1452 


07 
29 

78 










1 


" Present Worth, 

1 






4965 


39 

'_78 


Prei 


sent Worth of Firm, 


9880 


Pres 

1 


ent ' 


Worth c 


)f Fi 


rm, - 


- 


1 

1 


9880 



Note. — Only the accounts showing losses and gains and the partners' accounts are to be closed. See instructions on 
next page. 
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If tlie aocouTits in your Lo(l<j^er are correct, tlio differenco between tlio Dr. and Cr. footings of those 
accounts not extended in tlie above BalancH) Sheet will be as follows: Cash, 1129.51; Wells, J. & Co., 
2G8.75; Bills Payable, Hlo; Moore & C, 0-->. 50; Bailey, 412.50; Discount, 3r,c. ; Bank, 7083.24; Bancroft, 
105; Clark, S. & B., 4:0.11); Sickles, S. & J., 20; Barnard, 7T.50; Beeknian & 0., 315; Hoag, 98.75. 

CLOSE ONLY THE ACCOUNTS StiOWING LOSSES AND GAINS. 

After completing your Balance Sheet for April, proceed to close in the Ledger those accounts only 
which exhibit losses and gains, together witLU^lie T»^ind Gain and Partners' accounts, in accordance 
with the General Rules for Closing the LejJ^i¥f'f)i; i)afes 35 and 36y^For assistance in closing Mdse., 
see 145, page 35; Expense, 145, page 35* to|j|j|(L'^, 148, i)age »l"); Di&0ourtt, 148, page 35; Loss and Gain 
account (for partnershi})), 151, page 34); SHcflrs and Leonard's accounts, 152, page 36. 

Note. — Tlie de))it and credit sides of your liifrTemum equal after closing the above mentioned accounts, the same 
as thouijh all the accounts had been cl(jf?ed, sinccJ^ie amount entered to close an a(!Count was immeiliately transferred, 
either to the opposite side of the account closed, or of some other account. The accounts which remain unclosed show 
onli/ Resources and Lin])ilities. the difference between wliich is the Present Wortli, as exhibited by the partners' accounts. 

Before proceeding with May, present your books to the teacher for ai)proval, and be prepared to answer the following 

QUESTIONS FOR REVIEW. 

Page 41.— »« What is a Draft? '"-'*^ What are the parties to a draft called? "' How is the draft 
employed? "*"* State the three ways of drawing drafts in reference to time. "* What is meant by 
'^Acceptance ■' when applied to drafts? 

Page 42. — "*'*" Give general rule for journalizing drafts when drawn on account. 



54, pa. 7. 
40, pa. 6. 



47, pa. 6. 

6S, pa. 7. 



MAY 1. 188-. 

Alexander Mitchell has this day been admitted as a partner in the business of Student and 
Leonard. The name of the new firm is to be Student, Leonard & Co. The gains and 
losses are to be shared as follows: Student, |; Leonard, |; and Mitchell, J. 



99 



Alex. Mitchell invests cash, 1000, and the store now occupied by the firm, valued at 3000. 



» 



Sold Barton & Hathaway, Binghamton, 25 bbls. Flour, @ 8.40. Rec'd in payment, cash, 

100.00. Balance on % 

2. 

Took out Policies of Insurance of 2,000.00 on store, and 5,000.00 on contents, for one year, 
with A. S. Gatchell, agent. Paid premium on same in cash, 60.00. 



>? 



Bo't of Grouse Bro's, Syracuse, 100 bbls. Salt, @ 2.15. Accepted their draft on us, at 15 
days' sight, payable at College Bank, for same. 

4. 
Sold Gates & Sheldon, on their note at 20 days, with interest, 50 bbls. Salt, @ 2.60. 

6. 
Paid H. W. Stevens, cash to balance ^. (See note below.) ^1^" 

7. 

Ba't of Henry D. French, Buffalo, 25 bbls. Beef, @ 14.25; 30 bbls. Pork, @ 11.50. Gave 
him in payment, our note at 15 days, with interest, 345.00. Balance on ^/c. 

9. 
Rec'd cash of Moore & ('., for their note of April 0, due to-day. (See note below.) 

10. 
Paid W. A. Bancroft's sight draft on us, by check on College Bank, 50.00. 

Note. — Student will find it necessary, hereafter, to consult his books, to ascertain amounts left blank m 
the record, such as balances due on personal accounts, which will be found in tlie Ledger if the work h is 
all been posted; also particulars regarding notes, which will be found in the Day Book record at the tim^ot 
giving or receiving them. 
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Deposited in College Bank cash 100.00. 



12. 



14. 



Bo't a draft on New York, 200.00, at i ^ exchange. Paid for same by check on College Bank, 
200.50. Remitted draft to Beekmj^ & Ordway, on ^. 

16. i 

Rec'd cash of Sickles, Stover & Jacksij^ to hniiprr'^f' (see note bottom page 49). 
Rec'd cash of R. H. ftaraard, for ifls note ^dHG^^d, and interest, due to-day. 

Sold E. F. Sharpsteen, Elmira,*630 gals. N. (XJi(|la8^s, @ 60c.; 2500 lbs. Sugar, @ 13}c. 
Rec'd in paynient, his note at GO days, indotted by B. W. Grossman, 378.00. Balance 
on %. (Sec forms of Indorsement, page 150.) 

20. ' 

Our acceptanc»j of 2d inst., favor Crouse Bro's, due to-day, ha^ been charged to our ^ at 
College Bank. 

Rec'd cash of Barton & Hathaway, to apply on ^, 50.00. 

21. 
Prepaid our acceptance of Apr. 26th, favor of Beekman & 0., by check on College Bank. 
Face of acceptance, 315. 00 j discount to maturity, ^8 days. 

24. 
Paid cash for permanent repairs on store, 100.00. (Debit Real Estate.) 

25. 

Paid our note of 7th inst., and interest on same, due to-day, in cash. Face of note, 345,00; 

interest to date, 18 days. 

26. '• '. .- 

Rec'd of Jas. T. Hoag, his check on Traders' Bank, to apply on ^, 50.00. 



D. W. Tjconard drew from the business, for iiis jirivate use, by check on College Bank, 100.00. 

27. 
Gates & Sheldon paid their note of 4th inst., and interest, due to-day, in cash. 

28. 
Sold Moore & Collins, on % 10 bbls. Beef, @ 17.25; 10 bbls. Pork, @ 14.00. 

29. 
Paid Wells, J. & Co.'s draft on us, at 60 days' sight, 200.00, less discount, 63 days, by check 
on College Bank. 

Sold Clark, Sons & Bradley, on % 20 bbls. Sugar, 5000 lbs., @ 12ic. 

30. 

Bo't of David Bailey, 10 bbls. Sugar, 2500 lbs., @ ll^c. Paid him cash, 100.00; check on 

College Bank, 100.00. Balance on <^. 

31. 

Paid>"Bookkeeper's Salary for month in cash, 75.00. 

Deposited in College Bank, Iluag's check, rec'd 26tii inst., 50.00; and cash, 1500.00. 

Note.— You may now journalize, post and take trial balance. Sliould your trial balance not prove, see 
note No. 2, page 26. In posting, when an account balances in your Ledger, iiile it up at once. Before an 
account becomes too much crowded for space, rule it up and transfer to a new account, as instructed in 154- 
155, page 36. Foot the acx-ounts in pencil, as instructefl hei-etofore for taking trial balance. You need not 
make a Balance Sheet this month, nor close any of the accounts in the I^^dger. The difference l)et\veen the Dr. 
and Or. sides of a few of the principal accounts are here given: Wells, J. & Co.. 68 75. Bills Payable, balances; 
Discount, 4 04; College Bank, 7556.78; Ca.sh, 813.18; Clark, Sons & B., 1113.94- Mdse . 1124.63. Expense, 
400.50; Bills Receivable, 378.00; Interest. 34c. If your trial balance ]>roV(\s your ledger to ho. in l)alance, and 
your accounts agree with the balances given above, you may proceed with June. 



110. p.?r. 

80, pS:t: 
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JUNE 1, 188-. 
Discounted, at f'ollt'gr Bank, Shnrpstcen's notf. m:M May IStli. Discount off to maturity. 
Proceeds pliiwd tu our tredit. (Hue Note Nu. 1, below.) 

■ ,2. 
Sold F. W. Wiirren, on % 5 bbla. Sugar, J250 Ills., @ 12Jc. 

Paid Henry D. French's sight, draft (^^S'' Ij^^'rk ^u College itank, 200.00. 

Rec'd caaii of Clark, Sons & >i 






Sold A. & D. Farweh, CaiHon. 10 l^bk^^f, (.-- 1(;.:;5; 10 bblR. Pork, @ 13.50; 10 hhdfl. 

N. 0. MolttssL'S, G3p gall-.. (•/ CUu H-.'i-"d in jiiivmrnt, their note at 10 days, with interest, 

150.00. Balance on '^. 

6. 
Acce]>ted David Bailey 'ri draft'at awdujs, favor Marjili & ('o., to balance °fc. 

■ V %' 1. 

Bo't of Beeknian & Ordfray, on'% 5?lihds^'. 0. ilolaases, 315 gals, @ 55c. 

L ° 

Rec'd of R. H. Barnard, his check on First National Bank, to balance <^. 

9. 
Rec'd of E. F. Sharpsteen, his note at 30 days, indorsed by B. \V. Crosaman, on ojc, 250.00. 

12. 
Bo't of Henry D. French, 25 bbls. Beef, @ 14.25. Accepted his draft on us at 10 days, for 
175.00. Balance on "jt. 

13. 
Deposited in College Bank Barnard'n cheek, rec'd Sth inst. 

14. 
Sold Sickles, S. & J., 25 bbls. Flour, @ 8.25; 1250 lbs. Sugar, @ 121c. Rec'd in paymcDt, 
cash, 50.00; their note at 45 days, 75.00. Balance on ^. 

15. 
Drew a draft on Barton & H., Binghamton, at 90 days, to balance their ^. Had the draft 
discounted at College Bank, and rec'd credit for proceeds. 

16. 
Paid W. A. Bancroft, cash to balance "jc, 55.00, 

Note No. 1. — From June I, Ihe day the above nnle is discounted, to July 20, ila moturilj. the time is 48 
days, counting tlie acliiiil iiumlKir of days. The Bludeut will rfnicmber tiuit if the time ia in days, il65 days, or 
if the lime is in monllis, 12 months fur a yi-ar, are to tie lalwn us a basis in rompuling intereitt and discount. 
ualess otherwise speciticd. 

Wlien paper \a drawn iu inonlhh, tliu practice differs, isoniewhai, witli places and individuals, aa to 
Ihe manner of Undlng time, and compiiimg interest and disconnl. For the salte of uniformity and accu- 
racy, tlie mcthotl explained below will Xm. oiiMTved througlioul (his book. To ittuslratc: A nolc of (500, 
dated May IT, at 4 niotitlis, is discounted June 23. The time between June 3i), tlie day the note is diiicounted, 

J o . V ru. .u . ■, . .v . S^ mo. 20 da. ) Tlie discount for 2 monliis is 5.00 
and September 20, the matunly of the note, - g ,. ^8 ■' f 37 days ■■ 3 23 

3 mo. 37 days — 7,S3 

If the note to be discountt'd is an interi'st bearing nolo, first compute the interest upon the face of 
the note from llic date it liegins to draw interest to maturity; then add thclnlereat to the face of the note, 
and compute iliscount upon the amount thus obtained, from the date of diitcouuting the nolc ti> its mulurity. 
The face, plus the iniereat, miniw the discount, will be the proceeds of the note. 
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Drow sight draft on F. W. Wa%%ii^(' Av^n^^a4icV*€tep^sited in College Bank to our credit. 
Amount of draft, 50.00; Bank's vhtkt^tSs>v colie^mpn, 25c. 



17. 

Sold Jas. T. Hoag, 400 lbs. J. Coffee, @ 35c.; 25 bbls. Beef, @ 1C.50. Rec'd in payment, a 
note made by ( Inis. 11. Fisher, in Hoag*s favor, dated Mar. 25tli last, at 90 ds. with 
interest, 275.00. Accrued interest allowed him. Balance on ^. (See note No. 1, below.) 

18. 
A. & I). Farwell paid their note of 5th inst., and interest, due to-day, in cash. 

n^^„^ct.*€fep()sited in C 

* coHom^n, 25c. Balance to our credit. 

Sold E. F. Sharpstecn, on % 5 hhds. ISi. j^MolaaJI, 315 giils., @ G2ic 

Student drew casli from the business, for liis>Q3ilh use, 75.00. 

22, 

Paid Henry D. French, tlie note rec'd of Sicklei, S. & J., 14th inst., 75.00. Discount to 
maturity allowed him. Gave him our clieclvon College Bank, to balance his ^/c. 262.99. 

2?. '• 

Tlie draft drawn on Warren, 19th inst., was to-day returned protested for non-payment. Pro- 
test fees, 1.25. Gave the Bank a check to cover draft and fees, 51.25. (See Note No. 2, 

below.) 

24. 

Accepted Beekman & Ord way's draft on us, at 30 days' sight, favor of themselves, 150.00. 

25. 
Rec'd cash of E. F. Sharpsteen, on ^c, 131.25. 



» 



Paid our acceptance of 12th inst., favor of French, by check on College Bank. 

(Deposited in College Bank, cash, 500.00. 

29. 

Paid our acceptance of 6th inst., favor of Marsh & Co., by check on College Bank. 

30. 
Paid Bookkeeper's Salary in cash, 75.00. 

Note No. 1. — As this note lia.s been drawing interest since March 25th, it is worth consideral)ly more than 
its face at this time. 

Note No. 2. — The fees, under some circumstances, might i)roiK*rly be charged to Warren's account; but in 
this case we charge them to Expense account. 



INVENTORIES, JUNE 30, 188-. 

MDSE. 
50 bbls. Salt, Ot 2.15; 5 bbls. Beef, @ 14.25; 10 bbls. Pork, &. 11.50. Total Mdse. Invt.,.. 293 75 

REAL ESTATE. 
Store, owing to advance in Real Estate, estimated to be wortli at present time 3500 00 

EXPENSE. 
Office Safe and Office Books, valued at. 200 00 

Insurance, 10 months unearned premium, 50 00 

250 00 



Leonard and Mitchell propose to buy Student's interest in the business, and i>ay him cash, as his 
Present Worth shall show upon closing tlie Ledger, they assuming all the resources and liabilities of 
the old firm. Student agrees to the proposition, as he is desirous of engaging in the Produce and 
Commission business on July 1st. 
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You may therefore make out a Balance Sheet, showing the exact condition of the business, as 
heretofore instructed. 

The difference between the Dr. and Cr. sides of a few of the princij)al accounts in your Ledger, 
independent of inventories, should be as follows: Bills Payable, 150.00; Di.scount, 41e. ; Cash, 
339.70; Mdse., 292.63; Expense, 477.00; Bills Receivable, 525.00; Interest, 3.82; College Bank, 



7428.83. 



If correct, the results exhibited bv vour Balance Sheet should l)e as follows: 



SU|ylMA?»Y. 



Total Gains. - - - - 

*' TjOSSCS, - ■ - ■ I 


— 1^ 

986 


38| 
23 

15 

00 
93 


Student's Xet Credit, 
^ Net Gain, 

'^>'' Present Worth, 

c 

I). W. Leonard's Not Credit, 

i Net Gain, - 

'' Present Worth, 

Alex. Mitcheirs Not Credit, 

'' i Net Gain, - 

Present Worth, - 

Present Worth of the Firm, - 


4840 
302 


39 
06 

39 
06 

00 
03 


5142 
5167 
4151 




Net Gain of Firm, 


755 


4865 
302 


45 


Total Resources, - - - 
*' Liabilities, - - - - 


14817 
357 




Present Worth of the Firm, - 


14460 


4000 
151 


45 












03 








14460 


93 



After completing Balance Sheet, balance and rule up all of the accounts in the Ledger. (See 
General Rules for Closing the Ledger, ])age 35; also see closed Ledger, on pages 38 and 39). After 
completing the work, present your books to the teacher for inspection; also prepare for examination 
upon all the work passed over, as outlined by the following: 




QUESTIONS FOR REVIEW 

Page 5. — * What is Book-keeping? * The object of it? ^ IIoav many methods, and Avhat are they? 
* What are the principal books used? * Describe the Day Book. ' When should the record be made in 
the Day Book? * Why? " Describe the Journal. '^ What is journalizing? "What must be the condi- 
tion of the debits and credits in every journal entry? ''"'^ How may the Day Book and Journal be 
combined? **"** Describe the Ledger. ** What is an account? "~" How many sides has an account, and 
what called? ^ What is posting? " How many kinds of accounts in Double Entry? 

Page 6. — ^^ Give the general nilos for journalizing. ^ Into what two general cla.ssos are the three 
kinds of accounts divided? ** When does an account exhibit a Loss? *' When a Gain? *' When a 
Resource? ^ When a Liability? **XJpon which side is the excess when an account shoAvs a Resource? 
** When it shows a Loss? ** When it shows a Gain? " When it shows a Liabilitv? '*^' Give the rule 
for journalizing the Proprietor's account. ^ ^ What title is sometimes used in jdace of the i)ropriotor\s 
name? '*~**Give the rule for Cash. *' What is included, usually, under this title? ^^ When there is 
any difference in this account, which side will always be greater? *^ Why? **"^* What is the differen(^e, 
and what does it show? *"^ Give the rule for Mdse. *' What is usually included under this title? 
"* What exception to including all goods under the general heading Mdse. 

Page 7. — ** To what other accounts will the rule for Mdse. apply? """ Give the rule for Exj)en8e. 
'•What is usually included under this title? " What exceptions to including all such items under the 
general heading Expense? '^*'*° Give the rule for Bills Receivable. •MVluxt is usually included under 
this title? " Which side of the account will always be greater, when there is any difference? ^"^ Why? 
"^ What is the difference, and what does it show? ** When will the account balance? Whv? ""** Give 
the rule for Bills Payable. "What is included under this title? 'MVhich side of the account will 
always be greater, when there is any difference? '* Why? '"'^ What is the difference, and what does it 
show? '* When will the account balance? Why? "^'* Give the rule for Interest and Discount. " What 
is Interest? ^MVhat is Discount? "To what other accounts will the rule for Interest and Discount 
apply? 
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Page 20. — ^^ What is a Trial Balance? ^''^ Why does the trial balance not prove the work abso- 
lutely correct? *'"** Explain footing the accounts for taking a trial balance. •* When may an account 
be omitted from the trial balance? 

Page 21. — *^ AVhat is tlie character of the error, generally, when it is an even $1, 110, $100, $1000, 
etc.? ••"" How could an error be made in transferring from the Ledger to the trial balance? •• If an 
amount has been omitted in posting, wliat effect will it have ui)on the trial balance? ^*" What if posted 
to the wrong side of the Ledger? ^'^^ IIow may tlie error have been caused, if it is divisible by 9? 
ios-107 Explain the steps to be taken in reviewing the "^9^9 when this course is found necessary in order 
to detect the error. ***"**^ In examining the poiSting, why i^jl necessary to place a check mark in the 
Ledger? " / 

Page 27. — "*^*" Give the rule for journalizing Bank account. "* How should the checks of other 
persons in your hands be treated ? 

Page 31. — "'What does an Inventory generally represent? "*What may it represent? "*What 
will an inventory show in each case? "* How is an inventory usually taken? '" What price is generally 
placed upon the goods? "* In what other way may an inventory be found? 

Page 32. — "Tor what purpose is a Balance Sheet made? **^ Describe the balance sheet. "* Into 
which column is the difference between tlie Dr. and Cr. footings of Cash extended? Why? *" Why is 
the Mdse. inventory entered in the Resource column? ^'^"'^^ Explain both methods of finding the gain 
on Mdse. account, when there is an inventory. "* When the Cr. side of a person's account is larger 
than the Dr., to which column is the difference extended? Why? '** When the Dr. footing is the 
larger? 

Page 33.^'** How is the actual loss on Expense account ascertained, when there is valuable prop- 
erty on hand, which was originally debiti^d to the Ex]>ense account? ^^ What does the difference in 
the Bills Payable account show? Whv? ^^ In the Bills Receivable account? Whv? '^' If the Cr. side 
of Interest or Discount is larger than the Dr., why is the difference a gain? "* If the Dr. side is larger, 
why is the difference a loss? ^^ What does the difference in Real Estate account show? Why? *** In 
Bank account? Why? 

Page 34. — What is the difference between the total gains and total losses called? (Summary; see 
also 135, page 33.) Give the two ways of finding the Present Worth of the proprietor. (Summary; see 
also 136, page 33.) When the liabilities exceed the resources, what is the difference called? (See 137, 
page 33. ) 

Page 35. — *'*"^*What accounts is it necessary to close to cause the proprietor's account to show its 
true' relation to the business? ^*°Why is it not necessary, for this purpose, to close the remaining 
accounts? ***In closing the Ledger, why are the personal accounts usually not closed? ^**""*lIow are 
accounts showing losses and gains having inventories, closed? "'How if they have no inventories? 
^'^How are accounts showing resources and liabilities closed? 

Page 36. — *" IIow is the Loss and Gain account to be closed? How in case of a partnership? 
"' How is the Proprietor's account to be closed ? '^* In ruling, what kind of ink is to be used ? 
iH-iM When the space assigned to an account has been filled, how is the account transferred? "• What 
do red ink entries in the Ledger indicate? 

Page 37. — "''*" After the Ledger has been closed, what is shown by the balances that have been 
carried down below the rulings of the various accounts? 

Page 40. — '*•■*** In closing the accounts, why has the equality of the Ledger not been disturbed? 
w-w How do you prove the closed Ledger to be in balance? 

Page 41.—^" What is a Draft? ^**-'" What are the parties called? "' What is the advantage of the 
draft ? ***■"* How drawn with reference to time ? "* For what are Sight Drafts ])resented to the 
Drawee? '"Time Drafts? "*""*What is meant by Acceptance, and how made? "• When is it not 
necessary to date the acceptance? "' When does the Drawee become legally responsible to the Payee? 

How may a draft be drawn so that one of the parties shall sustain a double relation to it? 

Explain the use of Bank Drafts? "' Give Drawers entry when he draws a draft and remits it to 
Payee on account. *** When he disposes of it for ca^h, less discount. 

Page 42. — *** Give Drawee's entry when he accepts a draft drawn on him. *** When he pays sight 
draft on him in cash. '** When he prepays draft, less discount, instead of accepting it. *^ When he 
pays his aeceptance at maturity. *** Give Payee's entry when he receives time draft from Drawer on 
account. *** When Drawee ])re})ays draft, less discount, instead of acce])ting it. '•* When he buys draft 
for cash, less discount. '•'"^'^ Give general rule for journalizing drafts when drawn on account. 



? 



178.17» 
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Note. — Before proceeding with the month of July, study carefully the following explanations and examples. 



SHIPMENTS. 



Dr. 



*** Shipment is debited at the time the property 
is shipped, for its estimated value (usually its cost), 
and for all expenses. 



Cr. 



'** Shipment is credited at the time of receiving 
an account sales, for the net proceeds. 



"* When property is shipped to be sold on commission, the person who ships it opens an account 
upon his books with *' Shipment," to represent the proj)erty which has passed from his possession, but 
not from his ownership, ^** To distinguish different shipments, the name of the i)lace or i)arty is 
generally used with the number of the shijmient, thus: ''Shipment to Detroit, No. 1," "Shipment 
to Brown & Co., Baltimore, No. 3," etc. "'The person who ships the property is called the ''Con- 
signor." '•* After the property has been disposed of, a statement showing the sales and all the charges 
is rendered to the Consignor. Such a statement is called an "Account Sales." "'The difference 
between the sales and all the charges is called the "Net Proceeds." ^ After the Shipment has been 
credited with the net proceeds, it will show either a gain or a loss. *^' If a statement of the business 
were to be made before receiving an account sales, the value of the shipment would be treated as a 
resource inventory, 

• CONSIGNMENTS. 



Dr. 



909 



Consignment is debited for all charges ])aid 
when the property is received, and also for all 
subsequent charges, and for the net proceeds at 
the time of rendering the account sales. 



Cr. 



908 



Consignment is credited for all sales of prop- 
erty belonging to it. 



^ When property is received to be sold on commission, the party receiving it opens an account 
upon his books with "Consignment," to represent the property which has come into his possession, 



but not his oumershtp, *®* To distinguish different consignments, the name of the Consignor is gener- 
ally used and the number of the consignment, thus: '*J. D. Winslow's Consignment No. 2," et<^. 
*^ The party who receives the proi)erty is called the " Consignee." *®' After the closing entry has bcju 
made, debiting the consignment for the final charges and net proceeds, the consignment will balance. 
** If a statement of the business were to be made before closing the consignment, and the charges 
upon it to the time of the statement exceeded the sales, the difference would be a resource. ^ If the 
sales exceeded the charges, the difference would be a liability. 



EXAMPLE No. 42. 



DAY BOOK RECORD. 



ITEMS. TOTAL. 



JOURNAL ENTRY FOR SAME. 

DR. 



CR. 



Shipped Wood & Martin, 
Palmyra, to be sold on 
our account and risk, 
2000 bu. R. Wheat, @ 1.25, 
Paid insurance in cash, 



2500 
6 



25 



2506 



25 



Ship't to W. & M., Palmyra, 
No. 1, 

To Mdse. 
Cash, 



2506 



25 



2500 
6 



OK 



Shipment is debited for the value of the property and also for the expense of insuring same. 
(See 193, page 55.) 



EXAMPLE No. 43. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME 



Rec'd an account sales of 
the shipment made Wood 
& Martin, 

Our net proceeds remitted 
in cash, 



2850 



. Cash, 

To Shiirt to W. & M., 
Palmyra, No. 1, 



2850 



2850 



Shipment is credited for the net proceeds (see 194, page 55). In this case Shipment shows a gain, 
the net proceeds being greater than the cost (see 200, page 55). 



C. 



/ 



u 
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EXAMPLE No 44 



DAY BOOK RECORD. 



ITEMS. 


TOTAL. 






1250 
50 




1300 




n 





JOURNAL ENTRY FOR SAME. 

DR. 



GR. 



Shipped J. D.Welch, New 
Vernon, to be sold on 
our account and risk, 

500 bbls. Apples, @ 2.50, ; 

Paid freight m cash, 



Shipt to J D. W,, New 
\ emon. No. 1, 

To Mdse. 
Cash, 



1300 



1250 

50 



EXAMPLE No. 45'. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Rec'd an account sales of 
the shipment made J. 
D. Welch, 

Our net proceeds credited, 





1 

I 


1 

1 

1225 




i 





J. D. Welch, 

ToShip'ttoJ. l).W.,Ncw 
Vernon, No. 1, 




1225 



In this case the Shipment shows a loss, the net proceeds ])eing less than the cost. (See 200, 
l)age 65.) 



EXAMPLE No. 46. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Rec'd from Churcli & Co., 
Toledo, to be sokl on 
their account and risk, 

5000 bu. W. Oats. 

Paid freiglit in cash. 



1 

i 

i 




1 

1 

200 




'• 





Church '& Co.'s Consign- 
ment No. 1, 

To Cash, 



200 



200 



Consignment is debited for the charges paid on the property at the time it is received. (See 202, 
page 55.) 



EXAMPLE No. 47. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Sold E. B. Frve, for cash, i 
from Church & Co.'s 
Consignment No. 1, 

5000 bu. Oats, @ 42c., 





2100 









Cash, 

To Church & (Ni.'s Con. 
No. 1, 



2100 



Consignment is credited for all sales made from it. (See 203, page 55.) 



2100 



EXAMPLE No. 48. 



1 



DAY BOOK RECORD. 



Closed Church 6c ('o.'s 
Cim. No. 1, and ren- 
dered an account sales. 
Storage, at ^c. ])er bii. , 
Commissicm, 2 ^ on sales, 
Church & Co.'s net i)ro- 
ceeds remitted in cash, 



JOURNAL ENTRY FOR SAME. 



25 








I 


42 










1833 




1 900 




I 



Church & Co.'s Consign- 
I ment No. 1, 

! To Storage, 

Commibsion, 
Cash, 





Consignment is debited at the time of rendering the account sales, for the charges and the net 
proceeds (see 202, page 55). The net proceeds of the above consignment are found by deducting all 
charges from the sales, as follows: (Ex. No. 4G) Freight, 200; (Ex. No. 48) Storage, 25; Commission, 
42; Total charges, 207. Total sales (Ex. No. 47), 2100; leaves the Net Proceeds, 1833 (see 199, pa^e 
55). The above consignment will balance, because in Ex. No. 4<) it is debited 200, in Ex. No. 48 1900, 
and m Ex. No. 47 it is credited 2100 (see 207, page 55). 



TUEOBSTICAL AMU I'KACTtCAL BUOK-KEEPINU. 
EXAMPLE No. 49. 



DAY BOOK RECORD. 

ReeM from II. CI. Lvman, 
Ovid, to lie sold on liis 
ace on lit und mk, 

1000 bu. S. WWut, 

Paid freight in cuBh, 



JOURNAL ENTRV FOR SAME. 



II. 0. Lvniuii'a ('onsigii- 
lutint i<o. 1, 



DAT BOOK RECORD. 



EXAMPLE No. 50 



, ENTBT FOR SAME. 



Sold Boyd & Son, on % at 
30 daVa, from Lyniuu's , 
Cousignmeiit No. 1, 

500 bu. S. Wheat, @ 1.40, 



I To Lvniaii's Consignment 
Nol 1. 



EXAMPLE No. 51. 



DAY BOOK RECORD. 



JOURNAL EXTKY FOR SAME. 



Paid cartage, in cash, on | 
500 bu. Wheat, sold Boj-d 
& Son, from Ljumn's il 
Con. No. 1, 'I 



Lyman's ConBignmcnt No. 
1, 

To Cash, 



EXAMPLE No. 52. 



D4Y BOOK RECORD. 



JOURNAL ENTRY FOE SAME. 



Sold 0. E. Seney, on hisj. 
noto at 30 davs, from l' 
Lvman'a Con. Ko, 1, 

300 "bu. S. Wheat, @ 1.45, ! 



To Lvnian'B Consignment 
No: 1, 



EXAMPLE No, 53. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Re-aliippecl the 200 bu. 
Wlieat unsold of Ly- 
man's Con. No. 1, per 
his instructions, to E. 
B. Pholps, Fairport. 

Paid cartage on same in 
cash. 



Lvman's Consignment No. 
'1, 

To Cash, 



EXAMPLE No. 54. 



DAT BOOK RECORD. 



JOl'RNAL ENTRY FOR SAME. 



Closed Lvman's Consign- 
ment f*o. 1, and ren- 
dered an account sales. 
Storage, at Ic. jkt bu., 
Oomniission, 2 % on sales, 
II. (i. Lyman's net pro- 
ceeds placed to his 
credit. 



10 












n 


:o 










1038 


m 


1071 


50 







To Storage, 
Commis.'iion, 
II. ti. Lvniun, 



The net proceeds of the above consignment are found by deducting all of the charges from the 
sales, as follows: (Ex. No. 49) Freight, 50; (Ex. No. 51) Cartage, 10; (Ex. No. 5;J) Cartage, 3..50; 
(Ex. No. 54) Storage, 10; Commission, 22.70; total charges, 96.20. Sales, (Ex. No. 50) 700; (Ex. No. 
52) 435; total sales, 1135. I^eaves the Net Proceeds, 1038.80. 

Note.— In ibe Commiiwion buainraw. a book called llie Sales book is usually kept, in which all cniries relating ty 
Consignmcnla ure made and posted direclly to the Ledger, The Saioa Book is not to be used ia the biuinew ot tha Iwo 
foUowins months, but will be eipUined and illustrated beKuttei. 



wmm 
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^HEORKTIOAL AND PUACmCAL BOOK-KEKPING. 



r>9 



Kx. 48, p. 
66. 



Ex. 44« p. 

56. 



Ex. 48, p. 
67. 



Ex. 5S^ p. 
67. 



JULY 10. 188—. 

Closed Clark's Con. No. 1 and rendered an ^ Sales. Storage, Ic p:T bu., 5.00. Com- 
mission, 2j* on sales, lo.OO. Net proceeds remitted to him in casii, 700.00. 



j> 



Paid Dodge & Hardy's Bill for Oflfice Books and Stationery in cash, 31.25. 

11. 
Shipped Dow & Todd, I^odi, to be sold on my account and risk, 250 ])u. W. Oats, @ 45o. Paid 



cartage in cash, 2.00. 



12 



Ex. 46, p. 
66. 



202, p. 55. 
205, p. 56. 



203, p. 55. 



Ex. 54, p. 
67. 



19», p. 66. 
1«6, p. 55. 



303, p. 55. 



23, pa. 6. 

dO, pa. 7. 



Bo't of Wm. B. Hoyt, on my note at 10 days, with interest, 3500 hu. Barley, @ 90c. ^ ► ^; 

Rec*d from W. J. Coming, Waterloo, to bo sold on his account and risk, 1000 bu. White Wl/ejitT 

Paid freight in cash, 65. 00. ' 

15. 

Sold N. C. Hubbard, on his note at 5 days, from Coming's Con. No. 1, 400 bu. W. Wheat, @ 

1.40. 

16. 
Paid J. C. Kiig cash on ^, 300.00. 

Rec'd from Dow & Todd, Lodi, an Account Sales of the shipment made them 11th inst. Net 
proceeds to my credit^^ 10S.75. 

Sold Jno. D. Mason, RichfilS, cm % 250 bu. W. Oats, @ 50c.; 1500 bu. Barley, @ 1.00. 

18. 

Rec'd from J. B. Clark, Clyde (2d consignment), to be sold on his account and risk, 300 bu. 
Ited Wheat. Paid Freight in cash, 18.00. 

19. 

Sold Rob't G. Laidlaw, on <5fc> at 10 days, from Coming's Con. No. 1, 600 bu. W. Wheat, @ 
1.42. 

Closed Coming's Con. No. 1, and rendered an Account Sales. Storage, at Ic. i)er bu., 10.00, 

Commission, 2 f(> on sales, 28.24. W. J. Coming's net i>roceeds placed to his credit, 

1308176. 

21. 

Shipped G. H. Wheeler, Bristol (2d shipment), to be sold on my account and risk, 500 bu. W. 
Oats, @ 45c.; 500 bu. Barley, @ 90c. 

22. 

Sold for cash, from Clark's Con. No. 2, 100 bu. R. Wheat, @ 1.35. 

23. 
N. C'. Hubbard paid his note of 15th inst. in cash. Remitted the cash to W. J. Corning on ^. 

24. 
Bo't of (\ D. Mathews, on my note at 25 days, with interest, 3000 bu. Mixed Oats, @ 40c. 



yy 



202, p. 55. 



Rec'd from Morey & Co., Richmond, to be sold on^their account and risk, 800 bu. Com. ]*aid 

Freight in cash, 60.00. 

25. 
Paid my note of 12th inst. in cash. 



»> 



ig», p. 56. 



Shipi)ed M. & D. Fisher, Easton, to be sold on my account and risk, 2000 bu. Mi.xed Oats, @ 
40c.; 1500 bu. Barley, @ 90c. Paid Insurance in cash, 10.75. 

26. 

Rec'd from G. H. Wheeler, Bristol, an Account Sales of the shipment made him ^2l8t inst. 
My net proceeds remitted in cash, 798.99. 



)» 



Rec'd cash of Dow & Todd, in full of <f. 



60 
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184, p. «2. 



59, pa. 7. 
Zi^ pa. 6. 



27. 
Accepted W. J. Coming's draft on me at 15 days' sight, to apply on ^, 500.00. 

29. 
Sold for cash, from Clark's Con. No. 2, 100 bu. R. Wheat, (Tt 1.37. 

30. 
ReeM of E. G. Laidlaw, his note at 20 days, with interest, to balance ^. 

31. 
Paid Rent of Warehouse for the month, 50.00, and Laborer's services in full, 25.00, in cash. 



INVENTORIES, JULY 31, 188-. 

M DSE.— TOOO bu. Barley, @ 90c. ; 1000 bu. M. Oats, d^ 40c. Total, _ 1300 00 

SHIPMENT to M. & D. Fisher, Easton, Xo. 1, 21G0 75 

Note. — Journalize and post. Open a separate account for each Shipment and for each Consignment. Give Cash 
account one page space; Mdse. one-half of a page; Bills Payable, Bills Receivable. Storage and Commission, one-third of 
a page each; all others one-fourth of a page each. After posting the month, make a Balance Sheet, and close onlp the 
accounts in the Ledger showing losses and gains. , 

In the Balance Sheet given below only a few of the extensions are made, the stutjf^t being required to complete the 
extensions and prove his results. They should agree with the Summary given below. After you have performed this 
work, continue the same business through the month of August 



TRIAL BALANCE AND BA 



LmcE shIV 



JULY 31, 188-. 



li. r. 




DR. FOOTING. 


CR. FOOTING. 


RESOURCES. 


lilABIUTIFS. 


LOSSES. 


1 

GAINS. 




Student, 






6000 






















Cash, 


8408 


74 


5353 


73 




















Mdse. 














. 














Ship't to G. II. W., Bristol, 




























No. 1, 


455 




485 
















30 






Storage, 






15 
















15 






Commission, 






43 


24 














43 


24 




J. C. King, 




























Expense, 


106 


25 
























Ship't to D. & T., Lodi, No. 1, 


114 


50 


102- 


75 










11 










Bills Payable, 




























Bills Receivable, ^ 




























J. D. Mason, 




























Clark's Con. No. 2, 


18 




272 








254 














W. J. Coming, 

Ship't to G. 11. W., Bristol, 






















































No. 2, 


675 




798 


1)0 




















Morey & Co.'s Con. No. 1, 


60 








60 












, 






Interest, 


6 


73 
























Ship't to M.& D.F., Easton, 










Invt. 


















No. 1, 


2160 


75 






2100 


4 <) 































Total Gains, - 
" Losses, ■ - 

Net Gain, 

Total Resources, 
*^ Liabilities, 

Present AVorth, - 



SUMMARY. 


374 73 


Student's Credit, -^ 


124 73 


Net Gain, - 


250' 00 


" Present Worth, 


9052 76 




2802 76 




6250 00 


• 



- 6000 00 

250 00 

- 6250 00 
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198, p. 55. 
UM. p. 55. 



? 



SQ2, p. 56. 



Ex. 5;i, p. 
57. 



Ex. 48, p. 
56. 



23, pa. d. 
:M, pa. tf. 
40, pii. 6. 



AUGUST 1. 188-. 

Ship])e(l Dow & Todd, Lodi (2d shipment), to he sohl on my account and risk, 1000 bu. Barley, 
@ 90c. Paid cartage and insurance in cash, 25.00. 

3. 
Bo't for cash, 3000 bu. Whit^ Oats, @ 52c. 

4. 

RecM from J. B. Clark, Clyde (3d consignment), to be sold on his account and risk, 400 bii. 

Beans. Paid freiglit in cash, 20.00, 

5. 

Sold Niles & Kinnie, 800 bu. Corn (Morey & Co.'s Con. Xo. 1), @ 65c. Rcc'd cash, 120.00. 
Balance on ^. 

Closed Morey & Co.'s Con. No. 1, and rendered an Account Sales. Storage, 8.00; Cq^nmission, 
2 ^ on sales, 10.40. Morey & Co.'s net i)roceeds placed to their credit. (See note below.) 

6. 
Bo't of 0. B. Delano, on my note at GO days, 2500 bu. Barley, @ 90c. 

Rec'd from M. & D JTsher, Eaeton, an Account Sales of shipment made them July 25th. Net 
proceeds remittl|l in cash, 2258.25. 

8. 

Drew a sight draft on J. Vj^bg^l^y Richfield, 600.00, and j)aid it to J. C. King, in full of <^. 

Rec'd from Benj. Beebe, NoAport, to be sold on his account and risk, 1000 bu. Corn. (Mem- 
orandum only.) 

Sold R. G. Tjaidlaw, on ^, at 15 days, from Clark's Con. No. 3, 100 bu. Beans, @ 3.25. 

12. 

Shipped to E. B. Worden, New London, to be sold on my account and risk, 1000 bu. Mixed 
Oats, @ 40c. Paid cartage and insurance in cash, 17.50. 

13. 

Re-sliipped, as per instructions received from J. B. Clark, to be sold on his account and risk, 

the 100 bu. R. Wheat belonging to Clark's Con. No. 2, to R. D. White, Smithport. Paid 

Cartage in cash, 2,00. 

14. 

Closed J. B. Chirk's Con. No. 2, and rendered an Account Sales. Storage, 6.00; Commission, 
2 <^ on sales. Clark's net proceeds remitted to him in cash. (See also explanation under 
Ex. 54.) 



» 



Paid my acceptance of July 27th in cash. 



16. 



Bo't of D. Woods, 2000 bu. Mixed Oats, @ 48c. Paid him cash, 460.00, and gave him my 
note at 10 days, with interest, for balance. 

17. 
Sold for cash, from Beebe's Con. No. 1, 300 bu. Corn, @ 68c. 



>? 



Rec'd of Nilos & Kinnie, their note at 20 days, wjth interest, to balance ^, 400.00. Remitteo 
the note to Morey & Co., together with cash to balance their ^. c/ / 

18. . ! ,_ 

Sold Milton Forbes, on his note at 30 days, 500 bu. Mixed Oats, (oi 53c.; 1000 bu. White Oats, 
@ 56c. 

Rec'd from W. J. Corning, Waterloo (2d consignment), to be .sold on his account and lisfe; 

3500 bu. W^hite Wheat. Paid Freight in cash, 280.00. 

Note.— In Dnding the Net Proceeds, you must remember to deduct from the sales the freight, or any other charges 
previously paid on the consignment, as well as the charges given above. For illustration, see Example 54, on page 57, 
together with the explanation given below it. 



\ 
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20R, T). 55 



19. 

Sold Jiu). J). Mjwon, oil «(•, from C-kik's Con. No. 3, 300 bu. Beans, @ 3.25, 



202, p. 55. 



» 



208, p. 55. 



Closed Clark's Con. No. 3, and rendered an Account Sales. Storage, 8.00; Commission, 2 ;<' 
on sales. J. B. Clark's net proceeds placed to his credit. 

21. 
Paid my note of July 24, and interest, due to-day, in cash. 

99 

Dow & Todd, Lodi, per my instructions, have re-shipped to Wells Bro's, Carlisle, to be sold on 
my account and risk, 1000 bu. Barley, shipped them 1st iust. 

22. 
Sold for cash, from Coming's Con. No. 2, 150 bu. White Wheat, @ 1.45. 



99 



Kec'd cash of R. (t. Laidlaw, for liis note of July 30th and interest. 

23. f 

Sold for cash, from Beebe's Con. No. 1, 700 bxu Oom, @ 68c. 



?d^^|||icc< 




IM p. 55. 



Closed Beebe's Con. No. 1, and rendered^^|4ccount^^^K Storage, at Ic. per bu. ; Commis- 
sion, at 2 ^ on sales. Benj. Beebe's net proceeds j|^itted in cash. 

24. 
Rec'd cash of R. G. Laidlaw, in full of <^, 325.00, and remitted same to J. B. Clark, on ^. 

Rec'd from E. B. Worden, New London, an Account Sales of shipment made him 12th inst. 
My net proceeds remitted in cash, 485.80. 

25. 

Shipped to Frank Odell, Lisbon, to be sold on my account and risk, 1500 bu. Barley, @ 90c. 
Paid cartage and insurance in cash, 18.38. * 



» 



Rec'd cash of Jno. D. Mason, on ^, 1025.00. 



26. 



Rec'd from Morey & Co., Richmond (2d consignment), to be sold on theif account and risk, 
1000 bu. Corn. Paid Freight in cash, 75.00. 



Paid W. J. Corning, cash to balance ^. 



27. 



» 



19a, p. o5. 
196, p 55. 



Shipped to M. & D. Fisher, Easton (2d shipment), to be sold on my account and risk, 1000 bu. 
M, Oats, @ 48c. Paid cartage in cash, 5.00. 



)> 



Sold J. D. Mason, 1000 bu. White Oats, @ 55c.; 500 bu. Barley, @ 1.00. Rec'd cash, 250.00. 
and his note at 20 days for balance. ^ , , 

28. 

Milton Forbes prepaid his note of 18th inst. Eace of note, 825.00; discount to maturity. 
Rec'd yash for the proceeds. 

29. 
Faid my note of 16th inst, and interest, due to-day, in cash. 
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104. p. 55. 



29. 

RecM advice from M. & P. Fisher, Ejuston, that the 1000 hu. M. Oats sliipped them 27th inst. 
were destroyed by tire while in transit. No insurance. 



» 



23, pa. 6. 
40, pa. 6. 
194, p. 55. 



Sold K. G. Laidlaw, on % from Morey & Co.'s Con. No. 2, 600 bu. (^orn, @ 70c. 

30. 

Rec'd from Wells Bro's, Carlisle, an Account Sales of the shipment made tliem on our account 
by Dow & Todd. Our>aiet ])r()ceed8, 894.''25, remitted by thJir sight draft on J. B. Clark, 
which we have i)aid to' Clark, together witl^ cash to balance his ^. a, 



)> 



Rec'd from Grant & Son, Salem, to be sold (m their account and risk, 500 bu. R. Wheat. Paid 
Freight in cash, 30.00. 



31. 



Rec'd cash of Jno. 1). Mason, in full of ^. 



» 



Sold for cash, from G|»nt & Son's Con. No. 1, 200 bu. R. Wlieat, @ 1.35. 



xiKn 



» 



Paid Rent of Warehouse t\ 



INVE 




ih in cash, 50J)0. 




RIES, MUGUST 31, 188-. 



MDSE.— 500 bu. Mixed Oats, Qt 48c.; 1000 bu. White Oats, @ 52c.; 500 bu. Barley, 

^90c. Total, - -f- 1210 00 

SHIPMENT to Lisbon No. 1, at cost, - 1368 38 



rive wijr acc( 



Note. — Journalize and post. Give ihijr accounts one-fourth of a pa^e space. After posting the month of August, 
make *»iit a Balance Sheet and close the Le^Jger. Bring down the Resources and Liabilities, and prove your work. If 
correct, it will agree with the following: 



TRIAL BALANCE OF LEDGER BALANCES, AUGUST 31, 188-. 



RESOURCES 

Casb, - - - - 5050 12 

Mdse. Inv 1210 00 

Bills Receivable, .-.- 800 00 

Personal Accounts, 420 00 

Coming's Con. No. 2, 62 50 

Ship't to Lisbon No. 1, Inv 13G8 38 



8911 00 



LIABILITIES. 

Bills Pavable, 

Morev & Co. "s Con. No. 2, 

Grant & Son's Con. No. 1, 

Student's Investment, 6250 00 

Net Loss 174 00 



2250 00 
345 00 
240 00 



a 



a 



Present Worth, v 6076 00 



8911 00 



QUESTIONS FOR REVIEW. 

Page 55. — '•*"'** Give tbe rule for journalizing Shipments. *" Explain the meaning of shipment. 
'•*How are the the different 8hii)ments distinguished? "'What is the party called who ships the 
property? ^'^ What is meant by Account Sales? ^•^ By Net Proceeds? ** Wfiat will the Shii)ment 
account show after it has been credited with the net proceeds? **' What before? *""**' Give the rule 
for journalizing Consignments? *^ Explain tlie meaning of Consignment. ** How are the different 
consignments distinguished? ^ What is the ])arty called wlio receives the property? ^' When should 
a Consignment !)alance? **"*^ What w<mld a Consignment sliow if it were unclosed at the time of 
making a Balance Sheet? 
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STUDENT. 



188 
Sept. 



Oasli, 



1000 



188 
Sept. 



ir 



188 
Se])t. 



tk 



2 
5 



188 
Sei)i. 



(^asli. 



Howo & KogiTs, 
James Keed & Co. 



Ca^li, 



:3 



WM. T. HOWARD. 



50 




1 



MERCHANDISE 





, 




188 




1 


1030 




8e])t. 


3 


1 


TOO 









HOWE & ROGERS 






im 







Cash, 



H. AV. Sinitli, 



Mclse 




I 1 



300 



1030 
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\£iL 



188 
Sept. 



3 



Md8c. 



H. W. SMITH. 









188 




1 


i 300 


! 


Se])t. 



9 



Cash, 
Bills Hoc. 




188 
Sei)t. 



10 



Cash, 



EXPENSE. 



3 


25 




! 





188 
Sept. 



9 



n. AV. Smith, 



1 



BILLS RECEIVABLE. 



150 



188 
Sept. 



*70 



C^ash, 



o 

tsi 



150 



188 
Sept. 



30 



CASH. 



Sundries, 



2 



54 



188 
Sept. 



30 



Sundries, 



1520 



u 
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EXAMPLE No 44 



DAY BOOK RECORD. 



ITBMS. 


TOTAL. 






1250 
50 




1300 




n 





JOURNAL EXTRY FOR SAME. 

DR. 



CR. 



ShippedJ. D.Welch, New 
Vernon, t-o be sold on 
our account and risk, 
500 bbls. Apples, @ 2.50, 
Paid freight in cash. 



Ship't to J D. W., 
\ emon, Xo. 1, 



New 



To Mdse. 
Cash, 



1300 



1250 
50 



EXAMPLE No. 45'. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



llec'd an account sales of 
the shipment made J. 
D. Welch, 

Our net proceeds credited, 



1225 



J. D. Welch, 



To Ship t to J. I). W., New 
Vernon, No. 1, 




1225 



In this case the Shipment shows a loss, the net proceeds being less than the cost. (See 200, 
l)age 65.) 



EXAMPLE No. 46. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Rec'd from Church & Co., 
Toledo, to be sold on 
their account and risk, 

5000 bu. W. Oats. 

Paid freight in cash, 



i 




200 









Church '& Co.'s Consisrn- 



ment No. 1, 



To Cash, 



200 



200 



Consignment is debited for the charges i)aid on the })roperty at the time it is received. (See 202, 
page 55.) 



EXAMPLE No. 47. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Sold E. B. Frye, for cash, | 
from Church & Co. 's ' 
Consignment No. 1, 

5000 bu. Oats, @ 42c., 



2100 



Cash, 

To Church & Co.'s Con. 
No. 1, 



2100 



Consignment is credited for all sales made from it. (See 203, page 55.) 



2100 



EXAMPLE No. 48. 



DAY BOOK RECORD. 



JOURNAL ENTRY FOR SAME. 



Closed Church & Co.'s 
Con. No. 1, and ren- 
dered an account sales. 
Storage, at 4c. per bu., 
Commission, 2 ^ on sales. 
Church & Co.\s net pro- 
ceeds remitted in cash, 



25 








1 
I 


i 


42 












1 833 




1900 









Church & Co.'s Consign- 



ment No. 1, 



To Storage, 
Commibsion, 
('ash. 



1900 




Consignment is debited at the time of rendering the account sales, for tlie charges and the net 
proceeds (see 202, page 55). The net proceeds of the above consignment are found by deducting all 
charges from the sales, as follows: (Ex. No. 40) Freight, 200; (Ex. No. 48) Storage, 25; Commission, 
42; Total charges, 2G7. Total sales (Ex. No. 47), 2100; leaves the Net Proceeds, 1833 (see 199, pa^e 
55). The above consignment will balance, because in Ex. No. 40 it is debited 200, in Ex. No. 48 1900, 
and m Ex. No. 47 it is credited 2100 (see 207, page 55). 
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EXAMPLE No. 49. 



DAY BOOK RECORD. 



ITEMS. TOTAT.. 



JOURNAL ENTRY FOR SAME. 

T)Tl. 



an. 



Kec'd from II. 0. Lyman, 
Ovid, to 1)0 sold on his 
account and risk, 
1000 bn. S. Wheat, 
Paid freight in cash. 





i 

1 


50 









II. G. Lyman's Consign- 
ment Ko. 1, 

To Casli, 



50 



50 



DAY BOOK RECORD. 



EXAMPLE No. 50 



JOURNAL ENTRY FOR SAME. 



Sold Boyd & Son, on ^, at 
30 days, from Lyman's 
Consignment 'So. 1, 

500 bu. S. Wheat, @ 1.40, 



700 



Bovd & Son, 

To Lyman's Consignment 
Xo. 1, 



700 



700 



DAY BOOK RECORD. 



EXAMPLE No. 51. 



JOURNAL ENTRY FOR SAME. 



Paid cartage, in cash, on 
500 bu. Wheat, sold Boyd 
& Son, from LjTnan's 
Con. Xo. 1, 




DAY BOOK RECORD. 



Sold G. E. Seney, on his 
note at 30 davs, from ,! 
Lvman's Con. Ko. 1, 

300 bu. S. Wheat, @ 1.45, 



Lyman's Consignment Xo. 

To Cash, 



10 



EXAMPLE No. 52. 



JOURNAL ENTRY FOR SAME. 



1 

1 

I 

1 




435 


1 

1 


1 

1 

i 





Bills Rec V, 

To Lyman's Consignment 
Xo. 1, 



10 




DAY BOOK RECORD. 



Ke-sliipped tlie 200 bu. 
Wheat unsold of Ly- 
man's Con. Xo. 1, per 
his instructions, to E. 
B. Phelps, Fairport. 

Paid cartage on same in 
cash, 



EXAMPLE No. 53. 



JOURNAL ENTRY FOR SAME. 







3 

1 


50 







Lvman's Consignment Xo. 



1, 



To Cash, 



3 



50 



3 



50 



EXAMPLE No. 54. 



DAY BOOK RECORD. 



Closed Lyman's Consign- 
ment Xo. 1, and ren- 
dered an account sales. 
Storage, at Ic. per bu., 
('ommission, 2 ^ on sales, 
H. (i. Lyman's net pro- 
ceeds placed to his 
credit. 



JOURNAL ENTRY FOR SAME. 



1 

10 












22 


70 










1038 


80 


1071 


50 







Lvman's (Vmsignnient Xo. 



1, 



r\y 



To Storage, 
Commission, 
II. (i. Lvman. 



1071 


50 


10 

22 

1038 



70 

80 



The net proceeds of the above consignment are found by deducting all of the charges from the 
sales, as follows: (Ex. Xo. 49) Freight, 50; (Plx. Xo. 51) Cartage, 10; {\\\, X"o. 53) Cartage, 3.50; 
(Ex. X'^o. 54) Storage, 10; Commission, 22.70; total charges, 96.20. Sales, (Ex. Xo. 50) 700; (Ex. Xo. 
52) 435; total sales, 1135. Leaves the Xet Proceeds, 1038.80. 

Note. — In the Commission business, a book called the Sales book is usually kept, in which all entries relating to 
Consignments are made and posted directly to the Ledger. The Sales Book is not to be used in the buniness of the two 
following months, but will be explained and iilustrated hereafter. 
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.51) 



Kx. 4«. p. 
56. 



Ex. 44, p. 

56. 



JULY 10, 188—. 

Closed Clark's Con. Xo. 1 and rendered an ^ Sale?. Storage, lo p?r hu., 5.00. (?oni- 
mission, 2;* on sales, 15.00. Net proceeds remitted to him in casii, 700.00. 



i> 



Bx. 40, p. 
67. 



Ex. 5S, p. 
67. 



Ex. 45, p. 

56. 



Paid Dodge & Hardy's Bill for Office Books and Stationery in cash, 31.25. 

11. 

Shipped Dow & Todd, Lodi, to be sold on my account and risk, 250 bu. W. Oats, @ 45o. Paid 
cartage in cash, 2.00. 

Bo't of Wm. B. Hoyt, on my note at 10 days, with interest, 3500 l)u. Barley, @ 90c. ^ % V 

13. yA' 

RecM from W. J. Coming, Waterloo, to bo sold on his account and risk, 1000 bu. White Wliea^ 

Paid freight in cash, 05.00. 

15. 

Sold N. C. Hubbard, on his not^ at 5 days, from Coming's Con. Xo. 1, 400 bu. W. Wheat, ^ 

1.40. 

16. 
Paid J. C. Kiig cash on fl^, 300.00. 



.♦> 



aoe,p.56. 

a06,p.55. 



203, p. 65. 



Ex. 64, p. 
67. 



193, p. 55. 
190, p. 65. 



Rec'd from Dow & Todd, Lodi, an Account Sales of the shipment made them 11th inst. Xet 
proceeds to my credit, 1QS.75. 

Sold Jno. D. Mason, RichlieW, on «>, 250 bu. W. Oats, @ 50c.; 1500 bu. Barley, @ 1.00. 

18. 

Rec'd from J. B. Clark, Clyde (2d consignment), to be sold on his account and risk, 300 bu. 
Red Wheat. Paid Freight in casli, 18.00. 

19. 
Sold Rob't G. I^iidlaw, on % at 10 days, from C%)ming'ri Con. Xo. 1, GOO bu. W. Wheat, @ 



1.42. 



yy 



208, p. 55. 



23, pa. 6. 

tX), pa. 7. 



Closed Coming's Con. Xo. 1, and rendered an Account Sales. Storage, at Ic. })er bu., 10.00, 

Commission, 2 ^ on sales, 28.24. W. J. Coming's net proceeds placed to his credit, 

13081 76. 

21. 

Shipped G. H. Wheeler, Bristol (2d shipment), to be sold on my account and risk, 500 bu. W. 
Oats, @ 45c.; 500 bu. Barley, & 90c. 

22. 

Sold for cash, from Clark's Con. Xo. 2, 100 bu. R. Wheat, @ 1.35. 

23. 
X. C. Hubbard ])aid his note of 15th inst. in cash. Remitted the cash to W. J. Corning on ^. 

24. 
Bo't of C. D. Mathews, on my note at 25 days, with interest, 3000 bu. Mixed Oats, @ 40c. 



/ 



» 



20e, p. 55. 



Rec'd from Morey & Co., Richmond, to be sold on^their account and risk, 800 bu. (-orn. Paid 
Freight in cash, 00.00. 



25. 



Paid my note of 12th inst. in cash. 



»> 



198, p. 55. 



Shipped M. & D. Fisher, Easton, to be sold on my account and risk, 2000 l)u. Mixed Oats, @ 
40c.; 1500 bu. Barley, @ 90c. Paid Insurance in cash, 10.75. 

26. 

Rec'd from (3. H. Wheeler, Bristol, an Account Sales of the shipment made hiin^2l8t inst 
My net proceeds remitted in cash, 798.99. 



» 



Rec'd cash of Dow & Todd, in fall of <f. 
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184, p. »2, 



59. pa. 7. 
f^, pa. 6. 



27. 
Accepted W. J. Coming's draft on me at 15 days' sight, to apply on <^, 500.00. 

29. 
Sold for cash, from Clark's Con. No. 2, 100 hii. K. Wheat, (r^ 1.37. 

30. 
RecM of R. G. Laidlaw, his note at 20 days, with interest, to halance ^. 

31. 
Paid Rent of Warehouse for the month, 50.00, and Laborer's services in full, 25.00, in cash. 



INVENTORIES, JULY 31, 188-. 

M DSE.— rOOO bu. Barley, @ 90c. ; 1000 bu. M. Oats, ((J 40c. Total, 1300 00 

SHIPMENT to M. & IX Fisher, Easton, No. 1, 21G0 7b 

Note. — Journalize and post. Open a separate account for eac7i Shipment and for eaeh CouKignment. Give Cash 
account one page space; Mdse. one-half of a page; Bills Payable, Bills Receivable, Storage and Commission, one-third of 
a page each; all others one-fourth of a page each. After posting the month, make a Balance Sheet, and close anlp the 
accounts in the Ledger showing losses and gains. , 

In the Balance Sheet given below only a few of the extensions are made, the studpt being required to complete the 
extensions and prove his results. They should agree with the Summary given below. After you have performed this 
work, continue the same business through the month of August. 



TRIAL BALANCE AND BAL^HfCE SH 



M0\ 




JULY 31, 188-. 



li. F. 



Student, 

Cash, 

Mdse. 

Ship't to G. H. W., Bristol, 

No. 1, 
Storage, 
Commission, 
J. C. King, 
Expense, 

Ship't to D. & T., Lodi, Xo. 1, 
Bills Payable, 
Bills Keceivable, ^ 
J. D. Mason, 
Clark's Con. No. 2, 
W. J. Corning, 
Ship't to G. 11. W., Bristol, 

No. 2, 
Morey & Co.'s Con. No. 1, 
Interest, 
Ship'ttoM.i&D.F., Easton, 

No. 1, 



DR. FOOTING. 


8408 


74 


455 




106 


25 


114 


50 


18 




675 




60 




6 


73 


2160 


75 





CR. FOOTING, 



6000 

5353 



485 
15 
43 



102 



73 



272 



708 



24 



75 



09 



RESOURCES. 



60 



Invt. 

2100 



75 



lilABIUTIES. 



254 



LOSSES. 



11 






GAINS. 



30 
15 
43 



24 



Total Gains, - 
'* Losses, 

Net Gain, 

Total Resources, 
** Liabilities, 

Present Worth, - 



SUMMARY. 


374 73 


Student's Credit, -^ 


124 73 


*^ Net Gain, - 


250" 00 


" Present Worth, 


9052 76 




2802 76 




6250 00 


• 



6000 00 
250 00 

6250 00 
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193, p. 55. 
1U6. p. 55. 



AUGUST 1. 188-. 

Shipped Dow & Todd, Lodi (2d shipmont), to be sold on my account and risk, 1000 bu. Barley, 
@ 00c. Paid cartage and insurance in cash, 25.00. 




Bo't for cash, 3000 bu. White Oats, @ 52c. 



3. 



4. 



RecM from J. B. Chirk, Clyde (3d consignment), to be sold on his account and risk, 400 bu. 
Beans. Paid freight in cash, 20.00, 

5. 

Sold Niles & Kinnie, 800 bu. Com (Morey & Co.'s Con. Xo. 1), @ G5c. Rec'd cash, 120.00. 
Balance on ^/c. 

Closed Morey & Co.'s Con. No. 1, and rendered an Account Sales. Storage, 8.00; Copimission, 
2 ;j^ on sales, 10.40. Morey & Co.'s net proceeds placed to their credit. (See note below.) 

6. 
Bo't of 0. B. Delano, on my note at GO days, 2500 bu. Barley, @ 90c. 



>? 



Rec'd from M. & D.|Jl8her, Easton, an Account Sales of shijnnent made them July 25th. Net 



proceeds remittljlin cash, 2258.25. 



8. 



Drew a sight draft on J. 



SQ2, p. 55. 



Ex. 5;^, p. 
57. 




Ex. 48, p. 
56. 



23, pa. d. 
'M, pH. A. 
iO, pn. 6. 



, Richfielcf, 600.00, and paid it to J. C. King, in full of ^. 

Rec'd from Benj. Beebe, Nofftport, to be sold on his account and risk, 1000 bu. Corn. (Mem- 
orandum only.) 

Sold R. G. I^idlaw, on % at 15 days, from Clark's Con. No. 3, 100 bu. Beans, @ 3.25. 

12. 

Shipped to K. B. Worden, New London, to be sold on my account and risk, 1000 bu. Mixed 
Oats, @ 40c. Paid cartage and insurance in cash, 17.50. 

13. 

Re-shipped, as per instructions received from J. B. Clark, to be sold on his account and risk, 

the 100 bu. R. Wheat belonging tp Clark's Con. No. 2, to R. D. White, Smithport. Paid 

Cartage in cash, 2,00. 

14. 

Closed J. B. Clark's Con. No. 2, and rendered an Account Sales. Storage, 6.00; Commission, 
2 f^ on sales. Clark's net proceeds remitted to him in cash. (See also explanation under 
Ex. 54.) 



Paid my acceptance of July 27th in cash. 



16. 



Bo't of D. Woods, 2000 bu. Mixed Oats, @ 48c. Paid him cash, 460.00, and gave him my 
note at 10 days, with interest, for balance. 

17. 
Sold for cash, from Beebe's Con. No. 1, 300 bu. Corn, @ 68c. 



Rec'd of Nilcs & Kinnie, their note at 20 days, with interest, to balance ^, 400.00. Remitteo 
the note to Morey & Co., together with Ciish to balance their "/c, l / - 

18. ,_ 

Sold Milton Forbes, on his note at 30 days, 500 bu. Mixed Oats, (r^ 53c.; 1000 bu. White Oats. 
@ 56c. 

Rec'd from W. J. Coming, W^aterloo (2d consignment), to be ;jold on his account and lisb 

3500 bu. White Wheat. Paid Freight in cash, 280.00. 

Note.— In finding the Net Proceeds, you must remember to deduct from the sales the freight, or any other charges 
previously paid on the consignment, as well as the charges given above. For illustration, see Example 54, on page 57, 
together with the explanation given below it« 



\ 



fi2 
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19. 

Sold Jiu). P. Ma«on, on «/-, from Ciaik's Con. No. 3, 300 bu. Beans, @ 3.25. 



I 



202, |). 55. 



208, p. 56. 



» 



Closed Clark's C'on. No. 3, and rendered an Account Sales. Storage, 8.00; Commission, 2 > 
on siiles. J. B. Clark's net proceeds placed to his credit. 

21. 
Paid my note of July 24, and interest, duo to-day, in cash. 

Dow & Todd, Lodi, per my instructions, have re-shipped to Wells Bro's, Carlisle, to be sold on 
my account and risk, 1000 bu. Barley, shipped them 1st inst. 

22. 
Sold for cash, from Coming's Con. No. 2, 150 bu. White Wheat, @ 1.45. 



» 



Rec'd ca^h of R. (t. Laidlaw, for liis note of July 30th and interest. 

23. 'p 

Sold for cash, from Beebe's Con. No. 1, 700 bu. Oom, @ 68c. 





194 p. 55. 



Closed Beebe's Con. No. 1, and renderedUfcfcocountlj^^^ Storage, at Ic. per bu. ; Commis- 
sion, at 2 ^ on sales. Benj. Beebe's net proceeds l|piitted in cash. 

24. 
Rec'd cash of R. G. Laidlaw, in full of ^, 325.00, and remitted same to J. B. Clark, on ^. 

Rec'd from E. B. Worden, New London, an Account Sales of shipment made him 12th inst. 
My net proceeds remitted in cash, 485.80. 

25. 

Shipped to Frank Odell, Lis])on, to be sold on my account and risk, 1500 bu. Barley, @ 90c. 
Paid cartage and insurance in cash, 18.38. ' 



» 



Rec'd cash of Jno. I). Mason, on ^, 1025.00. 



26. 



Rec'd from Morey & Co., Richmond (2d consignment), to be sold on theif account and risk, 
1000 bu. Corn. Paid Freight in cash, 75.00. 



Paid W. J. Corning, cash to balance ^. 



27. 



» 



198, p. h5. 
106, p 55. 



Shipped to M. & D. Fisher, Easton (2d shipment), to be sold on my account and risk, 1000 bu. 
M, Oats, @ 48c. Paid cartage in cash, 5.00. 



?> 



Sold J. I). Mason, 1000 bu. White Oats, @ 55c.; 500 bu. Barley, @ 1.00. Rec'd cash, 250.00, 
and his note at 20 davs for balance. ^ 



1 • 



28. 



Milton Forbes prepaid his note of 18th inst. ^ace of note, 825.00; discount to maturity. 
Rec'd gash for tlie i)roceeds. 

29. 
Faid my note of 16th inst, and interest, due to-day, in cash. 
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194, p. A5. 



29. 

Rec'd advice from M. & D. Fisher, Easton, ihat tlie 1000 hu. M. Oats shipi)e<l tliem 2Tth inst. 
were destroyed by tire while in transit. ' No insurance. 



» 



23, pa. 6. 
40, pa. 6. 
194, p. &5. 



Sokl R. G. Laidlaw, on <^, from Morey & Co.'s Con. No. 2, 600 hu. (\>rn, (^> 70c. 

30. 

Rcc'd from Wells Bro's, Carlisle, an Account Sales of the shipment made them on our account 
by Dow & Todd. Our>aiet jmK'eeds, 894.'^25, remitted by th^ir sight draft on J. B. Clark, 
which we have paid to' Clark, together witl^ cash to balance his ^. >\ 



V 



♦> 



Rec'd from Grant & Son, Salem, to be sold on their account and risk, 500 bu. R. Wheat. Paid 
Freight in cash, 30.00. 



31. 



Rec'd cash of Jno. 1). Mason, in full of ^. 



>j 



Sold for cash, from (ipmt & Son's Con. No. 1, 200 bu. R. Wlieat, @ 1.35. 



*» 



9} 



Paid Rent of Warehouse fi 



INVE 




GUST 31, 188-. 



MDSE.— 500 bu. Mixed Oats, & 48c.; 1000 bu. White Oats, @ 52c.; 500 bu. Barley, 

^90c. Tot4il, Jf 1210 00 

SHIPMENT to lisbon No. 1, at cost, .._ 1368 38 



rive n*(jw acc< 



Note. — Journalize and post. Give ih«jw account.** one-fourth of a pape space. After posting the month of Au^st, 
make mit a Balance Sheet and close Ihe Leifger. Bring down the Resources and Liahilitics, and prove your work. If 
correct, it will agree with the following: 



TRIAL BALANCE OF LEDGER BALANCES, AUGUST 31, 188-. 



RESOURCES 

Cash, 5050 12 

Mdse. Inv 1210 00 

Bills Receivable, 800 00 

Personal Accounts, 420 00 

Coming's Con. No. 2, 62 50 

Ship't to Lisbon No. 1, Inv 13G8 38 



8911 00 



LIABILITIES. 

Bills Pavable 

Morev & Co. ' s Con. No. 2, 

Grant & Son's Con. No. 1, 

Student's Investment, . . _ 6250 00 

Net Loss 174 00 



2250 00 
345 00 
240 00 



66 



Present Worth, . 6076 00 



8911 00 



QUESTIONS FOR REVIEW. 

Page 55. — "*"'** Give the rule for journalizing Shipments. *'* Explain the meaning of shipment. 
"* How are the the different shipments distinguished? '"What is the party called who ships the 
property? "* W^hat is meant by Account Sales? '** By Net Proceeds? *^ Wfiat will the Shipment 
account show after it has been credited with the net proceeds? **' What before? *^"*^Give the rule 
for journalizing Consignments? *** Explain the meaning of Consignment. *** How are the different 
consignments distinguished? ^ What is the i)arty called who receives tlie property? **' When should 
a Consignment balance? **"'^ What would a Consignment show if it were unclosed at the time of 
making a Balance Sheet? 
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Sept. 
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Sept. 
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Sept. 
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Sept. 
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EXPENSE. 
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SEPTEMBER 1. 188-. (See Notes 1 and 2 at bottom of page.) 

Student and Wm. T. Howard liave this day formed a co-partnership, under the firm name of 
Student & Co., for the purpose of conducting the Carpet business. The partners are to invest equal 
amounts, and share equally in gains and losses. 

In consideration of extra services, Student is to be paid by the firm a salary of one hundred dollars 
per month. 

Note. — Make a memorandum of the above in your Journal. 

y • 

Student and Wm. T. Howard have eacS paid in lO^O.OO^ash, the amount to be invested as stip- 
ulated in the co-partnership articles thisttay executed. X^ B.) . 

Note.— Make these entries on tho^l^Abiide of the Cash^^^KK^k, which debits Cash and credits Student and Wm. 
T. Howard. Wt 

In opening your Cash Book, leave tn3|fest page blank and c^mence on the second page, so that the receipts and 
disbursements will appear ^ opposite pages V See C^8& Book form •n pages 04 and 65. 

Bought of Howe & Rogers^New Yii«kf on <^, 200 ydg. Moquettes, @ 1.50; 300 yds. Body Brus- 
sels, @ l.;i5; 500 yds. Ingrain, ,@ 65c. JB}' 

"* 3. 

Sold H. W. Smith, on ^i^, lMil.*Body Brussels @ 1.50.^*(J.) 




Paid Howe & Rogers, cash tolHHttDtJuttpO«QQ|^Pi^. B.) 

Note. — Make this entry on the rt^^Afl^p of J^VIHBRk, which credits Cash and debits Howe & Rogers. See 
Cash Book^ on page 65. 

Bought of Jas. Reed & Co., Boston, ^R, 500 yds. Tai)e8try Brussels, @ 90c.; 1000 yds. Matting, 

@ 25c. (J.) * . ^^ 

6. 

Received cash of H. W. Smith , on «f, 150.00. (C. B.) 
Note.— Make this entry on the left side of the Cash Book. 

8. 
Sold Geo. li. Strong, on «^, 200 yds. Tai)estry Brussels, @ 1.00. (J.) 

9. 

Received of H. W. Smith, to balance «^, his note at 10 days, payable at Traders Bank, 150.00. 
(J. and B. B. ) 

Note.— Make entry also in Bill Book. See form of B. B. on page 66; also, note No. 2 below. 

10. 

Paid Scrantom & Co.'s bill for Oflice Books in cash, 25.00. (C. B.) 
Note. — Make the entry on the right side of the Cash Book, which credits Cash and debits Expense. 

Note No. 1. — In this set a Cash Book (see form on pages 64 and 65) is to be kept as a principal book, that is, all cash 
entries are to be made in the Cash Book and posted directly from that book to the Ledger without being carried to the 
Journal. Whenever cash is received, enter the amount on the Ufi or debit side of the Cash Book, giving the title of the 
account to be credited in posting, and an appropriate explanation; whenever cash is paid out, enter the amount on the 
right, or credit side of the Cash Book, giving the title of the account to be debited in posting, and an appropriate 
explanation. The difference between the sides of the Cash Book should exhibit at any time the cash on hand. In 
business it is customary to prove the cash every day, that is, ascertain whether the cash on hand agrees with the balance 
as shown by the Cash Book. 

Note No. 2. — An auxiliary book, called the Bill Book, is also to be kept, to show the particulars regarding the 
Bills Payable and Bills Receivable which you issue and receive. The form shown on page 66 is arranged for both 
notes and drafts. The Drawer of a draft and the Endorser of a note sustain substantially the same relation to the 
paper; both are therefore entered in one column. The same is true also of the Drawee of a draft and the Maker of a 
note. Three days of grace are always to be added in giving the maturity of paper. As soon as you have made an 
entry in the Journal for a Bills Payable issued or Bills Receivable received, turn at once to the Bill Book and enter it 
there also. When a Bill has been paid, or disposed of in any manner, state the fact in the proper column in the Bill Book, 
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I 11. 

I Gave Howe & Rogers our note iit 2()diiys, payableatoiir office, to apply on f^, 200.00. (J and B. B. ) 

! 12. 

I Received cash of Geo. K. Strong, on <»(;. -50.00. (V. B.) 

! ,3. 

'■ Sold Perry & Powers, on % 100 yds. Moquettes, (til 1.7.i; 3(10 yds. Matting, (a( 30c. (J.) 

I ■.. I- 1*.V. 

Paid Jas. Koed&Co., (Ja8hon''fe,>h00.yif.^{0. B.) V-v."^ «. «. 

.- V .'^. '•M" > 

Sold Wm. (>ra?i's, on liis note at ]j^ day9p^llvyj|e ai^ForiOgHfank, with interest, 100 yds. Body 
BraseelB, («( !.5U; 100 yds. Tapestry BrflfflelB. (gf 1.00> (J. «i^M^-) J. 

i •}' "i?-.;^^ ^ .^> • 

I Wni. 'J', Howard drew cash from tla' l-as^eas f^ i^it*t'' \i¥i\ r>o.i»ii. '{(', B.) 



11 tllL' l-aS^OHS ^jt 'it*tf \l¥l\ 



Note. — Make eotrj on left side of Caah Book, whtc debilH CmWifKK-rcditii IbrcluuidiBe. 



Sold for cash, 100 yds. Matting, fe aoc. (0. B^ 

-.^-. ,V ■ t^ 

Accepted Jas. Reed & Co. 'a (Bostmi i. diufi «n n.-. f:tviFrjf), H.^ifri.-;, !ii ;) days' sight, payable at 
■ office, to apply on <^, 300.00. (J. ^m.l I!. 11. ) 

Iteceivw! cash of (ieo. K. Strong, in Tiill of "<-. 1^, 




„%.: 



Sold Gardner & Son, 100 .yds. TiijR'Brry Brussels, ^|H<': ittio yds. Hatting, @ 3Uc. Received 
cash, 76.00. BaJiince on f. (J. and 0. B.J 

Note.— Debit Qardner & Sod with the full amount of the iavi^ce In the Journal aail credit them in llie Cash Book 
for the amount paid. 

22. 
Received cuali of 11. W. Smith, for Jiis note of 'Jth inst:, due to-day, 150.00. {0. B.) 
Note.— Mark the note paid in B. B. 

23. 
Bought of Howv &, Rogers, on "jr, 4U0.yds. Body Jlrussels, @ 1.35; 300 yds. Moquettes, C«t) 1-50. 

24. 
Paid cufili for Conl for use in store, 15.00. 

Sold Goo. K. Strong, on "jr, 3();i yds. Ingrain, (^ r.5c.; 200 yds. MiMjuettes, Mi 1.75; loo yds. 
TuiK'slry Brussels, (js 1.00. 

25. 
Paid our acceptance of ISith inst., favor 0. D. Harris, due to-day, in cash. (0. B.) 

26. 
Received of Perry & Powers, their note ut 60 days, indorsed by Henry T. French, payable ut Fourth' 
National Bank, in full for invoice 13th inst., 235.00. 

27 
Paid Howe & Rogers, cash on'<5fe, 730.00. 

Sold H. W. Smith, lOf) yds. Moquettes, (it 1.75; 200 yds. Body Brussels, @ 1.50. Received 
cash, 175, 00. Balance on *^(^. 

29. 
Received cash of Wm. Graves, for his note of 16th inst,, duo to-day, 250,00, and 13 days interest on 
same, 54c. (Sec note below.) 

Note. — For the purpose of illustrating boih methods of computing inlereHt and discount, the one in general use In 
buaineas will hereafter be employed, vix: 300 dayii, or 13 months of 30 days each, will be considered a year, and taken 
as a baeis of computation. The Student is reeommonded to use the 6 per cent, or short method of working interest 
and discount. 
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30. 
frjive Jh8. Heed <fe ("o. our note at 10 days, with interest, payable at ouroffiee, to balance ^, 200.00. 

Paid (Student), his salary for extra nervioes for month, in easli, 100.00. 

INVENTORIES. SEPTEMBER 30, 188-. 




Mdsk. — Goods in stock, }jer Inve^ory Book '.\. ..... ^. JT. ^ 650 00 



LIAetLITY. "4-'> 



Expense. — Rent unpaid for month cff 'September, .. - . .1 : /: . >. 100 00 



• t. 



You will now balance your Casli^^Book (sop CashvBopk fown on i)ages (U and 05), post, make 
balance sheet, and close tke accounts, sBowing losses an jT^aihs. ^ \\. 

Post from the Jbukial, as heretoforcj. entering tWSmj^)lanati6n8 in the Ledger accounts, using for 
explanation the opposite title in the Jourmil Mitry wheii Jpre is but one, and the exj)re8sion **Sundrie8 " 
when there is more than ojne, as ilhifitrj^tea on page8?4 ijMfc.,^5. Check the posting in Journal and 
Cash Book, by using thct-^dger pq|[i^ ineteaA of the chewSiiij^k as heretofore. Give Merchandise, 
Bills Receivable and Bills Payable, edc)^ one-halt of a pagt^i^iife; all other accounts, one-fourth of a 
page each. ! *- \ * 

In posting from the Cash Upok, cnUt all items on the left side to the various accounts to which 
they belong, B,nd debit Cash account with the footing of these items. To illustrate: credit Student 
1000; credit Wm. T. Howard, 1000; credit H. W. jinith, 150; and so on until all of the items on 
the left side of the Cash Book havartfeep credited; then debit Cash account with the footing of these 
items, 3030.54. Next debit all itenKn the right side of the Cash Book, and credit Cash with the 
footing of these items. To illustrate: delttt Howe & Rogers, 100; debit Expense, 25; debit Jas. Reed 
& Co., 200, and so on until all the items on this side have been debited, then credit Cash account with 
the total, 1520. As will readily be seen, the equality of the sides of the Ledger is thus preserved. 
The entries should be j)osted from the Journal and ('ash Book in the order of the dates, to have them 
appear in the proper order in the Ledger. 

After the posting is completed your Ledger should exhibit the following balances: 

CREDIT BALANCES. 
Student, 1000.00; Howard, 950.00; Howe & Rogers, 990.00; Bills Payable, 400.00; Interest, 54c. 

DEBIT BALANCES. 

Merchandise, 365.00; H. W. Smith, 300.00; Geo. R. Strong, 675.00; Bills Receivable, 235.00; 
Expense, 140.00; Gardner & Son, 115.00; Ca^h, 1510.54. 

NET GAIN FOR THE MONTH, 45.54. 

OCTOBER 1. 188-. 

Purchased of Wm. T. Howard, his interest in the business as shown by his present worth. Gave 
him in full payment my note at 2 mos., indorsed by C. N. Benton, "972.77. 

2. 

Sold Samuel Beach, on his note at 10 days, with interest, payable at Merchants' Bank, 100 yds. 
Body Brussels, (oi 1.50; 200 yds. Matting, @ 30c.; 100 yds. Moquettes, (o) 1.75. 

3. 
Received cash of H. W. Smith, on ^/c, 100.00. 

4. 
Paid note favor Howe & Rogers, duo to-day, in cash. 

Bought of Jas. Reed & Co., 400 yds. Tapestry, (o} 90c.; 300 yds. Mo(iuette8, Or 1.50; lOOO yds. 
Lining, ©^lOc. Paid cash on above, 300.00. Balance on ^. 

Note.— Credit Jas. Reed & Co. in Journal for full amount, and debit them in Cash Book for the cash paid. 
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6. 
(lave llowe & Rogers, my note at 30 days, to apply on ^, 500.00. 

7. 
Sold IT. W. SmiMi, on ^y 100 yds. Moquettes, (^ 1.75; 500 yds. Lining, (^ 12ic. 

8. 

Perry & Powers ])repaid their note of 2f)th ult., 235.00, in cash, less discount to maturity, 51 days, 
2.00. 

Note.— On the left side of the Cash Book credit Bills Receivable 286.00, which debits Cash 235.00, and on the right 
Bide of the Cash Book debit Discount, 2.00, which credits Cash 2.00; this leaves the net debit to Cash the difference 
between the two amounts, the same as though made in the ordinary Journal entry form. 

9. 
Received of Geo. R. Strong, his note at 60 days, payable at C'ity Bank, in full of ^j^, 675.00. 

^^ 10. 

Received cash of Gardner & Son, on ('flSB).()0, 

* 11. '. * 

Sold Perry & Powers, on % 20ft' yda. Tapestry Brftssels, ^M.OO; 100 yds. Moquettes, @ 1.75; 
200 yds. Lining, @ 12^c. - -^-^ ^ 

1J. 

Paid my note, favor Jas. Reed & Go., due to-day, and interest on same, in cash. 

14. 

Bought of Clark, Medford & Co., Philadelphia, on ^, 300 yds. Moquettes, @ 1.50; 600 yds. 
Bodv Brussels, (it^ 1.35. * \ 

Received cash of Samuel Beach, for his note and interest .due to-day. 

16. 
Paid Howe & Rogers, cash on ^, 490.00. 

17. 

Received of H. W. Smith, his note at 10 days, payable at Traders Bank, to apply on ^, 200.00. 

18. 
Paid rent of store for September and October, in cash, 200.00. 

20. 
Accepted Jas. Reed & ("o.'s draft at 3 days' sight, favor (). D. Ilarris, to apply on ^, 300.00. 

21. 
Sold Richmond & Bro., on ^fc, 300 yds. Body Brussels, (</; 1.50; 200 yds. Ingrain, @ 75c. 

22. 
Received cash' of Gardner k Son, in full of «{■, 65.(K>. 

23. 
Geo. R. Strong prepaid his note of 9th inst, in cash, less discount. 

24. 
Sold for cash, 50 yds. Body Brussels, ((t 1.50. 

25. 
Bought of Jas. Rood & Co., on «^, 200 yds. Moquettes, (^n 1.50; 500 yds. Tapestry Brussels, C<t 90e. 

26. 
I'aid arceptance, favor (). 1). Harris, dur to-day, in cash. 

28. 
Received of Richmond & Bro. (Springville), to apfdy on «^, their draft in my favor, at 30 days' 
sight, on Chas. T. U'ebber, which he has accepted, payalde at Corning & Co.'s Bank, 300.00. 

29. 

Sold Gardner & Son, on «(•, 350 yds. liody Brussels, (d^ 1.50; 200 yds. Moquettes, (a) 1.75; 200 
yds. Matting, (ax 30c. 
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29. 
VhuI (Uark, Medford & (Jo., cash on 'Vr, r>(K). 00. 

30. 
IVepaid my notci 6th inst, favor Howe <& Rogers, in cash, loss discount- 

Received cash of 11. W. Smith, for his note due to-dav. 

31. 
Paid clerk's sahiries in cash, 100.00. 

INVENTORY, OCTOBER 31, 188-. 

Mdse. — Goods in stock per Inventory Book, 1200 00 

You may now balance the Cash Book, post, make out balance sheet, and close the JiCdger. 
The Summary of your Balance Sheet should agree with the following: 

SUMMARY. 



Total Gains, 322 90 

** Jiosses, .-.. 206 76 



Net Gain, , 116 14 

Total Resources, 3831 68 

'' Liabilities,- 2692 77 



Present Worth, . _ _ 1138 91 



Student's Net Credit, 1022 77 

** , *' Gain, 116 14 



Present Worth, _ .1138 91 



ui^. /, ^^e^txtt^et/. 



ClfeCK BOOK. (Nov. and Dec.) 

4000 ^- 



No. ./. 






Date, 04"^ 






To ^^^, 


j^^« 


\. 


For ^:^„ 


i^a/: 








Am't, 



»/^<4. // S^'r/iO^t'/ef/, 



225 

377 5 

300 
4 7 5 



No. ^ 



No. ./, 



Medina, ^^. ' 188^. 



FLOUR CITY BANK, 

OP MEDINA. 



Pay to ^i6ifyr^4 i' ,^f^n. 


* JJS. 00. 







or Order, 
...Dollars. 



^/U/«^«/>-' if? 



Date, i(^n^. /,/ 



v<». 



rr§i- 



Toi^, 

For 9f.„„y. ^^^r.r 



vt^t>t-»t^. 



Am't, 



<?.' {■}. CJ' ^o.^Aaif/, 



No. 












Date, 








To, 


iC^ 


^^ 


'^rfa-.J. 




For 


M 


W/ 


ttur/ 




Am't, 



200 

38 7 5 

300 

:< 57 5 



200 

3374 



No. ') 



Medina, ((y/o,^. /.I 1^8/ 



FLOUR CITY BANK, 

OF MEDINA. 



Pay to 



/^.. ^^yw^. 






or Order, 
—Dollars. 



t> JOO. 00. 



.^If^e/e9$y J 



' V^. 



50 

5« 



No. 



.^^y- 



Medina, &^^,._ /,,, ISS/ 



FLOUR CITY BANK, 

OF MEDINA. 



Pay to 'i^i^/r /JooJ <f»Pf/ C>*/^«5^.r, / J^rv / <'r Order, 
(^*» (^».//*./ iVff > Dollars. 
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L. F. 

3 



3 



3 



3 



Buying'. 

6.00 
12ic. 
2.00 
3ic. 
5.50 
2.40 
8.10 
12.00 



SALES BOOK. 

NOVEMBER 2. 188-. 



E. Lungworthy, Marcellus. 

2 doz. Carpeh Stretchers, 

10 Grindstones, 

2 doz. C. S. Augers, 

25 Kegs Cut iS^ails, 2500 lbs.. 



» 



L. B. Mason, City. 

3 U. Clothes Wringers, 
5 Grindstones, 

1 doz. Bteelvards, 

5. 

Barber & Swift, Georgetown. 
10 B. Drills, 
5 doz. P. G. Coal Hods, 

2 •' C. S. Augers, 

3 '' W. Wrenches, 

7 ** Cari)et Stretdiejv - 

C. B. Shafer, Gasport. 

10 Kegs Cut Nails, 1000 lbs., 

2 XI. Clothes Wringers, 

3 doz. C. S. Augers, 

7 *' Carpet Stretchers, 
2 '' W. Wrenches, 



10 '* C. S. Axes, 



11. 



E. Langworthy. 

10 Grindstones, 

3 U. Clothes Wringers, 

5 doz. Carpet Stretchers, 

13. 
L. B. Mason. 

8 doz. Carpet Stretchers, 

10 Kegs Cut Nails, lOOO lbs., 

4 doz. C. S. Augers, 
10 '' C. S. Axes, 

C. B. Shafer. 

30 Kegs Cut Nails, 3000 lbs., 

5 doz. P. G. Coal Hods, 
5 B. Drills, 

Forward, 



) 



2.50 

7.25 

4c. 



6.25 

2.50 

10.50 



7.25 
15. 

7.25 
ll.':5 

3.00 



4c. 
6.25 
7.25 
3. 

14. 75 

15. 



2.50 
6.25 
3. 



3. 

4c. 
7.25 
15. 



4c. 
15. 
7.25 



6 

25 

14 

100 



18 
12 
10 



72 
75 
14 
44 
21 



40 
12 
21 
21 
29 
150 



25 
18 
15 



24 

40 

29 

150 



120 
75 
36 



50 



75 
50 
50 



50 



50 
25 



50 
75 



50 



70 



25 



PRICE LISTS FOR NOVEMBER AND DECEMBER. 



Blacksmith Drills, 
Babbit Metal, 
Barn Door Hangers, 
Cut Nails, 
Cast Steel Augers, 
Carpet Stretchers, 
Cow Bells, 
Cast Steel Axes, 



each, 
per lb. 

per pair, 
per lb. 

per doz. 

per doz. 

per doz. 

per doz. 



SoUinHT. 


Buying. 


7.25 


i 4.75 


15c. 


1 1.60 


2.75 


1 7.50 


4c. 


' 12.25 


7.25 


1 85c. 


3.00 


8.00 


9.50 , 


5.00 


15.00 


i 12.75 



145 



41 



50 






227 


25 

-- 


274 


75 


58 


75 


243 


• 


231 


25 


1222 


25 


1 





Copying Presses, each. 

Grindstones, each. 

Ice Cn^am Freezers, each. 

Plain Galv'd Coal Hods, per doz. 
R. II. Bread Knives, 
Steelyards, 
Ifniversal Clothes Wringers, each. 

Wrought Wrenches, i)er doz. 



ScHitiff. 



<c 



iC 



6.00 
2.50 
9.50 

15.00 
1.50 

10.50 
6.25 

14.75 



Note to tuk Tkachhr.— If desired, the months of Nov. and Dec. may be used as a primary busiDess practice 
set, employing representative currency, writing all business papers and documents, and actually performing the business 
connected with the transactions as outlined in the memoranda. To secure independent work, a special discount upon 
tlie above lists, either in buying or selling, or both, may be assigned to each pupil, thus producing results unlike those 
of other pupils. 



) 
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NOVEMBER I, 188— 

Student and Geo. D. Whitney have this day formed a co-partnership, under the firm name of 
Student & Co., and have leased of H. N. Smith the store No. 1466 Main Street, at 12(K).00 per year, 
for the purpose of carrying on the Hardware business. 

Geo. D. Whitney is to furnish a cash capital of 5000.00, and Student is to conduct the business. 
The gains and losses are to be shared equally. 

Receive of Geo. D. Whitney the 5000.00 cash investment as per co-partnershi]) agreement. (Q. B.) 

Open an account at Flour City Bank, and deposit cash, 4000.00. (Ck. B. See note No. 2 below.) 

Note. — Make this entry only in the Cheek Book. See form of Check Book on pageJL In case the pupil is not 
provided with a Check Book, the record for the stub may be kept upon a sheet of paper properly ruled. 

Buy of Hemingway & Selden, City, on ^, 75 kegs Out' Nails, 7500 lbs.; 50 Grindstones; 10 doz. 
C. S. Augers; 48 XT. C. Wringers; 5 doz. Steelyarcis; 25 doz. Carpet Stretchers. (J.) j 



JL 



Sell E. Langworthy, Marcellus, on ^^ 2 doz. Carpotr Stretchers; 10 Grindstone85 2 doz. C. S. 
Augers; 25 kegs Cut Nails, 2500 Iba, (S. B.) 

Note. — Make this entry only in the Sale^Book, m explained in Note No. 1 below. 



)> 



Order by letter, of E. Corning 4 Co., Albany, on ^, the following goods, to be shipped via N. Y. 
C. & H. R. R. R.: 25 B. Drills; 2mo«. P. G. Coal Hods; 10 doz. Carpet Stretchers; 5 doz. C. S. 
Augers; 20 doz. C. S. Axes; 5 doz. vT. Wrenches. (Memorandum.) 

Note. — Simply write the letter, ordering the goods as above. No entry is to be made until the goods are received 



» 



Give Hemingway & Selden, to apply on ^jc, your note at 15 days, payable at F. C Bank, with 
interest, 500.00. (J. and B.-B.) 



>> 



Sell L. B. Miison, City, on ^, 3 TJ. C. Wringers; 5 Grindstones; 1 doz. Steelyards. (S. B.) 

4. 

Buy of Briggs & Son, a Safe for the office, and pay for same by check on F. C. Bank, 225.00. 
(Ck. B.\ndC. B.) . ' ' , 

5. '^ 

Receive the goods ordered of Corning & Co., 2nd inst. (J.) 

Sell Barber «& Swift, Georgetown, on % 10 B. Drills; 5 doz. P. G. (^oal Hods; 2 doz. V., S. 
Augers; 3 doz. W. Wrenches; 7 doz. C. Stretchers. (S. B.) 

NoTB No. 1. — In addition to the Journal and Cash Book, a Sales Book is to be kept in this set, as a principal 
book, all sales of merchandise being entered in the Sales Book only! 

In posting from the Sales Book, each person is to be debited with the amount of his invoice, and Merchandise 
account is to be credited with the total sales at the end of the month. (See form of Sales Book on page 72.) 

The use of the Bill Book as an auxiliary book is to be continued. 

Note No. 2.— In this set, the bank account is not to be kept in the Ledger, but upon the stub of the 
Check Book, and money in the bank is to be treated as cash on hand. 

When money is deposited, therefore, an entry is not to be made in the Cash Book, only in the Check Book, adding 
the amount of the deposit to the previous balance. 

When money is paid out by check, however, the amount is not only to be deducted from the previous balance in 
the Check Book, but an entry must also be made in the Cash Book, because our cash (or its etiuivalent, our bank 
balance) has been reduced. See form of Check Book on page 71. 

Note No. 8 —All of the business papers in this set, such as invoices, letters, telegrams, notes, checks, deposit 
tickets, drafts, receipts, orders, etc., should be written by the pupil, as he comes to them, in the memoranda. 
Specimens of these forms will be found on the last pages of the text book. 



I 
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6. 

lieceive of E. Langworthy, to apply oii ^jc, liis note at 20 days, j)ayable at Commercial Bank, 
Marcellus, 100.00. Leave the note at F. C. Bank, for collection. (J. and B. B.) 

Note. — In the Remarks column in B. B. make the following? memorandum: "Left at F. C. Bank for collection," 
and give the date when left. 

Order by telegram, of Pratt, Conway «& Mills, Pittsburg, 200 kegs Cut Nails, 20,000 lbs., to be 
shipped via W. B. & P. B. R. (Memorandum.) 

Receive Cash of L. B. Mason, in full for invoice 2d inst. (C. B.) 



» 



'o;- 



Sell C. B. Shafer, Gasport, on % 10 Kegs Cut Nails, 1000 lbs.; 2 U. C. Wringers; 3 doz. C. S. 
Augers; 7 doz. Carpet Stretchers; 2 doz. W. Wrenches; 10 doz. C. S. Axes. (S.B.) 

8. 

Pay Hemingway & Selden, cash on ^, 100.00. 

9. 

Accept E. Corning & Co.'s draft at 3 days sight, favor of themselves, payable at F. C. Bank, to 
apply on «5^, 300.00. (J. & B. B.) 

10.,x 
Receive cash of C. B. Shafer, on <^., 200.00. (. ' 

11. 

Receive of Barber & Swift their note at 10 days, payable at Farmers' Bank, Georgetown^ with 
interest in full for invoice 5th inst. Leave the note at F. C. Bank for collection. 

Sell E. Langworthy, on ^, 10 Grindstones; 3 U. C. Wringers; 5 doz. C. Stretchers. ' 

Deposit in F. C. Bank, 300.00. (Ck. B.) . ' 

12. ■ V ' 

Receive the nails ordered of Pratt, Conway & Mills, <)th inst. (J,) ' . 

1.3. 

Pay cash for 2 tons of Coal for offi(!e, 10.80. 

?« 

Geo. I). Whitney draws fnmi the business, for his individual use, by check on F. C. Bank, 200.00. 

Note. — Charge this to '*Geo. J). Whitney. Private Account," and open such an account in the Ledger instead of 
posting it to his investment account. 

Sell L. B. Mason, City, 8 doz. C. Stretchers; 10 kegs Cut Nails, 1,000 lbs. ; 4 doz. C. S. Augers, 
10 doz. C. S. Axes. Receive cash to apply on above 43.00. 

Note. — Enter the sale in 8. B. in the regular way, for the full amount, and credit Mason in C. B. for the cash 
received. 

Order by letter of Hart, Bliven & Mead, New York, to be shipped via. West Shore R. R., 12 I. C. 
Freezers; 2,500 lbs. Babbit Metal; 20 doz. Cow Bells; 15 Copying Presses; 100 pairs Barn Door 
Hangers; 75 doz. R. XL Bread Knives (Memorandum). 

Receive cash of F. Langworthy on ^. 45.50. ^ 

Your accepiance due to-day Inis been paid by F. ('. Bank and charged to your ^. 

18. 
Sell C. B. Shafer on % 30 kegs Cut Nails, 3,000 Ihs.; 5 doz. P. G. C. Hods; 5 li. Drills. 

Receive the goods ordered of Hart B. & M., 13 inst. 
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19. 

Buy at F. C. Bank by check, a New York draft for 200.00 at i ^ Exchange, and remit it bv letter 
to E. Corning & Co. on % (Ck. B. & C. B.) 

Note.— Debit Corning & Co. 200.00, Exchange 50 els. in C. B. and deduct 200.50 in Ck. B. 



/ 



20. 
Your note with interest due to-day has been paid by F. 0. Bank and cJiarged to your ^, 

Pay Hart, Bliven & Mead's sight draft on you, favor themselves, by check on F. 0. Bank 500.00. ] 

Geo. D. Whitney appropriates for his individual use, at cost price, Impair B. I). Hangers; 1 ('opying v 
Press; 1 I. C. Freezer. (S. B.) ,^ ,. ^ U* V ^ 

Note. — Charge this to "Geo. D. Whitney, Private Accounl.* 



22. . a: 

Sell Barber & Swift 4 Copying Presses ; 25 kegs Cut Nails, 2,500 lbs. ; 10 Grindstones ; 5 doz. C. +^ "^ 
Bells; 2 L C. Freezers; 1,500 lbs. B^Metal; 20 doz. R. IL Bread Knives. Receive Cash on above 120.50. 

Remit by letter to Pratt, Conway & Mills on ^ your note at 15 days with interest, payable at F. C. /V^. 

Bank, 300.00. , • ' • ^ i 

25. ^ 4-A^ 

/ ' 

Receive credit at F. C. Bank for a note with interest, due yesterday, less collection i 5^. I , • . »V / 

Deposit in F. C. Bank 400.00. -v^o ^ .--; . .*- 



» 



Pay Daily Tribune Advertising bill in cash 18.50. 

26. 
Pay E. Coming & C'o.'s sight dnift on you, favor themselves, by check on F. C. Bank, 100.00. 

■y 

Receive of L. B. Mason his note at 15 days with interest 100.00, and his note at 30 days with 
interest 100.00, payable at Trader's Bank, to balance ^. / 

Receive cash of Barber & Swift on ^, 100.00. 

Draw a sight draft on C. B. Shafer, Gasport, 150.00, in favor of F. C. Bank and deposit the draft 
to your credit less collection ^ ^, *, • - 

Note.— Credit Shafer 150.00 debit Collection 75 cts. in C. B. and add 149.25 in Cl«. B. ; <,i ,. ' 

29. ' ' 

Order by letter of E. Corning & Co. to be shipped via. X. Y. C. & H. R. R. R. 20 doz. W. Wrenches; 
16 doj. C. S. Augers; 25 doz. C. Stretchers; 30 B. Drills; 25 doz. C. S. Axes. 

Dejmsit in F. C. Bank 100.00. 

30. 
RtH'eive credit at F. ('. Bank for a note due yesterday, less collection ^ %. 

Sell L. B. Mason on ^ 2 doz. C. Bells; 4 Copying Presses; 25 kegs Cut Nails, 2,500 lbs.; 25 ]mirs 
B. D. Hangers; 2 doz. Steelyards; 5 doz. P. G. C. Hods. 



Give Hemingway & Selden check cm F. C. Bank in full of <^ 109.38. 
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30. 
Accept Pratt, (-on way & Mills draft at 1 day ei^bt, favor H. W. Hardy, jiayable at V. C Bank, 
200.00. 

Pav H. N. Smith rent of Store one niontli by cbeek on F. (\ Bank. 



» 



Pay Snndrv Freigbt bills for tlie montli in eavsh, 4r).35 (Cliarge Mdse. ^.). •*, t 

INSTRUCTIONS. 

You may now balance the Cash Book, foot the Sales Book, j)08t the month's business, and take 
a trial balance. 

To balance the Ca^h Book it will require the cash in the safe, 675.10, and the cash in the bank, 
3038.97, added together, this sum constituting the cash on hand, as explained in Note No. 2, ])age 73. 

Post from the Cash Book and Journal the same as in Sept. and Oct. 

In i)osting from the Sales Book, debit each person with the amount of his invoice and credit 
Merchjjndise with the total sales, as shown by the footing of the last column of the Sales Book. This 
, footing should be $2014.75. 

As a matter of convenience, and as being less liable to make errors, you may first post all of the 
entries from the Sales Book; then post all entries from the Journal; and last, post all entries from the 
Cash Book. The datx^'S will not in all cases appear in proper order in the liodger, as they would when 
the books are kci)t i)osted every day as they are in business. 

The initials of the book from which the entry is posted are to be used in the Ledger, instead of a 
complete explanation. Thus, if the entry comes from the Sales Book, enter in the explanation column, 
S. B. ; if from the Cash Book, C. B. ; and if from the Journal, J. This plan will materially shorten 
the work of posting and generally meet all requirements. 

In posting, give Bills Receivable, Bills Payable, Expense and Merchandise each one-half a page 
space, and give all other accounts one-fourth page each. 

After completing the posting, take a Trial Balance, using the differences instead of the footings 
of the accounts. These differences should be as follows: 

DEBITS. 

Merchandise, 1076.98; Bills Receivable, 200.00; Expense, 354.30; E. Langworthy, 58.75; L. B. 
Mason, 307.75; Barber' & Swift, 250.00; C. B. Shafer, 156.00; Geo. D; Whitney, Private Account, 
214.25; Interest, 1.01; Exchange, 50c; Collection, 2.39; Cash, 3614.07. 

CREDITS. 

Geo. D. Whitney, 5000.00; Bills Payable, 500.00; Pratt, C. & M., 125.00; Hart, B. & M., 399.50; 
E. Corning & Co., 211.50. ^ 

DECEMBER 1. 188— . 

Receive of Barber & Swift, Georgetown, to balance account, their draft, in your favor, at 3 
days sight, on E. R. Andrews, City, which he has accepted, payable at his office. 



?> 



Pay Gas Bill for November, in cash, 3.75. *\ 

Sell Oliver Bros. & (^o., Williamsburg, on o^, 50 Kegs Cut Nails, 5000 lbs.; 10 B. Drills. 

2. 
Receive the goods ordered of Corning & Co., Albany, 29th ult. 



«) 



Receive of L. B. Mason, to balance account, his check on Traders' Bank, 107.75, and his note at 
15 days, with interest, payable at Traders' Bank, 200.00. 

3. 
Rcfcivr (tash of K. Langwortby, in full of ^^, 58.7r>. 



•» 



Deposit in F. C. Bank, currency, 100.00; also, L. B. Mason's check rece'ived yesterday. 
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3. 

Remit l»\ letter to Hurt, Bliveu & Mead, to balantie '^^, a draft on New York, 399.50, wli/t-h you 
purchase at F. C. Bank. Give cheek to cover the draft and exchange at \ ff. 

4. 

Sell Barber & Swift, (Jeorgetown, on ^, 10 doz. (-. S. Axes; 3 1. 0. Freezers; 500 lbs. B. Metal; 
20 paira B. D. Hangers. 

Your acu'eptance due to-day luis been paid by F. C Bank and cliarged to your ♦% 

5. 
Buy of Hemingway & Selden, City, on <^^, I. il Freezers; 20 doz. P. G. Coal Hods; 10 
Copying Presses; 10 doz. Steelyards. • — \ /^ 

The draft drawn on C. B. Shafer, Gasport, 2'J'th ult., has been returned protested for non-paymeiit^ ' ' "^'^ ' 
Protest fees, 1.50. Give F. C. Bank a check to cover the face of the draft and fees. i , / / j I- /O 

Note. — Debit Shafer's account for the draft and fees. ' 

6 

Sell L. B. Mason, C'ity, on ^jc, 5 Grindstones; 10 doz. C. S Augers; 12 doz. Steelyards, 30 j)air8 
B. D. Hangers^, 5 doz. Cow Bells. 3 I. C. Freezers; 50 doz. H. H. Bread Knives. 

7. 
lieceive cash <>f K. K. Andrews for his acceptance due to-day. 

8. 

Receive a letter from Barber & Swift, Georgetown, stating that the Babbit Metal sold them 4th inst. 

is of an inferior quality. They propose to keep the metal if a reduction of 4c per lb. is made. Write 

to Hart, Bliven & Mead, of whom you ])urchased it, reciting the facts, and ask their consent to make 

the allowance and give you credit, or have the metal returned to them, as they may prefer. 

(Memorandum.) 

9 

Receive of Oliver Bros. & Co., their note at 00 days, in your favor, payable at German-American 
Bank, to apply on '^, 150.00 

Receive cash of Barber & Swift, on ^^, 100.00. 

10 

Sell E. Langworthy, Marcellus, on ^jc, 9 doz. C-. S Augers; 10 Gnndstones; 15 Kegs (Uit Nails, 
1500 lbs.; 5 B. Drills; 5 doz. R. H. Bread Knives. 

Your note, with interest, favor of Pratt, C(mway & Mills, due to-day, \\\\& been paid by F. C. 

Bank and charged to your ^. 

11 

Accept Pratt, Conway & Mills draft on you, at 3 days sight, favor H. W. Hardy, payalde at F. C. 

Bank, 100.00. 

12. 

Order by letter, of Hart, Bliven & Mead, Xew Y'ork, to be shipped via W. S. R. R., 15 doz. ("ow 
Bells; 10 B. Drills; 10 doz. C. S. Axes; 20 doz. C. S. Augers. 

Deposit in F. ( '. Bank, cjish, 250.00. 

13. 

Give Hemingway & Selden check on F. (■. Bank, on <^, 200.00. 

Hart, Bliven & Mead, in answer to your letter of 8th inst., instruct you to make the allowance 
asked for by Barber & Swift, and charge the same to their ^. 
Note.— Credit Barber & Swift and debit II. B. «& M. 

14^ 

I ' 
Receive cash for note and interest in your favor, due to-day. * ^^^ 






\ 

I 

I 
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15 
Receiye the goods ordered of Hart, Bliven & Mead, 12th inst. 

16. 

Accept E. Oorning & Oo.'s draft on you, at 3 days sight, favor of tliemselves, payable at F. C. 

Bank, 211.50. 

17. 

Sell Wm. Perrin's Sons, Frankfort, on ^, 5 doz. C. S. Axes; 10 doz. W. Wrenches; 15 doz. C. 
Stretchers; 24 pairs B. D. Hangers; 6 Copying Presses; 10 TJ C. Wringers. 



J.' 



» 



^^ .' Your acceptance, due to-day, has been paid and charged to your ^ by F. C. Bank 

. V^ , 18. 

^ C. B. Shafer hiis compromised with his creditors at 50 cents on the dollar. Receive cash from 

him on that basis, in full settlement of his indebtedness. - J ^ 

Note.— Credit him in C. B. for the cash and make an entry in J. to close his account. r s 

19. ^'1 ^. to V .J 

Receive cash of Oliver Bros. & Co., in full of ^;, 122.50. 

20. 
Geo. D. Whitney draws from the business, for private use, by check on F. C. Bank, 250.00. 

Receive casli for note and interest, in your favor, due to-day. 

21. 
Deposit cash in F. C. Bank, 500.00. 

22. 

Deliver to E. W. Cooper, 1 Copying Press; 1 I. C. Freezer, on H. N. Smith's order, same to apply 
on rent. 

Note. — Debit Expense in 8. B. 

v ^ Your acceptance, due to-day, has been paid and charged to your account by F. C. Bank. 

CV.'- X ■ 23 ' ^ • ' '-■ ^' 

Receive cjish of L. B. Mason, on <^, 100.00. 

24. 

Remit by letter to E. Corning & Co., Albany, your note, their favor, at 30 days, 300.00; your 

note, their favor, at 60 days, 300.00; and your check on F. C. Bank, certified by W. D. Burgess, teller, 

277.50, to balance <^. 

25 

Sell Oliver Bros. iL Co., Williamsburg, on ^, 16 doz. C. Stretchers; 10 doz. W. Wrenches; 9 
Copying Presses, 20 doz. ('. S. Axes; 5 B. Drills. 

27. 

Purchase, by check on F. C. Bank, a New York Draft, 200.00, At i ^ exchange, and remit same 
to Hart, Bliven & Mead, to apply on ^/c. 

28 
Pay sundry freight bills for the month, in cash, 25.18. 

\ 29 . 

.1^ p Receive cash for note and interest, in your favor, due to-day. / 

[ -X 

30 
r Receive ca^^h of Wni. Perrin's Sons, in full of ^, 432.00; also of L. B. Mason, to ap])ly on ^, 

' 150.00. 

^ 31 

y Pay H. N. Smith rent for December, less amount of his order 2:^nd inst., by check on F. C. Bank. 
Give Hemingway & Selden check on F. C. Bank, on <^, 100.00. 



Ji ■ 



./ 
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31. 



-N 
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Pay clerk's salaries in full to date, in cash, 175.00. 



>« 



Deposit in F. C. Bank all the cash on hand, 1289.62. 

INVENTORY, DEC. 31, 188-. 

MERCHANDISE.— Goods on hand, as per Inventory Book, 1381.93 

EXPENSE.— Safe on hand, valued at 5^ below cost, 213.75 

You may now balance the Cash Book, foot the Sales Book, post, make out Balance Sheet and close 
the Ledger. The balance in F. C. Bank should be 2801}.-J:4. The sales for the month should be 
2252.75. Before making the Balance Sheet, close Geo. D. Whitney, Private Account, into Geo. D. 
Whitney account. The Summary of your Balance Sheet should agree with the following: 

SUMMARY. 



Total Gains, 826 02 

Losses, 577 90 



a 



Net Gain of Firm, 248 12 

Total Resources, 5717 87 

'' Liabilities, 934 00 



Present Worth of Firm, 4783 87 



Student's i Net Gain, . 124 06 

Present Worth, 124 06 

Geo. I). Whitney's Net Credit, -.4535 75 

i Net Gain,.. 124 06 



<• 



Present Worth, 4659 81 



Present Worth of Firm, 4783 87 



Note. — After you have completed the work upon your books, present them, together with all of the business 
papers .involved in the foregoing set, to the teacher for inspection. An examination will likewise be given, in which 
you will be required to make the journal entries for all of the parties in a lar^e variety of business transactions, together 
with a review of the principles as outlined in the questions upon pages 58, 54 and 63, together with the following: 



MISCELLANEOUS QUESTIONS. 

Note, — Written answers are required to the following questions. 

* From what does Double Entry Book-keeping take its name? * IIow are you enabled to decide to 
which of the two general clo^sses of acc^ounts used in double entry any particular account belongs? 
•What title may be used instead of the proprietor's name? * Mention three accounts that you can 
always tell which side should be greater, if there is any difference? "^ To which of the two general 
classes of accounts does a Personal account belong? • What circumstance might arise to jdace it in the 
other class? * Why is it necessary that Bills Payable and Bills Receivable should always be debited and 
credited with W\q\x face value? * Mention some of the errors which will not affect the equality of the 
Ledger. • In case the Trial Balanco does not prove, give the short tests to bo ai)plied before proceeding 
to examine the posting. *** When the check of another person is received, how is it journalized? 
" Give an example of an inventory showing a liability. " Give the two ways of finding the Present 
Worth in double, entry. "What is meant by Insolvency? "What is the object of closing accounts 
showing lossos and gains? "In closing an account, why is the equality of the Ledger n:)t affected? 
"What is meant by the acceptance of a draft? " Give the general rule for journalizing drafts wlieu 
drawn on account. ^" What journal entry is made when the proprietor commences business with both 
Resources and Liabilities? " What would a Shipment account show at the time of making a Balance 
Sheet, if no Account Sales had been received? * What would a Consignment account show, if unclosed 
at time of making a Balance Sheet? "In closing an account having a resource inventory, why is it 
necessarv to credit the account with the inventorv before it can be closed? " After the account has 
been dli^sed, w^hy must the inventory be carried below the rulings? ** Why is the loss or gain not 
carried below the rulings? '* When are personal jiccounts usually closed? ** Do errors in journalizing 
affect the equality of the Ledger? " What advantage is obtained by using the Cash Book as a principal 
book? "How is the woi'k of posting from the Cash Book performed? "^What advantage is obtained 
by using the Sales Book as a principal book? "How are transactions with the bank treated when no 
bank a<3Count is kept in the Ledger, and how are the entries made for such transactions? ^ How is the 
Cash Book balanced when there is cash both in the SJtfe and in the bank? 
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SINGLE ENTRY. 



^ The distinguishing feature of Single Entry book-keeping is, that only Personal accounts are 
kept in the Ledger. 

' This system of book-keeping contemplates such a record, or the filing of such documents for 
reference only, Jis will enable the j)roprietc>r to determine at any time the Ilesources and Liabilities of 
his business, which cannot be found by taking an inventory. 

' For this purpose the })nictice is to journalize and post personal accounts only. Cash receipts and 
payments are entered in the Cash Book, and Bills Receivable and Bills Payable in the Bill Book. 

* It is sometimes fouud necessary to employ additional books of record, the number and character 
depending upon the nature and extent of the information which it is desired to preserve: as, Order 
Book, Invoice Book, Sales Book, etc. 

* Since no accounts showing gains and losses are kept in Single Entry, it follows that an itemized 
statement of the gains and losses of the business cannot be obtained. 

•The Net Gain or Net Loss of the business can be determined, however, in the following 
maniier: First ascertain the Present Worth, by finding the difference between the Ilesources and 
Liabilities, and then compare it with the Investment. 

^ If the present worth is greater than the investment, the difference shows a net gain; if less, a 
net loss. 

The following sets are designed to illustrate book-keeping by Smgle Entry, also changing Single 
Entry books to Double Entry. The books to be used are Journal, Ledger, Cash Book and Bill Book. 
The form of Journal is illustrated on page 82. The Bill Book is to be kept in the form used hereto- 
fore, and the Cash Book as illustrated on page 89. 
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JANUARY 1, 188-. 

Commence business with the following resources: Store and Lot valued at 2500.00; Horse and 
Wagon valued at 225.00; Cash, 500.00. {Enter in Journal and Cash Book; see form of Journal on 
page S3, and form of Cash Booh onjm(/e SO.) 

Buy of Smith, Perkins & Co., City, on cr}*, at 15 days, 10 hbls. A Sugar, 1250 lbs., @ 10c. ; 10 ch. 
Japan Tea, 350 lbs., @ (>0c.; 10 ch. Black Tea, 350 lbs., @ 45c.; 5 half ])bls. Mackerel, @ 4.00; 10 
mats Java Coffee, 1250 lbs., @ 22c. (Enter in J,; seepage 82,) 

Note. — It is unnecessary to enter the items in the Journal, tlie Invoice itself being placed on file for reference. 



<• 



Sell A. Thompson, Aurora, on <^, 2 ch. J. Tea, TO lbs., (oj 70c.; 2 ch. B. Tea, 70 lbs., @ 50c. 
(J. ; see form on page 82, ) 

Cash sales, per Cash Drawer, 175.38. [C, B,; see S, page 81.) 

2. 

Sell Mrs. Eliza Smith, 27 Main St., on % 10 lbs. A Sugar, @ lie; 1 lb. J. Tea, @ 85c.; 2 lbs. 
J. Coffee, @ 28c. (J,) 

Buy of Smith, Perkins & Co., on «^, 10 bbls. Brown Sugar, 1250 lbs., @ 9c.; 10 sacks Rio Coffee, 
800 lbs., @ 18c. 

Sell Wm. Johnson, 144 Lyell Ave., on «^, 4^ lbs. Mackerel, (It 12c.; 1 lb. B. Tea, 55c.; 2 lbs. Rio 

Coffee, (Sn 24c. 

• 3. 

Give Smith, Perkins & Co., your note at 10 days, payable at College Bank, to apply on ^, 300.00. 
(/. a?id B. B,; see 3, page 81,) 

Note. — Before entering this note, draw a red line across both pages in the Bill Book, Iwlow the last entry, to separate 
this from the previous sets. 

Receive cash of A. Thompson, on ^jc, 15.00. (/. and C, B.) ' ■ 

Buy of Smith, Perkins & Co., on ^, 12 doz. Brooms, @ 2.25; 4 doz. Wood Pails, % 2.00. 

Sell James Jamieson, 27 Broadway, on ^, 25 lbs. A Sugar, @ 10c. ; 4 lbs. J. Tea, @ 80c.; 2 lbs. 

Rio Coffee, (o^ 24c. 

5. 

Pay Clerk cash, to apply on Salary, 5.00. (6^. B.) 

Cash sales, per Cash Drawer, 246. 75. ( C, B, ) 

6. 

Sell Mrs. Eliza Smith, on <^, 10 lbs. B. Sugar, @ 10c. ; \\ lbs. Mackeiel, C^ 12c.; 2 Wood Pails, 
@ 25c. 

Receive cash of Wm. Johnson, 3.00, and of James Jamieson, 5.00, on ^jc. {J. and C, B.) 

7. 

Buy of H. Gordon & Co., City, on your note at 20 days, payable at College Bank, 2 b]>l8. A Sugar, 
250 lbs., (rt) 10c. ; 2 bbls. Brown Sugar, 250 lbs., @ 8ic. ; 1 ch. Japan Tea, 35 lbs., @ 55c. {B, B,; 
see 3, page 81; also see note below,) 

* 

Note. — No entry is to be made in tlie Journal, because your indebtedness is not to. Gordon «fc ( 'o. personally, but ip 
(he form of Bills Payable, and is shown by the Bill Book. 

-Sell Mrs- Eliza Smith, on ^, 2 Wood Pails, (a) 22c.; 1 Broom, 25c.; 1 lb. Rio Coffee, 24c, 



I 
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7. 

Cash sales for the day, per Cash Drawer, 127.64. 

8. 

Receive of Alex. Thompson, his note at 3 days, payable at Traders' Bank, to apply on ^y 25.00. 
(f/. and B. B,) 

Note. — A good rule for the student, who is fniniliar with double entry, to use in journalizing by ningle entr>% is, first 
to deci<le what journal entry would be made for the transiiction by the eU/nhle entry metluNi; then if he find in such entry 
that a ixjrson is to l>e either debited or eredited, the same person must be debited or credited in the single entry Journal, 
otherwise no journal entry is to be made. 

9. 

Sell Wm. Johnson, on ^, 50 lbs. B. Sugar, @ O^c.; 1 liroom, 25c.; 5 lbs. Rio Coffee, @ 24c.; 2 
Wood Pails, @ 22c. 

Pay casli for ton of Coal for office use, 6.50. 

10. 
Pay Smith, Perkins & Co., cash to apply on ^t, 100.00. {J, and C, B,) 



>> 



Buy of Ueo. R Dovlo, Salina, on «^, at 10 days, 25 ])bls. Salt, {a. 1.25. 

Wm. Johnson returns for credit, -4 l])s. of the Rio Coffee bought 9th inst., the quality not being 

satisfactory. 

11. 

Sell A. Thompson, 10 bbls. Salt, @ 1.40; 2 ch. J. Tea, 70 lbs., @ 70c.; 3 bbls. B. Sugar, 375 lbs., 
@ 10c. Receiye in i)ayment, cash, 25.00. Balance on ^^. (/. and C, B,) 

NoTK. — In transactions like the above in single entr>', it i.s customar\' to make an entry in the Journal debiting the 
person with the whole bill purchased, and then make a second entry giviiig Lim credit for me amount paid. 

12 
Pay Clerk cash to apply on Salary, 10.00. 



yy 



Receive cash of Mrs. Eliza Smith, to ap]>ly on ^jc, 1.50. 

13. 
Pay Smith, Perkins k Co., to a|)ply on ^f, cash, 50.00, an<l your note at ten days, payable at 
College Bank, 100.00. (J,, C. B, and B, B.) 



» 



Sell Wm. Johnson, on ^jc, 10 lbs. A Sugar, @ 10c. ; 2 lbs. J. Tea, @ 85c.; 5 lbs. Rio Coffee, @ 22c. 

14. 
Buy of Geo. R Doyle, on % at 10 days, 25 bbls. Salt, (^ 1.25. 



• » 



Receive cash of A. Thompson, for his note of 8th inst. due to-day, 25.00. {(J. B. and B. B.) 



?> 



Cash sales, as per Cash Drawer, 358.40. 

15. 

Pay Geo. F. Doyle's siglit draft on you to apply on % in cash, 25.00. (/. and C. B.) 



yy 



Pay Book-keeper cash, to ai)ply on Salary, 25.00. 



» 



Receive of A. 'J'homi)son, his note at ten days, j)ayable at Traders' Bank, to balance ^, 119.50. 



yy 



Sell James Jamieson, on % 10 lbs. B. Sugar, @ OJc. ; 2 lbs. J. Tea, @ 80c. ; > lbs. Rio Coffee, @ 24c. 

: 16. 

I Pay your note of 3d inst., favor of Smith, Perkins & Co., in cash, 300.00. 

t Note.— You may now balance the Cash Book and post the foregoing; transactions. Give each account one- fourth 

of a page space. The books are to be changed to Double Entry after you have completed the posting, full instructions 

J for which are given below. You should study those instructions very carefully, and perform the work y^rm^-/;/ as they 

direct. 
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INSTRUCTIONS FOR CHANGING THE BOOKS TO DOUBLE EMTRY. 

1st. ® An inveTiU)ry is to be taken of the Mdse. and other property on liafid, its value being 
estimated at wliat the property couhl be purchased for at the present time. The result of such 
inventory is as follows: 

INVENTORY. JANUARY 16. 188-. 

Mdse. on hand, per Inventory Book, _ _ 270 72 

Horse and Wagon, valued at . . _ _ _ 2j25 00 

Store and Lot, '' ** _ _ 2500 00 



Note. — You may copy the above Inventory in your Journal, immediately following the last entry. 

2d. 'The resources and liabilities exhibited by the various books, viz: Ledger, Cash Book and 
Bill Book, are next to be obtained, and, with the Inventories, arranged in a convenient form, as shown 
below, for determining the condition of the business. 

STATEMENT, JANUARY 16. 188-. 

RESOURCES. . LIABILITIES. 



Mdse., per Inventory, 270 72 

Store and Lot, per Inventory, _ _ 2500 00 

Horse and Wagon, i)er Inventory, 225 O'O 

Cash, per Cash Book, \ 961 17 

Bills Receivable, per Bill Book, 1 19 50 

Personal Accounts, per I^edger, 16 93 

4093 32 



Bills Payable, per Bill Book 165 50 

Personal Accounts, i)er Ledger, 566 50 



rf'. 



32 00 



Total Resources, 4093 32 

'* Liabilities, 732 00 



SUMMARY. 

Present Worth, . . _ 3361 32 

Investment, 3225 00 



Present Worth, 3361 32 



Net (Jain, ..._ 136 32 



Note. — Make a St^itement like \hv al)ove in your Trial Balimce or Statement book. Do not copy the above form 
merely, but verify all of the results by your own books. 

3d. '°The Present Worth is found, as shown above, by taking the difference between the Resources 
and Liabilities; and "the Net Gain is then found by taking the difference between the Present Worth 
and the Investment. 

4tli. " Since in Single Entry the Ledger contains only a portion of the Resources and Liabilities, 
viz: Personal accounts, it is apparent that, to change it to Double Entry, such additional accounts 
must be opened as will cause the Ledger to exhibit all of the Resources and Liabilities of the business, 
as shown by the foregoing Statement; and "the Net Gain must be credited to the Proprietor's account. 

Note. — You may now proceed, in accordance with the above instructions, to open the additional accounts required 
to place your Ledger in the Double Entry form. After you have completed this work, your accounts should correspond 
with those given on jmges 86-87. Mdse. will require one-half of a page space; all other accounts one-fourth of a page 
each. 

5th. "After the change to Double Entry has been made in accordance with the foregoing direc- 
tions, your ix?dger must be in balance, because all of the Resources a])pear u])rm the Dr. side, and all 
of the Liabilities and the Present Worth, which is the difference between the Resources and Liabilities, 
appear upon the Or. side. 
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JAMES JAMIESON, 27 Broadway, 
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GEO. F. DOYLE, Salina. 
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BILLS PAYABLE. 
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Outstanding, per Ji. B. 
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50 



Note. — You may now continue the business, the books to be kept by Double Entry. The combined Day Book and 
Journal form, as illustrated on page 45, is to be used. U-^e the Double Entry form of Cash Book, and post from this 
book as in the preceding sets. Continue the use of the Bill Book as heretofore. 

JANUARY 17, 188-. 
Buy of H. Gordon & Co., on % 10 l)l)ls. B. Sugar, 1250 lbs., @ 8c. 



jf 



Cash sales, i)er Cash Drawer, 75.25. 



18. 



Sell Wni. Johnson, on % 2 \hn. J. Tea, @ 80e.; 5 lbs. Rio Coffee, (ft, 25c.; 30 lbs. A Sugar, (ft. lie. 



?> 



Sell E. T. Miller, on his note at 15 days, })ayable at City Bank, 5 bbls. A Sugar, 025 l])s., (ft, lO^c; 
10 bbls. B. Sugar, 1250 Ihs., (a} Ik-.; 3 eii. J. Tea, 105 lbs., @ 05c. 

19. 
Receive ea.*<h of Mrs. Eliza Smith, to lialance % 

Buy of H. Gordon & Co., on % 15 bbls. A Sugar^ 1875 lbs., (5) OJc. 

20. 
Sell James Jamieson, on cfr, "20 l])s. A Sugar, (Tc, 1 le. ; 5 l])s. Rio Coffee, (tt 24c. ; 2 l»])ls. Salt, Cft. 1.50. 



<* 



Ciush sales, i>er Casli Drawer, 115.05. 



21. 



Give Geo. F. Doyle your note at 30 days, payable at College Bank, to balance ^jc,. 



Buy of II. Gordon & Co., on «^, 5 ch. J. Tea, 175 l])s., @ 00c. 

22. 

Sell A. Thompson, 10 bbls. Salt, @ 1.40; 2 ch. J. Tea, 70 lb«., @ 70c.; 2 ch. B. Tea, 70 lbs., @ 
55o. Receive cash, 50.00. Balance on ^. 
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188- 












1S8- 


1 








Jan. 


15 


Paid Draft, 








Jan. 


10 
14 


Mdse. 




31 
31 

69 


25 
25 

60 



MERCHANDISE. 



188- 
Jan. 



16 



Goods, per Inv. 





270 


72 







THEORETICAL AND PRACTICAL BOOKKEEPING. 

REAL ESTATE. 



87 



188- 
Jan. 



V] Store and Lot, 



2500 



I 



EXPENSE. 



188- 
Juift 



10 



Horse and Wagon, 



225 



CASH 



»188- 
Jan. 



U\ 



Bal. i»or V. H. 





1 

961 


17 

1 







BILLS RECEIVABLE. 



188- 
Jan. 



10 



On hand, per B. B. 



110! 50 



BILLS PAYABLE. 



Jan. 



K) 



Outstanding, jut B. B. 



105 



50 



Note. — You may now continue the business, the books to be kept by Double Ento'. Tlie combined Day Book and 
Journal form, as illustrated on page 45, is to be used. Use the Double Entry form of Casb Book, and post from this 
book as in the preceding sets. Continue the use of the Bill Book as heretofore. 

JANUARY 17, 188-. 
Buy of H. Gordon & Co., on % 10 bbls. B. Sugar, 1250 lbs., @ 8c. 



»> 



Cash sales, i)er Cash Drawer, 75.25. 



18. 



Sell Wm. Jolinson, on «(•, 2 ll)s. J. Tea, @ 80c.; 5 lbs. Rio Coffee, (?^. 25c.; 30 11m. A Sugar, ft, lie. 

t 

Sell E. T. Miller, on his note at 15 days, payahle at City Bank, 5 bids. A Sugnr, 025 l])s., @ lO^c; 
10 bbls. B. Sugar, 1250 li>s., @ 9e. ; 3 cii. J. Tea, 105 lbs., @ 05c. 

19. 
Receive cash of Mrs. Eliza Smith, to balance ^. 



» 



Buy of H. Gordon & Co., on % 15 bbls. A Sugar^ 1875 lbs., @ OJc. 

20. 
Sell James Jamieson, on f^/r.^iO lbs. A Sugar, ^t^ lie; 5 lbs. Rio Coffee, Oh 24(».; 2 bbls. Salt, (it 1.50. 



Cash sales, ])er ('Jish Drawer, 115.05. 



21. 



Give Geo. F. Doyle your note at 30 days, payable at. College Bank, to balance ^. 

•« 

Buy of D. Gordon & Co., on (f, 5 ch. J. Tea, 175 lbs., @ 00c. 

22. 
Sell A. Thompson, 10 bbls. Salt, @ 1.40; 2 ch. J. Tea, 70 lbs., @ 70c.; 2 ch. B. Tea, 70 lbs., @ 
55o. Receive cash, 60.00. Balance on ^. 
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22. 
Pay Smith, Perkins & Co., cash on % 100.00. 

Cash sales, })er Cash Drawer, 98.34. 

23. 

Sell Frank C. Hedstrom, Sardinia, 5 ch. B. Tea, 175 lbs., @ 55c.; 2 doz. W. Pails, @ 2.50; 4 doz. 
Brooms, @ 2.G5; 2 half bbls. Mackerel, @ 4.75; 5 hbls. A Sugar, 625 lbs., @ 10 Jc. Receive his note 
at 10 days, payable at First National Bank, 100.00. Balance on ^. 

Receive cash of Wm. Johnson on °jc, 5.00. 

24. 

Buy of Geo. F. Doyle, on y(nir note at 20 days, 50 bl)ls. Salt, @ 1.25. 

Cash sales, per Cash Drawer, 138.40. 

25. 

Pay cash for permanent imj^rovemenls on store, 200.00. 



yy 



Pay Gas Bill in cash, 11.75. 

Sell Wm. Johnson, on ««?, 5 lbs. J. Tea, @ 80c.; 50 ll)s. B. Sugar, @ O^c; 10 lbs. Rio Coffee, @ 25c. 

. 26. 
Receive ca«h of James Jamieson, to balance ^, 11.33. 



>? 



Pay your note of 13th inst., due to-day, in cash. 

27. 

Buy of Smith, Perkins & Co., 10 bbls. A Sugar, 1250 lbs., @ 10c. ; 10 bbls. B. Sugar, 1250 lbs., 

@ 9c. ; 5 ch. J. Tea, 175 lbs., @ GOc. ; 10 mats J. Coffee, 1250 lbs., («) 22c. Give them your note at 

10 days, 300.00. Balance on % 

28. 
Pay IL Gordon & Co. cash im «t, 178.44. 



«> 



Receive cash of A. Thompson, for his note of 15th inst., due to-day. 

29. 
Cash sales, per Cash Drawer, 210.40. 

Sell the Horse and Wagon for cash, 235.00. 

30. 
Pay your note of 7th inst., due to-day, in cash. 

31. 
Pay Book-keeper 25.00, and Clerk 15.00, ciush in full of services to date. 



• 



INVENTORIES, JANUARY 31, 188-. 

M DSE., as per Inventory Book, _ 426 48 

REAL ESTATE.— Store and Lot, valued at _ ■. 2700 00 

You may now post and make a Balance Sheet. After you have completed the Balance Sheet, 
close the Ledger and bring down the resources and liabilities, and prove them upon a separate sheet of 
paper, as illustrated on page 40, and present the proof, together with your Ledger, to the teacher for 
inspection and approval. 

A few results are appended: Cash on hand, 1333.79; Total Resources, 4965.58; Liabilities, 
1346.50; Net Gain, 257.76. 
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FEBRUARY 1. 188-. (See Note No. 1.) 



(Student's mime). 



Cr. 



C'Oinmeiiced business this day with the following rt^sourues and 
liabilities: 

Cash on hand, ])er Cash Book, 

On deposit in College Bank, 

100 bbls. Flour, @ 8.00, 

C. D. French's note, per Bill Book, 

Jas. Harris, on ^, 



(Student's name). 



Note favor (leo. Wells, ]»er Bill Book, 
Interest accrued, 80 davs {see ^oie No, ^), 
Due Hill & Co., on^,^ 

College Bank, 

Amount on deposit, as al)ove, 

Jas. Harris, 

On account, as above. 

Hill & Co., 

On account, as above, 

2. 
White -"Bro's, 

Bo't Mdse. on ^., \)vr Tnvoic^e No. 1, 

3. 
Hill & Co., 

Paid them, on ^, In' check on College Bank, 

College Bank, 

Check favor of Hill & Co., 



Dr. 



1l)y. 



Dr. 



Cr. 



Cr. 



Dr. 



Cr. 
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Invested by Student, 
Deposited in College Bank, 


3000 




500 






4 


15 bbls. Beef, Qt 18.75, 


■ 281 


25 








6 


C. D. French's note, 


200 










» 


White Bro's, on % 






500 






7 


R. J. Barton, to apply on Mdse. 


300 










8 


Office Books and Stationerv, 






25 






9 


O.W. Jones, on ^, 


250 










10 


Deposited in College Bank, 






1000 






12 


Jas. Harris, on ^, 


200 









Note No. 1. — The month of February is to be worked by Single Entry, as explained in the previous set. A few of 
the first entries, as they sliould be made in your Journal, are given above. In addition to tlie Personal accounts, 
however, a Bank account is to be kept in tlie Ledger. Use the Single Entry form of Cash Book, as illustrated above, 
and continue the use of the Bill Book as heretofore. On March 1 the books are to be changed to Double Entry, and 
the business continued through March by that method. 
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FEBRUARY, 188-. 

1. Commence business this day with the following resources and liabilities: 

Resources: Cash on hand, 3000.00; on deposit in College Bank, 4000.00; 100 bbls. Hour, 

8.00; C. D. French's note, dated Jan. 4th last, at 30 days, :;^00.00; Jas. Harris owes on ^, 

500.00. 
Liabilities: Your note favor of Geo. Wells, dated Nov. 13 last, at 90 days, ]>ayable at College 

Bank, witli interest, 500.00; Interest accrued 80 days on above note; due Hill & Co., on % 

375.00. 

2. Buy of White Bro's, on % 50 bbls. Pork, @ 15.00; 25 bbls. Beef, @ 17.25. 

3. Give Hill & Co. your check on College Bank, to apply on ^, 100.00. (J.) 
Sell 0. W. Jones, on <^, 25 bbls. Flour, @ 9.00; 15 bbls. Pork, @ 10.50. 

4. Deposit cash in College Iknk, 500.00. 
Sell for cash, 15 bbls. Beef, @ 18.75. 

5. Buy of Geo. J. Marsh, on your note at 15 days, 50 bbls. Beef, @ 17.25. 
G. Receive cash for a note due to-day. 

Pay White Bro's cash on % 500.00. 

7. Sell R. J. Barton, 20 bbls. Beef, @ 18.50; 25 bbls. Flour, @ 9.00. Receive cash, 300.00. Balance 

on ^jc^ 

8. Pay cash for set of Office Books and Stationery, 25.00. 

9. Receive cash of O. W. Jones, on ^, 250.00. 

10. Deposit cash in College Bank, 1000.00. 

11. Sell II. A. Strong, on his note at GO days, 25 bbls. Pork, @ 16.25. 

12. Buy a Safe for office use, and "jmy for same by check on College Bank, 225.00. • 
Receive cash of Jas. H[irris, on ^, 200.00. 

13. Buy for cash, 25 bbls. Pork, @ 15.00. 

14. Sell 0. W. Jones, 25 bbls. Beef, @ 18.50; 25 bbls. Flour, @ 9.25. Receive his note at 10 days, 

with interest, payable at City Bank, 500.00. Balance on ^. 
Your note and the interest upon it, 7. 75, due to-day, has been charged to your ^ at College Bank. 

15. Sell for cash, lOf^bls. Pork, @ 1G.50. 

16. Draw cash from the business for your private use, 50,00. 

17. Sell Benj. C. Green, 15 bbls. Beef, @ 18.50; 10 bbls. Pork, @ 16.25. Receive cash, 150.00, and 

his note at GO days, payable at Traders' Bank, for balance. 

18. Give White Bro's your check on College Bank, to apply on ^, 300.00. 

20. Sell for cash, 10 bbls. Flour, @ 9.25; 5 bbls. Pork, @ 16.25. 

21. Buy of White Bro's, on % 25 bbls. Beef, @ 17.25. 

22. Receive cash of Jas. Harris, to balance ^, 300.00. 

23. Buy of Geo. J. Marsh, on your note at 25 days, payable at College Bank, 50 bbls. Pork, @ 15.00. 
R. J. Barton has compromised with his creditors at 25 ,^. Settle his ^ on that basis, receiving cash. 
Pay your note due to-day in cash. 

24. Receive cash of 0. W. Jones, on ^, 222.50. 

Get H. A. Strong's note, received 11th inst., discounted at College Bank, and receive cash for the 
proceeds. (See Xote 2, page SO,) 

26. Sell D. B. Oliver, on % 20 bbls. Pork, @ 16.25; 10 bbls. Beef, @ 18.50. 

27. Receive cash for a note, with interest, due to-day. 

28. Pay Salaries, 50.00, and Rent of Store, 50.00, in cash. 

INVENTORIES, FEBRUARY 28, 188-. 

15 bbls. Flour, @ 8.00; 40 bl)ls. Pork, @ 15.00; 15 bbls. Beef, @ 17.25. 
Office Safe, valued at cost. 

Balance the Cash Book. The cash on hand should be 2807.69. In posting, give Bank account 
one-half of a page space; other accounts one-fourth of a page. After posting, proceed to change the 
books to Donble Entry, according to the instructions given in the previous set on page 85. The State- 
ment should show a Present Worth of 7534.94. 

After the necessary steps have been taken to change the Ledger to Double Entry, take a Trial 
Balance, to be sure that your Ledger is in balance before proceeding witn Maicn Oontinuu the use 
of the Bill Book and Cash Book in March, using the Double Entry form of Cash Book. 
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MARCH. 188-. 

1. Admit Geo. H. Whitney and W. D. Welch as equal partners in the business. 

Geo. n. Whitney invests: Cash, 0324.34; A. C. Holden's note, dated Jan. 7th last, at 60 daj-s, 

with interest, 1200.00; Interest accrued to date. 
W. I). Welch invests: Cash, 6054.94; a note made hy Bently & Gardner, dated Feb. 16th last, at 

90 days, loOO.OO; Discount to maturity. 
Sell for cash, 15 bbls. Flour, @ 9.25. 
Deposit in College Bank, cash, 12000.00. 

2. Buy of Clark & Co., 300 bbls. Beef, @ 17.25; 50 bbls. Pork, @ 15.00. Give in payment, your 

note at 10 days, 5175.00; your note at 30 days, 750.00; both notes })ayal)le at College Bank, 
with interest. 
Take out policy of insurance for one year on })ro])erty in store, 10,000.00. Pay premium at li ^ 
in cash. 

3. Receive cash of O. W. Jones, on ^, 100.00. 

4. Sell Redmond Bro's, Vienna, 25 bbls. Pork, @ 16.25; 25 bbls. Beef, @ 18.50. Receive in payment, 

cash, 168.75; their note at 20 days, with interest, payable at First National Bank, Vienna, 

400.00.* Balance on % 
6. Deposit cash in College Bank, 500.00. 

Buy of H. A. Trafford, House and Lot, 344 Plymouth Ave., for 6000.00. Assume a mortgage on 

same of 2000.00, with interest a(-crued from Jan. 2 last, 63 days, and pay him the balance by 

check on College Bank. 
Buy 500 bbls. Flour, @ 8.00, and pay for same by check on College Bank. 
8. Pay White Bro's, to apply on ^/r, B. C. Green's note ree'd 17th ult., less discount to maturity. 
Accept a draft at 10 days' sight, drawn on W. D. Welch by W. T. Owens, for his private account, 

600.00. 

10. Pay cash for Coal for office use, 1*^.80. 

Receive of D. B. Oliver, to api)ly on «(•, his check on Merchants' National Bank, 310.00. 

11. Sell O. W. Jones, on % 200 bbls. Flour, ((^ 9.25; 100 bbls. Beef, @ 18.50. 

A. C. Ilolden, whose note Whitney invested and guaranteed its payment, has compromised with 
his creditors at 50 ;^. Receive cash and charge the deficiency to Whitney's account. 

12. Deposit in College Bank, Oliver's check, rec'd 10th inst. 
Pay Hill & Co. cash to balance ^. 

Receive cash of 0. W. Jones, on <^, 3543. 75. 

13. Buy of Scott, Seymour & Scott, on ^, 250 bbls. Pork, @ 15.00. 

Exchange checks with Wm. E. Scott for his accommodation, 500.00. His check is dated 16th inst. 

15. Your note due to-day, with interest, has been charged to your ^jc at College Bank. 

16. Sell for cash, 100 bbls. Beef, @ 18.50. 

Wm. E. Scott being unable to provide for the check rec'd of him 13th inst., gives you his note at 

10 days, with interest, endorsed by Morgan & Howe. 
18. Draw a draft on Redmond Bro's at 60 days, for 200.00, and get it discounted at College Bank, 

receiving credit for the i)roceeds. 
Sell D. B. Oliver, on % 150 bbls. Pork, @ 16.25; 100 bbls. Flour, @ 9.25. 
Insure the House Xo. 344 Plymouth Ave. for 4000.00, at 1^;^, for one year. Pay premium in 

cash. 
21. Receive of 0. W. Jones, to balance ^, his note at 60 days for 250.00. 

Accept Scott, Seymour & Scott's draft on you at 5 days' sight, payable at College Bank, to apply 

on^, 2000.00. 
Pay an acceptance due t4)-day in cash. 

23. Your note due to-day has been charged to your ^ at College Bank. 

Student and Geo. H. Whitney doubting ♦the responsibility of O. W. Jones, whose note the firm 
holds, W. D. Welch offers to buy the note at 75 ^ of its face, which oiTer is accepted. Make 
an entry to adjust the transaction. 

24. Pay White Bro's cash on % 100.00. 

26. Buy of Geo. J. Marsh, 150 bbls. Flour, @ 8.00; 50 bbls. Beef, @ 17.25. Give him your note at 60 

days, payable at College Bank, for 500.00, and check on College Bank for balance. 
Pay cash for permanent repairs and improvements on House No. 344 Plymouth Ave., 575.00 

27. Receive cash for a note due to-day. 
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2S. Sell Redmond Bro's, 200 bbls. Flour, @ 9.25; 165 bbls. Pork, @ 16.25. Receive their note at 30 

days, 2000. 00. Balance on % 
Deposit cash in College Bank, 5000.00. 
Clark & Co., who hold your note for 750.00, given them 2d inst., offer to discount 25.00 and the 

accrued interest if you will pay it to-day. Accept their proposition and give them a check on 

College Bank. 
29. Your acceptance due to-day has been charged to your ^ at College Bank. 

Sell the House and Lot No. 344 Plymouth Ave. to Jas. W. Fonda for 6500.00. In addition to this 

price, he allows you for the permanent repairs and improvements paid for the 2Gth inst., and 

also f 7.50 on the insurance paid 18th inst. lie assumes in payment the mortgage of 2000.00 

and accrued interest; gives you his check on Mechanics' Savings Bank for 2103.83, and a 

mortgage upon the property for the balance. 
Receive cash for a note due to-day. 
31. Receive cash of D. B. Oliver, to balance «^, 3562.50. 
Pay Salaries and Rent of Store in cash, 100.00. 
Deposit cash in College Bank, 7000.00. 

INVENTORIES, MARCH 31. 188-. 

MDSE.— 150 bbls. Flour, @ 8.00; 140 bbls. Beef, @ 17.25. 

EXPENSE. — Insurance unearned, 137.50; Office Safe, valued at 5 ^ below cost. 

Balance the Cash Book. Cjish on hand, 1790.66. Post and make out a Balance Sheet. Net Gain 
for the m(mth, 1674.05. Close the Ledger and prove tlie balances as heretofore instructed. Present 
your books and proof of the balances to the teacher before proceeding with the next set. 

QUESTIONS FOR REVIEW. 

Page 81. — ' What is tlie distinguishing feature of Single Entry book-keeping? 'To what extent 
is it necessary to record business transiictions in Single Entry? ' What books are generally used? 

* What additional books are sometimes employed? * In Single Entry, why can you not show in detail 
your gains and losses? * How do you determine your Net Gain or Net Loss? ^ When will the results 
exhibit a Net Loss? 

Page 85. — ®What* is the first step preparatory to changing books from Single to Double Entry? 

• The second step? *^" Why must tlie Present Worth be found before the Net Gain or Net Loss can be 
determined? "What additional accounts is it necessary to open to change the Ledger to Double 
Entry? "What is the final step to place the Ledger in balance? ^* Why is the Ledger then in balance? 

Miscellaneous. — From what sources do you get the information necessary to make out a statement 
of the Resources and Liabilities? Could you find your Net Gain or Net Loss if you did not know what 
you were worth at commencing? Could you find your present worth? If in making out the statement 
preparatory to changing to Double Entry, a resource should be omitted, how would it affect the Net 
Gain? What entry would be made in the Double Entry books to correct such an omission? 



SPECIAL COLUMN JOURNAL. 



' Tlu5 special C-olunin .I(»urnal is ii Journal ])rovi(lo(l with special or sc])aralerolumns for Ihoge 
items which occur most fre^piently in the business. 

' The advantage of using this form of Journal is in the saving of time and labor by not ])o8ting to 
the accounts the separate items which are carried to the special columns, *the footings only of these 
columns being j)osted daily, weekly or monthly, as desired. 

*A11 items for which no special columns are provided are placed in the General or Sundries 
column, and each item posted separately, as in the ordinary Journal form. 

In the form illustrated on page 94 two special columns. Cash and Mdse., are used on each side of 
the Journal *The number of si)ecial columns is not limited, however. •Any item which occurs 
with sufficient frequency, either up(m the debit or credit side, to make it desirable, may have a special 
column j)rovided for it. In many kiiuls of business it is desirable to provide a special column for 
Expense upon the debit side of the Journal. 

' The columns are to be footed at the bottom of each i)age, and proved before being carried forward 
to the next page. ® The sum of the three columns upon the debit side of the Journal must equal the 
sum of the three upon the credit side. 

•In extending the amounts, particular care must be exercised, or errors will be ma4e by extending 
amounts to the wrong columns. *•"" The Ledger w<mld not balance if a special column item were by 
mistake placed in the Sundries column, or a Sundries column item in a s})ecial column, because in the 

first case the amount would be omitted, and in the second case it would be posted twice. 

• 

The transactions for tlie preceding month of January are used in illustniLiiig this method. 

The books to be used are the Special Column Journal, Bill Book and Ledger. The form of the 
Journal is illustrated on pages 94-98. 

Perform flio work from the memoranda, however, consulting the illustrations only when necessary. 

The letters J., C. B. and B. B., together with the notes given in the memoranda, apply to the 
Single Entry work, and are not to be observed in working this set. 
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THEORETICAL AND PRACTICAL BOOK-KEEt'lWG. 

JANUARY 3, 186- 



1144 50 1073 77 



Jas, JiimicBon, To Mdse. 
!!7 Broiidway- 

25 lbs. 'A Siigur. lOc, 3.50 

4 " J. Tcu. 80c.. 3.30 

■i " It. Coffue, 24c., 



ExiiP 



i>i, To Cash, 

Clerk's iSiiIiirv. 



Cash, T.. Mdso. 

Sule.t jii-r ciish dniwer. 



Mrii. E. Kniilfi. To Mdflc. 
10 ]li3. B. Siigiir, lOc, 
ii " Mackortl, 12c., 
2 Wood Puils, aSc, 



To Wm. JoliiiHon, 
Jh8. Juniicson, 
Ilec'd un iiccunnt. 



Mdae. To Bills pHjable, 

Bo't of H. Oonloii ■& Co., on 
nolo as jHir B. B., Invoice 



Mrs. E. Smith. To Md«e. 
2 Wood Pails, 22c., 
1 Broom, 
1 lb. H. Coffeo, 



CuBh, To MdBC. 

.Sulea per cash draw or. 



Bills Hcceivahlc. To A. Thompson 
Rcc'd note on «t, per B. B. 



Wm. Johnson, To Mdf*. 
.50 lbs. B. Sugar, !)ie., 

1 Bnwm. 

."i lbs. It. (.loffep, 24i., 

2 Wood Puil-i, 22c.. 



.Smith, P. &(!o.. To CaBh. 
I'iiid on <1fe. 
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MdHC. 


Bo't ( 


T.I Or. 

, 1,. ,..r I„ 


. F. l)..vl.., 
. Nu. Ti. 


Md.,-. 




•r.. Wi 


. J'lhitMiii. 



. I{. {:..fEi.„ rcdinii-il, S-k'. 



A. Thomimiiii, Tu Mtlse. 

Cafli, 

in bblM. Suit, 1.40, 14, 

at-h. J.Tpii,70 1bs..7Ui'., 4!). 
Shbls. U. Sugar, 375 llw., 

]0c., :tT.;'ill 

H.-i-M .■jwb, ■i:u 

Jdiliiucu I'll "^j 75.5(1 



Ciwli, 'l\. Mm. K. SiiiitJi, 

KfvM ull "ir. 

13 
Smilli, 1'. &Cii., TnCasb. 

Hills PuvHbk-, 

I'liid oil 'It, L'jish, 50. 

Xutoix-rH. li., imi. 



Will. J..lms<.ii. T.. M<lsc. 

1(1 liw. ASiigiir, ]ik.., ■ 1. 

•Z ■• .}. Tea, 85c.. 1.7t» 

5 '■ R. Cnffcc, 22i!.. 1.10 



Milw. To (Jim.. F. Dovlc, 

B.i't <m "4-. [RTlnv. Nu. fi." 



Ciisli, Tn Billfl Recpivublc 

livc'A of A. Thoiiijisiin, for ]ii( 
iiuti! due to-day jht B. H. 



CubIi, To Mdsp. 

Sales per l'h.sIi dniwfr, 



Kxun.sis Ti. Cash, 

I'aid H....k-k.-q.or-s : 
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«ww. 


CABH, 




15 
16 




15 
10 


BTBDRiB,. 


CA««. 


>.p». 




1307 


oc 


1483 


6: 


3554 

IISI 

3 

300 


50 
75 


Bills Receivable, To A. 'nioinpsoii. 
Rec'd his note per B. B. t.. bal- 
ance "/r. 

Jas. Jamieson, To Mdao. 

1(1 Ujs. B. Sugar. Uc, .95 
2 " .1. Tea. HOc. 1.60 
5 •• H. (Joffe, 24c., 1.20 

16. 
Bills Payable, To Caah, 

Paid uote favor Smith, P. & 
Co. 

t\.«b. 
Jfdse. 


4907 
119 


46 
50 


221 
30(1 


50 


1116 
.■i 


31 
75 


1207 


m 


1482 


67 


:J977 

1482 
1207 


89 
67 
96 


5026 
521 
1120 


96 
50 
06 


521 


50 


1120 


06 




fidfiS 


52 


66(18 


52 





" Yoli may now balance the Journal as illustrated above, and poet the foregoing transactions. 
" Post the fo/ah only of Cash and Sldse., as Bhown by the footings of those columns, the footings on 
the left side to the debit and the footings on the right aide to the credit of those accounts. {See Cash 
accounl below.) All items ia the Sundries columns are to be posted aejiarately, as in tlie ordinary 
Journal form. You may use the I^cdger Folio (ledger jiuge). instead of \/ to check the jiosting in this 
set. See L. F. column, jiage 96. The itema in the Sundries columns only, require checking. 

CASH, 



After you hare finished posting, take a Trial Balance, and then continue the same form of Journal 
through January. At the end of January balance your Journal, aa illustrated above, jtoet, make out a 
Balance Sheet and close the Ledger. Your rcsulta should agree with those given at the bottom of 
page 88, except the Net GaiD, which should be 394.08. 

Preaent your books, with a proof of the balances, to the teacher for in8i>ectioii. 



QUESTIONS FOR REVIEW. 

Page 93. — 'DeRcrihe the Special Column Journal. '\Vliat is the advantage of its use? 'How is 
this advantage seijuredP ' What disposition is made of items for which no sj>ecial columns are provided? 
' Is the number of 8]>e(;ial columns limited? • Upon what doea the opening of n Bi>cciul column for any 
particular item depend? • How fretiuently are the it^ma to be footed and proved? 'How are they to 
1)0 proved? • What error is to be particularly guanled against? " What would be the effect upon the 
Ledger if a special column item were extended to the Sundries column? Why? " If a Sundries column 
item were extended to a s])ecial column? Why? 

Page 08. — "How is the Journal balanced? "How is the jmHting done? 



METHOD OF BOOK-KEEPING 



ADAPTED TO TUE KEQUIREMENTS OF TUE 



EXECUTOR OF A WILL. 



The following set is designed to illustrate the closing np of the estate of a person deceased by the 
Executor of the Will. The Student is supposed to be the Executor, and will act as the personal 
representative of the deceased. He will take possession of all property of whatever character, and, 
after discharging all liabilities, will divide the remainder of the estate among the legal representatives 
of the deceased, in accordance with the the terms of the Will. 

The books to be used are the Journal and Ledger. 
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APRIL 188-. 

1. You (Student) have been appointed Executor of the Will of the late John H. Warner. The Will 

provides that the widow of deceased, Eliza St. Clair Warner, shall have one-third of all 
property belonging to the estate, and that the children, viz: John W., Mrs. Mary Warner 
Roberts, William H., Jennie E. and George S., shall each receive one-fifth of the remainder 
of such property. 

A schedule of the real and i)ersonal estate of the deceased, made by youi*self, assisted by Cornelius 
Crittenden and Byron Kogers, as appraisers, exhibits as follows (see entry 07i j^acje 100)\ 

125 acres of land, including buildings, constituting the Homestead, @. 90.00 per acre; 80 acres of 
land in Michigan, @ 15.00; lOO Sheep, @ 2.50; 4 Work Horses, 100.00 each; 2 Yearling Colts, 
40.00 each; 6 Cows, 30.00 each; 5 Hogs, G.OO each; Poultry, estimated at 25.00; Harness, 
estimated at 100.00; Machinery and Utensils, estimated at 450.00; Carriage, estimated at 
100.00; Household Furniture, estimated at 600.00; Judgment against D. tiray, dated Jan. 
16th last, 74.89; Interest accrued 75 days on above; 12 Water Works 6 ]i Bonds, 500.00 eiich 
at par; Interest accrued on same from Jan. 1 last, 3 months; Note of W. S. Dunn, at 90 days 
from March 1 last, with interest, 1500.00; Interest accrued 31 days on above note; Note of 
A. B. Enoch, at 90 days from Feb. 20 last, with interest, 225.00; Interest accrued 40 days on 
above note; John Lynch owes on ^, 40.00; William Burke owes on ^, 23.50; Cash on hand, 
125.00; On deposit in Citizens' Savings Bank, 980.00; Interest accrued on above deposit from 
Jan. 1 last, 3 months, at 5 ^ per annum. 

2. You have ascertained that deceased was indebted to the following persons in the sums named: 

James Bryant, on account of Blacksmi thing, 43.50; A. B. Enoch, Store account, 70.80: 
Patrick Maloy, on account of Ditching, 16.25. 

3. Deposit in Germania Bank, cash, 125.00. 

4. Sell this day, at auction, the following personal property: 100 Sheep, @ 2.85 per head, to John 

Martin, on his note at 3 mos. with interest, endorsed by Byron Devins, payable at Germania 
Bank; 2 Work Horses, 94.00 and 140.00, to Wm. Gray, on his note at 3 mos. with interest, 
endorsed by John II. Bly, payable at Germania Bank; 2 Work Horses, 102.50 and 110.00, to 
Jerome B. Stevenson for cash; 2 Yearling Colts, 34.00 and 48.00, to William Fenner, on his 
note at 3 mos. with interest, endorsed by Calvin Davis, payable at Germania Bank; 2 Cows, 
28.50 and 31.00, to Ira McCall for cash; 4 Cows, 34.00, 33.00, 29.75 and 41.00, to William 
Chappell, on his note at 3 mos. with interest, endorsed by Thos. Eddy, payable at Germania 
Bank; 5 Hogs, @ 4.50 each, to Samuel N. Messner for cash; Poultry, to Anson H. Wells for 
cash, 24.00. 
Harness, to Patrick Murphy, on his note at 3 mos. with interest, endorsed by M. B. Fh*nn, payable 
at Germania Bank, for 88.00; Carriage, to Owen Storrs for cash, 98.00; Farmmg Utensils, 
bought by John W. Warner and charged to his account, 415.00; Household Furniture, bought 
by the widow of deceased and charged to her account, 588.50. 

5. Deposit in Germania Bank, cash, 41 (J. 50. 

6. Pay Jas. Bryant and P. Maloy in full of account, by check i»n Germania Bank. 

9. A. B. Enoch pays his note and interest to date in cash, after deducting the amount due him on ^. 
10. Pay Probate Judge's fee, 50.00, and Auctioneer's bill, 15.00, by check on Germania Bank. 
Patrick Murphy offers to pay his note at its face, which offer you accept. 

16. Sell the Water Works Bonds to D. W. Powers for cash at par, with accrued interest added. 
Deposit in Germania Bank, cash, 6340.00. 

17. Collect amounts due from John Lynch and Wm. Burke, in cash. 

18. Wm. H. Warner desiring to purchase the 80 acres of Michigan land at the appraised valuation, it 

has been deeded to him and charged to his account. 

19. Have the following interest bearing notes discounted at Germania Bank, at 8 ^ discount, and have 

the proceeds credited: John Martin's note, 285.00; Wm. Gray's note, 234.00; Wm. Fenner's 
note, 82.00; Wm. Chappell's note, 137.75. 

Note. — Get the interest on the face of the notes from their date to maturity at 6 \yQv cent., and then discount the 
amount at 8 piT cent, for the time the notes have yet to run, 2 mo. 18 days. 

20. Mrs. Mary Warner Roberts takes the note of Wm. S. Dunn at its face, witli accriu>d interest, to 

aj)ply upon her share in the estate. 
Draw amount on deposit in Citizens' Savings Bank, and deposit it, together with the accrued 
interest^ in Germania Bank. 
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28. Sell Redmond Bro's, 200 bbls. Flour, @ 9.25; 165 bbls. Pork, @ 16.25. Receive their note at 30 

days, 2000.00. Balance on ^. 
Deposit cash in College Bank, 5000.00. 
Clark & Co., who hold your note for 750.00, given them 2d inst., offer i-o discount 25.00 and the 

accrued interest if you will pay it to-day. Accept their proi)osition and give them a check on 

College Bank. 

29. Your acceptance due to-day has been charged to your ^ at College Bank. 

Sell the House and Lot No. 344 Plymouth Ave. to Jas. AV. Fonda for 6500.00. In addition to this 
price, he allows you for the permanent repairs and improvements paid for tlie 26th inst. , and 
also f 7.50 on the insurance paid 18th inst. lie assumes in payment the mortgage of 2000.00 
and accrued interest; gives you his check on Mechanics' Savings Bank for 2103.83, and a 
mortgage upon the property for the balance. 

Receive cash for a note due to-day. 
31. Receive cash of D. B. Oliver, to balance «/•, 3562.50. 

Pay Salaries and Rent of Store in cash, 100.00. 

Deposit cash in College Bank, 7000.00. 

INVENTORIES, MARCH 31, 188-. 

MDSE.— 150 bbls. Flour, @ 8.00; 140 bbls. Beef, @ 17.25. 

EXPENSE. — Insurance unearned, 137.50; Office Safe, valued at 5 ^ below cost. 

Balance the Cash Book. Cash on hand, 1790.66. Post and make out a Balance Sheet. Net Gain 
for the month, 1674.95. Close the Ledger and prove the balances as heretofore instructed. Present 
your books and proof of the balances to the teacher before proceeding with the next set. 

QUESTIONS FOR REVIEW. 

Page 81. — ^ What is the distinguishing feature of Single Entry book-keeping? 'To what extent 
is it necessary to record business transactions in Single Entry? • AVhat books are generally used? 
*What additional books are sometimes employed? * In Single Entry, why can you not show in detail 
your gains and losses? 'How do you determine your Net Gain or Net Loss? ^ When will the results 
exhibit a Net Loss? 

Page 85. — ®What' is the first step preparatory to changing books from Single to Double Entry? 
•The second ste])? *^" Why must the Present Worth be found before the Net Gain or Net Loss can be 
determined? "What additional accounts is it necessary to open to change the Ledger to Double 
Entry? "What is the final step to place the Ledger in balance? " Why is the Ledger then in balance? 

Miscellaneous. — From what sources do you get the information necessary to make out a statement 
of the Resources and Liabilities? Could you find your Net Gain or Net Loss if you did not know what 
you were worth at commencing? Could you find your present worth? If in making out the statement 
preparatory to changing to Double Entr}% a resource should be omitted, how w^onld it affect the Net 
Gain? What entry would be made in the Double Entry books to correct such an omission? 



SPECIAL COLUMN JOURNAL. 



* The Special (-olumri Journal is a Journal provided with s])eeial or sej>arate columns for thoge 
items which occur most frequently in the business. 

' The advantage of using this form of Journal is in the saving of time and labor by not ])08ting to 
the accounts the separate items which are carried to the special columns, 'the footings only of these 
columns being posted daily, weekly or monthly, as desired. 

*All items for which no special columns are provided are placed in the General or Sundries 
column, and each item posted separately, as in the ordinary Journal form. 

In the form illustrated on page 94 two special columns, Cash and Mdse., are used on each side of 
the Journal * The number of special columns is not limited, however. •Any item which occurs 
with sufficient frequency, either ujxm the debit or credit side, to make it desirable, may have a special 
column j>rovided for it. In many kinds of business it is desirable to provide a special column for 
Expense upon the debit side of the Journal. 

' The columns are to be footed at the bottom of each page, and proved before being carried forward 
to the next page. ® The sum of the three columns upon the debit side of the Journal must equal the 
sum of the three upon the credit side. 

• In extending the amounts, j)articular care must be exercised, or errors w^ill be made by extending 
amounts to the wrong columns. *•"" The Ledger would not balance if a special column item were by 
mistake placed in the Sundries column, or a Sundries column item in a 8j)ecial column, because in tlie 

first case the amount would be omitted, and in the second case it would be posted twice. 

• 

Tlie transjictions for the ])receding month of January are used in illustrating this method. 

The books to be used are the Special Column Journal, Bill Book and Ledger. The form of the 
Journal is illustrated on pages 94-98. 

Perform flio work from the memoranda, however, consulting the illustrations only when necessary. 

The letters J., C. B. and B. B., together with the notes given in the memoranda, apply to the 
Single Entry work, and are not to be observed in working this set. 
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JiM. Jitmiusun, To Mdsc. 
27 BnHidwiiy. 

25 lljH. A Sugiir. 10c., 
4 ■■ J. Ti4i. 80c.. 
a ■' R. Coffee, Uc, 



E..i,eni 



To tliwh, 
Clerk's 8nlury. 



Cagh, To Mdap. 

yiik-w jiiT Liijtii rlriiiver, 



Mrs. E. Smith, Tu Mdee. 
10 ll>«. B. Sugar, lOe., 
4i " Mfifkerel, lae., 
a Wood PaiU, aSc, 



Ti) Wm. Jolinaon, 
Jus. Jiiinicson, 
HvvW im aiTuiiiit. 



Mdse. To Bitia Piiyable, 

Bo't of H. fiordun &, Co., on 
note as iifir B. B., Invoice 
No. 4. 



Mrs. E. Smith, To Mdse. 
2 Wood Paila, 22c.. 
1 Broom, 
1 lb. II. Coflee, 



Cash, To Mdac. 

Sales per cash drawer. 



Bilk Reijfivftfjlc, To A. Thompson, 
Iteo'd note ou <^. ih.t B. B. 



Wm. JolmEion, To Mdac. 

5011)8. B. Sugar, ^c., 4.75 

I Broom, .25 

fi Iha. R. Coffee, a4<-., l.ao 

3 Wood Pails, 220.. .44 



Exjwnsc, To Cash, 

Coal for office. 



Smilh, P. &(;«.. To Caah, 
Piiid oei '{fc. 



1482 liT 3554 fi4 



To Mdsc. 
Sak'H jn-r «'iisli dniwcr. 



. llovlf. T.> ('a^-Ii. 

I'liid lii«M''lit. 'ii-iilt. 



:,■. T.. Ciisli. 
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il<W: Tu fi,-... F. Dovlc, 

Bui on '^, i)fr ]iiv. N... 5.' 



M<ls.'. 'I\> Wm. J. ill lis.. II. 

4 Il.«. It. (Viffcd returned, 24<-. 

11. 
A. 'nic)mi.w.ii, T.1 Mdw. 

('iiHh, 

lObbLs. Salt. 1.4(1, 14. 

ach..r. Tea. 70U)s..'rO(;., 4i). 

5 Mils. U. Sugar, 375 Ibu., 



Ex|.eii.s.-, T.)('um1i, 

Cash, To Mk. E. SinitJi, 

IWd ..1. "jr. 

13 
SDiilli, V.& C..., To Ciisli, 

Hills Payable. 

raid ..11 "<r. each, 5". 

Xdlt^pi'v li. H., liHi. 

Win. ,l.)bus-)ii. T.i Mdae. 

Ill lbs. A Sugar. Hk-., " 1. 

■i ■■ J. Tea. 8.5e.. l.t" 

5 ■■ K. Coffee, K^e., l.H) 

14. 

Mdse. To(Je.). F. Dovb-, 

Ho't. .xi ■»*■, iier Iiiv. Ki<. {i'. 

f'asb. To Hills lipccivable. 

Uec-'d of A. Thompson, for bit. 
note diif to-dav i.er B. K 



4907 46 22150 1110;(1 
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CASB. 


.v..^«- 


15 

l(t 




15 

16 


BOBDHIM. 


CASH. 
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laor 


96 


1482 


(57 


3554 

3 

3111 


64 
50 

T5 


Bills Keeeivable. To A. Thompson, 
Rec'd his note jier B. B. to bal- 
ance <^. 

Jaa. Jamieaon, To Mdse. 

10 lbs. B. Sugar, 9ic., .95 
2 " J. Tea. Wlc, l.WJ 
5 " R. Coffc, 24e., 1.20 

16. 

Bills Payable, To Cash, 

"Paid note favor Smitli, P. & 
Co. 

Ciish. 
Mdst. 


4907 
119 


46 
50 


221 

30< 


50 


1116 
3 


31 
75 


1207 


!)« 


1482 


e; 


3orr 

1482 
1207 


85 
B7 
96 


5026 
521 
1120 


96 
50 
06 


521 


50 


1120 


06 




(iOfifi 


fia 


666S 


52 





" You may now balance the Journal as illustratod above, and post the foregoing transactions. 
" Post the tolfils only of Cash and Mdse., as shown by the footings of those columns, the footings on 
the left side to the debit and the footings on the right side to the credit of those accounts. {See Cask 
account below.) All items in the Sundries columns are to be posted eejiaratelj, as in the ordinary 
Journal form. You may use the Ledger Folio (Ledger ]iuge), instead of y/ to check the posting in this 
set. See L. F. column, page 96. The items in the Sundries columns only, require checking. 

CASH. 



3 1482 67 1 

After you have finished posting, take a Trial Balance, and then contintte the Bame form of Journal 
through January. At the end of January balance your Journal, as illuBtratcd above, post, make out a 
Balance Sheet and close the Ledger. Your results should agree with those given at the bottom of 
page 88, except the Net Gain, which should bo 394.08. 

Present your books, with a proof of the balances, to the teacher for iiiBiHwtion, 



QUESTIONS FOR REVIEW. 

Page 93, — ' Describe the Special Column Journal. ' What is the advantage of its use? * How is 
this advantage secured P 'What disposition is made of items for which no special columns are provided? 
' la the number of special columns limited? • Upon what does the opening of a special column for any 
particular it*m depend? ' How frequently are the items to be footed and proved? * How are thoy to 
he proved? 'What error is to be particularly guarded against? "What would be the effect upon the 
Ledger if a special column item were extended to the Sundries column? Why? " If a Sundries column 
item were extended to a special column? Why? 

Page 98. — "How is the Journal balanced? "How is the [wsting done? 



METHOD OF BOOK-KEEPING 



ADAPTED TO THE KEQUIREMEXTS OF THE 



EXECUTOR OF A WILL. 



The following set is designed to illustrate the closing np of the estate of a person deceased by the 
Executor of the Will. The Student is 8U])poscd to be the Executor, and will act as the personal 
representative of tlie deceased. He will take possession of all pro])erty of whatever character, and, 
after discharging all liabilities, will divide the remainder of the estate among the legal representatives 
of the deceased, in accordance with the the terms of the Will. 

The books to be used are the Journal and Ledger. 
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APRIL 188-. 

1. You (Student) have been appointed Executor of the Will of the late John H. Warner. The Will 

provides that the widow of deceased, Eliza St. Clair Warner, shall have one-third of all 
property belonging to the estate, and tiiat the children, viz: John W., Mrs. Mary Warner 
Roberts, William 11. , Jennie E. and George S., shall each receive one-fifth of the remainder 
of such property. 

A schedule of the real and personal estate of the deceased, made l)y yourself, assisted by Cornelius 
Crittenden and Byron Rogers, as appraisers, exhibits as follows {fiee entry on pa(je 100): 

125 acres of land, including buildings, constituting the Homestead, @ 90.00 per acre; 80 acres of 
land in Michigan, @ 15.00; 100 Sheep, @ 2.50; 4 Work Horses, 100.00 each; 2 Yearling Colts, 
40.00 each; 6 Cows, 30.00 each; 5 Hogs, 6.00 each; Poultry, estimated at 25.00; Harness, 
estimated at 100.00; Machinery and Utensils, estimated at 450.00; Carriage, estimated at 
100.00; Household Furniture, estimated at 600.00; Judgment against D. Oray, dated Jan. 
16th last, 74.89; Interest accrued 75 days on above; 12 Water Works 6 ;* Bonds, 500.00 each 
at par; Interest accrued on same from Jan. 1 last, 3 months; Note of W. S. Dunn, at 90 days 
from March 1 last, with interest, 1500.00; Interest accrued 31 days on above note; Note of 
A. B. Enoch, at 90 days from Feb. 20 last, with interest, 225.00; Interest accrued 40 days on 
above note; John Lynch owes on ^, 40.00; William Burke owes on ^c, 23.50; Cash on hand, 
125.00; On deposit in Citizens' Savings Bank, 980.00; Interest accrued on above deposit from 
Jan. 1 last, 3 months, at 5 ^ per annum. 

2. You have ascertained that deceased was indebted to the following persons in the sums named: 

James Bryant, on account of Blacksmithing, 43.50; A. B. Enoch, Store account, 79.80; 
Patrick Maloy, on account of Ditching, 16.25. 

3. Deposit in Gerraania Bank, cash, 125.00. 

4. Sell this day, at auction, the following personal })roperty: 100 Sheep, @ 2.85 per head, to John 

Martin, on his note at 3 mos. with interest, endorsed by Byron Devins, payable at Germania 
Bank; 2 Work Horses, 94.00 and 140.00, to Wm. Gray, on his note at 3 mos. with interest, 
endorsed by John II. Bly, payable at Germania Bank; 2 Work Horses, 102.50 and 110.00, to 
Jerome B. Stevenson for cash; 2 Yearling Colts, 34.00 and 48.00, to William Fenner, on his 
note at 3 mos. with interest, endorsed by Calvin Davis, payable at Germania Bank; 2 Cows, 
28.50 and 31.00, to Ira McCall for cash; 4 Cows, 34.00, 33.00, 29.75 and 41.00, to William 
Chappell, on his note at 3 mos. with interest, endorsed by Thos. Eddy, payable at Germania 
Bank; 5 Hogs, @ 4.50 each, to Samuel N. Messner for cash; Poultry, to Anson H. Wells for 
cash, 24.00. 
Harness, to Patrick Murphy, on his note at 3 mos. with interest, endorsed by M. B. Flynn, payable 
at Germania Bank, for 88.00; Carriage, to Owen Storrs for cash, 98.00; Farming Utensils, 
bought by John W. Warner and charged to his account, 415.00; Household Furniture, bought 
by the widow of deceased and charged to her account, 588.50. 

6. Deposit in Germania Bank, cash, 416.50. 

6. Pay Jas. Bryant and P. Maloy in full of account, by check on Germania Bank. 

9. A. B. Enoch pays his note and interest to date in ca^h, after deducting the amount due him on ^, 
10. Pay Probate Judge's fee, 50.00, and Auctioneer's bill, 15.00, by check on Germania Bank. 
Patrick Murphy offers to pay his note at its face, which offer you accept. 

16. Sell the Water Works Bonds to D. W. Powers for cash at par, with accrued interest added. 
Deposit in Germania Bank, cash, 6340.00. 

17. Collect amounts due from John Lynch and Wm. Burke, in cjish. 

18. Wm. H. Warner desiring to purchase the 80 acres of Michigan land at the a])praised valuation, it 

has been deeded to him and charged to his account. 

19. Have the following interest bearing notes discounted at Germania Bank, at 8 ^ discount, and have 

the proceeds credited: John Martin's note, 285.00; Wm. Gray's note, 234.00; Wm. Fenner's 
note, 82.00; Wm. ChappelFs note, 137.75. 

Note. — Get the interest on the face of the notes from their date to maturity at 6 jior rent., and tlien discount the 
amount at 8 per cent, for the time the notes have yet to run, 2 mo. IS days. 

20. Mrs. Mary Warner Roberts takes the note of Wm. S. Dunn at its face, with accrued interest, to 

apply upon her share in the estate. 
Draw amount on deposit in Citizens' Savings Bank, and deposit it, together with the accrued 
interest^ in Germania Bank. 
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21. Pay Jennie E. Warner cash, 50.00. 

5^3. Jolm W. Warner has determined to purchase the homestead farm at the appraised valuation. You 

will charge it to his account. Papers are to be executed on the 20th inst. 
20. Messrs. Rowley & Johnston, attorneys, have returned the amount collected on the judgment 

against D. Gray, 74.89, and interest to date, less their charge for collection, 10.00, and 

Sheriff's fees, 5. 75. Receive balance in cash. 

27. Deposit in Germania Bank, cash, 73.89. 

Note. — You may now post and take a Trial Balance (not Balance Sheet), after which close the accounts showing 
losses and gains directly into the Warner Estate account. 

28. Appropriate, by check on Germania Bank, your fee as Executor of the Will, as provided by law, 

viz: 5 ,^ on the first 1000.00, 2^ ^ on the next 9000.00, and 1 ^ on the balance of the net credit 
to the estate, 23,798.98, not counting the liabilities or expenses. {Debit Wanur Estate for 
she fees, ) 

K^OTB. — Post the above entry and each entry hereafter as soon as it is journalized. 

Having ascertained the present worth of the estate, as shown by the difference in the Warner 
Estate account, debit the Estate and credit Mrs. Eliza S. Warner her one-third, 7721.89, 
and the children, John W. Warner, Mrs. Mary Warner Roberts, Wm. H. Warner, Jennie E. 
Warner and Geo. S. W'lrner, each one-fifth of the remainder, as provided by the Will. 

29. John W. Warner has this day executed a mortgage on the homestead farm for the balance due 

Mrs. Eliza S. Warner from the estate. 
John W. Warner has executed a second mortgage on the homestead to Jennie E. Warner, for the 
balance due from him to the estate. 

30. Give Mrs. Roberts, Wm. H. Warner, Jennie E. Warner and George S. Warner checks on Germania 

Bank, for amounts due them. 

Note. — All of the accounts in your Ledger should now balance. 

QUESTIONS FOR REVIEW. 

What does the foregoing set illustrate? How is an Executor appointed? Wliat are his duties? 
How are his fees computed? How is the amount found upon which they are computed? Why will 
every account balance at the close ? 



PETTY LEDGER. 



^ The following set is designed to illustrate a method of book-keeping by which all transient 
accounts may be kept without opening them in the principal Ledger. 

* An auxiliary Ledger, called the Petty Ledger, is employed, in which all accounts are opened that 
are not likely to be permanent, active accounts; and in the principal or main Ledger an account called 
Petty Accounts is opened, to represent these transient accounts and to keep the main Ledger in 
balance. 

• This method saves space in, and facilitates taking a trial balance of, the main Ledger. 

The books to be used are the Journal, Bill Book, Petty Ledger and Main Tx'dger. 
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OommeiiciHl tlif Hi 
following liiwmrcM: 

Expense, 
K. W. Uoag, 

To StudeiiT, 



Mdse. 
To Fletch.T & V.o 



U. 0. Sidwav. 
To M.W. ■ 



HilU Receivable, 
'J'a Mdse. 



Fletcher & Co. 
To Bills Piiyuhlv, 



1'. A. . 

To Mdbe. 



Tf> BttfiieK & Vi> 



City Bank, 
T.i Cash, 



L)k and Stationery business, with the 

Oil baud. 

Furniture and Fixtiiros, 
Owes on account, 
Investment as above. 



Houglit on uecount, per In' 
Ko. 1. on file. 



3 doz. R..b. Arithmetics. ]0.00-:iO.(IO, 
i H 'l"z- K. Grammars, 9.00-i:).:»i), 

! ■■!. 

' Sold <!. W. (ietman, <m o^, per P. L, 

i ■"• 

■ To ajiiily on aceonnt. 



Sold Brown, jxT B. B., . 

ao H. S. Dictionaries, a.i.'i. 



Rec'd of CJ. W. (in 



Sales, jior Cash Drawer, 



Gave them note to apply on account, 
perB. B.. 



Mold Marsh & (iniiit, on iK'coiin 
l«?r 1'. L., 



lU roams Foolacap, 2.25-2i").50, 
^ 2.i M. BuH Eiivelinien. l.lin-40.llil 



To a]iplv on aceoiitit, 

11. 
Deposited, 

12. 
Cheek to ap]ily nn aei'onnt, 

V.i. 
Cash Sales for the day, 

l'i)rward . 
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MAY. 188-. 

Note. — * The form of Journal illustrated on page 104, you will observe, is provided with additional columns, in 
which the sales of Mdse. and the receipts of Cash only are to be entered, the object being to facilitate posting. The 
footings of these columns are to be carried forward from page to page until the end of the month, and the totals then 
posted to their respective accounts. Post the footing of tlie Cash Receipts column to the debit of Cash account, and 
the footing of the Mdse. Sales column to the credit of Mdse. account. Rule the additional columns in your Journal, if 
they are lacking. 

1. Commence the Book and Stationery business with the following Resources : Cash on hand, 

1000.00; Furniture and Fixtures, valued at 200.00; E. W. lloag. City (3/. L.), owes on % 
350.00. 

Note. — Accounts which are to be opened in the Petty Ledger will be indicated in the memoranda by the letters 
P. L., and those to be opened in the Main Ledger by the letters M. L. 

2. Receive from Fletcher & Co., New York (J/. L.), a bill of Mdse. bought on ^, as j)er Invoice No. 

1, G48.80. 
Sell R. C. Sidway, Lakeville (M. L.), 2 doz. Robinson Arithmetic, @ 10.00 doz. ; U doz. Kerl's 
Grammar, @ 9.00. 

3. Sell G. W. Getman, City (P. />.), 6 R. Arithmetic, @ 90c. ; 3 Civil Government, @ 1.00. (J, and 

P. Z.) 

Note. — Open an account with Getman in the Petty Ledger before making the journal entry. See form on page 106. 
As a mailer of convenience the items are entered in the Petty Ledger and omitted from the Journal. 

4. Receive cash of E. W. Hoag on % 100.00. 

5. Sell R. D. Brown, on his note at 10 days, 20 High School Dictionary, @ 2.25. 
Receive cash of G. W. Getman, to apply on ^jc., 5.00. («/., and P, L,) 

6. Cash sales, as per Cash Drawer, 28.12. , J 

7. Give Fletcher & Co. your note at 15 days, to apply on ^, 175.00. 

Sell Marsh & Grant, Fairport {P. L,), 10 R. Arithmetic, @ 90c.; 10 K. Grammar, @ 75c.; 3 
Knight's Commercial Law, @ 2.75. 

Note. — Make the entry first in the P. L. Give each account in the Petty Ledger one-fourth of a page spare. 

9. Receive of Barnes & Co., Boston (M, L,), a bill of Mdse. bought on ^, as per Invoice No. 2, 
526.25. 

10. Sell Atkinson & Boyd, Eastport {M, Z.), 10 reams Foolscap, (<C 2.25; 25 M. Buff Envelopes, (oi 1.60. 
Receive cash of R. C. Sidway on ^, 15.00. 

11. Open an account at City Bank and deposit cash, 500.00. 

12. Give Fletcher & Co. your clieck on City Bank, to ai)ply on ^, 350.00. 

13. Cash sales of Mdse., as per Cash Drawer, 36.04. 

15. Give Barnes & Co. your check on City Bank, to apply on ^, 100.00. 

17. Receive cash of Marsh & Grant, to apply on ^, 10.00. 

Sell R. C. Sidway, 15 Civ. Gov., @ 1.00; 10 11. S. Dictionary, @ 2.25; 25 gro. D. Pencils, @ 1.75. 

18. Receive cash for a note due to-day. 

20. Accept Fletcher & Co.'s draft on you at 10 days, to apply on ^, 50.00. 

21. Sell L. Ayrault, Nunda (P. L.), 20 reams Foolscap, (w. 2.25; 25 M. White Enveloi)es, @ 1.75. 

22. Buy for cash a draft of 200.00 on Ninth National Bank, Boston, ai^^ exciiange. Remit the 

draft to Barnes & Co., to apply on ^, 

23. Receive of Atkinson & Boyd, to apply on ^, their draft at 1 day's sight on Marcus Greenfield, 

which Greenfield has accepted, 35. 00. 

24. Sell L. & G. Freeman, City (P. L,), 25 M. B. Enveloi)es, @ 1.60; 10 reams Foolscap, @ 2.25. 

25. Pay your note due to-day in cash. 

26. Draw a draft at sight on L. Ayrault, Nunda, to apply on ^, 50.00, and deiH)sit the draft in City 

Bank to your credit, less cost of collection, 25c. (J. and P. L. ) 
Buy of Walker, Clinch & Co., City (M. A.), Mdse. as ])er Invoice No. 3, 462.38. Give them your 
check on City Bank, 62.38. Balance on ^. 

27. Receive cash for an acceptance due to-day. 

2H Sell Atkinson & Boyd, 10 K. Commercial Law, @ 2.75; 20 K. Arithmetic, @ 9()c.; 15 H. S. 
Dictionary, @ 2.25. Receive in payment, their note at 15 days, 50.00. Balance on ^. 

29. Receive cash of Marsh & Grant, to balance ^. 

30. Deposit in City Bank, cash, 300.00. 

Sell J. J. Sidway, Canton (P. L,), 40 gro. Steel Pens, @ 1.45; 25 gro. D. Pencils, @ 1.75. 

31. Credit D. W. Clark, Book-keeper (P. Z.), his salary for the month, 50.00. 
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INVENTORIES, MAY 31, 188-. 

MERCHANDISE— Per Inventory Book 1203 88 

EXPENSE.— Furniture aud Futures, 200 00 



You may now rule and foot tlio Journal ami post the iiiotith's bueinoss, giving each account one- 
fourth ot a page space, except Petty Accounts, which will require une-liaU of a [mge. Post the fooling 
only of the Cash Kcceipta column to the debit of Ctisli account, and the footing of tlie Mdsc, Sales 
column to the credit of Mdae. account, and omit the debit itcma of Cash and the credit items of Hdse. 
in posting from the Journal. 

After you have completed tlie jwHting, prove first the Petty Ledger, as explained and illustrated 
below. 

The Petty Ledger does not balance, but may be proved as follows: ' Find the difference l>etween 
the sides of the Petty Ijcdger, and conipan* it with the difference between the aides of the account 
with Petty Accounts, in tlic Main lisdger; the two diffi'rcnees should agree, 

•The reason of this is obvious, since for everj' entry made in the Petty Ijcdger a corresponding 
amount was entered to the same side of the account with Petty Accounts in the Main ledger. 



PETTY LEDGER, MAY 31, 18 



O. W. Getnian. 

L. Ayrault, 
L. & fi. Freeman. 
J. J. Sidway, - 
D. W. (;iark. 



PROOF. 



Ualance, 156 40 



Pettv ledger. Dr. - 261 40 

(!r 105 00 

Balance, 156 40 
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After proving the Petty Ledger, make out a Balance Sheet from the Main Ledger, and close the 
accounts showing losses and gains, preparatory to taking a partner June 1st. Tiie n^sults shown by 
your Balance Siieet should be as ft)llows: 

SUMMARY, MAY 31, 188-. 



Total Resources, 2467 50 

Liabilities, 750 05 



a 



Present Worth, _ 1717 51 



Total Gains, 218 26 

'' Losses, : 50 75 



Net Gain, _._ 167 51 



JUNE. 188-. 

1. Admit F. E. Craigie as a partner, with a cash investment equal to your present worth. 

2. Sell Baker Bro's, Ridgeway {P, Z.) 5 Kob. Arithmetic, @ 90c.; 10 K. Grammar, (^ 75c.; 5 reams 

Foolscap, @ 2.25. 
Deposit in City Bank, cash, 1500.00. 
Pay your acceptance due to-day in cash. 

3. Receive R. C. Sidway's check on Fanners' Bank, Lakeville, to balance his ^. 

4. Sell W. & E. Palmer, Havana {P, Z.), 25 M. White Envelo[)e8, @ 1.75; 25 Civ. Government, @ 

1.00; 20gro. T). Pencils, @ 1.75. 
Deposit Sidway's check rec'd 3d inst. in City Bank, less collection, 25c. 

5. Receive cash of L. & G. Freeman in full of ^. 

6. Pay D. W. Clark, Book-keeper, cash to apply on last month's salary, 25.00. 

Note. — Debit Petty Accounis instead of Expense. See entry May 31. 

7. Sell G. W. Getman, 20 M. Buff Envelopes, @ 1.00; 15 II. S. Dictionary, @ 2.25; 10 Com. Law, 

@ 2.75. 

8. Receive from Fletcher & Co., New York, a bill of Mdse. bought on ^. per Inv. No. 4, 268.60. 

9. Cash sales, per Cash Drawer, 52.04. 

10. The draft drawn on L. Ayrault, May 26, has been returned unpaid. Protest fees, 1.25. Give 

City Bank your check to take up the draft, 51.25. 

Note. — Charge the fees to Ayrault, it having been agreed that you should draw upon him at that time. 

11. Receive cash of E. W. Hoag on «^, 150.00. 

Give Walker, Clinch & Co., your note at 10 days, payable at City Bank, to apply on ^, 200.00. 

13. Sell R.,C. Sidway, 500 gro. Crayon, @ lie; 50 reams Letter Paper, @ 2.10. 
Deposit cash in City Bank, 250.00. 

14. Receive cash of G. W. Getman on ^^, 25.00. 

Sell R. W. Howard, Bluff Point {P. Z.), 10 Com. Law, @ 2.75; 15 M. Buff Envelopes, @ 1.60; 
12 K. Grammar, Oh 75c. 

15. Receive cash for a note due to-day. 
Cash sales, ])er Cash Drawer, 21.50. 

16. Sell G. W. Getman, 10 reams Letter Paper, @ 2.10; 200 gro. Crayon, @ lie. 

Buy of Walker, Clinch & Co., Mdse. per Invoice No. 5, 689.32. (Jive them in ])ayment, check on 
City Bank, 289.32: your note at 60 days for balance, payable at City Bank. 

17. Receive from Baker Bro's, a Postal Money Order, to apply on ^c, 10.00. 

18. Buy at City Bank, by check, a draft on the Ninth National Bank of Boston, 226.25, at J ^ 

exchange, and remit the draft to Barnes & Co., to balance ^jc, 

19. Transfer G. W. Getman's account to the Main Ledger, it having proved to be a permanent and 

active account. 

Note. — ''Close the account in tlie P. L. Say, on the credit side, Bal. to M. L. Then make an entry in the Journal: 
Q. W. Getman, To Petty Accounts. 

20. Receive of Atkinson & Boyd, their note a.t 45 days, to balance ^, 56.75. 
Buy of Stein & Co., City (P. Z.), one Show Case for Store, 35.00. 

21. Receive from W. & E. Palmer, to apply on ^jc, their eight draft for 50.00 on Farley & Ferguson, 

which F. & F. pay by their check on Commercial Bank. 
Sell Findley & Morris, Groveland (P. Z.), 5 gro. Steel Pens, @ 1.45; 10 R. Arithmetic, @ 90c. 

22. Student draws cash for private use, 50. 00. 
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22. Sell Atkinson & Boyd, 25 K. Com. Ljiw, @ 2.75. 

23. Ji^ceive cash of L. Avniiilt to balance %, 90.00. 

24. Your note due to-day at City Bank has been charged to your account. 
D. W. Clark draws balance of last month's salarv in cash, 25.00. 

Receive from Barnes & (V)., a bill of Mdse bought on ^t, ])er Invoice No. G, 822.48. 

25. Sell Alfred Carter, Newport; {P. L.), 20 reams Letter Paper, @ 2.10; 25 M. White Envelopes, @ 
1.75. Receive in payment, cjish, 45.00. Balance on ^k. 

Receive cash of J. J. Sidw^ay on ^/c, 58.00. 

Sell Frank Siddons, City (P. /..), 1 Com. Law, 3.00; 1 R. Arithmetic, l.CO. 
Pay Fletcher & Co.'s sight draft on you by check on City Bank, 73.80. 
Sell C. W. Getmau (J/. Z.), 25 Civ. Government, @ 1.00; 10 Com. Law, @ >}.75. 
30. F. E. Craigie draws for j)rivate use, by check on City Bauk, 60.00. 
Give D. W. Clark credit for his month's salarv, 50.00. 



26. 
27. 

28. 
29. 



INVENTORIES, JUNE 30, 188-. 

MERCHANDISE.— Per Inventory Book 2462 38 

EXPENSE.— Furniture and Fixtures, 235 00 

Rule and foot the Journal and i)ost the month's business. Kemember tliat the footings only of 
the Cash Receipts and Mdse. Sales columns need be posted. After you have completed the posting, 
prove the Potty Ledger, as instructed for last month. The accounts in the Petty Ledger need not be^ 
closed. Make out a Balance Sheet and close the accounts in the Main Ledger. 

Net Gain for the month, 202 72 

Balance of Petty Accounts, 147 25 

* Another method of kee])ing transient accounts is to open in the Main licdger an account called 
"Miscellaneous Accounts," or some other appropriate title, under which all accounts not likely to be 
permanent, active accounts may be phiced, instead of keei)ing them in a Petty ledger, as illustrated 
below. 

MISCELLANEOUS ACCOUNTS. 
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38 
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June 


26 



Cash, 5. 



Ciish, 10; May 29, 14.75 
Draft, 50; Bal. 38.75 



Cash, 



1 






1 


24 


75 




88 


75 




58 





• You will observe by the above form that the spaite occuj)ied by each account is one line only. 
'^ When an account is settled, the credit is entered on the line directly opposite the del)it, thus showing 
the account balanced. " When an account is not ])aid in full at one payment, the account may be 
closed and the balance un])aid transferred to a new line, or the ])ayment8 may be short extended, as 
shown above. It is sometimes desirable to keep ^' Misc. Accounts Receivable " and '* Misc. Accounts 
Payable. '' 

Hand to the teacher, on a sli]) of pa])er, a proof of the balances brought down in closing the 
I^edger; also present your books for inspection. 



QUESTIONS FOR REVIEW. 

Page 103. — MVhat d<>es tlie Petty Ledger set illustrate? 'Describe the method. 'What are the 
advantages to l)e derived from its use? 

Page 105. — * What advantage is derived in this set from using an additional column for Mdse. sales? 

Page 106. — * How is the Petty Ledger proved? • Explain the reason for it. 

I^ige 107. — ' What entry is made to transfer an account from the Petty Ledger to the Main Ledger? 

Page 108. — ^"What other form may be used for keeping transient accoiints to save space in the 
Main Ledger? ' By this form, how much space does each transient account occupy? " When an account 
IS settled, where is the credit entry made? " If an account is not paid in full at one payment, how is 
the entry made? 



CASH METHOD. 



'The iiioth()(^ ilhistratefl in tho follo\vin<( sot coinbines tlie Day Book, Journal and Cash Book ir 

one book, called the C-ash Journal, or simply Journal, in which book all entries are to be made, whether 

cash forms any part of the transaction or not. 

'This form of book-keeping is best ada])ted to a Imsiness in which the transactions are mainly for 
cash. 

' The principal advant^iges of the method are, that it. emi>loys a less number of books, and saves 

time and labor in i)osting cash. 

RULES FOR CASH METHOD. 

Decide what the journal entry would be for the transiiction in the ordimwy form, then: 

FinsL — * If Cash be the only debit, enter all of the credit items <m the left side, which debit: 
Cash. 

Second. — Mf Cash be the onlv credit, enter all of the debit items <m the right side, which credits 
Cash. 

Third, — * If the entry consists of several debits and credits, one of which is (.'ash, leaving out the 
('(i>th, ent^T all the debits on the right side, which credits Cash, and enter all the credits on the left 
side, which debits Ciish. The difference will show the cash received or paid out. 

Fourth. — 'If no Cash is involved in the transaction, enter the credits on the left side and the 
debits on the right side. The footings of the two sides will thus ])e increased e(pially, and the balance 
of cash will remain unchanged. 

The books to be used in this set are the CiL^h Journal and TAMlger. 
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MONDAY. JULY 5. 188-. 

Student and E. A. Wooden form a coj)artnorship to engage in business as private Bankers and 
Brokers, in accordance with copartnershij) articles executed this day. The gains and losses are to bd 
shared in j)ro portion to the investment. 

Student invests cash, 20,000. 

Make the entry on the left side of the Journal, which credits Student and debits Cash. See form on page 110. 

E. A. Wooden invests cash, 30,000. {Same as previous entry,) 

Remit by express, to Bank of Commerce, New York, for your credit, cash, 15,000. 

Make the entry on the right side of the Journal, which debits Bank of Commerce and credits Cash. 

Receive cash of II. E. Sankey on deposit, 2000. 

Make the entry on the left side, wliich credits Sankey and debits Cash. 

Remit by express, u Mercliants' Bank, Boston, for your credit, cash, 10,000. 
Entry on rigJit side of Journal. 

Pay II. E. Sankey's check on you in cash, 500. 
Entry on right side, which debits Sankey and Credits Cash. 

Rc^ceive cash of J. W. Gardner on deposit, 3000.00. 

Discount for C. G. Teall a note made by R. N. Smith, 2500.00. Discount, 9.60. Pay him the 
proceeds in cash, 2490.40. 

Enter Bills Receivable, 2500, on the right sidtftof the Journal, which debits Bills Receivable and credits Cash 2500. 
Then enter Discount. 9.60, on the Uft side, which credits Discount and debits Cash 9.60. Cash having been thus credited 
2500 and debited 9.60, the net credit to Cjish is 2490.40, as shown by the difference, the actual amount of cash paid out. 

Pav J. W. Gardner s check on you in casli, 300.00. 

Pay express charges on remittances to New York and Boston in cash, 2.50. 

The Journal is now to be balanced for the day, as shown on pages 110-111. * It will be apparent 
that the footings of the Journal cannot exhibit the actual amount of cash received and disbursed, since 
in many of the entries a part only is cash, and in others no cash whatever is involved. 

• The footing of the left side of the Journal represents the total credits of the business, except the 
credit of cash; **^the footing of the right side the total debits of the business, except the debit of cash; 
" the difference between these footings must therefore exhibit the excess of cash received or paid out 
during the day. " The balance for the pre\ious day being added to the footing of the left side of the 
Journal, the difference between the sides will then show the cash on hand. 

After balancing the Journal, post the day's business. Give each account one-fourth of a page 
space. " In posting, credit all of the items upon the left side, and debit cash with the total of these 
items. The debit and credit sides of the Ledger are thus kept equal. Debit all of the items upon 
the right side, and credit Cash with the total of these items. Here again equal debits and credits are 
posted to the Ledger. 

You may omit the explanations from the Ledger in posting this set. The work of Monday and 
Tuesday is posted in full below. 

STUDENT. 
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TUESDAY. JULY 6. 188-. 

Pay H. E. Sankey's check in casli, 35G.45. 

Sell M. F. Re}Tiol(ls your sight draft on Bank of Commerce, 2000, at :J^^ exchange, 5.00. Receive 
cash, 2005.00. 

Credit Bank of Commerce and Exchange on tlie left side of the Journal, which debits Cash. 

Bny of Cook & Co., 50 shares N. Y. C. & II. II. R. R Stock, @ 125.00 per sliare. Pay for same 
by check on Merchants' Bank. 

Debit N. Y. C. & H. R. R. R. Stock on the right side of the Journal, which credits Cash. Credit Merchants* Bank 
on the left side, which debits Cash. The amount of 6250 having thus been entered on eacli side of the Journal, the 
balance of Cash remains unchanged by this entry. 

Receive cash of J. W. Gardner on deposit, 000.00. 

Discount, for H. E. Sankey, Benj. W. Craig's acceptance, 2000.00. Discount off, 5.75. Pay him 
cash, 1000.00, and place tlie balance to his credit. {See Rule Third, on 2)af/e 109,) 

Accept II. Sibley's draft on E. A. Wooden, for private ^, 500.00. (See Rule Fourth, page 109,) 
Sell 20 shares N. Y. C. & II. R R. R. Stock, @ 130.00 per share, and receive casli. 

You may now balance tlie Journal and post the day's work, as instructed for yesterday. " You 
will observe that the cash on hand for Monday is carried to the second column of the Journal in 
bringing the balance down on Tuesday, "so as to avoid including it in tlie footing of the items of 
Tuesday's business; otherwise Cash account would bo again debited for the net receipts of the previous 
day. 

WEDNESDAY, JULY 7, 188-. 

Remit cash to Bank of Commerce, New Y''ork, by express, 10,000. {Rule Second, page 109.) 

Receive cash of H. E. Sankey, on deposit, 375.00. {Rule First, page 109.) 

Pay J. W. Gardner's check in cash, 70.25. {Rule Second, page 109,) 

Sefl 10 shares N. Y. C. & H. R. R. R. Stock for cash, @ 130.00. {Rule First, page 109.) 

Discount, for Rob't C. Foy, Wells Bro's note, 800.00. Discount off, 3.27. Pay proceeds in cash, 
796. 73. ( Rule Thira, page 109, ) 

Buy for cash, 25 sliares Park Bank Stock, @ 145.00. {Rule Second, page 109,) 

Receive cash of II. C. Griffiths, on deposit, 1500.00. 

Sell Geo. Archer your sight draft on Bank of Commerce, 1000.00. Exchange \ ^, 2.50. Receive 
cash, 1002.50. {Rule First, page 109.) 

Discount, for J. W. Gardner, Caring & Reed's note, 600.00. Discount off, 1.51. l^roceeds ])hiced 
to his credit, 598.49. (Rule Fourth, page 109,) 

Pay Express charges on remittance to Bank of Commerce in cash, 1.75. 



You may now balance your Journal. There sliould be eight entries on the left side and six on the 
right side. The balance of cash on hand should be 20,293.42. Post the day's business, and then take 
u Trial Balance. If correct, it should corres})ond with the following: 



TRIAL BALANCE. JULY 7, 188-. 
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Student, - - - - 
E. A. Wooden, 
H. E. Sankev, - - - 
J. W. Gardner, - - - 
Discount, - - - - 

Cash, 

Bank of Commerce, - 
Merchants' Bank, - - - 
Bills Receivable, - - - 

Expense, 

Exchange, - - - - 
Bills Pava)>le, - - - - 
N. Y. (S, & II. R. R. R. Stock, 
II. C. Griffiths, 
Park Bank Stock, 
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THURSDAY. JULY 8. 188-. 

Sell 10 shares Park Bank Stock for cash, @ 150.00, 

Pay II. C. Griffiths' draft on you, 500.00, less discount, 2.25, l)y check on Merchants' Bank, 497.75. 
{Rule Fourth, page 109,) 

Receive cash on deposit of E. J. Howard & Co., 1275.00. 

Buy of Reed & Hill, 60 shares N. Y. C. & H. R. R. R. Stock, @ 124^. Pay for same by check on 
Merchants' Bank, 3000.00. Balance in cash. {Rule Third, page 109,) 

Student appropriates cash for private use, 500. 00. 

Sell J. W. Gardner your sight draft on Bank of Commerce, New York, 3500.00, at J;^ exchange. 
Receive his check on you in payment. {Rule Fourth, page 109,) 

Pay sundry items of Telegraphing in cash, 1.45. 

Receive cash on deposit of II. E. Sankey, 2350.00. 

Pay your acceptance of 6th inst. in cash, 500.00. 

Draw a sight draft on Bank of Commerce, 7500.00, and remit it to Merchants' Bank for your 
credit. {Rule Fourth, page 109,) 

Pay Howard & Co.'s check in cash, 100.00. 

Discount for J. W. Gardner his accommodation note, endorsed by Lee & Parker, ])ayable at Bank 
of Commerce, New York, 1500.00. Discount off, 15.75. Proceeds to his credit. 

Sell 20 shares N. Y. C. & II. R. R. R Stock to Morgan & Reeves, @ 126^. Receive in payment, 
their check on Fourth National Bank, New York, and remit same to Bank of Commerce, for your 
credit. 

Balance your Journal, and post the day's business. There should be twelve entries on the left 
side, and ten on the right side. The cash on hand should be 19861.97. 

. FRIDAY. JULY 9, 188-. 

Receive cash of R. N. Smith, for his note, 2500.00. 

Accept E. J. Howard & Co.'s draft, in favor of H. C. Griffiths, to apply on ^, 850.00. 

Sell H. C. Griffiths, your sight draft on Bunk of Commerce, 1500.00, at J ^ exchange. Receive in 
payment, cash, 800.00; his check on you for the balance. 

Receive cash of J. W. Gardner, on deposit, 265.50. 

Sell Wm. Smith, 15 shares Park Bank Stock, @ 150.00. Receive cash, 550.00, and his note for 
the balance. 

Pay H. E. Sankey's check in cash, 876.44. 

Receive on deposit, of 0. B. Welch, cash, 500.00, and issue him a Certificate of Deposit. {Credit 
Cercificate of Deposit instead of 0, B, Welch.) 

Have J. W. Gardner's note for 1500.00, rec'd yesterday, re-discounted at Bank of Commerce. 
Discount off, 10.25. Proceeds to your credit. 

Receive cash of II. C, Griffiths, on deposit, 200.00. 

Protest Caring & Reed's note, 600.00, rec'd 7th inst., for non-payment. Pay the Notary Public's 
fees in cash, 1.35. {Debit Protested Paper, 601,35, and credit Bills Receivable, 600,00,) 

Sell II. E. Sankey 40 shares N. Y. C. & H. R. R. R. Stock, @ 128. Receive his check on you, 
3120.00, and his check on Chemical National Bank, New York, for the balance. 

Receive cash of E. J. Howard & Co., on deposit, 2500.00. 

Receive cash of Wells Bro's, for their note, 800.00, and interest on same, 4.25. 

Balance your Journal and post the day's business. Cash on hand, 29103.93. 

SATURDAY, JULY 10, 188-. 

Receive cash on deposit of E. J. Howard & Co., 275.00. 

Discount, for L. D. Briggs, Alonzo Stebbins' note, 800.00. Discount off, 17.80. Give him draft 
on Bank of Commerce for 500.00, at Jj^ exchange, and pay him the balance of the proceeds in cash. 

Pay H. E. Sankey's check in cash, 317.28. 

Buy 100 shares Western Union Telegraph Stock, @ 98i. Give in payment, Wm. Smith's note, 
rec'd yesterday, 1700.00, less discount, 12.75; your check on Merchants' Bank, 6000.00, and cash for 
the balance. 

J. W. Gardner, for whom you discounted Caring & Reed's note, protested yesterday, takes up th^ 
note by his check on you, 601.35. 
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Receive cash of 11. E. Sankey, on deposit, 2000.00. Issue him a Certificate of Deposit for 1000.00, 
and place the balance to his credit. 

Sell H. C. Griffiths, 50 shares W. U. Telegraph Stock, @ 101 J. Receive in payment, your 
acceptance of yesterday in his favor, 850.00, less discount, 11.83; a sight draft on Importers and 
Traders' Bank, New York, 1648.84; his check on you, 496.25; and currency for the balance. 

Receive cash of J. W. Gardner, on deposit, 1750.00. 

Remit to Bank of Commerce, for your credit, the check on Chemical National Bank rec'd yester- 
day, 2000.00, and the draft on Importers and Traders' Bank rec'd to-day, 1648.84. 

Sell for cash, 25 shares W. U. Telegraph Stock, @ 100^. 

Benj. W. Craig pays his acceptance rec'd 6th inst., 2000.00, and interest on same, 6.00, as follows: 
His check on Monroe Savings Bank, 1000.00; your Certificate of Deposit issued yesterday to 0. B. 
Welch, 500.00; and currency for the balance. 

Balance your Journal. Cash on hand, 34350.69. After posting the day's business, make a Balance 
Sheet and close the Ledger. 

INVENTORIES, JULY 10, 188-. 

20 shares N. Y. C. & H. R. R. R. Stock, ...'. @ 124^ 

25 '' W. U. Telegraph '' @ 98J 

Net Gain of Firm, 754.31. Present Worth of Firm, 49,754.31. 

Note. — Remember, in making the Summary and in closing the Loss and Gain account, that the Net Gain is to be 
shared by the proprietors in proportion to tlieir investments. Hand to the teacher a proof of the balances brought down 
in closing the Ledger. Also present your books for inspection, and be prepared upon the following. 

QUESTIONS FOR REVIEW. 

Page 109. — * Define the Cash Method. ' To what kind of business is it best adapted? ' What are 
its principal advantages? * For transactions in which Cash is the only debit, how is the entry to be 
made in the Cash Journal? * How if Cash is the only credit? 'How if there are several debits and 
credits, one of which is Cash? ' How if no Cash enters into the transaction? 

Page 112. — ® AVhy do not the footings of the Journal show the cash received and disbursed? •What 
does the footing of the left side represent? ***The right side? "What will the difference between 
these footings represent? "How is the balance of cash on hand found? "Explain the manner of 
posting and how the Ledger is kept in balance. 

Page 114. — '*In bringing down the balance of the previous day, to which column is it carried? 
" Why? 



' 
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SHIPPING AND COMMISSION. 



' This set is designed to illustrate a general business in shipping property to and receiving property 
from other parties, to be sold on commission. The same principles are involved as explained and illus- 
trated on pages 55-57. 

* In addition to the Journal, a Commission Sales Book and Cash Book are to be kept as ' principal 
books. * Those entries only which pertain to consignments are to be made in the Sales Book. * Entries 
involving cash are to be made in the Cash Book. • All other entries are to be made in the Journal. 

The simpler forms only of Commission Sales Book and Cash Book are illustrated in this set. 

Special columns may sometimes be profitably introduced in these books, and when found advan- 
tageous, they can easily be added to meet the requirements of any particular branch of the Commission 
business. 
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, Soil Atkinson & Boyd, 25 K. Com. Law, @ 2.75. 
, Receive cash of U Aynmlt to biilanoe <^, 90.00. 

YTour note dne to-duy ul (^ity Bunk has been cburgt'd to your account. 

D. W. Clark draws baluiice of taut moiith'B Balary in cash, 25.00. 

Reeeivp fi-oni Barnes & Co., a bill of Mdso bought on "fe, per Invoice No. 6, 822.48. 

Sell Alfmt Carter, Newport (P. L.), 20 reams Letter Paper, @ 2,10; 25 iL White Knvelopes, (a 
1.75. Keceivo in payment, eush, 45.00, Balance on °jc. 

Eteceive cjwh of J. J. Sidway on '^, 58.ti0. 

Sell Frank Siddons, City {P. L.), 1 Com. Law, 3.00; 1 R. Arithmetic, I. CO. 

Fay Fletcher & Co.'k sight draft on you by check on City Bank, ;3.«0, 

SoH C. W. (it'tmau (.1/. L.), aS Civ," Government, @ 1,0*0; 10 Com. Law, @ 3.75. 

F. E. Craigio draws for private use, by cheek on City Bank, 50,00, 

Give B. W. Clark credit for hia month's salary, 50,(H), 



INVENTORIES, JUNE 30, 188-. 

MERCHANDISE.— Per Inventory Book, 

EXPENSE. ^ — Furniture and Fixtures, 



3462 38 

235 00 

Rule and foot the Joumal and ])ost the month's business, Itemember that the footings only of 
the Casli Receipts and Miisc, Sales coluiiins need Ijc posted. After you have completed the posting, 
prove the Petty Ijcdger, as instructed for last mouth. The accounta in the Petty Leilger need not be, 
closed. Make out a Balance Sheet and clo^e the accounts in the Main liodger. 

Net Cain for the month, . _ _ 202 78 

Balance of Petty Accounts,.- - 147 25 

'Another method of keejiing transient accounts is to ojK'n in the Main Ledger an account called 
" Miscellaneous Accounts," or some other appropriate title, under which at) accounts not likely to be 
ixrmanent, active accounts may be placed, instead of keeping them in a Petty Ledger, us illustrated 
l)elow. 

MISCELLANEOUS ACCOUNTS. 
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L. & C. Freeman, 
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J, J. Sidway, 
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• You will observe by the above form tliat the Hi)ace occupied by each aecoimt U one line only. 
"* U'hcn an account is settled, the credit is entered on the line directly oi)iK»8ite the debit, thus showing 
the account balanced. " When an account is not paid in full at one payment, the account may Im 
closed and the balance unpiid transferred to a new line, or the ]>aymeuts may l>e short extended, as 
shown above. It is Bometimes desirable to keep '" Misc. Accounts Receivable " and " Misc. Accounts 
Payable." 

Hand to the teacher, on a slip of pa]>er, a jiroof of the balances brought down in closing the 
Ledger; also present your books for inspection. 



QUESTIONS FOR REVIEW. 

Page 103.— 'What docs the Petty I^edger si^t illustrate? 'Describe the method. 'Whatai-e the 
advantages to be derived from its use? 

Page 105.— * What advantage is derived in this set from using an additional column for Mdse. sales? 

Page 106. — ' How is the Petty Tx'dger proved? * Explain the reason for it. 

Page 107. — ' What entry is made to transfer an account fiimi the Petty Tjcdger to the Main Ledger? 

Paye 108.— 'What other form may be us<'d for kcciiing transient accounts to save space in the 
Main Ledger? ' By this form, how much sfMicc does each transient account occupy? '* When an account 
is settled, where is the credit entry made? " if an account is not paid in full at one payment, how is 
the entry made? 



CASH METHOD. 



'The niethoc^ illustrated in the following set eomhines the Day Book, Journal and Cash Book in 

one book, called the Cash Journal, or simply Jonrnal, in which book all entries are to be made, whether 

cash forms any part of the transaction or not. 

' This form of book-keeping is best adapted to a business in which the transactions are mainly for 
cash. 

'The principal advantages of the method are, that it emjdoys a less number of books, and saves 

time and labor in posting cash. 

RULES FOR CASH METHOD. 

Decide what the journal entry would be for the transaction in the ordinitry form, then: 

Firf<t, — * If Cash be the oidv debit, enter all of the credit items on the left side, which debits 
Cash. 

Second. — * If Cash be the only credit, enter all of the debit items on the right side, which credits 
Cash. 

Third, — ' If the entry consists of several debits and credits, one of which is Cash, leaving out the 
Cash, enter all the debits on the right side, which credits Cash, and enter all the credits on the left 
side, which debits Cash. The difference will show the ctish received or paid out. 

Fourth, — ^ If no Cash is involved in the transaction, enter the credits on the left side and the 
debits on the right side. Tlie footings of tlie two sides will thus be increased ecpially, and the balance 
of cash will remain unchanged. 

The books to be used in this set are the Cash Journal and Ijedger. 
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MONDAY, JULY 5, 188-. 

Stndent and E. A. Wooden fnriii a i'i)|iurlnorgliip to eiigapc in business as private Bankers and 
Broiicrs, in accordant-o witli cojiarttieraliip artitivs e-xeciitod this day. The gains and losses are to ba 
slmreil in iiniportion to the iiivcatiUDnt. 

Student invests cash, 20,(»)0. 

Make the enlry on the left side of Iho Journal, which credits Studtnt and debits Cosh. See torra on page 110. 

E. A. Wooden invests cash, 3*1,000. (Same a» previous enfry.) 

Heniit by fxprosa, to Bank of Commerce, New York, for your credit, cash, 15,000. 

Make (ho enlry on tlic right side of the Journal, wliicli deblls Bunk of Commerce and credits Cash. 

Rfotive cash of H. E. Sankey on deposit, 20(10. 

Maku Ihe enlry on tlie left wide, which orwiits Sankey and debits Cash. 

Remit by express, u Merchants' Bank, Boston, for your credit, cash, 10,000. 

Entry on riglil siile of Journal. 

Pay II. E. Sankey 's check on yon in cash, 500. 

Enlry on right side, which dnbila Sankey and (.'redlts Cash. 

Keceive cash of ,}. W. Ganiner on deposit, 3000.00. 

Discount for C. G. Teall u note made h\ K. N". Smith, 9500.00. 
proceeds iu cash, 24ti0.40. 

Enter Bills Receivable, 2SO0, on the right sidMcif Ihe Jonmal, which debits E 
Then enler Discount. 9.60, on the Irfl side. wliieJi crcdlln Dtwimnl and debits Cash 9.80. CasL having been thus credited 
3o00 and debited 9.60, the net credit to Cash is S49().4U, m sliown by the difference, the actual amount of cash paid out. 

Pay J. W. Gardner's clieck on yon in casli, 300.00. 

Pay express charges on remittances to New York and Boston in cash, 2.50. 

The Journal is now to be balanced for the day, as shown on pages 110-111. ' It will be apparent 
that the footings of the .Jonmul cannot exhibit the actual amount of cash received and disbursed, since 
in many of the entries a jiart only is cash, and in others no cash whatever ia involved. 

'The footing of the left side of the Journal represents the total credits of the businesB, except the 
credit of cusli; "the footing of the right side the total debits of the business, except the debit of cash; 
" the difference between these footings must therefore exhibit the excess of cash received or paid out 
dtiring the day. " The balance for the previous day being added to the footing of the left side of the 
Journal, the difference between the sides will then show the cash on hand. 

After balancing the Journal, post the day's b-asiness. Give each account one-fourth of a page 
space. " In jiosting. credit all of the items upon the left side, and debit cash with the total of these 
items. The debit and credit sides of the Ledger are thus kept equal. Debit all of the items upon 
the right side, and credit Cash with the total of these items. Here again equal debits and credits are 
posted to the Ledger. 

Yon may omit the explanations from the Ledger in posting this set. The work of Monday and 
Tuesday is posted in full below. 

STUDENT. 



Discount, 9.60. Pay him the 



s Receivable and credits Cash SMO. 



E. A. WOODEN. 
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TUESDAY. JULY 6. 188-. 

Pay H. E, Sankey's check in cash, 356.45. 

Sell M. F. Reynolds your sight draft on Bank of Commerce, 2000, at J^ exchange, 5.00. Heceive 
cash, 2005.00. 

Credit Bank of Commerce and Exchange on the left side of the Journal, which debits Cash. 

Buy of Cook & Co., 50 shares N. Y. C. & H. K R. R. Stock, @ 125.00 per share. Pay for same 
by check on Merchants' Bank. 

Debit N. Y. C. & II. R. R. R. Stock on the right side of the Journal, which credits Cash. Credit Merchants' Bank 
on the left side, which debits Cash. The amount of 6250 liaving thus been entered on each side of the Journal, the 
balance of Cash remains unchanged b}"- this entry. 

Receive cash of J. W. Gardner on deposit, 000.00. 

Discount, for H. E. Sankey, Benj. W. Craig's acceptance, 2000.00. Discount off, 5.75. Pay him 
cash, 1000.00, and place the balance to his credit, {See Rule Third, on page 109.) 

Accept U. Sibley's draft on E. A. Wooden, for private ^, 500.00, {See Rnle Fot^rth, page 109,) 
Sell 20 shares N. Y. C. & II. R. R. R. Stock, @ 130.00 per share, and receive ciisli. 

You may now balance the Journal and post the day's work, as instructed for yesterday. " You 
will observe that the cash on hand for Monday is carried to the second column of the Journal in 
bringing the balance down on Tuesday, "so as to avoid including it in the footing of the items of 
Tuesday's business; otherwise Cash account would bo again debited for the net receipts of the previous 
day. 

WEDNESDAY, JULY 7. 188-. 

Remit cash to Bank of Commerce, New York, by express, 10,000. {Rule Second, page 109.) 

Receive cash of H. E. Sankey, on deposit, 375.00. {Rule First, page 109.) 

Pay J. W. Gardner's check in cash, 7G.25. {Rule Second, page 109.) 

Sell 10 shares N. Y. C. & 11, R, R. R. Stock for cash, @ 136.00. {Rule First, page 109.) 

Discount, for Rob't C. Foy, AVells Bro's note, 800,00. Discount off, 3.27. Pay proceeds in cash, 
796. 73. {Rule Thira, page 109. ) 

Buy for cash, 25 shares Park Bank Stock, @ 145.00. (^Rule Second, page 109.) 

Receive cash of H. C. Griffiths, on deposit, 1500.00. 

Sell Geo. Archer your sight draft on Bank of Commerce, 1000.00. Exchange ^ ^, 2.50. Receive 
cash, 1002.50. {Rule First, page 109.) 

Discount, for J. W. Gardner, Caring & Reed's note, 600.00. Discount off, 1.51. Proceeds i)laced 
to his credit, 598.49. {Rule Fourth, 2)age 109.) 

Pay Express charges on remittance to Bank of Commerce in cash, 1.75. 

You may now balance your Journal. There should be eight entries on the left side and six on the 
right side. The balance of cash on liand should be 20,293.42. Post the day's business, and then take 
a Trial Balance. If correct, it should correspond with the following: 



TRIAL BALANCE, JULY 7, 188-. 



n 



Student, - - - - 
E. A. Wooden, 
H. E. Sankey, - - - 
J. W. Gardner, - - - 
Discount, - - - - 

Cash, 

Hank of Commerce, - 
Merchants' Bank, - - - 
Bills Receivable, - - - 

Expense, 

Exchange, - - - - 
Bills Payable, - - - - 
N. Y. C: & H. R. R. R. Stock, 
II. C. Griffiths, 
Park Bank Stock, 



500 
856 
376 

72805 

25000 

10000 

5900 
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6250 

3625 

125317 



45 
25 

37 



25 



32 
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THURSDAY. JULY 8. 188-. 

Sell 10 shares Park Bank Stock for cash, @ 150.00. 

Pay n. C. (Griffiths' draft on you, 500.00, less discount, 2.25, hy check on Merchants' Bank, 497.75. 
{Rule Fourth, page 109.) 

Receive cash on deposit of E. J. Howard & Co., 1275.00. 

Buy of Reed & Hill, GO shares N. Y. C. & II. R. R. R. Stock, @ 124^. Pay for same by check on 
Merchants' Bank, 3000.00. Balance in ca^h. {Rule Third, page 109,) 

Student appropriates cash for private use, 500.00. 

Sell J. W. Gardner your sight draft on Bank of Commerce, New York, 3500.00, at J;^ exchange. 
Receive his check on you in payment. {Rule Fourth, page 109.) 

Pay sundry items of Telegraphing in cash, 1.45. 

Receive cash on deposit of H. E. Sankey, 2350.00. 

Pay your acceptance of Gth inst. in cash, 500.00. 

Draw a sight draft on Bank of Commerce, 7500.00, and remit it to Merchants' Bank for your 
credit. ( Rule Fourth, page 109. ) 

Pay Howard & Co.'s check in cash, 100.00. 

Discount for J. W. Gardner his accommodation note, endorsed by Lee & Parker, ])ayable at Bank 
of Commerce, New York, 1500.00. Discount off, 15.75. Proceeds to his credit. 

Sell 20 shares N. Y. C. & II. R. R. R. Stock to Morgan & Reeves, @ 120^. Receive in pa\Tnent, 
their check on Fourth National Bank, New York, and remit same to Bank of Commerce, for your 
credit. 

Balance your Journal, and i)Ost the day's business. There should be twelve entries on the left 
side, and ten on the right side. The cash on hand should be 19861.97. 

. FRIDAY, JULY 9, 188-. 

Receive cash of R. N. Smith, for his note, 2500.00. 

Accept E. J. Howard & Co.'s draft, in favor of H. C. Griffiths, to apply on ^, 850.00. 

Sell H. C. Griffiths, your sight draft on Bank of Commerce, 1500.00, at J <^ exchange. Receive in 
payment, cash, 800.00; his clieck on you for the balance. 

Receive cash of J. W. Gardner, on deposit, 265.50. 

Sell Wm. Smith, 15 shares Park Bank Stock, @ 150.00. Receive cash, 550.00, and his note for 
the balance. 

Pay H. E. Sankey's check in cash, 876.44. 

Receive on deposit, of 0. B. Welch, cash, 500.00, and issue him a Certificate of Deposit. {Credit 
Ceraficate of Deposit instead of 0, B. Welch.) 

Have J. W. Gardner's note for 1500.00, rec'd yesterday, re-discounted at Bank of Commerce. 
Discount off, 10.25. Proceeds to your credit. 

Receive cash of II. C. Griffiths, on deposit, 200.00. 

Protest Caring & Reed's note, 600.00, rec'd 7th inst., for non-payment. Pay the Notary Public's 
fees in cash, 1.35. {Debit Protested Paper, 601.35. and credit Bills Receivable, 600.00.) 

Sell H. E. Sankey 40 shares N. Y. C, & H. R. R, R. Stock, @ 128. Receive his check on you, 
3120.00, and his check on Chemical National Bank, New York, for the balance. 

Receive cash of E. J. Howard & Co., on deposit, 2500.00. 

Receive cash of Wells Bro's, for their note, 800.00, and interest on same, 4.25. 

Balance your Journal and post the day's business. Cash on hand, 29103.93. 

SATURDAY, JULY 10, 188-. 

Receive cash on deposit of E. J. Howard & Co., 275.00. 

Discount, for L. D. Briggs, Alonzo Stebbins' note, 800.00. Discount off, 17.80. Give him draft 
on Bank of Commerce for 500.00, at i^ exchange, and pay him the balance of the i)roceeds m cash. 

Pay H. E. Sankey's check in cash, 317.28. 

Buy 100 shares Western Union Telegraph Stock, @ 98J. Give in payment, Wm. Smith's note, 
ree'd yesterday, 1700.00, less discount, 12.75; your check on Merchants' Bank, 6000.00, and cash for 
the balance. 

J. W. Gardner, for whom you discounted Caring & Reed's note, protested yesterday, takes up th^ 
note by his check on you, 601.35. 
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Receive cash of II. E. Sankey, on deposit, 2000.00. Issue him a Certificate of Deposit for 1000.00, 
and place the hjilujicc to his credit. 

Sell II. C. Griffiths, 50 shares AV. U. Telegraph Stock, @ 101^. Receive in payment, yonr 
ncceptance of yesterday in hia favor, 850.00, less discount, 11.83; a sight draft on Importers and 
Traders' Bank, New York, 1648.84; his check on you, 496.35; and currency for the balance. 

Receive cash of J, \V, Gardner, on deposit, 1750,00, 

Remit to Bank of Commerce, for yonr credit, the check on Chemical National Bank rec'd yester- 
day, 2000.00, and the draft on Importers and Traders' Bank rec'd to-day, 1648.84. 

Sell for cash, 25 shares W. U. Telegraph Stock, @ lOOJ, 

Benj. W. Craig jiays his acceptance rec'd 6th inst., 2000.00, and interest on same, 0.00, as follows: 
His check on Monroe Savings Bank, 1000.00; your Certificate of Deposit issued yesterday to O. B. 
Welch, 500.00; and currency for the balance. 

Balance your Journal. Cash on hand, 34350.69. After posting the day's business, make a Balance 
Sheet and close the Ledger. 

INVENTORIES, JULY 10, 188-. 

20 shares N. Y. C. & II. R. R. B. Stock, _._ _-/. ® 124i 

25 " W. U. Telegraph " @ 983 

Net Gain of Firm, 754.31. Present Worth of Firm, 49,754.31. 

NoTB. — Remember, in making Ihe Summary and In closing the Loss and Gain account, that the Net Gain is to be 
ihared by the pruprictora in proporlion to tbtir in vcsl mentis, Hund to Uie teacher a proof of tlic balances brought down 
in closing the Ledger. Also present your books for inspection, and be prepared upon the following. 

QUESTIONS FOR REVIEW. 

Page 109.^' Define Ihe Cjish Method. ' To what kind of business is it best adapted? ' What are 
its principal advantages? ' For transactions in which Cash is the only debit, how is the entry to be 
made in the Cash Journal? ' How if Cash is the only credit? ' How if there are several debits and 
credits, one of which is Cash? ' How if no Cash enters into the transaction? 

Page 112. — 'Why do not the footings of the Journal show the cash received and disbursed? 'What 
does the footing of the left side represent? "The right side? "What will tlie difference between 
these footings represent? "How is the balance of cash on hand found? "Explain the manner of 
posting and how the Ledger is kept in balance. 

Page 114. — " In bringing down the balance of the previous day, to which column is it carried? 
» Why? 



SHIPPING AND COMMISSION. 



' This set is designed to illustrate a general business in shipping property to and receiving property 
from other parties, to be sold on commission. The same principles are involved as explained and illus- 
trated on pages 55-57. 

' In addition to the Journal, a Commission Sales Book and Cash Book are to be kept as ' principal 
hooks. * Those entries only which pertain to consignments are to be made in the Sales Book. * Entries 
involving cash are to be made in the Cash Book. • All other entries are to be made in the Journal. 

The simpler forms only of Commission Sales Book and Cash Book are illustrated in this set. 

Special columns may sometimes be profitably introduced in these books, and when found advan- 
tageous, they can easily be added to meet the requirements of any particular branch of the Commission 
business. 
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CASH BOOK. 

SEPTEMBER, 188-. 









CASH 


Sept. 


1 




Student, 




8 




Mdse. 




9 




M. B. Steele, 






V 


Foster Bro's Consign ir 


Sept. 


11 




Balance, 



TO 



SUNDRIES. 



Investment, 

50 bbls. Apples, 

On account, 



2.25 



3500 

112 

80 

274 



50 
50 



3967 



3967 



3628 



25 



JOURNAL 



SEPTEMBER 3, 188- 



V 



Mdse. 

To Bills Payable, 
Welch Bro's, 



Ship't to L. Coleman, 

Bay View. 
To Mdse. 
Cash, 



Bo't of Welch Bro's, 

500 bbls. Apples, 2. 

Gave them note at 10 days. 
Balance on account, 

5. 

Shipped him, to be sold on my 

account, 
250 bbls. Apples, 2. 

Cartage on same, 



1000 


• 


600 
400 


505 




500 
5 



LEDGER. 

STUDENT. 









188- 
Sept. 


1 



Cash, 



3500 



MERCHANDISE. 



188- 












188- 










Sept. 


3 


Sundries, 


1 
1 


1000 




1 Sept. 


8 Ca«h, 

5 Ship't to L. C. 




112 
500 

61 t 


50 

50 



188- 
Sopt. 



3 
10 



Hamlin's ('on. 



M. B. STEELE. 



180 

775 



188- 
Sept. 







Cash, 



80 



EXPENSE. 



188- 
Sept. 



2 



('ash. 



18 75 
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CASH BOOK. 



188- 
Sept. 



SEPTEMBER. 188-. 



2 


V 


3 


1 





V 


G 


s/ 


10 





SUNDRIES TO CA8U. 

Hamlin's Consignment, Freight, 

Expense, Office Books, 

Ship't to L. Coleman, Cartage, 

Foster Bro's Consignment, Freight, 

Welch Bro's, On account. 



Balance, 



On hand. 



05 

18 

5 

50 

, 200 

1 




338 

3628 




3067 







75 
25 



LEDGER. 



188- 
Sept. 



10 



Cash, 



WELCH BROS. 





200 




188- 
Sept. 


3 



Mdse 



400 



STORAGE. 









188- 
Sept. 


6 



Hamlin's Con. 



10 



COMMISSION. 



1 






188- 
Sept. 


6 



Hamlin's ('on. 



9 



24 



WM. D. HAMLIN. 



188- 
Sept. 



(; 



Hamlin's Con. 



3ISt*f 



76 



188- 
Sept. 



6 



Hamlin's Con. 



HOYT & EATON. 



282 



BILLS PAYABLE. 









il88- 

Sept. 

1 


3 



Mdse. 



600 



188- 
Sept. 



SHIPMENT TO L COLEMAN. Bay View. 



Sundries, 



505 



I 



12^ THEORETICAL AND PRAcmCAL BOOK-KEEPINC^. 

SEPTEMBER, 188-. 

1. Commence a general Shipping and Commissicm Business, investing cash, 3500.00. (C. B.) 

2. Receive from Wm. D. Hamlin, Laporte, to sell on his account, 1000 bu. White Oats. Pay Freight 
on same in cash, 65.00. 

Note. — Enter in Sales Book and Cash Book, ftnd check the entries. See form of Sales Book on pages 118-119, form 
of Cash Book on pages 120-121. Give wich ConHignment one-third of a page 8i)ace in the Sales Book. Cash is 
checked in the Sales Book and omitted in posting, because the entry in the Cash Book credits Cash; and 
Ilamlin s Consignment is checked in the Cash Book and omitted in {K)8ting, because the entry in the Sales Book 
debits Hamlin's Consignment ; otherwise these amounts would be posted twice. 

3. Sell M. B. Steele, on % from Hamlin's Consignment, 400 bu. W. Oats, @ 45c. (S. B,) 

Note. — Making this entry on the right hand side of the Sales liook credits Hamlin's Consignment and debits 3L B. 
Steele, same as in the Cash Method. 

I Buy of Welch Bro's, 500 bbls. Apples, @ 2.00. Give them in payment, your note at 10 days, 

600.00. Balance on «5fc. {J.) 
Pay cash tor set of Office Books, 18.75. {C. B.) 

5. Ship L. Coleman, Bay View, to be sold on your account, 250 bbls. Apples, @ 2.00. Pay Cartage 
on same in cash, 5.00. {J. and C. B,) 

Note. — Check Cash in the Journal and Ship't to L. Colemau *r- the Ca*»li Book. For explanation see note under 
S<;pt. 2d, above. 

6. Receive from Foster Bro's, Carthage, to sell on their account, 500 bu. Red Wheat. Pay Freight 
on same in ciish, 50.00. {S. B, and C. B,, and check the entries,) 

Sell Hoyt & Eaton, on «^, from Hamlin's Consignment, GOO bu. W. Oats, @ 47c. {S. B.) 

Close Wm. D. Ifamlin's Consignment, and render an account of same. Storage, Ic. per bu., 10.00; 

Commission, 2^ on sales, 9.24. Wm. D. Hamlin's net proceeds to his credit, 377. 76. (K B, 

See form of Account Sales, page SO,) 

Note. — Rule a sheet of foolscap paper, and write up the form of this Account of Sales. See illustration on page 
80. Rule up the Consignments in the Sales Book as soon as they are closed. 

8. Sell for cash, 50 bbls. Apples, @ 2.25. (C. B.) 
Receive from Harding & Lee, Salem, to sell on their account, 400 bbls. Flour. {S. B,) 

9. Receive cash of M. B. Steele, on ^, 80.00. {C, B,) 
Sell Geo. Gould, for cash, from Foster Bro's Consignment, 200 bu. R. Wlieat, @ 1.37 J. {S. B. 

and 6'. B,) 
10. Pay Welch Bro's, cash on % 200.00. {C, B.) 

Sell M. B. Steele, on ^, at 10 days, from Harding & Ijcc's Consignment, 100 bbls. Flour, @ 7.75. 
(S. B.) 

You may now balance your Cash Book, after which post the foregoing entries. Post from the 
Journal as heretofore. *Post from the Cash Book and Sales Book as instructed for the Cash Method; 
that is, all items on the left side are to be credited, and all on the right side debited. You need not in 
this set, however, o})en in the Ledger a Cash jiccount nor accounts with Consignments. 'When 
taking a Trial Balance, carry to it tlie balance of Ciish on hand, jis shown by the Casli Book, and the 
balances of all unclosed Consignments, as shown by tlie Sales Book. All items that are cliecked are 
not to be posted. In posting the items not checked, use the Ledger folio as a check mark. Give each 
. account one-fourtli of a page space. 

Commence w^th the Cash Book, and complete the posting from that book; then follow with the 
Sales Book in same manner, and then witli the Journal. The dat08 will not come in regular order in 
the Ledger by this method of posting, but this is not material. After you have finished posting from 
all of the books, your Ledger accounts should agree with those given on pages 120-121. 

Take a Trial Balance, and it should agree w^ith ihe one given on next page. The debits and 
credits in Foster liro's Consignment and Harding & Lee's Consignment being unequal, as shown by 
vour Sales Book, it })ecomes necessarv to enter them in the Trial Balance; also enter in the Trial 
Balance the balance of cash on hand, as shown by the Cash Book. 
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THEORETICAL AND PEACTICAL BOOK-KEEPING. 

TRIAL BALANCE, SEPTEMBER 10, 188-. 

Student, 

Mdse. 

M. B. Steele, 

Expense, 

Welch Bro's, 

Storage, 

Commission, 

Wm. D. Hamlin, 

Hoyt & Eaton, 

Bills Payable, 

Ship't to L. Coleman, Bay View, 

Foster Bro's Con. 

Harding & Lee's Con. 

Cash, 



123 







3500 


1000 




612 


955 




80 


18 


75 




200 




400 

10 

9 

377 


282 




600 


505 




224 
775 


3628 


25 
00 




6589 


6589 



50 



24 
76 



50 



00 



After completing the Trial Balance, continue the business, making the entries for the following 
transactions in the various books as heretofore instructed. 



SEPTEMBER, 188-. 

11. Receive cash of Hoyt & Eaton, on % 182.00. 

Buy of Jas. P. King, on ^^ 300 bu. Potatoes, @ 65c. (/.) 

Pay cash for Cooperage on Flour belonging to Harding & Lee's Consignment, 3.75. {S. B. and 
C. B,, and check the entries,) 

12. Sell P. J. Gibson, for cash, from Foster Bro's Consignment, 300 bu. R. Wheat, @ 1.37 J. {S, B, 

and C. B,y and check.) 
Close Foster Bro's Consignment, and render an account of same. Storage, 2ic. per bu., 12.50; 
Commission, 2^ on sales, 13.73. Net proceeds lemitted in cash, 610.02. {S. B, and C. B.j 
check 610.02.) 

13. Receive from L. Coleman an account of the shipment made him 5th inst., with cash for your net 

proceeds, 634.50. (C. B.) 
Student draws cash for private use, 50.00. 
Sell J no. Howe, from Harding & Lee's Consignment, 100 bbls. Flour, @ 8.00. Receive cash, 

300.00. Balance on (^ at 15 days. {S. B. and C. B.; check 300.00.) 

15. Ship A. G. Niles, Evansville, to be sold on your account, 200 bu. Potatoes, @ 65c. Pay Cartage 

in cash, 3.25. (»/. and C. B.; check 3.25.) 

Note. — Write up on foolscap paper the form for this Invoice of Shipment. See Business Forms, on last pages of 
the text book, for illustiation. 

Pay Book-keeper cash, to apply on Salary, 25.00. 

Remit Harding & Lee, for cash sale made from their Con. 13 inst., 300.00. {S. B., C. B. and check.) 

16. Pay your note due to-day in cash, 600.00. 

18. Receive from Henry Benson, Seneca, to sell on his account, 500 doz. Eggs. Pay Express charges 

in cash, 6.25. 

Note.— The letters indicating the books will hereafter be omitt^l. Rememl)er to check Cash whenever it is debited 
or credited elsewhere tlian in the Cash Book, and to check Consignments if debited or credited elsewhere than 
in the Sales Book. 

19. Remit Wm. D. Hamlin cash in full for liis net proceeds, as per Account Sales 6tli inst., 377.76. 
Sell for cash, 50 bu. Potatoes, @ 75c. 

Pay J. P. King cash on % 50.00. 

Sell to Geo. Lacy, tor cash, from Benson's Consignment, 200 doz. Eggs, @ 18c. 

20. Sell \V. D. Vance, on his note at 30 days, from Harding & Lee's Consignment, 200 bbls. Flour, 

@ 8.00. 
Close Harding & Lee's Consignment, and render an account of same. Storage, 8c. per bbl. ; 
Commission, 2 ^ of sales. Balance to Harding & Lee's credit due by equation Oct. 10th. 

Note. — You are required to work this equation to verify the result as given above. See your Arithmetic for 
instruction in Equation of Accounts. 

Receive cash of M. B. Steele, in full of % 875.00. 
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You may now balance your Cash Book. Cash on hand, 4078.97. Next post the foregoing entries 
from the yarious books, as instructed on page 122, after which take a Trial Balance. Remember that 
Cash and all unclosed Consignments must be entered in the Trial Balance before it will prove. 

In the Trial Balance given below, a portion only of the amounts are extended, the student being 
required to complete the extensions, as well as to verify those which are given, from his own books. 
After completing the Trial Balance, continue the business to the end of September, when you will 
make out a Balance Sheet and close the Ledger. 



TRIAL BALANCE. SEPTEMBER 20, 188-. 






Student, - - - . 

Mdse. 

Expense, . - - - 
Welch Bro's, - - - - 

Storage, 

Commission, - - - - 
Hoyt & Eaton, - - . 
Ship't to L. Coleman, Bay View, 
J. r. King, - - - - 
Harding & Leo, - - - - 
J. Howe, . - - - 
Bills Receivable, - . - 
Ship't to A. G. Niles, Evansville, 
Henry Benson's Con. - - - 
Cash, 



50 




3500 


1195 




780 
54 


1 
1 


80 


505 




634 


133 


25 




4078 


97 
97 




8637 


• 8637 



50 

47 

50 



97 



SEPTEMBER, 188-. 

21. Ship Wells & Co., Argyle, to be sold on your account, 100 bbls. Apples, @ 2.00. 

22. Receive from Lester, Hall & Co., Brantford, to sell on their account, 200 bu. Clover Seed. Pay 

Freight in cash, 15.00. 

23. Receive from A. G. Kiles an account of the shipment made him 15th inst. Net proceeds placed 

to your credit, 121.75. 

Receive cash of Jno. Howe, on ^, 300.00. 

24. Remit Harding & Lee cash, for balance due them on their Consignment, 2775.75, less discount to 

equated time of payment, Oct. 10. 
Receive from Wm. D. Hamlin, to sell on his account (2d Consignment), 3000 bu. White Wheat. 
Pay Freight in cash, 330.00. 

25. Buy of Thos. C. Jennings, on your note at 60 days, 800 bu. Corn, @ 70c. 
Pay Welch Bro's cash, in full of % 200.00. 

Sell French & Sweet, for cash, from Lester, Hall & Co.'s Consignment, 100 bu. Clover Seed, 

@ 5.00. 
Close Lester, Hall & Co.'s Consignment (100 bu. Clover Seed remaining unsold), and render an 

account of same. Storage, 2^0. per bu., 5.00; Commission, 2 ^ of sales. Net proceeds 

remitted in cash, 470.00. 

Note. — Make a memorandum simply, on the credit side of the Consignment, of the 100 bu. unsold. Next close 
and rule up the Consignment, and then enter, below the ruling on the debit side, the memorandum of the 100 
bu. unsold. 

26. Sell for cash, 50 bu. Potatoes, @ 78c. 

Ship 0. W. Sears, Branchport, to be sold on your account, 800 bu. Com, @ 70c. Pay Insurance 
5.00, and Labor on same, 3.10 in cash. 

27. A. G. Niles remits you cash, to balance his %, 121.75. 

Pay cash for re-packing 300 doz. Eggs belonging to Benson's Consignment, 1.25. 
Pay J. P. King cash on % 45.00. 

28. Sell Jas. Barger, for cash, 285 doz. Eggs, from Benson's Consignment, @ 17c. 
15 doz. Eggs belonging to Benson's Consignment were broken. 

Close Benson's Consignment, and render an account of same. Commission, 2^ of sales. Net 
proceeds remitted in cash. 
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28. Sell M. B. Steele, on (^, 100 bbls. Apples, @ 2.40. 

Prepay your note of 26tli inst., favor of Thos. C. Jennings, in cash, less discount. 

29. Sell Scott & Trevor, on their note at 15 days, from Hamlin's Con. No. 2, 250 bu. W. Wheat, 

@ 1.25. 

30. Receive from Wells & Co. an account of the shipment made them 21st inst. Ket proceeds 

remitted in cash, 224.50. 
W. D. Vance prepays his note of 20th inst. in cash, less discount. 
Sell Chas. G. Nixon, from Lester, Hall & Co.'s Consignment, 100 bu. Clover Seed, @ 5.00. Receive 

his check on Bank of Republic, 200.00. Balance on ^. 
Close Lester, Hall & Co.'s Consignment, and render an account of same. Storage, 2Jc. j)er bu., 

2.50; Commission, 2^ of sales. Remit cash to Lester, Hall & Co. 200.00, and place the 

balance of the net proceeds to their credit. 
Pay Book-keeper balance due on month's salary, 25.00, and Warehouse Rent, 50.00, in cash. 
. Receive cash of Hoyt & Eaton, to balance ^, 100.00. 

INVENTORY, SEPTEMBER 30, 188-. 

Shipment to 0. W. S., Branchport, 5t)8 10 

You may now balance your Cash Book. Ctish on hand, 2464.18. Post and make out a Balance 
Sheet and close the Ledger. Your Summary should exhibit as follows: 



SUMMARY, SEPTEMBER 30. 188-: 



Total Resources, 4102 28 

Liabilities,---- 387 50 



(< 



Present Worth, 3714 78 



Total Gains, 395 03 

Losses, 130 25 



i( 



Net Gain, 204 78 



After closing tlie Ledger and proving your balances, present your books, with a proof of the Ledger 
balances, to the teacher for inspection. 



QUESTIONS FOR REVIEW. 

Page 117 —'What does this set illustrate? 'What books are employed ? 'Are they nsed as 
principal or auxiliary books? * What entries are made in the Sales Book? ' In the Cash Book? • • In 

the Journal? . . , . .• i. xl 

Page m — ' Why are Cash and Consignments checked and omitted m posting when they appear 

in any other books than the Cash Book and Sales Book? ' In posting from the Ca^h Book and Sales 
Book, how is the work to be performed? » Why must unclosed Consignments and the balance of cash 
on hand be entered in the Trial Balance? 

Note.— Review also the questions given on page 63. 



WfiOLESALE. 



' This eet is designed to illastratc, in a general way, n method for keeping the hooka of s> Wholesale 
or Jobhing Business, *bj combining and extending the short methods of hook-keeping explained and 
Illustrated in preTious sets, so that much time an^ labor may be saved in performing the work. 

Since in almost every business of any magnitude there will be features peculiar to that particular 
business, there must of necessity be required otlier forms and books than those here given, and which 
it would be quite impossible to ilhistruto within the scope of un ordinary text book. 

• The principal books and forms, however, together with their uses and advantages, are so fully 
illustrated and explained, that any modifications of or additions to them, necessary to meet the require- 
ments of any ])articuliir buBiness, may readily be devised and employed. 

The books to be iisyd are the Journal, Sales Jiook, Check Book, Cash Book, Bill Book and Ledger. 
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EXPUNATIONS OF BOOKS USED. 

JOURNAL 
*The Journal, as used in this set (see form on page 128), combines with it the Invoice Book, 
sometimes kept as a separate book, *by the addition of an extra cohimn (headed ^'Mdse. Dr." in the 
form), in whicli the purchases of Mdse. only are to be entered. • Tliis column is to be added and the 
footmg carried forward from page to j)age until the end of the day or week or month, as desired, ^ at which 
time tlie total footing is to be posted to the debit of Mdse. account. * The items in the columns 
headed **Sunds. Dr." and '*Sunds. Cr." are to be posted separately, as in the ordinary Journal. 
These columns may be footed, so as to prove with the Check Sheets explained on page 134. 
•The Invoices themselves may either be liled away in packages, or pasted in a large book made 
especially for that purpose. *® This may be used as a principal book if desired, by " posting from it 
directly to the Ledger, without making the entries in the Journal. / 

SALES BOOK. 
" The Sales Book (see form on page 1£9) is designed to contain sales of Mdse. only. " The net 
amount of each bill is to be extended to the last column, and debited to the person who purchased it. 
" The last column is to be added and the footing carried forward from page to page until the end of the 
day, week or month, as desired, "the total being then posted to the credit of Mdse. account. "An 
additional advantage may be secured" by using for a^ Sales Book a large Copying Book, in which 
impressions of all of the bills may be made aoid posted directly to the Ledger. 

"CHECK BOOK. 
" In the Check Book (the form given on page 130 shows the stub only) is to be kept a record of all 
transactions with the bank, "and a Bank account is not to be opened in the Ledger. " When a deposit 
is made, the Bank is debited for the amount of the deposit by entering it in tlie Check Book, with the 
proper explanation, and * adding the amount to the previous balance. " When a check is drawn, the 
bank is credited, by "deducting the amount of the (jheck from the previous balance. " No entry is to 
be made in the Cash Book when cash is deposited, **the balance in bank being treated as cash on 
hand. ** When a payment is made by check, therefore, the amount must be entered to the credit of 
cash in the Cash Book, in addition to crediting the bank in the Check Book, because reducing the 
bank balance reduces the cash balance at the same time. 

CASH BOOK. 
'•The Cash Book (see form on pages 130-131) is designed to contain cash entries only. '^ It is 
arranged with special columns, " in order to classify to some extent the receipts and payments of cash, 
and to facilitate the work of posting. "The footmgs only of the special columns are to be posted 
daily, weekly or monthly, as desired, those on tlie left side being credited, and those on the 
right debited. *The items in the Sundries columns are to be posted separately, those on the 
left side credited, and those on the right debited. " In posting to the Cash account in the 
Ledger, the difference in the cash balances only is to be posted. " If the balance of cash on hand 
is less than at tlie last posting. Cash a<.'Count is to be credited with the difference; "if more, 
IS to be debited. To prove the cash, "^add together the footings of all of the columns on the left side 
of the Cash Book, and the amount will be the total debit of Cash; •*then add together the footings of 
all of the columns on the right side, and and the amount will be the total credit of Cash. "• The 
difference between these two amounts will be tlio balance of cash on hand, '^ which is found by adding 
the cash in safe and the balance in bank together. 

BILL BOOK. 

"® The Bill Book is to be kept as an auxiliary book, the same as heretofore. " It may be kept as a 

.principal book; but as a rule the entries in it are so few, comparatively, that most book-keepers 
prefer to journalize such entries. 

TRIAL BALANCE. 

^'The form of Trial Balance shown on page 134 is called a Continued Trial Balance, and " is 

designed to save the time and labor consumed in re-copying the titles of the various accounts whenever 

a Trial Balance is to be taken. 

LEDGER INDEX. 

A common form of Ledger Index is illustrated on page 131. "A convenient plan for such an 

Index, if the number of accounts is not too great, is to arrange the names alphabetically, as shown in 

the form on page 131, written upon a stiff card of suitable size, which can stand in front of the person 

who is posting, making it much easier to be referred to than the ordinary form of Index. ** When the 

number of accounts is very large, a Vowel Index is generally employed. 
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THEOBBTICAL AMD PRACTICAL BOOK KEEPINO. 

JOURNAL. 

OCTOBER, 188-. 



II. (1. FulliT und Student form u (f«-|iiirtnershlji 
tliia diiy, under the linii mime of Fuller &, Stu- 
dent, to engage in the Wlmlesule Business of 
Woodfu Ware und Groeera' Sundries. 

The partners are to invest eiiually, and share 
equally in guins and Kisses. Au' intt'reet ac- 
count ia to Iw kept hetween the iiartners. 

Sundries, Tu 11. G. Fuller, 

Invested as fulluws: 
Itills Keceivuhlc, Oartur's note, jier U. B. 

Hawley &<'<». 'rt note, i)er B.B. 
Intercut, On ahi'ive to date, 

CowIesA liutchinp!. On acconul, 
OK-aii. 

Sundries, To Sundries, 

Student invested as follows: 
Bills Receivahle, Ijeightou'a imte, jH'r B. B. 

Interest, On above to date, 

W.&E. Morgan, Citv, On acL-ount, 
To Bills Fayahle, ' .Note to Fulton, per B. B., 
assumed hy the tirm. 
Interest, On above to date, 

S.W.SiddonSfOity, On account, 
Ijorraiu Mfg. Co., " " 

Kew York, 
Brown Bm's & Sea- 

ver, Eustport, " " 
Student, Net IiiveKtment, 

To Byron Vaile, Inv. Oct. 1, 00 days, 

Torontii, 

Bills R*'ceivable, Rec'd note to apjily on ■%, 

To W. & K. Morgan, per B. IJ. 

To Scovell, Hodges & 

Co., Ntiw Yoi-K, Inv. Oct. 2, 15 days. 

Brown Bro's & Seaver, Gave them note per B. B, on 
To Bills Payable. account. 

ToF.M.Keed. Boston. luv. (hU X lio day«, 

Bills Receivable. Rec'd note iier B. B., for 

To B. X. Aohanl, Mdse. as per S. B. 

ToIIopkins&Weoks. Inv. Oct. 4, ClMlays, 

Baltimore. 
Scovell. Hodges & Co. Gave tlicm note in full for 
ToBiil^ I'ayablo. Inv. Oct. a. 

To (ieo. 1'. OsgoiMl, Inv. Oct. 7, 30 days, 

Chicago. 
Brown Bro'sA Seaver, Remitted them, on "(■. draft 
To (-.jwles & Hutch- at 30 ihivs on C. &II. 



X, 



To H\'ron Vaile, 



Inv. Oct r, 0(1 days. 



Bills Receivahle, liec'd u..te 

To W. & K. Mi>rgan, per B. H. 



500 
255K 



300 
1517? i 
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Frank Guodspeed, Waverly. 

1 doz. No. 1 0. Chop. Trayri, 

10 Neata ¥. Pails, 



. E, Warren, New Rochelle. 

3 doz. a. D. Z. Wash Boards, 
5 " E. S. Z. '• 
5 M No. 4 Paper Bags, 

3 doz. l2-in. B. Bowls, 

4 " Cot. W. D. Baskets, 
3 " 0. C. Trays, No. 2, 

U " No. 10 Feather Dnaters, 

l' " No. Vi 



10 gro. Gates' Matclics, 
C Broom Racks, 

IjKrkin &, S(»roiig, Groveland. 
'i doz. Wood Shovels, 
25 Iha. Cotton Twine, 
2 doz. No. 3 Wood Scoops, 



2.50 
Lt5 



B, N. Achard, Scipio. 

10 doz. 2-hoop Pails, 
3 " 11. H. Tuhs, 

2 " Com. H. Tubs, 

3 " Clothes Pounders, 
10 " Rolling Pins, 

Larkin &, S prong, 

la doz. Royal S, Dressing, 

4 gio. Dixon S. Polish, 

3 doz. qts. University ink. 



Welch & Dow, Fairport, 

G gro. W. Crystal, 
50 boxes Crayon, 
25 gro. K. Wicks, 

Frank Goodspeed. 

2 doz. N. C. Wringers, 

3 " W. Shovels, 
5 " H. H. Tubs, 

2 Oil Tanks, 

4 doz. R. Baskets, 

3 *• 11. Brushes, 

5 gii). Kiiining's Bluing, 



H. II. Tubs, 
W. Shovels; 



Note per B, B. 



Cash. 
2.75 
.07 
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CASH BOOK. 
OCTOBER. 188-. 



»A,. 


Folio. 


BU«DH,M. 


~ 


u^n. 


«.,*„«c. 


»^.VK., 


o..t. 


1 

a 

3 

4 

5 


61 
61 

61 
66 


II. fi. Fuller, 

Student, 

Mdse. 

Discoant, 

Bills Receiviible, 

Interest, 

Mdse. 

Weloh & Dow. 


Cash paid in. 

On deposit in C. Bank, 

Dmwer sales, 

B. Vaile, 

Leigliton's note iiaid. 

On above note. 

Drawer sales, 

Cash sjile per S. B. 
Hawlcv & Ci). 'i> note paid, 


2636 
2636 

31 


53 
53 

50 


9r. 

21 
62 


48 

19 
10 


3()(H> 




30 


61 




a 




Hills Receivable, 










500 










" 


«1 


interest. 


On almve note. 


- 


7S 
















s 


6fi 


Fnmk Goodspeed, 

Mdse. 

Bills Receivable. 


Inv. 3d inst. 
Drawer sales, 

Carter's note iiaid, 


26 


50 


52 


12 


300 










10 


65 

64 
fil 


Larkin & Hprong, 
Discount, 


Inv. Oct. 3, 
F. M. Reed. 

Mdse. 

Bills Receivable. 


30 

230 

3800 


89 


... 


•• 


.... 




38 


52 






66 




Discount, 


69 


13 
















9498 


83 




Oct. 


11 




Balance, 




6149 


05 















Oct. 1. Balance, 
" 2. Deposited, 

NcJi. 

£>aU Oct- 3'..18«7;.„ 



To_ Wm. atrong. 



J^0f Rent for October. 



Amount..., 



No..J, _ 

Date, pet- 3. 



•J'q College Bank. 

ffff Draft remitted to Vaile. 



Amount _ 



CHECK BOOK STUB. 



SECOND PAGE. 



Oct. 4. Deposited, 

" 9. Note favor of Fultun paid, 

"10. Deposited, 

No, J: 

Date....<>.<?}r:J^:._ 



T« 


F. M 


Reed. 


For 


On 


reocount. 


Amt}unf 



// 
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CASH BOOK, 



OCTOBER. 188-. 



I>ATE. 




Oct. 



.2 1 
3 

?> I 

I 

4 

8 
9 

10 



63 

63 

62 

62 
61 

64 



66 
(J6 



66 



SUNDRIES 



TO 



CASH. 



Expense, 

Lorrain Mfg. Co. 

Expense, 

Byron Vaile, 

Expense, 

S. W. Siddons, 

Discount, 

Bills Payable, 

Interest, 

Discount, I 

F. M. Reed, 

Expense, 



Balcance, 



Office Safe, 200; Books, 37.50 

On account. 

Rent for October, 

Inv. 0(;t. 1, 

Exch. on draft, 

On account, 

F. Goodspeed, 

Note favor Fulton, 

On above note, 

[jiirkin & 8i)rong, 

Inv. Oct. 3, 

C^oal for office. 



Expense, 
Discount, 



In Bank, 



4816.05 
1332.10 



SUNDRIES. 



100 

612 

107 

600 
!) 

1540 

379 

3349 

6149 
9498 



EXPENSE. 



I 


237 


25 
44 


125 
1 


30 




71 

70 


15 

3 7 9 


25 

83; 

i 




78 




j 
05 




83 






50 



45 



DISCOUNT. 



30 
a 5 



53 



30 



S3 



LEDGER INDEX. 



Adiard, B. N., 65, 



Fuller, II. G., 61. 



B 

liills Eeceivable, 61. 
Bills Payable, 62. 
Brown firo's & S., 63. 



(Jowles & Hutchings, 62. 
Cash, 66. 



Discount, 66. 



Expense, 66. 
Eaton, M. M., 67. 



Goodspeed, Frank, 65. 
Gardner, AVm., 67. 



H 

Hopkins & Weeks, 64. 
Ilackett & Brisbain, 66. 



I, J 
Interest, 61. 



K 



Lorrain Mfg. Co., 63. 
Larkin & Sprong, 65. 



LEDGER INDEX. 



M 

Morgan, W. & E. , 62. 
Merchandise, 64. 



N 




Osgood, Geo. P., 64. 



R 

Reed, F. M., 64. 
Richardson, R., 67 



Student, 61. 
Siddons, S. W., 62. 
Scovell, H. & Co., 63. 



Tilden & Breme, 67. 



U 



Vaile, Byron, 63. 



W 

Warren, F. E., 65. 
AVelch & Dow, 66. 



X. Y, Z 
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LEDGER. 

H. G. FULLER. 









188- 
Oct. 


1 



.1. 

C. B. 



50 


3363 


47 


30 


2036 


53 




6000 

• 


00 



STUDENT. 









188- 
Oct. 


1 



J. 


50 i 


3363 


47 


C. B. 


30 


2636 


53 






6 00 


00 



BILLS RECEIVABLE. 



188- 






Oct. 


1 


J. 




» 


. • 




>j 


<» 




3 


i*. 




5 


% ■ 




10 


» • 









188- 




50 


300 




Oct. 


10 


. i 


500 


* 






» i 


3000 








:>! 


500 








a 


81 


<0 






i< 


300 

4681 


75 







C. B. 



30 



3800 



INTEREST. 



188- 












188- 




Oct. 


1 


J. 


50 


7 


33 


Oct. 


1 




» 


<< 


a 


30 






4 




9 


C. B. 


30 


9 

46 


30 

83 








J. 


50 ;' 


8 


C. B. 


30 1 


31 


i< 


it 


7 

47 



50 
50 
75 

75 



188- 
Oct. 



COWLES & HUTCHINGS. Glean. 



J. 



50 ! 



2556 



14 



188- 
Oct. 



9 



J. 



51 



100 



W. & E, MORGAN, City. 



188- 












188- 






Oct. 


1 


J. 


50 


2014 


66 


Oct. 


3 

10 





J. 


51 


500 


ii 


«< 


300 

too 



BILLS PAYABLE. 



188- 
Oct. 


9 


C. B. 


30 


600 




188- 
Oct. 

1 


1 
4 

8 




J. 
if 


1 
50 
51 


600 
100 
812 

1513 

i 


34 

34 






S. W, SIDDONS. City. 






188- 
Oct. 


4 


C. B. 


30 


107 


44 


188- 
Oct. 


1 




J. 


50 


307 


44 






LORRAIN MFG. CO.. NewYoik. 






188- 
Oct. 


3 


C. B. 


30 


100 




188- 
Oct. 


1 




J. 


50 


490. 


25 
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188- 
Oct. 



4 
9 



BROWN BRO'S & SEAVER, East port. 











188- 




J. 


51 


100 




Oct. 


1 


(< 


(t 


100 

30 0, 






1 



J. 



50 



275 



BYRON VAILE. Toronto. 



188- 
Oet. 



3 



C. B. 









188- 




30 


G12 


25 


Oet. 


2 
10 



Inv. Oct. 1, GO ds. J. 






a 



51 


612 


a 


376 




080 



25 

88 

13 



SCOVELU HODGES & CO., New York. 



188- 
Oct. 



8 



J. 



51 


812 


34 


188- 
Oct. 


4 



Inv. Oct. 2, 15 ds. J. 



51 



812 



34 



F. M. REED, Boston. 



188- 
Oct. 



10 



C. B. 



30 


1540 


71 


188- 
Oct. 


5 



Inv. Oct. 3, 90 ds. J. 



51 



1540 



71 



B. N. ACHARD. Scipio. 



188- 
Oct. 


5 


S. B. 


21 


81 


75 


188- 
Oct. 


5 




— « - — - 

J. 


51 


81 


75 






HOPKINS & WEEKS. Baltimore. 
















1 


188- 
Oct. 


7 


Inv. Oct. 


4, 00 ds. J. 


51 


1316 


70 






GEO. P. OSGOOD. Chicago. 


















188- 
Oct. 


9 


Inv. Oct. 


7, 30 ds. J. 


51 


216 


50 






MERCHANDISE. 






188- 
Oct. 


10 


J. 


51 


4875 


38 


188- 
Oct. 


10 




S. B. 
C. B. 


22 
30 


712 
230 

043 


31 

89 

20 






FRANK GOODSPEED, Waverly. 




• 


188- 
Oct. 


3 

8 


S. B. 
45 ds. 


20 
21 


26 
268 

304 


50 
25 

75 


188- 
Oct. 


8 




C. B. 


30 


26 


50 






' F. E. WARREN, New Rochelle. 






188- 
Oct. 


3 

1 


S. B. 


20 


129 


51 




















LARKIN & SPRONG, Groveland. 






188- 
Oct. 


3 

5 


S. B. 
30 ds. 


20 
21 


30 
52 

83 


20 

so 


188- 
Oct. 


10 




C. B. 


30 


30 
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WELCH &. DOW. Fairport. 




C. B. 30 I 69 13 



C. B. 30 3;y 25 I 

CASH. 



188-1 I 
Oct. 10 



C. B. 30 6149 05 



It is customary in business to post the items from the varioiia hooks ever)' day, and after posting 
to review the work, re-examining and re-cheuking every entry, to detect any error which may have 
been made in the work, and to avoid if -possible a "refractory" trial balance at the end of the month. 

The following plan is sometimes substituted for the re-checking jirocess, and proves very effective, 
especially where the hook-keeper is provided with an assistant: 

A sheet of pajwr or card, called a " Cheek Sheet," or " Cheek Card," of about foolscap size, ruled 
ill narrow columns, is provided for each hook from which j)o8ting is to bo done. Before the work of 
posting begins, the assistant enters from the Index the Ledger folio against each amount which is to 
be posted. He then finds the account in the Ledger, and the hook-keeper, after observing that he has 
turned lo the right account, posts the entry, checking it thus \/ in the book from which it was posted. 
After checking the entry, he takes a second look at the amount as it stands in the Ledger, and, while 
the assistant is finding the next account, he enters it upon the Check Sheet corresponding with the 
hook from which it was posted. At the end of the day the footings of the scveml sheets aud the 
footings of the corresponding books must of conrse agree. 

The above plan is almost an absolute check upon omissions, upon il transposition of figures and 
upon posting to the wrong account. 

The illustrations given below represent the Check Sheets of the Journal, Sales Book and Cash 
Book for the previous ten days' posting. 



JOURNAL DEBIT 




JOURNAL 


CREDIT 


SALES 


BOOK DEBIT 


CASH 


DEBIT 




CASH 


CREDIT 




CHECK SHEET, 


CHECK SHEET. 


CHECK SHEET. 


CHECK SHEET. 


CHECK SHEET. 


30() 








3363 


47 




.. 


26 


.^0 






2636 


h-A 






100 








50t 








60( 








12' 


51 






2636 


5;^ 






612 


25 






1 


H3 






* 


5(1 






3( 








31 


.ic 






101 


iU 






2556 


14 






301 


44 






81 


75 






3( 








(i(K. 








300t 








49( 


25 






52 


20 






■; 


75 






S 


■M 






3t 








275 








3( 








2t 


5(: 






154( 


71 






20H 


!>(i 






336i 


47 






26t 


25 






3( 








itgg 


T» 






50C 








612 


25 






iN 


10 






ii*> 


• T 














lOO 








50( 








Tl» 
























81 


rs 






812 


•M 






























812 


34 






10( 
































IOC 








154t 


71 






























300 








81 
1316 
812 

216 
100 
376 
300 


75 

rn 

34 

50 

88 
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CONTINUED TRIAL BAUNCE. 



Ft)ll<). 

()1 
01 

01 
01 
02 
02 
62 
02 



IT. 0. Fuller, 

Student, 

Bills Receivable, 

Interest, 

Cowles & Hutch ings, 

W. & K Morgan, 

Bills Papble, 

8. W. Sid dons, 

Lorrain Mfg. Co. 

Brown Bro's & Seaver, 

Byron Vaile, 

Scovell, Hodges & Co. 

F. M. Heed, 

Hopkins & Weeks, 

(jco. p. Osgood, 

Merchandise, 

Frank Goodspeed, 

F. E. Warren, 

Larkin & Sprong, 

B. N. Achard, 

Welch i& Dow, 

Discount, 

Expense, 

Cash, 



Hood & Meyers, 
S. M. Smitfi, 
Hackett & lirisbain, 
R. Richardson, 
Tilden & Breme, 
M. M. Eaton, 
Wm. Gardner, 



October 10. 



4681 

46 

2556 

2014 

COO 

107 

100 

200 

012 



4875 
294 
129 

82 

124 

379 
6149 



75 
03 
14 
06 

44 



25 



38 
75 
51 
20 



10 
83 
25 
05 



6000 

6000 

3800 

47 

100 ' 

800 

1512 

307 

490 

275 

989 



1316 

210 

943 

26 



30 

30 
69 



75 



34 
44 
25 

13 



70 
50 
20 
50 



13 



October 20. 



300 

500 

5417 

46 

2556 

2014 

700 

107 

290 

200 

812 
1540 

216 
7390 
386 
217 
197 



8 

4f9 

6149 



82 
218 
121 



25 
63 
14 

66 

44 
25 



34 
71 

50 
39 

01 
95 



90 
05 



75 



7000 

6000 

4381 

47 

700 

800 

1612 

307 

490 

275 

948 
2781 

677 

2475 

294 

129 

82 



136 
262 



50 
498 



75 
75 



34 
44 
25 



61 
(jo 

25 

89 
75 
51 
20 



32 

86 



October 31. 



40 



6917 
53 



25 
63 



11503 



28 

577 

6661 



22 



78 
96 
32 



5607 
50 



25 

08 



4496 



231 
262 



64 



88 
86 



STATEMENT OCTOBER 31, 188-. 



RESOURCES. 

Bills Receivable, 1250 00 

Mdse. Inventory, 7968 33 

Expense '' ' 200 00 

Cjish, 6398 46 

l\Tsonal Accounts, 640 80 



16457 59 



LIABILITIES. 

Personal Accounts, 

Fuller's Net Investment, 6701 42 

'' J Net Gain, 391 67 



3474 41 



<i 



Present Worth, 

Student's Net Investment, 5498 42 

i Net Gain,. 391 67 



7093 09 



i( 



(< 



Present Worth, 5890 09 



10457 50 
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OCTOBER, 188-. 
. H. O. Fuller and Student form a co-partnership this day, under the firm name of Fuller & Stadeal^ 

to engiige in tlie wholesale businesa of Wooden Ware and Grocers' Suiidrice. 
The Co-partnership articles tliis day executed, i»rovide that eaeh jmrtner shall devote his entire 

time to the bnsiuesa; that the gains and losses shall be divided equally, and that an Interest 

account shall bo kept between the jiartuers. 
NoTB. — Make the iibovc as a inemoratiJum in your Journal. 
U. (1. Fuller's investment: Cash paid in, 2i!3().5^ (C. S.); J), 0. Carter's note, dated September 

5 last, at 30 days, jKiyable at City Bank, 300.00 {/. and B. B.); Ilawloy & Co.'s note dated Jnly 

5 last, lit 90 days, jiayable at First Niitional Bank, with interest, 500.00 {J. and B. B.); Interest 

accrued to date on H. & Co.'s note (/. ); Cowles & Uutchings, Olean, owe on account, 

255C.14(/.). 

Note. — While il is eipcclcd that you will he obliged lo refer occiwionally lo llie forma as iodlcated in the transac- 
tions l)j- the iniliul letters: J. Jourual, 8. B. 8ales Booit, Vk. B. Cbeck Boolt, V. B. Cash Book, and B. B. Bill 
Book, it is desirable that you do so only when necessary, performing the work as much a» possible from the 
nicniorunda, aided by tbc explanations for the viirioai bookK given on page 137. In every case decide how you 
Uiink tlie entry should be made Ix'fore consulting the forms. 

Student's investment: On deposit in College Bank, to the credit of the firm, 2636.53 (C. B. and 
Ck. B. See note below); E. B. Leigliton's note dated August 2nd lust, at 60 days, indorsed 
byAV. D. Soulos, payable at Traders' Bank, with interest, 3000.00 (J. and B. B.); Interest 
accrued to date on above notc^./. ); W. &, E. Morgan, city, owe on account, 2014.66 (J.), 

Note. — In the absence of a Cheek Book, a form for the Clicck Book Stub may l)e ruled on a sheet of foolscap paper. 

Student's liabilities: Note favor Giles P. Fulton, dated July 8 last, at 90 days, payable at College 
Bank, with interest, GOO. 00 (J. and B. B.); Interest accrued to date (/■); duo the following 
firms on account: S. W, Siddons, city, 307.44; Lorrain Manufacturing Co., New York, 
490.25; Brown Bros. & Scaver, Eastport, 275.00 {J.). 

Buy for cash. Office Safe, 200.00; Office Books, 37.50. {C. B.) 

Deposit in College Bank, cash, 2000.00. (CA. B.) 



Note. — No entry is made in llie Cash Botik for the n; 



explained 3&-34 page 137. 



Receive Mdse. from Byron Vaile, Toronto, as jwr Invoice October 1, on 60 days, 6jS off in 10 days, 
612.25. (J.) 

NoTB.— Sec BuHincsa Forms on last page^ of lent book, for illustration of letter ordering the above invoice, alao see 
explanations 4-7, page 137. 

Sales for cash, per drawer, 95.48. (C. B.) 

Pay Lorrain Mfg. Co. cash on % 100.00. {C. B.) 

Pay \Vm. Strong rent of store one month in advance, by your check on College Bank, 135.00. {C. 

B.and Ck. B.) 
Note. — See expiations 35, page 127. 
Sell Frank Goodspeed, WaverJy, 1 Aw.. No. 1 Oval Cliopping Trays, (i^ 5.00; 2 Glass Cheese Safes, 

@ 4.50; 10 nests F. Pails, @ 1.25. {S. B.) 
Note. — All sales on 60 <lays time unless otherwise noted. 

Sell F. E. Warren, New Rocliolle, 3 doz. Novelty D. Z. Washboarils, @ 2.50; 5 doz. Eagle 8. Z. 
Waahboanls, @ 1.75; 5 M No. 4 Pa^KT Bags, @ 1.75, less 10^; 3 doz. 1 '. inch Butter Bowla, 
@ 1.75; 4 doz. Cov. AV. D. Baskets, @ 2.5(); 2 doz. 0. C. Trays No. 2, @ 5.00; IJ doz. No. 
10 Feather Dusters, @ 20.00 and 1 doz. No. 12, (<$ 26.50, less 25 and W^; 10 gro. Gates' 
Matches, @ 2.70; 6 Broom Hacks, @ 3.50. (S. B.) 

Note. — See Bu)*ineii8 Forms on Inst pages of the text Iwwk for illustration of above invoice, 

Keceive of W. & E. Morgan their noU' at 10 days, payable at Traders' Bank, on <^, 500.00. {J. and 
Jl. B.) 



Notk, — Care 
placing 



be exercised in making the c 
the wrong columns. 



!t ill ilic Journal and CiihIi Book, or errors will be made by 
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3. Buy a New York draft at i^ exchange, and remit to Byron Vaile for Invoice September 30, 61*2.25, 

less 5^. Give your check on College Bank to cover the draft and exchange. ( C, B. and 
Ck, B,) 

Note. — See Business Forms on last pages of the text book for illustration of letter accompanying the above remit- 
tance. 

Sell Larkin & Sprong, Groveland, 30 days, 2 doz. Wood Shovels, @ 7.50; 25 lbs. Cotton Twine, 
@ 24c.; 2 doz. No. 3 Wood Scoops, @ 4.50. (.S'. B,) 

4. Pay S. W. Siddons, cash on % 107.44. {C\ B,) 

Receive Mdse. from Scovell, Hodges & Co., New York, per Invoice, October 2. on 15 days. 

812.34. {J.) 
Receive cash for a note due to-day. {C, B, and B. B, ) 
Deposit cash in College Bank, 2500.00. {CL B,) 
Sales for cash, per drawer, 21.19. {C, B,) 
Give Brown Bros. & Seaver your note at 10 days, payable at College Bank, on ^/c, 100.00. {J. and 

B.B.) 

5. Receive Mdse. from F. M. Reed, Boston, per luvoice October 3, on 90 days, 1540.71. (/.) 
Sales for cash, per drawer, 62.10. {C. B.) 

Sell B. N. Achard, Scipio, on his note at 10 days, payable at College Bank, 10 doz. 2-noop Pails, 
@ 2.00; 3 doz. Heavy Hoop Tubs, @ 8.75; 2 doz. Com. Hoop Tubs, @ 8.50; 3 doz. Clothes 
Pounders, @ 2.00; 10 doz. Rolling Pins, @ 1.25. {S. B,, J. and B. B.) 

NoTTE. — Bills Receivable instead of Achard might have been debited in the Sales Book, and then no Journal entry 
would have been required. As now made the entries couW be checked in both Sales Book and Journal 
to obviate the neceasity of opening an account with Achard in the Ledger. If, as in this case, however, 
it is desired to know at the end of the year the amount of goods sold to a customer, it is better to open an 
account with him and post all bills, even though paid for at the time of purchase. 

Sell Larkin & Sprong, 30 days, 12 doz. Royal Shoe Pressing, @ 1.00; 4 gro. Dixon's Stove Polish, 

@ 6.00; 3 doz. qts. University Ink. @ 6.00, 10^ off. {S, B,) 
Sell Welch & Dow, Fairport, for cash, 6 gro. Washing Crystal, @ 2.75; 50 boxes Crayon, @ 7c.; 

25 gro. No. 2 Kerosene Wick, @ 40c. {S. B. and C. B.) 

Note.— See note under sale to B. N. Achard, above. 

6. Receive cash for a note due to-day. (C. B. and B, B,) 

7. Receive Mdse. from Hopkins & Weeks, Baltimore, per Invoice October 4, on 60 days, 1316.70. (/.) 

8. Receive from Frank Goodspeed, a draft on New York for Invoice 3d inst., 26.50, less 2^. (C. B.) 
Sales for cash, per drawer, 52.12. (C. B,) 

Receive cash for a note due to-day. (C. B. and B. B.) 

Sell Frank Goodspeed, on 45 days, 2 doz. N. C. Wringers, @ 45.00; 3 doz. Wood Shovels, @ 7.50; 
5 doz. H. H. Tubs, @ 8.75; 2 Oil Tanks, @ 16.00, less 25,^^; 4 doz. Bushel Baskets, Oak, @ 
7.50; 3 doz. Horse Brushes, @ 6.00; 5 gro. Kinning's Bluing, @ 8.00. 

Note. — Write up this invoice on foolscap paper. See Business Forms on last pages of text book for illustration. 

Give Scovell, Hodges & Co. your note at 10 days, payable at College Bank, for Invoice October 2, 
812.34. 

9. Receive Mdse. from Geo. P. Osgood, Chicago, per Invoice October 7, 30 days, 216.50. 

Your note due at College Bank, has been charged to your account. {O. B,, B, B and Ck. B,) 
Sell Welch & Dow, 4 doz. qts. University Ink, @ 6.00, less 10 ^; 4 doz. II. H. Tubs, @ 8.75; 5 

doz. W. Shovels, @ 7.50. 
Draw a draft on Cowles & Hutchings, Ejistport, at 30 days sight, and remit it to Brown Bros. & 

Seaver, on % 100.00. (J.) 
10. Receive from Larkin & Sprong, cash for Invoice October 3d, 30.00, less \^. {C. B.) 
Deposit cash in College Bank, 500.00. (Ck. B.) 

Receive Mdse. from Byron Vaile, per Invoice October 7, on 60 days, 376.88. 
Give F. M. Reed your check on College Bank for Invoice October 3, 1540.71, less 2^^. {C, B. 

and Ok. B.) 
Pay cash for Coal, for OflSce use, 15.30. 
Receive of W. & E. Morgan, their note at 10 days, payable at Traders' Bank, to apply on j^, 

300.00. (J. and B. B.) 
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You may now post the entries for the foregoing itm days' business. See explanations and illustra- 
tions on page 134 for using cheek slieets. (live each account one-fourth of a i)age space. First post 
from the Journal. See 4 to 8, page 15^7, for instructions. See also the Journal form on page 128, 
showing the columns footed and ruled. Use tlie Ledger folio to dieck tlie posting. The i)ages of 
your books will not, of course, correspond with those given in the forms. After opening an account iu 
the Ledger, place the title in the index, together with the num])er of the i)age upon which it is opened. 
See illustration on page 131, also see explanations on page 1*^7. Next i)ost from the Sales Book; see 
13-15, i)age 127. See also form of Sales Book on page 120, showing tlie Mdse. column footed and ruled. 

Balance and prove the cash before commencing to post from the Cash Book, For instructions, see 
34-37 ]>age 127. See form of Cash Book on pages 130 and 131, showing the manner of footing 
and ruling the columns, and bringing down the balance of cash on hand. Cash in Safe, 1332.10; 
Balance in Bank, shown by Check Book Stub, page 130, 481().95, 

After you have completed the posting, your Ledger should correspond with the one given on pages 
132-3-4. Next take a trial balance, using the Continued Trial Balance form as illustrated on page 
135. See 40-41 i)age 127. If no such form is provided in your Trial Balance book, you may rule 
one. The Ledger titles are all to be entered in the trial balance; but those wiiich balance need not be 
extended. The footings of the columns are not given in the form; you arc to foot and prove 
them, however, as heretofore. You need not rule uj) any of the personal accounts, even when 
settled in full, but continue the pencil footings until the end of the month, in order that the footing 
of each person's account in the Ledger may show the entire amount of goods bougbt of or sold to him 
during that period. Business men frequently carry out this i)lan through an entire year's business. 

After completing the trial balance, continue the work in the same manner as in the i)receding ten 
days' business. 

Write up the business forms wherever called for by the Memoranda, and take parti(^ular pains with 
the penmanship, spelling and general ap[)earance of these documents. 

OCTOBER 1 sa- 
il. Sales for cash per drawer, 65.30. 

Deposit cash in College Bank, 400.00. 

12. Sell M. M. Eaton, Seneca, on his note at 15 days, payable at Farmers' Bank, 6 doz. C. Brooms, @ 

3.00; 2 doz. C. Trays, @ 5.00; 2 doz. N. 1). Z. Washboards, (a) 2.50; 10 doz. U. Ink, (cy G.OO 
less m^, {S. B., J, and B. B.) 

13. Student draws for private use by check on College Bank, 500.00. ((7. B, and Ck. B.) 

14. Received from Frank Goodspoed cash for Invoice Oct. 8, 2G8.25, less 1^^. 
Leave M. M. Eaton's note at College Bank for collection. (B, B,) 

Note. — In the column in the Bill Book headed '* When and How Disposed of," say " Oct. 14, left at College Bank 
for collection." 

Receive from Scovell, Hodges & Co. Mdse. i)er Invoice Oct. 9, at 15 days, 136.27. 

Sell F. E. Warren 3 doz. Willow Clothes Baskets, @ 9.00; 4 doz. Willow Market Baskets, @ 3.50: 

5 doz. Cherry Knife Trays, @ 4.50; 3 M Crown Butter Dishes, @ 10.00, less 20 i. 
Sell Frank Goodsi>eed 5 doz.' II. H. Tubs, @ 8.75; 3 doz. Bush. Baskets, Oak, @ 7.50; 20 Nests 

F. Pails, @ 1.25. 

15. Give Lorrain Mfg. Co. your check on College Bank, on ^, 90.25. 

Accept Lorrain Mfg. Co.'s draft on you at 10 days sight, payable at College Bank, favor of I). 

Leary, to apply on ^, 100. (J. and B. B.) 
Pay cash for Postage, 2. 75. 

Buy of Hood & Meyers, City, on 60 days, Mdse. ])er Invoice Oct. 15, 178.05. 
Ifi, Sales for cash per drawer, 136.15. 

(Jive Hopkins & Weeks your check on College Bank, for Invoice Oct* 7, 1316.70, less 2^^. 
Sell S. M. Smith, City, on ten days, 10 gro. Lead Pencils, (a) 1.00; 5 doz. Cotton Clothes Lines, 
@ 2.00; 10 doz. P. B. Dishes, @ 5.50, less 20:^; H doz. Feather Dusters, @ 20.00, less 40.^. 
Receive from Geo. P. Osgood, Mdse. ])er Invoice Oct. 12, 30 days, 460.75. 
Receive of Larkin & Sprong, cash for Invoice Oct. 5, 52.20, less 1^, 
Receive cash for a note due to-day. 
Deposit cash in College Bank, 1500.00. 
II. G. Fuller draws for private use by check on College Bank, 300.00. 
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17. Remit Geo. P. Osgood your certified check on College Bank, for Invoice Oct. 7, 21G.50, less 3 ^. 
Note. — Write up this check on foolscap paper. See Business Forms, on last pages of text book, for certified check. 

Sell Larkin & Sprong 2 doz. Xo. 10 F. Dusters, @ 20.00, less 25 and 10^; 5 doz. II. H. Tubs, @ 

8.75; G doz. B. Baskets, @ 7.50. 
Sales per cash drawer, 162.50, 
Receive from Cowles & Ilutchings their note at 5 days, payalde at Exchange Bank, to apply on <^, 

600.00. 
Sell Hackett & Brisbain, Clinton, 3 doz. N. P. Z. Washboards, @ 2.50; 5 doz. C-. K. Trays, @ 

4.50; 10 doz. B. Brooms, @ 2.00; 5 doz. II. II. Tubs, @ 8.75; 10 gro. U. Ink, ^, 6.00, less 

lOj^; 6 doz. B. Baskets, @ 7.50; 2 doz. No. 10 F. Dusters, ® 20.00, less 35^. 
Receive from F. E. Warren a draft on Xew York for Invoice Oct. 3, 129.51, less 2,^. 
• Your not« due to-day at College Bank, charged to your ^. 

18. Pay Clerks' salaries in full to date, in cash, 87.75. 
Deposit in College Bank, cash, 400.00. 

Give Hood & Meyers your check on College Bank for Invoice Oct. 15, 178.65, less v\*i. 

H. G. Fuller makes an additional cash investment of 1000.00. 

Receive Mdse. from F. M. Reed i)er Invoice Oct. 14, cm 90 days, 1240.94. 

Sell Rulph Richardson, Oneida, 20 gro. G. Matches, @ 2.70; 4 doz. 12 inch B. Bowls, @ 1.75; 6 
doz. N. D. Z. Wjishboards, @ 2.50; 2 doz. No. 1 O. C. Trays, @ 5.00; 4 doz. II. If. Tubs, (ft 
8.75. Receive his note at 10 days, payable at College Bank, 50.00; balance on ^, 60 days. 
{S, B,, J. and B. B.) 

Note. — Richardson being debited in the Sales Book 121.00, and credited in the Journal 50.00, when these entries shall 
have been posted, the difference in his account will show the balance still due. 

Receive cash for a note due to-day. 
- Sales per cash drawer, 228.79. 

19. Receive cash from \yelch & Dow for Invoice Oct. 9, 94.10, less 1^, 

Sell Wm. Gardner, for cash, 3i doz. Maud S. Halters, @ 7.50; 4 doz. Curry Combs, @ 1.50; 2 
doz. Curry Cards, @ 1.25; ^J doz. Horse Brushes, @ 6.00. 

20. Receive Mdse. from Tilden & Breme, Oswego, per Invoice Oct. 17, on 60 days, 498.40. 



A 



Deposit Cash in College Bank, 1000.00. ^< 

Sales per cash drawer, 88.45. 

Buy for cash, a New York draft at ^ ^ excliange, and remit to Byron Vaile for Invoi(*e Oct, 7, 

376.88,. less 5^. 
Pay cash for cartage, 8.35. 

You may now balance the Cash Book. The footings of the columns on the debit side of the Cash 
Book should be as follows: Sundries, 7742.86; Mdse., 681.19; Bills Receivable, 581.75; Discount, 
67.19. On the credit side Sundries, 3078.98; Expense, 99.75; Discount, 8.07. Prove the cash; see 
34-37, page 127. In Safe, 422.99; in Bank, as shown by Check Book, 5463.20. 

Next post and take a trial balance, in accordance with the directions given at the end of the first 
ten days' business on pages 134 and 138. In posting to Cash account, enter on the credit side 262.86, the 
payments of cash having exceeded the receipts by that amount since the last posting. See 31-33, 
page 127. 

Remember to place all new accounts in the Index as soon as opened in t\w Ledger. Add new 
accounts to the trial balance, as shown on page 135. 

After completing the trial balance, continue the work as before. 

OCTOBER, 188-. 

21. Accept Lorrain Manufacturing Co.'s draft on you in favor of themselves, at 1 day sight, payable 
at College Bank, 100.00. 
Deposit cash in College Bank, 200.00. 
Sell Frank Goodspeed, 1 gro. Tytler's Axle Grease, @ 9.00; 2 gro. K. Bluing, @ 8.00; KM' Grain 

Bags, @ 22c. ea.; 2 M No. 4 Paper B. Dishes, @ 5.50, less 20^. 
Your note due to-day charged in at College Bank. 
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22. Receive Mdse from Byron Vailo per Invoice Oct. 19th, on 90 days, 975.00. 

Receive of W. & E. Morgan their note at (»0 days, endorsed by Thos Field, payable at Traders' 
Bank, on % 500.00. 

Note. — Draw up this note on foolscap paper. See Business Forms on last I)age8, for illustration of note with 
Endorser. 

Receive of S. M. Smith, his check on Flower City Bank, in payment of Invoice Oct. IG, 82.00. 
Sales for cash, per drawer, 209. 14. 

23. Sell S. M. Smith, 4 doz. Mouse Traps, @ 50c.; 6 doz. Taylor Mops, @ 1.50; | doz. Novelty C. 

Wringers, @ 45.00; ^ doz. No. 14 F. Dusters, @ 30.00, less 25 and 10^. 
Receive cash for a note due to-day. 
Receive F. E. Warren's check on Farmers' Bank, New Rochelle, for Invoice Oct. 14, 87.50, less 

2^. 
Hackett & Brisbain return for credit 2 doz. F. Dusters from Invoice 17th inst. 

24. Remit Scovell, Uodges & Co. a New York draft, which you will purchase by check on College 

Bank, at ^^^ exchange, in payment of Invoice Oct. 9, 136.27, less 2^^. 

Note. — Write the above draft on foolscap paper, and procure from the teacher blank letter sheet and envelope, and 
write to Scovell, Hodges & Co., enclosing the above remittance. See page 77, also Business Forms on last pages 
of text book for illustrations. In folding the letter, fold it first from the bottom to one-half its length, or as 
far as is necessary to fit the length of the envelope, and then fold from the side to one-third its width, or as far as 
is necessary to fit the width of the envelope. 

Sales for cash, per drawer, 115.00. 

Deposit in College Bank Currency, 500.00 and Warren's check, 85.75. The bank deducts 25c. 
for collection of check, 

25. Sell F. E. Warren 10 doz. C. Brooms, @ 3.50; 5 doz. H. H. Tubs, @ a75; 8 doz. C. K. Trays, 

@ 4.50; 10 doz. qts. University Ink, @ 6.00, less 12^^; 5 doz. C. C. Lines, @ 2.00; 10 doz. 

B. Baskets, @ 7.50; 200 Grain Bags, @ 20 c. ea.; 1^ doz. No. 14 F. Dusters, @ 30.00, less 
25 and 10^; 25 Nests F. Pails, @ 1.25; 5 doz. W. C. Baskets, @ 9.00. 

Your acceptance due to-day, charged in at College Bank. 

Receive Mdse. from Hopkins & Weeks per Invoice Oct. 20th, on 60 days, 1863.66. 
Receive of Cowles & Ilutchings their check on Exchange Bank, 200.00, for payment on their note 
of 600.00, due to-day. They renew the balance by giving a note at 30 days, with interest. 

Note. — Credit Bills Receivable in Cash Book, 200. Enter the new note of 400.00 in Bill Book, and opposite old 
note in Bill Book state how it was disposed of. 

Memorandum : Procure from the teacher letter sheet and envelope, and write to Tilden & Breme, 
Oswego, ordering the following Mdse.: 25 doz. No. 1 0. C. Trays, 25 doz. B. Baskets, 15 
doz. Barrel Covers, 20 doz. II. II. Tubs, 20 doz. Com. II. Tubs, 5 doz. Novelty C. Wringers, 
50 doz. ''Gem" Paper Pails, 30 doz. ''Queen" Paper Pails. {See Business Forms on last 
pages for illustrations,) 

27. Receive from F. Goodspeed cash for Invoice Oct. 14, 91.25, less 2^. 

W. & E. Morgan present Lorrain Mfg. Co.'s sight draft on you for 100.00, which you pass to the 

credit of their account. 
Sales for cash, per drawer, 227.09. 
Sell Ralph Richardson 5 doz. N. D. Z. Washboards, @ 2.50; 10 doz. B. Brooms, (<f^ 2.00; 5 doz. 

C. H. Tubs, @ 7.42; H doz. No. 12 F. Dusters, @ 20.50, less 30 and 5^; 1 doz. Novelty C. 
Wringers, @ 45.00; 50 Grain Bags, @ 22c. 

Give S. W. Siddons your check on College Bank, to apply on ^, 100.00. 

Get W. & E. Morgan's note of 500.00, received 22d inst., discounted at College Bank; proceeds 
placed to your credit. (C. B,, Ck, B. and B, B,) 

Note. — Debit Interest Account for the discount on the above note to avoid entering it in tlie discount column, which 
is intended for the discount on prepayment of Invoices of Mdse. only. 

Pay Gas Bill to date in cash, 5.40. 

Receive Mdse. from Tilden & Breme per Invoice Oct. 20, on 60 days, 1248.17. 

28. Receive from F. E. Warren a draft on New York for Invoice Oct. 25, 398.87, less 2^. 
Sales for cash, per drawer, 74.25. 
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28. Deposit cash in College Bank, 1000.00. 

Remit F. M. Reed a draft on Boston, which you will purchase at College Bank by check, at ^^ 

exchange, in payment of Invoice Oct. 14, 1240.94, less 2^^. 
Receive of Cowles & Hutchings to apply on their note of Oct. 25, cash, 200.00. 

Note. — Draw up this note on foolscap paper, and make the proper indorsement. See Business Forms on last pages 
for illustration of note with indorsement. 

Your acceptancte due to-day, charged in at College Bank. 

29. Sell Hackett & Brisbain, 4 gro. D. S. Polish, @ 0.00; 3 doz. U. Ink, @ 6.00, less 10^; 12 doz. 

R. S. Dressing, (rt^ 1,00. 
Receive of Ralph Richardson cjish for balance due on Invoices of Oct. 18 and Oct. 27, 223.03, 
less 2 ^. 

30. Sales for cash, per drawer, 319.32. 
Deposit cash in College Bank, 450.00. 

Sell Larkin & Sprong 10 doz. Paper Pails, @ 5.50; 300 lbs. ^-inch Manilla Rope, @ IGc. ; 10 
doz. Potato Mashers, @ 75c.; 5 Oil Tanks, @ 1(5.00, less 25;^; 10 doz. Barrel Covers,® 
5.00; 5 doz. Bush. Bjiskets, (a) 7.50; 3 M Crown Butter Dishes, @ 6.00, less 20^; 4 doz. No. 
10 F. Dusters, @ 20.00, less 25 and 10 and 5 ^, 

31. Remit Tilden & Breme a draft on New York, wliich you will purchase at College Bank by check, 

at'i^ exchange, in payment of Invoices Oct. 17 and Oct. 26, 1740.57, les8 3i^. 
College Bank has collected Eaton's note due yesterday, and placed same to your credit less cost of 

collection, 25c. 
Receive of Cowles & Hutchings, to balance % cash 856. 1 4 and their note endorsed by D. W. 

Powers, at 4 months, payable at Exchange Bank, with interest, 1000.00. 
Receive cash of Hackett & Brisbain for Invoice Oct. 17, 218.75, less Mdse. returned for credit 

Oct. 23, 20.00, and 2 ^ of balance. 
Receive cash of W. & E. Morgan, to balance ^, 614.66. 
Sell Wm. Gardner, 30 days, 3 doz. Curry Combs, @ 1.50; 4 doz. H. Brushes, @ 6.00; 2 doz. 

Maud S. Halters, @ 7. 50. 
Pay clerks' salaries in full to date, 85.50. 
Deposit cash in College Bank, 2000.00. 
Make an entry for the interest upon the following transactions as provided for in the copartnership 

agreement: H. G. Fuller drew for private use, Oct. 16, 300.00. Student drew for private 

use, Oct. 12, 500.00. H. G. Fuller made an additional investment, Oct. 18, 1000.00. (J.) 

Note. — *• Debit each partner interest upon amounts drawn out by him from the time of such withdrawal to the time 
of settlement, and credit him interest upon amounts invested by him from the time of such investment to the 
time of settlement. *^ It is unnecessary to compute interest upon the ori^nal investments when they are equal, 
as in this case, because the interest balance to each partner's account would not be affected thereby. 



INVENTORIES, OCTOBER 31, 188-. 

MERCHANDISE— per Inventory Book, 7968 33 

EXPENSE— Office Safe,.-* 200 00 

You may now prove the cash and balance tlie Cash Book. In Safe, 207.46; In Bank, 6131.00. 
The footings of the columns on the debit side of tlie Cash Book should be as follows: Sundries, 
8432.39; Mdse, 944.80; Bills lleceivable, 1285.50; Discount, 95.56. On the credit side. Sundries, 
4240.95; Expense, 98.96; Discount, 19.88. 

** It is customary, in business, to i)rove the cash every day, **not necessarily closing the Cash Book, 
as the columns may be footed in pencil, and the proof taken upon a separate sheet. 

After posting take a trial balance and make a statement giving the results of the business, as 
shown in the form on page 135, after which close and rule up all the Ledger accounts. Before closing 
the Mdse. account close Discount account into it. Discount is only kept here as a separate account to 
enable lis to determine the amount of allowances upon invoices prepaid. If this information were not 
desired, Mdse. might be debited and credited for the allowances at the time of making them. 
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QUESTIONS FOR REVIEW. 

Page 126. — * What is this set designed to ilhistrate? *What advantages are derived from the 
methods ilhistrated, and how obtiiined? 'For what jmrpose might it be necessary to change the forms 
of books m here used, and how could the change be made? 

Page 127. — *What is the peculiar feature of the Journal as used in this set? * In what way is 
the combination of the two books effected? •Explain the use of the extra column. 'How is 
it posted? ^ How are the items in the Sundries column posted? 'What disposition is made of the 
Invoices? '<^" If pasted in an Invoice Book, how may this book be used? " Explain the use of the 
Sales book. " What disposition is made of the net amount of each sale? " What course is pursued 
with the hist column? *'How posted? *• How may an additional advantage be secured from the 
Sales Book? " Explain the use of the Check Book. **I8 it necessary to open a bank account in the 
Ledger? "What entry is made for a deposit? "TIow does this debit the bank? " What entry is 
made when a check is drawn? " How does this credit the bank? " Is an entry to be made in the Cash 
liook when cash is deposited? " Why not? ^ When checks are drawn upon the bank, in what other 
book beside the Check Book is the entry made? Why? * Explain the use of the Cash Book. "How 
arranged? "^For what purpose? "How are the special columns posted? "How are the items in the 
Sundries columns i)08ted? '^ How is the cash posted? " How posted if the balance of cash is less than 
at the last posting? ^ How if more? "How is the total debit of cash found? "The total credit? 
"What will the difference show? "How is the cash on hand found? "How is the Bill Book to be 
kept in this set? "Can it be kept as a })rincii)al book? Why is it not usually so kept? *° What name is 
given to the trial balance used in this set? *^ What advantage is derived from its use? "Describe a 
convenient form for a Lc^dger Index. *' When the number of accounts is large, what form of Index i| 
generally used? 

Page 141. — ** How frequently is the cash proved in business? ** How may it be proved with<mt 
closing the Cash Book? **How is the interest account between the partners' a<l justed? "When the 
original investments are equal why is it unnecessary to compute interest upon them? 

Note. — Should the t«icher consider it desirable the stud(;nt may be required to draw up all of the papers aua forms 
111 the foregoing memoranda. In the absence of an actual business department especially, it would be best to make such 
a requirement. 

Excellent drill for the student could also be secured by requiring him to continue the foregoing business for ten or 
twenty days longer, originatin/j his own t:'(t)isa4'(iom. if this plan were pursued, an amount would have to be assumed for a 
Mdse. inventory at the time of closing the books. 
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RETAILER'S BOOKS, 

(DOUBLE ENTRY,) 

DESIGNED FOR RETAIL GROCERIES, MARKETS, SHOPS, ETC. 



' The followijig arrangement of books and records is designed to illustrate a popular system of 
book-keeping for a retiiil business. While it does not strictly conform to the principles of Double 
Entry book-keeping, inasmuch as the Merchandise account is not made to show all of the purchases 
and sales, yet the final results are just as accurate, and are obtained at a great saving of time and labor. 

• The books required are an Order Book, Cash Book, Journal, Personal Ledger and Ledger. The 
Order Book and Personal Ledger are used as auxiliary books; the others as principal. 

The ' Order Book is a cheap, coarse book, made usually with a page about twelve inches long and 
five inches wide, and lies upon the counter. In it are entered the orders as they are receiyed during 
the day. * Goods to be delivered, that are paid for when ordered, are entered regularly in the Order 
Book, and the word " Paid " written across the order. ' If not paid, the items are entered in the 
purchaser's account in the Personal Ledger at the close of the day's business. 

• The Cash Book does not differ from the form already illustrated, and is used as a principal book. 
It need not be closed oftener than once a week, or once a month The first column on the debit sid*} 
is devoted to casli sales of Mdse. 

' The Journal contains all entries excepting those made in the Cash Book. * The Journal may he 
dispensed with by using the Cash Book as illustrated in the Cash Method, on pages 110-111. 

• The Personal Ledger contains accounts with customers only, and is entirely an auxiliary book. 
*° Sales on account are regarded as merchandise on hand until the accounts are paid, at which time 
Merchandise is credited with such payments. " The ordinary Journal ruling is considered preferable 
for a Personal Ledger of this chamcter, as it affords more room for items. " All statements may bo 
made out from the Personal Ledger without referring to any other book. 

" The Ledger is used as in any other business. 

The student will be expected to post and take a Trial Balance at the end of the first week, and 
close the Ijedger at the end of the second week. " The accounts in the Personal Ledger will have to be 
included in the inventory in closing the Merchandise account. *' No Bank account will be kept in 
the Ledger. "The Cash Book will exhibit all cash in bank and on hand, as illustrated ir the 
Wholesale Business on page 131. " You will credit Cash when a check is given, and make no entry 
for deposits, except in the Check Book. 
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JOHN WILSON. 119 Fourth Street. 



188- 
Nov. 



^ 188- 
Nov. 



1 



10 11)8. A. C. Sugar, ««; 4J C. Fish, 86 
2 J. Coffee, •<>; 5 gal. K. Oil, •^ 



3 I Ca^h, 

4 4 lbs. CnickerB, «; 4 bu. Potatoes, 2*o 
I bag Salt, 20j 3 Raisins, 36 

6 1 box Starch, ^; 2 cans Ovst^^rs. ^ 
1 bbl. Api)le8, 200; 1 cake Chocolate, 35 

8 Ca.sh, 
12 2 bas. Peaches, 2*0; 10 B. Sugar, ^\ 1 pk. S. Potatoes, « 

W. L WOOD. 26 State Street. 



1 



o 



8 
11 

13 



3 doz. Eggs, «>: 10 lbs. B. Sugar, «> 

5 bu. E. li. Potatoes, 3<»: 2 W. Pails, *o 

10 lbs. Butter, 2^0; 5 Chicken, eO; 10 A. C. Sugar, ^ 

10 G. Sugar, 105; 5 K. Oil, *•>; 5 C. Fish, -^O; 3 n,s. Crackers, ^ 

Cash, 

1 box Soa[), 4i'''»; 1 pk. S. Potiitoes, «>; 3 doz. Eggs, «o 

2 J. Coffee, W; 1 lb. J. Tea, ^\ 1 X. P. Flour, 8^5 

Cash, 



1 
1 



2 

1 
o 

6 

3 



31 
45 



76 



80 
56 

35 

7 1 

95 



2 



76 



1 


50 




3 


40 




4 


05 







50 




1 1 


4 5 


10 


5 


25 




1) 


05 




as 


65 


10 
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ORDER BOOK. 

NOVEMBER 1. 188-. 



Mrs. J. H. Smith, 18 Brown St. 






1 lb. Jap. Tea, .50 






10 '' Gran. Sugar, 10*, 1.05 
1 gal. N. 0. Alolasses, .45 






2 




W. L. Wood, 26 State St.* 




3 doz. Eggs, 20, J\0 






10 lbs. B. Su^r, 9, .90 
5 bii. K. R. Potatoes, CO, 3.00 










2 W. Pails, 20, .40 








4 


90 


John Wilson, 119 Fourth St. 






10 lbs. A. C. Sugar, 9*, .95 






^ '' C. Fish, 8, .30 






2 " J. Coffee, 35, .70 






5gal. K. Oil, 15, .75 








2 


76 


A. C. Davis, 120 Tremont St. 






15 lbs. G. Sugar, 10 J, 1.58 






10 ** B. '' 9, .90 






5 bu. Potatoes, 60, 3. 






5 lbs. L. Kaisins, 13, .65 








6 


13 


B. J. Brown, 38 St. Paul St. 






1 lb. Y. 11. Tea, .48 






15 lbs. A. C. Sugar, 9*, 1.43 






5 '' C. Fish, 8, .40 






1 gal. S. 11. S^Tup, .68 


2 


99 


F. G. Rmsom, 98 Spring St. 


^ 


t/ */ 


10 lbs. A. C. Sugar, 9i, .95 






5 bu. Potatoes, 60, 3. 






1 lb. Jap. Tea, .50 






2 lbs. J. Coffee, 35, . 70 








5 


15 


NOVEMBER 2, 188-. 






W. L. Wood, 26 State St. 






10 lbs. Butter, 25, 2.50 






5 '' Chicken, 12, .60 






10 " A. C. Sugar, 9i, .95 








4 


05 


Mrs. J. H. Smith, 18 Brown St. 






5 bu. Potatoes, 60, 3. 






3 doz. Eggs, 18, .54 






5 lbs. Butter, 25, 1.25 








4 


79 


D. Lucas, 10 Jones St. 






10 lbs. B. Sugar, 9, .90 






5 bu. Potatoes, 60, 3. 






10 lbs. Butter, 25, 2.50 








6 


40 


A. C. Davis, 126 Tremont St. 






10 lbs. Butter, 25, 2.50 






10 '' A. C. Sugar, 9*, .95 






1 " Jap. Tea, .50 








3 


95 


NOVEMBER 3, 188-. 






F. G. Ransom, 98 Si)ring St. 






10 lbs. Butter, 25, 2.50 






5 '' Chicken, 12, .60 






Igal. K. Oil, .15 






^ ^■— — 


3 


25 



ORDER BOOK. 

NOVEMBER 3, 188-. 



Mrs. J. II. Smith, 18 Brown St. 
5i lbs. Chicken, 12, .66 

10 '' B. Sugar, 9, .90 

5 " Mackerel, 8, .40 



D. Lucjis, 10 Jones St. 
6 lbs. Chicken, 12, 

5 doz. Eggs, 18, 

2 Brooms, 25, 

2 W. Pails, 25, 



.72 
.90 
.50 
.50 



B. J. Brown, 38 St. Paul St. 
1 Broom, .25 

6 lbs. Chicken, 12, .72 

10 '' Gran. Sugar, lOi, 1.05 



NOVEMBER 4, 188-. 

W. L. Wood, 26 State St. 

10 lbs. (Jran. Sugar, lOJ, 1.05 

5 gals. K. Oil, 15, .75 

5 lbs. C. Fish, 8, .40 

3 " Crackers, 10, .30 



John Wilson, 119 Fourth St. 
4 lbs. Crackers, 10, .40 

4 bu. Potatoes, 60, 2.40 

1 bag Salt, 10 lbs., .20 

3 lbs. Raisins, 12, .36 



A. C. Davis, 126 Tremont St. 
1 box Pepper, .25 

1 Ex. Lemon, .20 

5K. Oil, 15, .75 

3 J lbs. Chicken, 12, .42 



D. Lucas, 10 Jones St. 

3 lbs. Crackers, 10, 

2 '* J. Coffee, 35, 

2 gals. K. Oil, 15, 

10 lbs. G. Sugar, lOJ, 



.30 

.70 

.30 

1.05 



NOVEMBER 5. 188-. 

Mrs. J. H. Smith, 18 Brown St. 
3 lbs. Crackers, 10, .30 

1 Lcm. Extract, 

1 box Pe])per, 

2 gals. K. Oil, 

3 lbs. C. Fish, 
10 '' A. C. Sugar, 

B. J. Brown, 38 St. Paul St. 
5 bu. Potatoes, 60, 3. 

3 lbs. J. (V>ffee, 35, 1.05 

5 '' Butter, 25, 1.25 





.20 




.25 


15, 


.30 


8, 


.24 


10, 


1. 



F. G. Ransom, 98 Spring St. 

1 box Pepper, .25 
10 lbs. G. Sugar, 10^, 1.05 

2 Brooms, 25, .50 
2 W. Pails, go, .40 



96 



62 



2 



02 



50 



36 



62 



35 



29 



30 



•\ 



» 



20 
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!Nov. 



1 

2 
3 
4 
5 
6 



Nov. 



Student, 
Mdse. 



it 
ti 



I^alance, 



CASH BOOK. 

NOVEMBER. 188-. 



Investment, 
Cash siiles, 









28 
27 
48 
92 

9: 

105 


45 
90 
90 
32 
25 
95 

i 

! 





4 t 



2895 



1023 75 



JOURNAL 



Mdse. 



Mdse. 



Student, 



Mdse. 



Mdse. 



I 



Student, 



NOVEMBER 1. 188- 



To H. A. Brewstc^r, 
Invoice due i:i 10 days. 

2. 

T'» Geo. C. liuell & Co. 
Ill voice due iu 30 davs. 

ml 

3. 

To Mdse. 
i*rivate use. 

5. 

-To Geo. C. Buell & Co. 
Invoice duo iu 30 davs. 



» 



To 11. A. Brewster & Co. 
Invoice due in 10 davs. 

6. 

To Mdse. 
Private use. 



loy? 






G 



iir 



03 



50 



50 



50 



1087 



50 



18 



80 



327 



6 



117 



03 



9 



5< 



50 



50 



50 



18 



80 
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Nov. 



1 

» 
99 

3 

» 

4 

99 

5 

6 



Expense, 



<< 



a 



Mdse. 



(< 



Student, 

Mdee. 
(^ 

Expense, 

(^ 

t( 

Student, 
Expense, 

Balance, 



CASH BOOK. 

NOVEMBER. 188-. 



Iron Safe, 

Horse, 125; Harness, 12, 

Wagon, 

P. Seaies, 35; C. Scales, 20, 

Office Books, 

Invoice of S. P. & Co. 

Vegetables, Poultry, etc. 

Private use, 

Vegetables, Poultrv, etc. 

Crackers, etc., J. llowe & Son, 

Ilay, Oats, etc. 

Insurance, 

Horseshoeing, 

Stuart & Co., Carpenter Work, 

Private use, 

J. Dunn, 10; R. H. King, 12, 



100 

137 

00 

01 

7 

072 

30 

10 

30 

38 

28 

15 

2 

20 

15 

22 



27 

84 



24 
92 
75 



50 
50 



1272 
1023 



02 
75 



2si)r) 



MEMORANDA OF TRANSACTIONS. 



NOVEMBER 1. 188-. 

I have commenced a Retail Grocery and Provision Business this dav, in the store No. 204 Main 
Street, leased of J. A. Reed for five years, at $000.00 per year. 

Appropriated as capital 2500.00, as shown by a pass book containing a credit to my account at 
First National Bank. (C B., pages HG-HJ,) 

At the close of the first day's business I find upon the desk memoranda of business transacted, 
as follows: 

Receipted bills for an Iron Safe, 100.00; Horse, 125.00; Harness, 12.00; Wagon, 00.00; Platfoi. 
Scales, 35.00; Counter Scales, 20.00; and Office Books, 7.00; purchased ]jy check. (C. B,) 

An invoice of Groceries, Wooden Ware, etc., purchased (^f Smith, Perkins & Co., City, amounting 
to 725.80. The terms of purchase are mcmths, or 5 and 2^ off for cash. Paid by check. {C, B,) 

An invoice of Groceries, Provisions, Canned Goods, etc., purchased of II. A. Brewster & Co., Cit} 
amountmg to 1087.50. Terms, 10 days. (,/., pac/e US,) 

Note. — In a business of this character considerable merchandise in the form of fruit, vegetables, etc., is daily 
purchased of gardeners, and paid for out of the cjish drawer. In such case no entry is necessary, as the merchandise 
purchased replaces other goods sold, for which this Citsh was received. 

An exchange of goods from the store for fruit, ve;^ctables, etc., a balance being paid or received in cash, is also a 
common transaction, and requires no entry, for the reason indicated above. A balance received would increase the 
drawer cash and be entered as a sale at the end of the day, and a balance paid would reduce the amount of drawer sales, 
in effect showing a purchase of goods. 

The following charges are found on the Order Book: Mrs. J. H. Smith, 18 Brown St., 1 lb. Japan 
Tea, 50c.; 10 lbs. Gran. Sugar, @ lO^c; 1 gal. N. 0. Molasses, 45c. W. L. Wood, 20 State St., 3 doz. 
Eggs, @ 20c.; 10 lbs. B. Sugar, @ 9c.; 5 bu. E. K. Potatoes, @ 00c. ; 2 W. Pails, @ 20c. John Wilson, 
119 Fourth St., 10 lbs. A. C. Sugar, @ 9^c.; 4^ lbs. C. Fish, @ 8c.; 2 lbs. Java ColTee, @ 35c.; 5 gals. 
K. Oil, @ 15c. A. C. Davis, 120 Tremont St., 15 lbs. Cran. Sugar, @ lO^c; 10 lbs. B. Sugar, @ 9c.; 
5 bu. Potatoes, @ 60c.; 5 lbs. L. Raisms, @ 13c. B. J. Brown, 38 St. Paul St., 1 lb. Y. H. Tea, 48c.; 
15 lbs. A. C. Sugar, @ O^c. ; 5 lbs. C. Fish, @ 8c. ; 1 gal. S. H. Syrup, 08c. F. G. Ransom, 98 Spring 
St., 10 lbs. A. C. Sugar, @ 9ic.; 5 bu. Potatoes, @ 60c. ; 1 lb. Jap. Tea, 50c.; 2 lbs. Java Coflfee, @ 
35c. (0. B. and P. L,, pages m and H5,) 

NoTB. — Give each account in the Personal Ledger a whole page. 

Cash sales, shown by cash in drawer^ 28.45. (01 B.) 
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NOVEMBER 2. 188-. 

At the close of this day's business I find the following memoranda upon the desk: 

Invoice of Provisions, Wooden Ware, etc., bought of Geo. C. Buell & Co., at 30 days, anjounting 
to 327.50. (J.) 

I also find upon the Order Book the following: W. L. Wood, 26 State St., 10 lbs. Butter, @ 25c.; 
5 lbs. Chickens, @ 12c.; 10 lbs. A. C. Sugar, @ O^c. Mrs. J. II. Smith, 18 Brown St., 5 bu. Potatoes, 
@ 60c.; 3 doz. Eggs, @ 18c.; 5 lbs. Butter, @ 25c. I). Lucas, 10 Jones St., 10 lbs. B. Sugar, @ 9c.; 
5 bu. Potatoes, @ 60c.; 10 lbs. Butter, @ 25c. A. C. Davis, 126 Tremont St., 10 lbs. Butter, @ 25c.; 
10 lbs. A. C. Sugar, @ O^c. : 1 lb. Jap. Tea, 50c. ( 0. B. and P. L. ) 

Cash sales for the day, 27.90. (C. B.) 

NOVEMBER 3, 188-. 

At the close of business this day I find the following memoranda upon the desk: 
Slip on a spindle showing that I have purchased Vegetables, Poultry, Butter, etc., of a farmer, by 
check, to the amount of 39.84. ((7. B,) 

Note. — An entry Rhoiild he made of this transaction, tis omitting; it would cause a deficiency in ciisb. Only sucb 
merchandise as is paid for out of the drawer with the proceeds of current sales should bt? omitted. 

The following orders are found upon the Order Book: F. G. Ransom, 98 Spring St., 10 lbs. But- 
ter, @ 25c.; 5 lbs. Chickens, @ 12c.; 1 gal. K. Oil, 15c. Mrs. J. II. Smith, 18 Brown St., 5^^ lbs. 
Chickens, @ 12c.; 10 lbs. B. Sugar, @ 9c. ; 5 lbs. Mackerel, @ 8c. D. Lucas, 10 Jones St., 6 lbs. 
Chickens, @ 12c.; 5 doz. Eggs, @ 18c.; 2 Brooms, @ 25c.; 2 W. Pails, @ 25c. B. J. Brown, 38 
St. Paul St., 1 Broom, 25c.; 6 lbs. Chickens, @ 12c.; 10 lbs. G. Sugar, (^ loic. (0. B. and P. L.) 

The cash sales for the day have been 48.00, which includes amounts paid in on account by Mrs. 
J. H. Smith, 5.00; John Wilson, to balance % 2.76; and A. C. Davis, 5.00. (C. B. and P. L.) 

Note. — Foot Wilson's account and rule it up. See Mrs. J. H. Smith's account, page 144. 

I have appropriated 10.00 cash, and goods from the store amounting to 6.50, to my i)rivate use. 
(C. B. and J.) 

NOVEMBER 4. 188-. 

The following memoranda was found ujkui the desk at the close of this day: A slip showing that 
I have bought Vegetables, Poultry, Butter, etc., of farmers, by checks, amounting to 1^6.24. An invoice 
of Crackers from J. Howe & Son, 38.92; paid by check. A bill of 28.75 for llay, Oats and Straw, 
for horse; paid by check. (C. B,) 

I find the following upon the Order Book: W. L. Wood, 26 State St., 10 lbs. G. Sugar, @ lOic; 
5 gals. K. Oil, @ 15c.; 5 lbs. C. Fish, @ 8c.; 3 lbs. Crackers, @ 10c. John Wilson, 119 Fourth St., 

4 lbs. Crackers, @ 10c. ; 4 bu. Potatoes, @ 60c.; 1 bag Salt, 10 lbs., 20c.; 3 lbs. Kaisius, @ 12c. 
A. C. Davis, 126 Tremont St., 1 box Pepper, 25c.; 1 I^emoii Ext., 20c.; 5 gals. K. Oil, @ 15c.; 3^ 
lbs. Chicken, @ 12c. D. Lucas, 10 Jones St., 3 lbs. Crackers, @ 10c. ; 2 lbs. J. Coffee, @ 35c.; 2 gals. 
K. Oil, @ 15c.; 10 lbs. G. Sugar, @ lO^c. (0. B. and P. L,) 

Received payments from the following customers on <^, shown by slips on a spindle: D. Lucas, 
10.00; F. G. liansom, in full, 8.40 (rule up his account); A. C. Davis, 6.00. 

Cash sales for the day, 67.92, which, added to payments on % make the entire credit to Mdse. 
for the day, 92.32. (C. B. and P. L.) 

NOVEMBER 5, 188- 

At the close of this day I find the following memoranda on the desk: Invoice of Groceries, from 
Geo. C. Buell & Co., 117.50; terms, 30 days. (*7.) Invoice of Groceries, from H. A. Brewster & Co., 
63.18; terms, 10 days. (*7.) A Policy of Insurance on stock and fixtures of 1500.00; Premium, 1%^ 
paid by check. (C. B,) Receipted bill for Shoeing Horse, 2.50. (C. B,) 

The following is found on the Order Book: Mrs. J. 11. Smith, 18 Brown St., 3 lbs. Crackers, 
@ 10c. ; 1 Lem. Ext., 20c.; 1 pkg. Pepper, 25c.; 2 gals. K. Oil, @ 15c.; 3 lbs. C. Fish, @ 8c.; 10 lbs. 
A. C. Sugar, @ 10c. B. J. Brown, 38 St. Paul St., 5 bu. Potatoes, @ COc; 3 lbs. J. Coffee, @ 35c.; 

5 lbs. Butter, @ 25c. F. G. Ransom, 98 Spring St., 1 pkg. Pepper, 25c.; 10 lbs. Gran. Sugar, @ 
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l(Hc.; 2 Brooms, @ 25c.; 2 W. Pails, @ 20c. P. J. Warner, 19 Wood St., 1 lb. Jap. Tea, 60c.; 10 
lbs. G. Sugar, @ lO^c. ; 1 gal. K. Oil, 15c.; 5 lbs.' Crackers, @ 10c. ; 5 bu. Potatoes, @ 60c. (0. 
B, and P, X.) 

The following customers paid on ^: Mrs. J. H. Smith, 5.00, and W. L. Wood, 10.00. Cash 
siiles, per drawer, 77.25, with payments on ^ added make entire credit to Mdse. 92.25. (C. B, and 
P. L.) 

NOVEMBER 6, 188-. 

The following memoranda is found upon the desk at the close of this day's business: Receipted 
bill of Stuart & Co., for carpenter work on counters and bins, of 26.50; paid by check. {C, B.) 

Slips in the cash drawer showing that I have appropriated 15.00 cash and 9.80 in goods from the 
store, and that I have paid J. Dunn and R. H. King, clerks, 10.00 and 12.00 respectively, for salaries 
for week. (O, B. and J,) 

Cash sales, shown by cash and slips in drawer, 105.95. 

I find the following unpaid orders upon the Order Book: John Wilson, 119 4th St., 1 box Starch, 
6 lbs., 4()c. ; 2 cans Oysters, @ 30c.; 1 bbl. Apples, 2.00; 1 cake Chocolate, 35c. D. Lucas, 10 Jones 
St., ^ lb. Pepper, @ 30c., 15c.; 1 pk. Sweet Potatoes, 50c.; 5^ lbs. C. Fish, @ 8c. 1 Lem. Ext., 20c.; 
1 10-lb. bag Salt, 20c. L. J. Seymour, 19 Beach St., 3 doz. Eggs, @ 18c.; 2 cans Oysters, @ 30c.; 4 
lbs. Crackers, @ 10c. ; 2 bu. Potatoes, @ 60c. F. Woodbury, 16 Locust St., 2 Brooms, @ 25c.; 3 
bu. Potatoes, @ 60c.; 5^ lbs. Chicken, @ 12c. ; 4 lbs. Crackers, @ 10c. ; 1 bbl. Apples, 2.00. (0. B. 
and P. L, ) 

Note. — You will now close the Cash Book, post and lake a Trial Balance. Give each account one-fourth of a page 
space. Balance of cash, as shown by Cash Book, 1628.75. 

NOVEMBER 8, 188-. 

The following memoranda appear upon the desk at the close of this day: Receipted bill for a ton 
of Coal for use of store, 5.75; paid by check. Bill of W. Moran for Stove, Coal Hod, etc., bought on 
<^, 41.50. Invoice of goods bought of H. A. Brewster & Co., at 10 days, amounting to 217.50. Horse 
bought for use of store, by check, 85.00. 

The following appear upon the Order Book: Mrs. J. H. Smith, 18 Brown St., 1 pk. S. Potatoes, 
50c.; 1 10-lb. bag Salt, 20c.; 1 W. Tub, 80c.; 1 bbl. A])ples, 2.00. W. L. Wood, 26 State St., 1 box 
Soap, 4.15; 1 pk. S. Potatoes, 50c.; 3 doz. Eggs, @ 20c. B. J. Brown, 38 St. Paul St., 5 lbs. L. 
Raisins, @ 13c.; 1 bbl. Apples, 2.00; 1 lb. Jap. Tea, 50c.; 1 Lem. Ext., 20c. A. C. Davis, 126 Tre- 
mont St., 1 W. Tub, 80c.; 10 lbs. A. C. Sugar, @ 10c. 

The following amounts were paid on ^: Mrs. J. H. Smith, in full, 4.54; John Wilson, 5.00; 
B. J. Brown, 10.00. Cash salesj including payments on ^, 93.82. 

NOVEMBER 9. IBS-. 

Paid for new Harness by check, 24.00. Paid cash for building Coal Bin, 2.00, and for Lumber for 
same, 1.75. 

Order Book: D. Lucas, 10 Jones St., 3 doz. Eggs, @ 20c.; 10 lbs. B Sugar, @ 9c.; 1 box Soap, 
4.15; 2 lbs. L. Raisins, @ 12c. P. J. Warner, 19 Wood St., 1 pk. S. Potatoes, 50c.; 1 W. Tub, 80c.; 
10 lbs. B Sugar, @ 9c.; 6 lbs. Chickens, @ 12c.; 1 bbl. Apples, 2.00. L. J. Seymour, 19 Beach St., 
1 bbl. N. C. Flour, 8.75; 1 pk. S. Potatoes, 50c.; 1 box Soap, 4.15. F. Woodbury, 16 Locust St., 3 
lbs. L. Riiisins, @ 13c.; 1 W. Tub., 80c.; 1 gal. N. 0. Molasses, 45c.; 10 lbs. Gran. Sugar, @ lO^c. 
Mrs. J. H. Smith, 18 Brown St., 10 lbs. O. Sugar, @ lOJc; 4 lbs. Chicken, @ 12c.; 2 cans Oysters, 
@ 30c. 

Cash Sales, 93.18. 

NOVEMBER. 10, 188-. 

Drew 15.00 cash, for private use, and appropriated 14.60 in goods. 

Order Book: F. G. Ransom, 98 Spring St., 1 box Soap, 4.15; 2 lbs. Coffee, @ 32c.; 1 W. Tub, 
SOc; P. J. Warner, 19 Wood St., 1 Lem. Ext., 20c.; 10 lbs. A. C. Sugar, @ 10c. ; 1 gal. N. 0. Molasses, 
45c.; 1 bbl. N. P. Flour, 8.75. B. J. Brown, 28 St. Paul St., 1 bbl. N. P. Flour, 8.75; 2 W. Pails, 
@ 20; 1 Basket, 18c. L. J. Seymour, 19 Beach St., 2 cans Oysters, @ 30c.; 1 Lem. Ext., 20c.; 4| 
?bs. Chickens, @ 12c.; 10 lbs. G. Sugar, @ lO^c. 

Payments on account, L. J. Seymour, 15.00; F. Woodbury, in full, 8.05; D. Lucas, 7.00; P. J. 
Warner, 20.00. Cash sales^ inclading payments on account, 136.27. 
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NOVEMBER 11. 188-. 

I find upon the desk the following: A receipted statement from H. A. Brewster & Co., of Inyoice 
of Ist inst., paid by check, 1087.50. 

Order Book: F. Woodbury, 10 Locust St., 1 bbl. N. P. Flour, 8.75; 1 pk. S. Potatoes, 50c.; 2 
W. Pails, @ 20c. L. J. Seymour, 10 Beach St., 10 lbs. B. Sugar, @ 9ic. ; 3 doz. Eggs, @ 20c.; 2 W. 
Tubs, @ 80c.; 1 bbl. Apples, 2.00. Mrs. J. II. Smith, 18 Brown St., 1 bbl. N. P. Flour, 8.75; 2 lbs. 
K. Coffee, @ 32c. W. L. Wood, 20 State St., 2 lbs. J. Coffee, @ 35c.; 1 lb. Jap. Tea, 50c.; 1 bbl. N. 
P. Flour, 8. 75. 

Payments on account, B. J. Brown, 10.00; F. G. Ransom, 5.00. Cash sales, including payments 

on accounts, 141.23. 

NOVEMBER, 12. 188-. 

Paid cash for graining counters and bins, 11.75. Bought Fruit, Poultry, &c., by check, 32.15. 

Order Book: P. J. Warner, 19 Wood St., 1 bbl. Apples, 2.00; 1 basket Peaches, 1.50; 10 lbs. 
Concord Grapes, @ 4c.; 10 lbs. Gran. Sugar, @ lO^c. D. Lucas, 10 Jones St., 10 bu. Potatoes, @ 
60c.; i bu. S. Potatoes, 1.20; 2 cans Oysters, @ 30c.; 41 lbs. Chickeens, @ 12c. John Wilson, 
119 4th St., 2 baskets Peaches, @ 1.20; 10 lbs. B. Sugar, @ 9^0.; 1 pk. S. Potatoes, 60c. A. C. 
Davis, 126 Tremont St., 5 lbs. Chickens, @ 12c.; 2 cans Oysters, @ 30c.; 2 lbs. Crackers, @ 12c.; 2 
baskets Peaches, @ 1.20; 2 bu. Potatoes, @ 60c. 

Payment on account, Mrs. J. II. Smith, 10.00. Cash Sales, including payment, 168.83. 

NOVEMBER 13, 188-. 

Paid casli for Horseshoeing, 2.50; clerks' sidaries for week, 10.00 and 12.00; Letter Heads and 
Envelopes, 2.00; and Postage, 3()c. 

Order Book: A. C. Davis, 126 Tremont St., 1 bbl. N. P. Flour, 8.75; 1 pk. S. potatoes, 60c.; 
4^ lbs. C. Fish, @ 8c. F. G. Ransom, 98 Spring St., 6 lbs. Mackerel, @ 6^c. ; 2 cans Oysters, @ 30c.; 
1 bbl. Apples, 2.00; 3 lbs. L. Raisins, @ 13e. Jolin Mead, IGJ Smith St., 1 bbl. N. P. Flour, 8.75; 
4 bu. Potatoes, @ 60c. ; 1 can Oysters, 30c. ; 2 lbs. Java Coffee, @ 36c. ; 1 lb. Ja])an Tea, 60c. ; 1 box 
Soap, 4.15; 1 bbl. Apples, 2.00. 

Payments on account, A. C. Davis, 10.00; W. L. Wood, 10.00; John Mead, 15.00; B. J. Brown, 
in full, 2.99. Ctish sales, including payments, 163.19. 

Having now conducted the business two weeks, I have determined to close the accounts showing 
gains and losses, and ascertain the result of the venture. 

RESOURCE INVENTORIES. 

Note. — Since the sales of merchandise on account are not crcdi'cd to Mdsc. account when made, it is apparent 
that the balanc^e of all the accounts in the Personal Ledger should be included in the Inventory. 

MERCHANDISE— in Store, 1640 85 

** Personal Ledger: — F. Woouuury, 9.uo; L. J. Seymour, 8.68; 

Mrs. J. II. Smith, 1.52; W. L. Wood, 6.65; John Wilson, 5.60; A. C. Davis, 
7.25; F. G. Ransom, G.17; D. Lucas, 10.09; P. J. Warner, 5.57; John Mead, 

3.92, - ^5 16 

1706 01 

EXPENSE— 2 Horses, 310.00; 1 Wagon, 66.00; P. Scales, 35.00; C. Scales, 20.00; 2 Har- 
nesses, 30.00; Hay, Oats, &c., 20.00,. .-- - 487 00 

LIABILITY INVENTORY. 

EXPENSE— One-half Montli's Rent unpaid, to he dehited to Expense, 25 00 

Net Gain, 100.30; Balance of Cash, 11-^8.57. 

QUESTIONS FOR REVIEW. 

Page 143. — *To what kind of ])usiness is this arrangenumt of books adapted? 'What books are 
required? ' Describe tlie Order Book. * llow are goods nuirked in the Order Book that are pauI for 
when purchased? * When are tlie entries in tlie Order Book post<?d? •Describe the Cash Boo-c. 
' What does the Journal contain? * How may the Journal be dispensed with? • Describe tlie Person::! 
Ledger. **How are sales on account regarded? " Why is the ordinary Journal ruling preferable for 
a Personal Ledger? " From what book will statements of customers' accounts be made? " How is the 
Ledger used? " How are the accounts in the Personal Ledger treated in closing the Ledger? " Why 
is no Bank account in the Ledger necessary? *• What will the Cash Book exhibit if no Bank account 
is kept? " How are deposits and checks entered? 



MANUFACTURING. 



The following arrangement of books is similar in all essential particulars to that of one of the 
most extensive furniture manufacturing firms in America, and was selected on account of its exceeding 
simplicity and completeness. 

* The books required are a Sales Book, Cash Book, Journal and Ledger as principal books, and a 
Hands Register and Bill Book as auxiliaries. 

In an extensive business a book called a Tickler is sometimes kept to record the maturity of bills 
purchased on time on account. This book, as ordinarily used, contains columns for the date of the 
invoice, the purchaser's name, his address, the terms, the day of maturity, the amount and remarks. 
A number of pages are set aside for each month of the year, and all bills falling due in any month are 
entered in the space provided for that particular month. 

' The Sales Book contains all sales on account, giving the articles, terms of sale and amounts. 
* The purchasers are debited direct from the Sales Book with the amount of each sale, * and Mdse. 
account is credited with the daily, weekly or monthly footing. 

* The Cash Book does not vary from the ordinary form, excepting that the debit column on the left 
liand page is devoted to the cash sales of merchandise. • All "Regular " bills described in the Mem- 
oranda, have four months to run; but if the purchaser chooses to settle within thirty days, he is 
allowed a discount. ' Instead of crediting the purchaser's account in the Cash Book with the net 
amount of cash received, and in the Journal with the discount, the purchaser is credited in the Casli 
Book for the entire amount of the settlement and Discount account is debited for the discount, on the 
other side of the Cash Book. See Cash Book, pages 152-3. *Mdse. account is credited with the 
footing of the Mdse. column in the Cash Book, whenever the Cash Book is balanced. • The cash 
should be proved every day in pencil, but the Cash Book need not be balanced oftener than once each 
week. 

*® The Journal contains only entries that cannot properly be made in the other books. 

" The Hands Register contains the weekly earnings of, and payments to, all employees. A column 
is ruled at the extreme left of the left hand page for the names of the hands, and the remainder of the 
page is divided into as many double money columns, Dr. and Cr., as the size of the book will permit, 
similar to the Continued Trial Balance. The employees' time is "made up "from the Foreman's 
time-book, and the amount due each is entered in the first vacant Cr. Column opposite his name. 
When they have been paid, the amount each has received is placed in the first Dr. column opposite his 
name, thus balancing the column. The footing of the H. R. is entered to Labor account on the right 
hand side of the Cash Book. 

In this set the entire investment is credited to Stock, as explained in the note at the Ix-ttom ot 
page 44. 

i61 
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QUESTIONS FOR REVIEW. 

Page 126. — * What is this set designed to illustrate? 'What advantages are derived from the 
methods illustrated, and how obtained? 'For what purpose might it be necessary to change the forms 
of books as here used, and how could the change be made? 

Page 127. — *What is the peculiar feature of the Journal as used in this set? * In what way is 
the combination of the two books effected? • Explain the use "of the extra column. 'How is 
it posted? '^ How are the items in the Sundries column posted? "What disposition is made of the 
Invoices? '<^"If pasted in an Invoice Book, how may this book be used? "Explain the use of the 
Sales book. *' What disposition is made of the net amount of each sale? " What course is pursued 
with the last column? "How posted? "How* may an additional advantage be secured from the 
Sales Book? " Explain the use of the Check Book. "Is it necessary to open a bank account in the 
Ledger? "What entry is made for a deposit? **How does this debit the bank? "What entry is 
nuide when a check is drawn? " How does this credit the bank? ^ Is an entry to be made in the Cash 
liook when cash is deposited? " Why not? ^ When checks are drawn upon the bank, in what other 
book beside the Check Book is the entry made? Why? '•Explain the use of the Cash Book. " How 
arranged? '^For what purpose? "How are the special columns posted? "How are the items in the 
Sundries columns posted? '* How is the cash posted? " How posted if the balance of cash is less than 
at the last posting? "How if more? '* How is the total debit of cash found? "The total credit? 
"•What will the difference show? "How is the cash on hand found? "^How is the Bill Book to be 
kept in this set? "Can it be kept as a principal book? Why is it not usually so kept? *" What name is 
given to the trial balance used in this set? ** What advantage is derived from its use? ** Describe a 
convenient form for a Ledger Index. ^ When the number of accounts is large, what form of Index ii 
generally used? 

Page 141. — ^**How frequently is the cash proved in business? ** How may it be proved without 
closing the Cash Book? **How is the interest account between the partners* adjusted? *'When the 
original investments are equal why is it unnecessary to compute interest upon them? 

Note. — Should the teacher consider it desirable the student may be required to draw up all of the papers aiiu forms 
m Che foregoing memoranda. In the absence of an actual business department especially, it would be best to make such 
a requirement. 

Excellent drill for the student could also be secured by requiring him to continue the foregoing business for ten or 
twenty days longer, origiTuiting his own tranmctions. if this plan were pursued, an amount would have to be assumed for a 
Mdse. inventory at the time of closing the books. 



retaKer's books, 

(DOUBLE ENTRY,) 

DESIGNED FOR RETAIL GROCERIES, MARKETS, SHOPS, ETC. 



' The followijig arrangement of books and records is designed to illustrate a popular system of 
book-keeping for a retail business. While it does not strictly conform to the principles of Double 
Entry book-keeping, inasmuch as the Merchandise account is not made to show all of the purchases 
and sales, yet the final results are just as accurate, and are obtained at a great saving of time and labor. 

' The books required are an Order Book, Cash Book, Journal, Personal Ixjdger and Ledger. The 
Order Book and Personal Ledger are used as auxiliary books; the others as principal. 

The ' Order Book is a cheap, coarse book, made usually with a page about twelye inches long and 
five inches wide, and lies upon the counter. In it are entered the orders as they are received during 
the day. * Goods to be delivered, that are paid for when ordered, are entered regularly in the Order 
Book, and the word " Paid " written across the order. * If not paid, the items are entered in the 
purchaser's account in the Personal Ledger at the close of the day's business. 

• The Cash Book does not differ from the form already illustrated, and is used as a principal book. 
It need not be closed oftener than once a week, or once a month The first column on the debit sid^j 
is devoted to cash sales of Mdse. 

' The Journal contains all entries excepting those made in the Cash Book. • The Journal may be 
dispensed with by using the Cash Book as illustrated in the Cash Method, on pages 110-111. 

• The Personal Ledger contiiins accounts with customers only, and is entirely an auxiliary book. 
** Sales on account are regarded as merchandise on hand until the accounts are paid, at which time 
Merchandise is credited with such payments. " The ordinary Journal ruling is considered preferable 
for a Personal Ledger of this character, as it affords more room for items. " All statements may bo 
made out from the Personal Ledger without referring to any other book. 

" The Ledger is used as in any other business. 

The student will be expected to post and take a Trial Balance at the end of the first week, and 
close the Ledger at the end of the second week. " The accounts in the Personal Ledger will have to be 
Included in the inventory in closing the Merchandise account. " No Bank account will be kept in 
the Ledger. *• The Cash Book will exhibit all cash in bank and on hand, as illustrated ir the 
Wholesale Business on page 131. " You will credit Cash when a check is given, and make no entry 
for deposits, except in the Check Book. 
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JOHN WILSON. 119 Fourth Street. 



188- 
Nov. 



188- 

Nov. 



1 



4 
G 

8 
12 



2 





8 
11 

13 



10 ll)s. A. C. Sugar, «i; 4^ C. Fish, » 
2 J. Coffee, '^'O; 5 gal. K. Oil, 75 

Cash, 

4 lbs. Crackers, ^; 4 bu. Potatoes, 2^ 

1 ])ag Salt, 20; 3 Raisins, 36 

1 box Starch, ^; 2 cans Oysters, ^ 

1 bbl. Apples, 200; 1 cake Chocolate, ^5 

Cash, 

2 has. Peaches, 2*«; 10 B. Sugar, »»; 1 pk. S. Potatoes, «> 

W. L. WOOD, 26 State Street. 



3 doz. Eggs, 80; 10 l])s. "B. Sugar, »o 

5 bu. E. It. Potatoes, 300; 2 W. Pails, ^ 

10 lbs. Butter, 2^0; 5 Chicken, «>; ]() A. C. Sugar, 05 

10 G. Sugar, !<»; 6 K. Oil, ->; 5 C. Fish, ^O; 3 lbs. Crackers, ^ 

Cash, 

1 box Soap, 415; 1 p]f. s. Potatoes, «>; 3 doz. Eggs, «o 

2 J. Coffee, W; 1 lb. J. Tea, 50; 1 N. P. Flour, 8^5 

Cash, 



1 
1 



2 

1 
2 

8 



31 
45 



76 



80 
56 

35 

7 1 

95 



76 



1 

3 


50 
40 




4 


05 




2 


50 




1 1 


4 5 


10 


5 


25 




9 


95 




28 


8 S 


10 
so 
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ORDER BOOK. 

NOVEMBER 1, 188- 





Mrs. J. H. Smith, 18 Bruwii St. 








lib. Jai>. Tt'tt, -rxi 








10 " Gran. Sugar, lOj, l.D.J 
1 gal. N. 0. ifolaasea, .45 








3 






W. L. Wood, 36 SUtc St: 






3doz. Eggs, 2(1, .(iO 








10 IbB. B. Sugfir, fl, .00 
5 bu. E. R. Potatot-a, flO, 3.(10 














2 W. Puils, 20, .40 


4 


!I0 




John WilBoii, UnF.mrthSt. 






10 Iba. A. C. Sugiir, H. ■^^' 








H " 0. FiHh, «. .-m: 








a " J. Caffoe, 3'., .;() 








Sgiil. K. Oil, 15, .75 


2 






A. C. DaviR, Vid IVmoiit, St. 


*" 




15 lbs. G. Sugiir, l»i, 1.58 








10 " B. ■■ 9, .'M 








5 bii. Potatoes, 00, 3. 








5 lbs. L. Kuisius, 13, .(55 










a 


13 




B. J. Browii, 38 St. Paul Si. 








1 lb. Y. H. Ton. .4S 








15 IbB. A. C. Sugar, 9i, 1.J3 








5 " C. Fish, S, .40 








1 gal. S. II. SjTup, .C8 


2 


'■) 




F. 0. Ransom. 08 Spring St, 








10 lbs. A. C. Sugar, 9i, .05 








5 bu. Potutfles, 60, 3. 








lib. Jap. Tea, .50 








2 IbB. J. Coffee, 35, .70 










5 


15 




NOVEMBER 2, 188-. 








W. L. Wood, 2C Stnto St. 








10 IbB. Butt*r, 25, 2.50 








5 ■' Chicken, 12, .BO 








10 " A. C. Sugar, OJ, .05 










4 


05 




Mrs. J. H. Smith, 18 Brown St. 








5 bu. Potatoes, 60, 3. 








3 doz. Eggs, 18. .54 








5 lbs. Butter, 25, 1.25 











4 


rn 




D. Lucas, 10 Jones St. 








10 lbs. B. Sugar, 0, .90 








6 bu. Potatoes, 60, 3. 








10 IbB. Butter, 25, 2.50 










6 


40 




A. C. Davis, 126 Tromout St. 








10 lbs. Butter, 25, 2.50 








10 " A. C. Sugar, iij, .05 








1 " Jap. Tt^a, .50 


3 


■,..-, 




NOVEMBER 3, 188-. 








F. G. Ransom, 08 S|)ring St. 








10 lbs. Butter, 25, 2.50 








5 " Chicken, 12, .GO 








IgaLK. Oil, .15 








' — 


3 





ORDER BOOK. 

NOVEMBER 3, 188-. 



Ml-8 

5i lbs 
10 " 
5 " 


J. n. Smith, 
Chiokoi!, 
B. Sugar, 
Mackerel, 


18 Browr 
12, 
0, 

8, 


St. 

.61) 
.00 
.40 


D. Lucas, 10 Jones St. 
G lbs. Chicken, 12, 
5 doz. Kggs, 18, 
2 Brooms, 25, 
2 W. Pails, 25, 


.72 
.00 
.50 

.60 


B. J. Brown, 38 St. Paul Si. 
1 Broom, .25 

6 lbs. Chicken, 12, .72 
10 " Gi-an. Sugar, lOj, 1.05 




NOVEMBER 


4. 188-. 





W. L. Woo.1. 26 State St. 

10 lbs. Gnm. Sugar, lOj, 1.05 

Seals. K. Oil, 15, .75 

5 lbs. C. Fish, 8, .40 

3 " Crackers, 10, .30 

John Wilson, 110 Fourth St. 

4 lbs. Crackers, 10, .40 

4 bu. Potatoes, 60, 3.40 

1 bag Salt, 10 lbs., .20 

3 lbs. Kaisina, 12, .36 

A. C. Davis, 126 Tremont St. 

1 box Pepper, .25 

1 Ex. U'mou, .20 

5K. Oil, 15, .75 

31 lbs. Chicken, 12, .42 

D. Tiucas, 10 Jones St. 

3 Iba. Crackers, 10, .30 

2 " J. Coffee, 35, .70 

2 gals. K. Oil, 15, .30 

10 lbs. G. Sugar, lOi, 1.05 



NOVEMBER 5. 188-. 
Mrs. J. H. Smith, 18 Browii St. 
3 lbs. Crackers, 10, .30 

1 Lem. Extract, .20 

1 box P('i>i>6r, .25 

a gals. K. Oil, 15, .30 

3 lbs. G. Fish, 8, .24 

10 " A. C. Sugar, 10, I. 

B. J. Brown, 38 St. Paul St. 

5 hu. Potatws, 60, 3. 

3 lbs. J. Coffee, 35, 1.05 

6 " Butter, 25, 1.25 

F. G. Ransom, 08 Spring St. 

1 box Pepper, .25 
10 lbs. G. Sngar, lOJ, 1.05 

2 Brooms, 25, .50 
2 W. PaiU, 20, .40 
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CASH BOOK. 



Nov 



Nov. 



1 

2 
3 
4 
5 
6 



Student, 
Mdse. 



n 



Balance, 



NOVEMBER. 188-. 



Investment, 
Cash sales, 



it 
i< 

i€ 



a 
(( 
n 
a 

€€ 



28 
27 
48 
92 
9: 
105 



45 
90 
90 
32 
25 
95 



2500 



395 



2895 



77 



1C23 



_77 
75 



JOURNAL 



NOVEMBER 1. 188- 



Mdse. 


To H. A. Brewster, 
Invoice due in 10 days. 


Mdse. 


2. 

T'j Geo. C. Bucll & Co. 
Invoice due in 30 days. 


Student, 


3. 

To Mdse. 
I'rivate use. 


Mdse. 

• 


5. 

-To Geo. C. Bucll & Co. 
Invoice duo in 30 days. 


Mdse. 


To II. A. Brewster & Co. 
Invoice due in 10 days. 


Student, 


6. 

To Mdse. 
Private use. 



1087 


50 


327 


50 


6 


50 


117 


50 



C3 



9 



18 



80 



1087 



327 



117 



63 



9 



5(. 



50 



50 



50 



18 



80 
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Xov, 



1 

>> 

99 

99 

3 

» 

4 

99 

5 
6 



Expensis 



<< 



Mdse. 



<* 



Student, 
MdjBc. 



<4 



Expense, 



fc< 



<< 



(C 



Student, 
Expense, 

]3alance, 



CASH BOOK. 

NOVEMBER, 188-. 



Iron Safe, 


KM) 








Horse, 125; llarness, 12, 


137 








Wagon, 


GO 








P. Scales, 35; C. Scales, 20, 


Gl 








Office Books, 


7 








Invoice of S. P. & Co. 


072 


27 






Vegetables, Poultry, etc. 


30 


84 






Private use. 


10 








Yegeta))les, Poultrv, etc. 


3G 


24 






Cnickers, etc., J. llowe & Son, 


38 


92 






Hay, Oats, etc. 


28 


75 






Insurance, 


15 








Horseslioeing, 


2 


50 






Stuart & Co., Carpenter Work, 


26 


50 






Private use, 


15 








J. Dunn, 10; R. II. King, 12, 


22 




1272 
1023 


02 
75 










2805 


77 



MEMORANDA OF TRANSACTIONS. 



NOVEMBER 1. 188-. 

I have commenced a Retail Grocery and Provision Business tliis day, in the store No. 204 Main 
Street, leased of J. A. Reed for five years, at $000.00 per year. 

Appropriated as capital 2500.00, as sliown by a pass book containing a credit to my account at 
First National Bank. {C. B,, pages H.6-H7.) 

At the close of the first day's business I find upon the desk memoranda of ])usiness transacted, 
as follows: 

Receipted bills for an Iron Safe, 100.00; Horse, 125.00; Harness, 12.00; Wagon, 00.00; Platfoi. 
Scales, 35.00; Counter Scales, 20.00; and Office Books, 7.00; purchased by check. (C B.) 

An invoice of Groceries, Wooden Ware, etc., i)urchased of Smitli, Perkins & Co., City, amounting 
to 725.80. The terms of purchase are months, or 5 and 2 J off for cash. Paid by check. {C, B.) 

An invoice of Groceries, Provisions, Canned Goods, etc., inirchased of II. A. Brewster & Co., (Jit} 
amounting to 1087.50. Terms, 10 days. (»/., 2>ci(/e H^-) 

NoTB. — In a business of this character considerable merchandise in the form of fruit, vegetables, etc., is daily 
purchased of gardeners, and paid for out of the cash drawer. In such case no entry is necessary, as the merchandise 
purchased replaces other goods sold, for which this cjish was received. 

An exchange of goods from the store for fruit, vc;reta])l<*s, etc., a balance being paid or received in cash, is also a 
common transaction, and requires no entry, for the reiuson indi(.*ated above. A balance received would incresise the 
drawer cash and be entered as a sale at the end of the day, and a balance paid would reduce the amount of drawer sales, 
in effect showing a purchase of goods. 

The following charges are found on the Order Book: Mrs. J. II. Smith, 18 Brown St., 1 lb. Japan 
Tea, 50c.; 10 lbs. Gran. Sugar, @ lOJc. ; 1 gal. N. 0. Molasses, 45c. W. L. Wood, 20 Stato St., 3 doz. 
Eggs, @ 20c.; 10 lbs. B. Sugar, @ 9c.; 5 bu. E. R. Potat()(?s, @ (K)c.; 2 W. Pails, @ 20c. John Wilson, 
119 Fourth St., 10 lbs. A. C. Sugar, @ 9ic.; 4^ lbs. C. Fish, @ 8c.; 2 lbs. Java Coffee, @ 35c.; 5 gals. 
K. Oil, @ 15c. A. C. Davis, 126 Tremont St., 15 lbs. Gran. Sugar, @ lO^c; 10 lbs. B. Sugar, @ 9c.; 
5 bu. Potatoes, @ 60c.; 5 lbs. L. Raisins, @ 13c. B. J. Brown, 38 St. Paul St., 1 lb. Y. H. Tea, 48c.; 
15 lbs. A. C. Sugar, @ O^c; 5 lbs. C. Fish, @ 8c.; 1 gal. S. H. Syrup, 08c. F. G. Ransom, 98 Spring 
St., 10 lbs. A. C. Sugar, @ O^c; 5 bu. Potatoes, @ OOc; 1 lb. Jap. Tea, 50c.; 2 lbs. Java Coflfee, @ 
35c. (0. B. and P. i., pages m a?id lJi5.) 

Note. — Give each accoimt in the Personal Ledger a whole page. 

Cash salesy shown by cash in drawer, 28.45. (C. B,) 
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NOVEMBER 2. 188-. 

At the close of this day's business I find the following memoranda upon the desk: 

Invoice of Provisions, Wooden Ware, etc., bought of Geo. C. Buell & Co., at 30 days, anjounting 
to 327.50. (J.) 

I also find upon the Order Book the following: W. L. Wood, 26 State St., 10 lbs. Butter, @ 25c.; 
5 lbs. Chickens, @ 12c.; 10 lbs. A. C. Sugar, @ O^c. Mrs. J. II. Smith, 18 Brown St., 5 bu. Potatoes, 
@ GOc; 3 doz. Eggs, @ 18c.; 5 lbs. Butter, @ 25c. D. Lucas, 10 Jones St., 10 lbs. B. Sugar, @ 9c.; 
5 bu. Potatoes, @ 60c.; 10 lbs. Butter, @ 25c. A. C. Davis, 126 Tremont St., 10 lbs. Butter, @ 25c.; 
10 lbs. A. C. Sugar, @ 9^c. ; 1 lb. Jap. Tea, 50c. ( 0. B. and P. L. ) 

Cash sales for the day, 27.90. (C. B.) 

NOVEMBER 3. 188-. 

At the close of business this day I find the following memoranda upon the desk: 
Slip on a spindle showing that I have purchased Vegetables, Poultry, Butter, etc., of a farmer, by 
check, to the amount of 39.84. (C. B,) 

Note. — An entry should be made of this trunsaction. as omitting it would cause a deficiency in cash. Only such 
merchandise as Ls paid for out of the drawer with the proceeds of current sales should Ix' omitted. 

The following orders are found upon the Order Book: F. (1. Ransom, 98 Sj)ring St., 10 lbs. But- 
ter, @ 25c.; 5 lbs. Chickens, @ 12c.; 1 gal. K. Oil, 15c. Mrs. J. II. Smith, 18 Brown St., 5^ lbs. 
Chickens, @ 12c.; 10 lbs. B. Sugar, @ 9c.; 5 lbs. Mackerel, @ 8c. I). Lucas, 10 Jones St., 6 lbs. 
Chickens, @ 12c.; 5 doz. Eggs, @ 18c.; 2 Brooms, @ 25c.; 2 W. Pails, @ 25c. B. J. Brown, 38 
St. Paul St., 1 Broom, 25c.; 6 lbs. Chickens, @ 12c.; 10 lbs. G. Sugar, (a) lOic {0. B. and P. L.) 

The cash sales for the day have been 48.90, which includes amounts paid in on account by Mrs. 
J. II. Smith, 5.00: John Wilson, to balance % 2.76; and A. C. Davis, 5.00. {C. B. and P. l') 

Note. — Foot Wilson's account and rule it up. See Mrs. J. II. Smith's account, page 144. 

I have appropriated 10.00 cash, and goods from the store amounting to 6.50, to my private use. 
(C. B, and J.) 

NOVEMBER 4. 188-. 

The following memoranda was found up<m the desk at the close of this day: A slip showing that 
I have bought Vegetables, Poultry, Butter, etc., of farmers, by checks, amounting to 36.24. An invoice 
of Crackers from J. Howe & Son, 38.92; paid by check. A bill of 28.75 for llay, Oats and Straw, 
for horse; i)aid by check. (C. B.) 

I find the following upon the Order Book: W. L. Wood, 26 State St., 10 lbs. G. Sugar, @ lOJc; 
5 gals. K. Oil, @ 15c.; 5 lbs. C. Fish, @ 8c.; 3 lbs. Crackers, @ 10c. John Wilson, 119 Fourth St., 

4 lbs. Crackers, @ 10c. ; 4 bu. Potatoes, @ 60c.; 1 bag Salt, 10 lbs., 20c.; 3 lbs. Kaisins, @ 12c. 
A. C. Davis, 126 Tremont St., 1 box Pepper, 25c.; 1 Lemon Ext., 20c.; 5 gals. K. Oil, @ 15c.; 3^ 
lbs. Chicken, @ 12c. D. Lucas, 10 Jones St., 3 lbs. Crackers, @ 10c. ; 2 lbs. J. Coffee, @ 35c.; 2 gals. 
K. Oil, @ 15c.; 10 lbs. G. Sugar, @ lO^c. (0. B. and P. L.) 

Received payments from the following customers on ^, shown by slips on a spindle: D. Lucas, 
10.00; F. G. Ransom, in full, 8.40 (rule up his account); A. C. Davis, 6.00. 

Cash sales for the day, 67.92, which, added to payments on <^, make the entire credit to Mdse. 
for the day, 92.32. (C. B. and P. L.) 

NOVEMBER 5, 188- 

At the close of this day I find the following memoranda on the desk: Invoice of Groceries, from 
Geo. C. Buell & Co., 117.50; terms, 30 days. (*7.) Invoice of Groceries, from II. A. Brewster & Co., 
63.18; terms, 10 days. (J.) A Policy of Insurance on stock and fixtures of 1500.00; Premium, 1^, 
paid by check. {C. B,) Receipted bill for Shoeing Horse, 2.50. (C. B.) 

The following is found on the Order Book: Mrs. J. 11. Smith, 18 Brown St., 3 lbs. Crackers, 
@ 10c. ; 1 Lem. Ext., 20c.; 1 pkg. Pepper, 25c.; 2 gals. K. Oil, @ 15c.; 3 lbs. C. Fish, @ 8c.; 10 lbs. 
A. C. Sugar, @ 10c. B. J. Brown, 38 St. Paul St., 5 bu. Potatoes, @ COc; 3 lbs. J. Coffee, @ 35c.: 

5 lbs. Butter, @ 25c. F. G. Ransom, 98 Spring St., 1 pkg. Pepper, 25c.; 10 lbs. Gran. Sugar, @ 
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lOJc; 2 Brooms, @ 25c.; 2 W. Pails, @ 20c. P. J. Warner, 19 Wood St., 1 lb. Jap. Tea, 60c.; 10 
lbs. G. Sugar, @ lO^c. ; 1 gal. K. Oil, 15c. ; 5 lbs! Crackers, @ 10c. ; 5 bu. Potatoes, @ 60c. (0. 
B, and P. L, ) 

Tbe following customers paid on ^: Mrs. J. H. Smith, 5.00, and W. L. Wood, 10.00. Cash 
Sides, per drawer, 77.25, with payments on ^ added make entire credit to Mdse. 92.25. (C. B, and 
P. L.) 

NOVEMBER 6, 188-. 

The following memoranda is found upon the desk at the close of this day's business: Receipted 
bill of Stuart & Co., for carpenter work on counters and bins, of 26.50; paid by check. {C, B,) 

Slips in the cash drawer showing that I have appropriated 15.00 cash and 0.80 in goods from the 
store, and that I have paid J. Dunn and R. H. King, clerks, 10.00 and 12.00 respectively, for salaries 
for week. (C. B. and J.) 

Cash sales, shown by cash and slips in drawer, 106.95. 

I lind the following unpaid orders upon the Order Book: John Wilson, 119 4th St., 1 box Starch, 
6 lbs., 40c.; 2 cans Oysters, @ 30c.; 1 bbl. Apples, 2.00; 1 cake Chocolate, 35c. D. Lucas, 10 Jones 
St., i lb. Pepper, @ 30c., 15c.; 1 pk. Sweet Potatoes, 50c.; 5^ lbs. C. Fish, @ 8c. 1 Lem. Ext., 20c.; 
1 10-lb. bag Salt, 20c. L. J. Seymour, 19 Beach St., 3 doz. Eggs, @ 18c.; 2 cans Oysters, @ 30c.; 4 
lbs. Crackers, @ 10c. ; 2 bu. Potatoes, @ 60c. F. Woodbury, 16 Locust St., 2 Brooms, @ 25c.; 3 
bu. Potatoes, @ 60c.; 5^ lbs. Chicken, @ 12c.; 4 lbs. Crackers, @ 10c. ; 1 bbl. Apples, 2.00. (0. B. 
and P. L, ) 

Note. — You will now close the Cash Book, post and lake a Trial Balance. Give each account one-fourth of a page 
space. Balance of cash, as shown by Cash Book, 1628.75. 

NOVEMBER 8, 188-. 

The following memoranda appear upon the desk at the close of this day: Receipted bill for a ton 
of Coal for use of store, 5.75; paid by check. Bill of W. Moran for Stove, Coal Ilod, etc., bought on 
<^, 41.50. Invoice of goods bought of 11. A. Brewster & Co., at 10 days, amounting to 217.50. Ilorse 
bought for use of store, by check, 85. 00. 

The following appear upon the Order Book: Mrs. J. 11. Smith, 18 Brown St., 1 pk. S. Potatoes, 
50c.; 1 10-lb. bag Salt, 20c.; 1 W. Tub, 80c.; 1 bbl. Apples, 2.00. W. L. Wood, 26 State St., 1 box 
Soap, 4.15; 1 pk. S. Potatoes, 50c.; 3 doz. Eggs, @ 20c. B. J. Brown, 38 St. Paul St., 5 lbs. L. 
Raisins, @ 13c.; 1 bbl. Apples, 2.00; 1 lb. Jap. Tea, 50c.; 1 Lem. Ext., 20c. A. C. Davis, 126 Tre- 
mont St., 1 W. Tub, 80c.; 10 lbs. A. C. Sugar, @ 10c. 

The following amounts were paid on ^: Mrs. J. H. Smith, in full, 4.54; John Wilson, 5.00; 
B. J. Brown, 10.00. Cash salesj including payments on ^, 93.82. 

NOVEMBER 9. 188-. 

Paid for new Harness by check, 24.00. Paid cash for building Coal Bin, 2.00, and for Lumber for 
same, 1.75. 

Order Book: D. Lucas, 10 Jones St., 3 doz. Eggs, @ 20c.; 10 lbs. B Sugar, @ 9c.; 1 box Soap, 
4.15; 2 lbs. L. Raisins, @ 12c. P. J. Warner, 19 Wood St., 1 pk. S. Potatoes, 50c.; 1 W. Tub, 80c.; 
10 lbs. B Sugar, @ 9c.; 6 lbs. Chickens, @ 12c.; 1 bbl. Apples, 2.00. L. J. Seymour, 19 Beach St., 
1 bbl. N. C. Flour, 8.75; 1 pk. S. Potatoes, 50c.; 1 box Soap, 4.15. F. Woodbury, 16 Locust St., 3 
11)8. L. Raisins, @ 13c.; 1 W. Tub., 80c.; 1 gal. K. 0. Molasses, 45c.; 10 lbs. Gran. Sugar, @ lO^c. 
Mrs. J. H. Smith, 18 Brown St., 10 lbs. G. Sugar, @ lOJc; 4 lbs. Chicken, @ 12c.; 2 cans Oysters, 
@ 30c. 

(^ash Sales, 93.18. 

NOVEMBER, 10, 188-. 

Drew 15.00 cash, for private use, and appropriated 14.60 in goods. 

Order Book: F. G. Ransom, 98 Spring St., 1 box Soap, 4.15; 2 lbs. Coffee, @ 32c.; 1 W. Tub, 
SOc; P. J. Warner, 19 Wood St., 1 Lem. Ext., 20c.; 10 lbs. A. C. Sugar, @ 10c. ; 1 gal. N. 0. Molasses, 
45c.; I bbl. N. P. Flour, 8.75. B. J. Brown, 28 St. Paul St., 1 bbl. N. P. Flour, 8.75; 2 W. Pails, 
@ 20; 1 Basket, 18c. L. J. Seymour, 19 Beach St., 2 cans Oysters, @ 30c.; 1 Lem. Ext., 20c.; 4^ 
?bs. Chickens, @ 12c. ; 10 lbs. G. Sugar, @ lO^c. 

Payments on account, L. J. Seymour, 15.00; F. Woodbury, in full, 8.05; D. Lucas, 7.00; P. J. 
Warner, 20.00. Cash sales^ including payments on account, 136.27. 
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NOVEMBER 11, 188-. 

I find upon the desk the following: A receipted statement from 11. A. Brewster & Co., of Invoice 
of 1st inst., paid by check, 1087.50. 

Order Book: F. Woodbury, IG Locust St., 1 bbl. N. P. Flour, 8.75; 1 pk. S. Potatoes, 50c.; 2 
W. Pails, @ 20c. L. J. Seymour, 10 Beach St., 10 lbs. B. Sugar, @ 9ic.; 3 doz. Eggs, @ 20c.; 2 W. 
Tubs, @ 80c.; 1 bbl. Apples, 2.00. Mrs. J. H. Smith, 18 Brown St., 1 bbl. N. P. Flour, 8.75; 2 lbs. 
R. Coffee, @ 32c. W. L. Wood, 26 State St., 2 lbs. J. Coffee, @ 35c.; 1 lb. Jap. Tea, 50c.; 1 bbl. K 
P. Flour, 8. 75. 

Payments on account, B. J. Brown, 10.00; F. G. Riinsom, 5.00. Cash sales, including payments 
on accounts, 141.23. 

NOVEMBER. 12. 188-. 

Paid cash for graining counters and bins, 11.75. Bought Fruit, Poultry, &c., by check, 32.15. 

Order Book: P. J. Warner, 19 Wood St., 1 bbl. Apples, 2.00; 1 basket Peaches, 1.50; 10 lbs. 
Concord Grapes, @ 4c.; 10 lbs. Gran. Sugar, @ lO^c. D. Lucas, 10 Jones St., 10 bu. Potatoes, @ 
60c.; i bu. S. Potatoes, 1.20; 2 cans Oysters, @ 30c.; 4} lbs. Chickeens, @ 12c. John Wilson, 
119 4th St., 2 baskets Peaches, @ 1.20;' 10 lbs. B. Sugar, @ 9^c.; 1 pk. S. Potatoes, 60c. A. C. 
Davis, 126 Tremont St., 5 lbs. Cliickens, @ 12c.; 2 cans Oysters, @ 30c.; 2 lbs. Crackers, @ 12c.; 2 
baskets Peaches, @ 1.20; 2 bu. Potatoes, @ 60c. 

Payment on account, Mrs. J. U. Smith, 10.00. Cash Sales, including payment, 168.83. 

NOVEMBER 13. 188-. 

Paid cash for Ilorseshoeing, 2.50; clerks' sjilaries for week, 10.00 and 12.00; Letter Heads and 
Envelopes, 2.00; and Postage, 30c. 

Order Book: A. C. Davis, 126 Tremont St., 1 bbl. N. P. Flour, 8.75; 1 pk. S. potatoes, 60c.; 
4^ lbs. C. Fish, @ 8c. F. G. Ransom, 98 Spring St., 6 lbs. Mackerel, @ 6^0. ; 2 cans Oysters, @ 30c.; 
1 bbl. Apples, 2.00; 3 lbs. L. Iluisins, @ 13c. John Mead, IGJ Smith St., 1 bbl. N. P. Flour, 8.75; 
4 bu. Potatoes, @ 60c. ; 1 can Oysters, 30c. ; 2 lbs. Java Coffee, @ 36c. ; 1 lb. Japan Tea, 60c. ; 1 box 
Soap, 4.15; 1 bbl. Apples, 2.00. 

Payments on account, A. C. Davis, 10.00; W. L. Wood, 10.00; John Mead, 15.00; B. J. Brown, 
in full, 2.99. Cash sales, including payments, 163.19. 

Having now conducted the business two weeks, I have determined to close the accounts showing 
gains and losses, and ascertain the result of tlie venture. 

RESOURCE INVENTORIES. 

Note. — Since tlic sales of merchandise on a(!Count are not credited to Mdse. account when made, it is apparent 
that tlie balance of all the accounts in the Personal Ledger should be included in the Inventory. 

MERCHANDISE— in Store,-- 1640 85 

*' Personal Ledger: — F. AVooubury, 9.05; L. J. Seymour, 8.68; 

Mrs. J. H. Smith, 1.52; W. L. Wood, 6.65; John Wilson, 5.66; A. C. Davis, 
7.25; F. G. Ransom, 6.17; D. Lucas, 10.09; P. J. Warner, 5.57; John Mead, 

3.92, 65 16 

1706 01 

EXPENSE— 2 Horses, 310.00; 1 Wagon, 66.00; P. Scales, 35.00; C. Scales, 26.00; 2 Har- 
nesses, 30.00; llay, Oats, &c., 20.00, 487 00 

LIABILITY INVENTORY. 

EXPENSE — One-half Month's Rent unpaid, to he debited to Expense, 25 00 

Net Gain, 100.30; Balance of Cash, 11 .'8. 57. 

QUESTIONS FOR REVIEW. 

Page 143. — *To what kind of business is this arrangement of books adapted? 'What books are 
required? ' I)escril)e the Order Book. * How are goods marked in the Order Book that are paid for 
when purchased? * When are the entries in the Order Book posted? •Describe the Cash Boole. 
^ What does the Journal contain? * How may the Journal be dispensed with? • Describe the Person;:l 
Ledger. '*How are sales on account regarded? " Why is the ordinary Journal ruling preferable for 
a Personal Ledger? " From what book will statements of customers' accounts be made? " How is the 
Ledger used? " How are the accounts in tlie Personal Ledger treated in closing the Ledger? " Why 
is no Bank account in the Ledger necessary? " What will the Cash Book exhibit if no Bank account 
is kept? " How are deposits and checks entered? 



MANUFACTURING. 



The following arrangement of books is similar in all essential particulars to that of one of the 
most extensive furniture manufacturing firms in America, and was selected on account of its exceeding 
simplicity and completeness. 

' Tlie books required are a Sales Book, Cash Book, Journal and Ledger as principal books, and a 
Hands Register and Bill Book as auxiliaries. 

In an extensive business a book called a Tickler is sometimes kept to record the maturity of bills 
purchased on time on account. This book, as ordinarily used, contains columns for the date of the 
invoice, the purchaser's name, his address, the terms, the day of maturity, tlie amount and remarks. 
A number of pages are set aside for each month of the year, and all bills falling due in any month are 
entered in the space provided for that i)articular month. 

' The Sales Book contains all sales on account, giving the articles, terms of sale and amounts. 
* The purchasers are debited direct from the Sales Book with the amount of each sale, * and Mdse. 
account is credited with the daily, weekly or monthly footing. 

* The Cash Book does not vary from the ordinary form, excepting that the debit column on the left 
hand page is devoted to the cash sales of merchandise. • All "Regular" bills described in the Mem- 
oranda, have four months to run; but if the purchaser chooses to settle within thirty days, he is 
allowed a discount. ^ Instead of crediting the purchaser's account in the Cash Book with the net 
amount of cash received, and in the Journal with the discount, the purchaser is credited in the Cash 
Book for the entire amount of the settlement and Discount account is debited for the discount, on the 
other side of the Cash Book. See Cash Book, pages 152-3. *Mdse. account is credited with the 
footing of the Mdse. column in the Cash Book, whenever the Cash Book is balanced. • The cash 
should be proved every day in pencil, but the Cash Book need not be balanced oftener than once each 
week. 

" The Journal contains only entries that cannot properly be made in the other books. 

" The Hands Register contains the weekly earnings of, and payments to, all employees. A column 
is ruled at the extreme left of the left hand page for the names of the hands, and the remainder of the 
page is divided into as many double money columns. Dr. and Cr., as the size of the book will permit, 
similar to the Continued Trial Balance. The employees' time is "made up "from the Foreman's 
time-book, and the amount due each is entered in the first vacant Cr. Column opposite his name. 
When they have been paid, the amount each has received is placed in the first Dr. column opposite his 
name, thus balancing the column. The footing of the U. R. is entered to Labor account on the right 
hand side of the Cash Book. 

In this set the entire investment is credited to Stock, as explained in the note at the N'-ttom ot 
page 44. 

i61 
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CASH BOOK. 

DECEMBER. 188-. 



DATE. 



Dec. 



1 



-I 



Folio. 



50 



51 



Stock, 



n 



<< 



C. A. Graves, 



Cash in Safe, 
Bill to J. Smith, Chamber Suit, 
Airs. Wood, Pat. Rocker, 
W. Brown, Parlor Suit, 

Reg. bill of Nov. 3, less tlisct. 
liill to B, Jones, Pat. Rocker, 

Wal't H. Rack, 
Bunch of Cane, 



JfDSB. 



36 

23 

144 

aos 

22 

28 

SIS 



80 

• 



SUNDRIBS. 



211 



1436 



14 



85 



JOURNAL 

DECEMBER 1, 188- 



Follo. 



Resources of C. J. Huntington & Co. 



Sundries, 
Real Estate, 

Merchandise, 



To Stock, 
Manufactory, 18000; Warehouse, 24000. 



Machinery and Tools, 
Office Fixtures, 
First National Bank, 
Bills Receivable, 



Manufactured, 47,500; Lumber, 28,000; 
Hardware, 1400; Fabrics, etc., 1700; 
Varnishes, Oils, etc., 350. 



Safe,' Desks, etc. 
On deposit. 



Interest, 
C. A. Graves, 
E. S. Smith, 
E. S. Smith, 



J. L. Brown's note, with int. per B.B., 865. 

S. H. Parker's '' '' '' 950. 

D. M. Willard's " '' '' 1744.50 

J.B.Andrews'*' '' " 428.15 
On above notes to date. 

Bill of Nov. 3, R. 
'' 5, 

" 5, Net. 



(6 



42000 




78950 




9000 




850 




4486 


84 


3987 


65 


39 


79 


1436 


85 


1153 


85 


217 


43 



148137 



13 



Note. — You will complete this entry and continue the Journal entries as illustrated above. 



HANDS REGISTER. 





1 DECEMBEH 6. 


DECEMBER 13. 


DECEMBER 20. 




DR. 


CK. 


DK. 


Cll. 

1 


DR. 


OR. 


Neir, 


10 


50 


10 


50 






1 

1 












Brown, 


11 


75 


11 


75 






1 












Wilson, J. 


12 


80 


12 


80 


















Wilson, 1). 


6 


50 


6 


50 


















Meyer, 


16 


90 


16 


90 


















Johnson, 


5 




5 




















Lyman, 
Mosier, 


8 


30 


8 


30 


















14 


50 


14 


50 


















Thayer, 


14 


50 


14 


50 


















Pease, 


12 


25 


12 


25 


















Bartlett, Foreman, 


25 




25 




















Hyatt, Book-keeper, 


30 




30 




















Morey, Ass't Book-kee])er, 


8 




8 




















Hackett, Salesman, 


18 




18 




















Pomeroy, ** 


20 




20 






















214 


214 
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CASH BOOK. 

DECEMBER, 188-. 



DATK. 



Dec. 



2 



FoUo. 



63 
54 



Discount, 
Mdse. 



C. A. Graves, b^ on 1436.85, 
3600 ft. Wart, ^ 70, 



Note. — Continue the entries in the Cash Book as here illustrated. 



8UMDKIB8. 



71 
246 



84 



TOTAI*. 



SALES BOOK. 

DECEMBER 1. 188-. 



FoUo. 



Holdridge & Gray, Medina. 
1 No. 33 Wart Bed, 

1 No. 33 ''' Wood Top Dresser, 

2 " Towel Hacks, 
2 No. 80 Chairs, 

12 No. 49^ 
12 No. 57 



a 



c< 



John H. King, City. 

6 No. 36 Chairs, Maple, 

Geo. C. Lyon, Fair Haven. 
3 Best S. B. Beds, 
3 High H. D. Cott, 

3 Low do. 

1 Imp. Congress Chair, 
24 No. 72 Light Chair, 
12 No. 72 Dark 

4 No. 61 



(( 



R. 

a 

(C 

Net. 

(< 



Net. 



Net. 



(( 



10 


60 






17 








1 


65 
92 


29 


15 


15 








9 




24 


92 






10 


80 


6 


30 






7 


65 






7 


20 






2 


86 






11 








6 


60 






1 


92 


42 


42 



LEDGER. 

C. A. GRAVES, Brockport. 



188- 
Nov. 
Dec. 



3 
3 



J. 

S. B. 











188- 




R. 




1436 


86 


Dec. 


2 


it 




64 


60 






Net. 




3 


08 






ii 




19 


36 







C. B., 6^ off, 



E. S. SMITH. North Wilson. 



1436 



86 



188- 
Nov. 



5 
5 



J. 











188- 




R. 




1163 


86 


Dec. 


4 


Net. 




217 


43 







C. B., 6^ off, 



1371 



28 



WARREN & FRANCIS, Jamestown 



188- 






Nov. 


7 


J. 


Dec. 


3 


S. B. 




» 


(< 




5 


■ ii 




99 


il 











188- 




Net. 




216 


40 


Dec. 


6 


E. 




12 


60 






Net. 




13 


60 






R 




48 








Net. 




34 









C. B. 



216 



40 
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DECEMBER 1. 188-. 

IlesourcLS of 0. J. Huntington tv Co., Furniture Mimufjicturers: 

Real Estate: Manufactory, 18000.00; Warohouso, 24000.00. Total, 42000.00. {J.) 

Merchandise: Manufactured, 47500.00; Lumber, 28000.00; Tlardware, 1400.00; Fabrics, &c., 
rrOO.OO; Varnishes, Oil i&c, 350.00. Total, 78050.00. (J.) 

Machinery and Tools, 0000.00. (J.) Oftice Fixtures, Desks &c., 850.00. (J,) First National 
Rank, on deposit, 448G.84. {J. The Bank account /.s here hejd in the Ledger, hut may he kej)t iJi the 
Cheek Book if preferred) Cash in Safe, 211.14. {(\ B.) 

Bills Receivaule: Note of J. L. Brown, Tonawanda, at 3 inos. from Sept. 1st, with interest, 
865.00. Note of S. 11. Parker, Great Bend, at 3 nios. from Sept. Gth, with interest, 950.00, Note 
of I). M. Willard, Grand Haven, at 2 mns. from Oct. 19th, with interest, 1744.50. Note of J. 
B. Andrews, Salem, at 3 mos. from Nov. 15th, with interest, 428.15. Total, 3987.65. (/. and B, B.) 
Interest accrued on above notes, 39.79. (J.) 

Personal Accounts {See Note beloto): C. A. Graves, Brockport, Mdse. bought on Regular 
terms, Nov. 3, 1436.85. E. S. Smith, North Wilson, Mdse. bought Nov. 6. Ri^gular, 1153.85; 
Net, 217.43. Warren & Francis, Jamestown, Mdse. bought Nov. 7; Net, 216.40. John. H. King, 
City, Mdse. bought Nov. 10; R., 184.30; Net, 195.10. Covert Bros., Oxford, Mdse. bought Nov. 13; 
R., 1423.00. Geo. C. Lyon, Fair Haven, Mdse. bought Nov. 16; R., 83.18; Net, 41.12. Holdridge & 
Gray, Medina, Mdse. bought Nov. 19; R., 234.50; Net, 1117.95. W. J. Thompson, Barclay, Mdse. 
bought Nov. 21 ; R., 1143.25; Net, 73.1 1. Daniel Paine, Bridgeport, Mdse. bought Nov. 23; k] 118.45; 
Net, 61.17. J. H. Arnold, Geneva, Mdse. bought Nov. 25; Not, 1123.18. (/.) 

Note. — All goods are sold for Cnah, Net Cash, or on " Regular" Tonus. Whoa sold for cash no entry is made 
excepting in the Csush Book, and that at the close of the day. If thought best, such sales may Ixj descrilxKi. See C. 
B., page 152. Siieh cash receipts shouhl agnt; with the Salesman's memonuula. When s<^ld for Net Cash, the goods 
are entered in the SaK"< Book with the v.-ord " Xet" after each item, and the aggregate is pr)sted to the del)it of the pur- 
chaser's account in the Li'dger. Mdse. account should be cnKlited with the daily, weekly or monthly footing of 
the Sales B(K)k. When sold for *'Xet Cash" it is undcrstO(Hi the bill is to Ixj pa'd within 30 days. The tenus are 
indicated by "Net" in the Sales Book. At the exi)iration of the time the bill lias to run it will l)e subject to draft at 
sight. When go<^)ds are sold on ** Regular terms," they are entennl in the Sales B<M)k and j)osttnl precisely as when sold 
for ** Net Cash," excepting that tlie initial letter "R" is written after each item. Bills sold (m "Regular" terms have 
four months to run, and if paid within 30 days are subject to a discount of 5 per cent. If alk)wed to run l)eyond the four 
months they are subject to draft at sight. The terms on which bills an* sold should b(^ indicatinl in the lAniger as well 
as in the Sales Book. See accounts given on i)age 153, fox illustration. 

Sold Holdridge & Gray, Medina, 1 No. 3) Wal't Bed, 10.50; 1 No. 33 Wal't Wood Top Dresser, 
17.00; 1 No. 2 WaFt Towel Rack, 1.05, Regular. 2 No. 80 Chairs, 920.; 12 No. 40^ Chairs, 15.00 
12 No. 57 Ch., 9.00, -Net. {See Sales Book, page 153.) 

John n. King, City, G No. 30 Mai)le Chairs, 10.80, Net. {S. B.) 

Geo. C. Lyon, Fair Haven, 3 Best Side-Board Beds, G.30; 3 High H. 1). Cots, 7.05; 3 Low 
do., 7.--^0; 1 Imp. Cong. Ch., 2.85; 24 No. 72 Light Ch., 11.00; 12 No. 72 Dark Ch., 5.50; 4 No. CI 
Ch., 1.92, Net. {S. B.) 

Cash sales, J. Smith, C. Suit, 30.00. Mrs. Wood, Tat. Kocker, 22.00. AV. Brown, Parlor Suit, 
144. {C. B.y seepage 152,) 

DECEMBER 2, 188- 

Sold Daniel Paine, Bridgeport, 6 No. 25 Ch., 7.20; 12 No. 72 Ch. Sing. Rounil Light, 6.25; 
6 No. 57 Ch., 4.50, Net. {S. B.) 

Covert Bros., Oxford, 1 No. 33 Wal't Wood Top Suit, 34.75; 1 Tete in Jutes 2Ai.()(); 1 Ford 
Rocker, 11.00, Regular. 1 Arm Chair, 5.00, Net. {S, B.) 

J. H. Arnold, Geneva, 2 No. 4 Sof t AVood Beds, 0.50; 2 No. 254- Cli., 8.00; 2 No. 24 Ash and 
AVal't Beds, 9.00; 18 No. 57 Chairs in White (unfinished), 27.00; 3 No. 33 Asli and WaPt Beds. 18.00; 
4 No. 309 Ch., 4.00, Net. {S, B.) 

Received check from C. A. Graves for tho amount of his bill of Nov. 3, 1430.85, less the regular 
discount, 5^. (6'. B.) 

Bought, for cash, 3500 ft. Wal't Lumber, (a^ 70.00 per M. {C, B,) " 

Cash Sales; B. Jones, 1 Pat. Rocker, 22.00. 1 Wal't Hat Rnek, 28.00; Uuncli of Cane, 80e. (T. /?,) 
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DECEMBER 3, 188-. 

Sold C. A. Graves, Brockport, 2 Xo. 42 Ash Beds, 18.00; 2 No. 42 Ash Dressers, 31.00; 1 No. 42 
Ash W. Stand, 5.50, Regular; and 2 No. 83 Ch., 3.08, Not. {S. B.) 

Sold W. J. Thompson, Barclay, 6 No. G Maple Ch. in the White, 10.80; 4 No. 38 do.. 4.80, Net. 
{S. B.) 

Sold Warren & Francis, Jamestown, 6 Lounges, "White, 7.50; 4 14 x 24 Glasses, 5.00, Regular. 
24 No. 57 Ch., 13.50, Net. {S. B,) 

Holdridge & Gray, Medina, Repairing Bed and Bureau, 8.00; 1 Hair Soft Mattress, 4.50, Regular. 
[S. B.) 

Cash sales: Mrs. W. Price, Ash Dining Table and 6 No. 33 Ch., 20.00; 1 Wal't Washstand, 4.00 
(C. B.) 

DECEMBER 4, 188-. 

Sold John II. King, City, 24 No. 87 Ch., 13.00; 3G No. 89 Ch. Dark, 19.50; 12 No. 89 Light; 
18.00, Net. {S, B.) 

Sold Geo. C. Lyon, Fairhaven, 4 Lounges, White, 5.00; 1 No. 42 Ash and Wal't Suit, 21.25, 
Regular. 2 No. 42 Ch., Light, 4.G8, Net. {S. B,) 

J. L.^rown paid his note of 8G5.00, and interest, due to-day. 

E. S. Smith pays his bill of Nov. 5th, 1371.28, less discount, 5;^ on the Regular portion of it. 
[C. B.) 

Cash sales: 1 Cong. Office Chair, 18.00; 1 Office Desk, 45.00. {0. B,) 

DECEMBER 5, 188-. 

Sold C. A. Graves, Brockport, 2 No. 48 Oak Ch., 2. GO; 24 No. 89 Ch., 13.00; 1 Wal't Cor. Stand, 
3.75, Net. {S. B.) 

Sold Warren & Fmncis, Jamestown, 1 No. 33 Wal't Wood Top Suit, 36.00; G Com. S. B. Beds, 
12.00, Regular. 2 No. 33 Wal't W. T. Dressers, 31.00, Net. (,S^. B.) 

Sold W. J. Thompson, Barclay, I No. 33 Wal't W, T. Suit, 3G.00; 1 No. 33 Wal't W. T. Wash- 
stand, 7.50, Regular. 24 No. 87 Ch., 13.00, Net. (>S'. 7?.) 

Cash Sales: John Wagner, 1 W. T. Suit, 3G.00; 1 Ash Din. Table, 18.00. {C. B.) 

Bought Damask, Jute, &c. of A. S. Mann & Co., by check, 118.44; Invoice filed. (J.) 

Deposited 2500.00. {C. B.) 

DECEMBER 6. 188-. 

Sold Covert Bros., Oxford, 2 No. 33 Wal't W. T. Suits, 69.50, Regular. 6 No. 59 Ch., 12.00, 
N^et. {S. B.) 

J. H. Am: Id, Geneva, 1 No. 2 Couch in Carpet, 9.00; G Lounges, White, 12.90, Reg. 12 No. 
D. R. Ch., Y/hite, 4.35, Net. (S, 7?.) 

Daniel Paine, Bridgeport, 2 No. 42 Ash Beds, 18.00; 2 No. 42 Ash Dressers, 31.00; 1 Nck 42 W. 
Stand, 5.50, Reg. 6 No. 83 Ch., 9.00, Net. {S. B.) 

Cash Sales: Parlor Suit, Wal't, 72.00; Chamber rSuit, Wal't, 55.00. {C. B.) 
Warren & Francis pay their net bill of Nov. 7, by check, 210.40. {C, B,) 

The Foreman in the Cabinet Shop has handed in tne time of, and amount due to the following 
hands: Nier, 10.50; Brown, 11,75; J. Wilson, 12.80; D. Wilson, 6.50; Meyer, 1G.90; Johnson, 5.00; 
Lyman, 8.30; Mosier, 14.50, Thayer, 14.50; Pease 12.25; Bartlett, foreman, 25.00. From the Ware- 
house are added Ilyatt, Book-keej)er, 30.00; Mory, Ass't Book-keeper, 8.00; Ilacket, Salesman, 18.00; 
Pomeroy, Salesman, 20.00. {Credit Col. IL 11, Sne form^ page 152,) 

NoTK. — The pupil will rule a sheet for a Hands Register similar to the form given on page 153. 
Paid in full all whose names appear on the Hands Ilegister, in cash. {Dehit Col, 11, R, and C, B,) 

Balance Cash Book and bring down balance. Oash on hand, 1552.35. Post Journal, Sales Book 
and Cash Book, and take a Trial Balance. Give each account one-fourth of a page space. In posting 
the Personal AccouutSy enter the terms given in the Memoranda. See Jjedger form on page 153. 
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DECEMBER 8. 188- 

Sold Geo. C. Lyon, Fair Haven, 2 No. 33 Wal't \V. T. Dressers, 34.00; 2 No. 33 WaFt W. T. W. 
Stands, 15.00, Reg. 

Uoldridge & Gray, Medina, 1 No. 35^ Ash Suit, 24.55; 1 No. 50 Shelf Side Stand, 3.75, Reg. 4 
No. 44 Ch., 3.C7; 2 No. 27 Oh., 1.70; 12 No. 87 Ch., C.50, Net. 

John II. King, City, 2 No. 33 WaFt W. T. Suits, 50.00, Reg. 10 Spindle HH and Ft Beds, 
24.00, Net. 

Sent check on First National Bank to Bancroft & Co., Pittsburg, for bill of Hardware, 318.45. 

Cjish sales: 1 Wal't M. T. Chamber Suit, 118.00; 1 Wal't Parlor Suit in Rc^p, 85.00. 

Bought new Planer, by check, 875.00. 

DECEMBER 9. 188-. 

Sold E. S. Smith, North Wilson, 1 Book Case, in Wbite, 18.00, Reg. 30 No. 48 Oak Ch., 54.00, 
Net. 

Warren & Francis, Jamestown, 24 No. 87 Ch., 13.00; 24 No. 89 Ch., 14.00; 12 No. 80 Ch., G.75, 
Net. 

W. J. Thompson, Barclay, 1 No. 42 Ash and Wal't Suit, White, 21.25, Reg. 2 No. 80 Ch., 1.08; 
12 No. 98 Ch., 32.00, Net. 

Cjish sales: (> Dining Ch., 9.00; 1 Book Case, Wal't, 45.00. 

Gave check for G850 ft. Cherry Lumber, @ 48.00 i)er M. . 

Deposited 1500.00. 

S. H. Parker pays his note of 950.00, with interest, in cash. 

DECEMBER 10. 188-. ^ . 

Sold Covert Bros., Oxford, 6 Lounges, White, 7.50; 2 No. 1 Couches in Carpet, 17.50, Reg. G 
No. 25 Ch., 7.20; 12 No. 57 Ch., 9.00, Net. 

C. A. Graves, Brockport, 2 No. 42 Ash Beds, 18.00; 2 No. 42 Ash Dressers, 31.00, Reg. 4 No. 
309 Ch., 4.00, Net. 

Daniel Paine, Bridgeport, 6 14 x 24 Glasses, 8.25; 2 No. 33 WaPt W. T. Suits, 75.00; 1 Bunch 
Cane, 80c., Rt>g. 10 No. 309 Ch., 10.00, Net. 

Cash Sales: 1 Tete in Jute, 16.00; 1 Ford Rocker, 8.00; 1 Arm Ch., 6.00. 

J. II. King pays his R. bill, 184.30, and his Net bill of 195.10, of Kov. lUth, less discimnt, 
5 j^ on the R. bill. 

DECEMBER 11. 188-. 

Sold Holdridge & Gray, Medina, 6 Ash and Wal't Beds. 36.00, Reg. 18 No. 57. 0., in White, 
15.50; 24 No. 25^ Ch., 30.00, Net. 

Geo. C. Lyon, Fair Haven, 12 No. 4 W. T. Cent. Tables, 42.00, Reg. 24 No. 69 Oh., 14.60, Net. 

John H. King, City, 2 No. 1 Book Cases, in White, 37.00; 2 No. 33 Ash and Wal't Suite, 68.60; 
2 No. 98 Ch., 5.50, Net. 

Cash Sales: 1 W. T. Wash Stand, 4.50; 1 M. T. Suit, 56.00; 1 Office Desk, 34.00; 1 Office Chair, 

15.00. ^ 

Deposited, 1000.00. 

DECEMBER 12, 188-. 

Sold E. S. Smith, North Wilson, 3 No. 42 Ash and Wal't Suits, 63.00; 8 S. W. Beds, 24.00, Reg. 
4 No. 43 hglit Ch., 4.50; 4 No. 25 dark Ch., 4.80, Net. 

W. J. Thompson, Barclay, 2 No. 33 Wal't Beds, 21.00; 2 No. 33 W. T. Dressers, 34.00, Reg. 24 
No. 72. Ch., light, 11.00; 12^No. 72 Ch., dark, 5.50, Net. 

Cash sales: 1 M. T. Wal't Side Board, 48.00; 1 Wal't D. Table, 24.00; 9 D. Ch., 13.50. 

DECEMBER 13. 188-. 

Sold J. H. King, City, 2 M. T. Wal't Side Bords, 58.00; 2 Wal't D. Tables, 38.00, Reg. 18 No. 
36 Ch., 24.00, Net. 

J. H. Arnold Geneva, 2 No. 33 Ash and Wal't Suits, 64.00; 2 No. 4 S. W. Beds, 8.00; 8 Com. 
Wash Stands, 12.00, Reg. 12 No. 80 Ch., 12.00, Net. 

Daniel Paine, Bridgeport, 2 No. 35 Ash Suits, 51.00; 2 Wal't 1). Tables, 28.00, Reg. 24 No. 44 
Ch., 28.00, Net. 

Sales for cash: 1 Couch in Cari>et, 18.00; 1 Pat. Rocker, zz.w; '6 Office Stools, 3.60. 
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Covert Bros, pay their R. bill of Nov. 13, less discount, in cash. 

Deposit ill First National Bank, 1500.00. 

Bartlett, foreman, has left his Time Book in the office, from which the Pay Roll will be made up. 
The hands have earned during the week, as follows: Neir, 11.75; Brown, 11.50; J. Wilson, 14.20; D. 
Wilson, 8.75; Meyer, 15.50; Johnson, 6.75; Lyman, 9.80; Mosier, 13.20; Thayer, 10.25; Pease, 12.50; 
. Bartlett, Foreman, 25.00. Added from the Office and AVarehouse: Hyatt, Book-keeper, 30.00; Morey, 
Ass't Book-keeper, 8.00; Hackett, Salesman, 18.00; Pomeroy, Salesman, 20.00, Entered on Hands 
Register and i)aid in full, in cash. 

INVENTORIES, DECEMBER 13, 188-. 

REAL ESTATE— Manufactory, 18000.00; Warehouse, 24000.00, 42000 00 

MERCH AN D I SE— Manufactured Stock and Raw Material, 78164 90 

MACHINERY AND TOOLS— At Cost, .._ _ 9875 00 

OFFICE FIXTURES— At Cost, 850 00 

INTEREST— Accumulated on D. M. W.'s Note, 

" J. B. A.'sNoto, 



{( a 



Balance tlio Ca«h Book. Cash on hand, 543.51. Post, make a Balance olieet, and close the 
I jedger. Net gain, GGO. 50. 

QUESTIONS FOR REVIEW. 

' What books are required? Which are used as principal books, and which as auxiliaries? 'Describe 
tne Sales Book. 'From which book are customers debited for purchases on account? *To what 
account is the footing of the Sales Book posted? *In what respect does the Cash Book used in this 
business differ from the ordinary Cash Book? 'What do you understand by "Regular" bills? ^How 
are purcliasers' discounted bills entered in the Cash Book? * How are the entries of merchandise in 
the Cash Book posted? • How often should the cash bo proved? " What does the Journal contain? 
Describe the Hands Register. 



BANKING. 



The following arrungenieiit of books, series of transactions and entries, are designed to impart to 
tlie learner a knowledge of the nature and scojie of the duties that ordinarily devolve upon the book- 
keeper in a bank. 

The organization of a bank is ex])lained elsewhere in this connection, but it is not illustrated, the 
authors believing that only those things tliat will inevitably confront the jmpil when he assumes a 
position as book keeper in a l)ank should be tauglit. More than this, it is feared, will tend to confuse 
the learner, and will be of com])aratively little value to him. 

The work embraced in this set begins witli the ])alances of the accounts as exhibited by the 
Ledgers at the close of business June 15th, and includes the transjictions developed by two w^eeks' 
continuous business. A balance slieet is to be made, a dividend declared, and the books are to be 
closed June 29th. 

ORGANIZATION OF BANKS. 

There are three wavs in whicli banks are established: First, by an association of individuals, 
called stockholders, constituting a corporation, whose i)ower8 to conduct a banking business are con- 
ferred by the National Banking Act, and whose affairs are at all times open to the inspection of the 
proper officer of the United States Trcfisury; second, by an association of individuals, called stock- 
holders, also c(mstituting a corporation, whose i)ower8 to conduct a banking business are conferred by 
the statutes of the State in which tlie bank is located, and whose affairs are, in a measure, under the 
supervision of the Banking I)ei)artment of the State; and, third, by an individual or partnership, whose 
affairs generally are controlled by no i)ublic official. In some of the States of the Union, however, and 
in the Dominion of Canada, the Banking Department has the supervision, in a measure, of every bank 
conducted by an individual or a partnership. (For explanatioji of Corporations, see page 202 ) 

TO ORGANIZE A NATIONAL BANK. 

National Banks alone issue circulating notes, and they are required to assign in trust to the 
Treasurer of the United States, bonds of the government, as security for such circulation. Circulating 
notes are supplied by tlic government to tlie amount of ninety per cent, of the par value of the bonds 
so assigned. 

The first step to be taken in the organization of a National Bank is to open a subscription list. 

After the necessary stock has been sul^scribed, the subscribers meet, adoi)t articles of association and a 

name, select a Board of Directors, and elect tlie officers of tlie bank. The books are then oi>ened, 

bonds of the United States i>urchased and transferred to the Treasurer of tlie United States. Within a 

reasonable time the proper amount of currency is received from the Treasury Department, and the 

bank is prepared to do a banking business, subject to the restrictions and limitations of the National 

Banking Act. 

TO ORGANIZE A STATE BANK. 

The preliminary ste}>s in organizing a bank under the banking law of the State are much the same 
as those to be taken in organizing a National Bank. The subscri})tion list is opened, articles of asso- 
ciation and a name are adopted, a Board of Directors and officers are elected, just as in the case of a 
National Bank. In addition to the steps mentioned, it is necessary that a copy of tlie articles of 
association be filed with the Bank Superintendent of the State, where there is such an officer, or with 
the Comptroller, and another copy in the office of the clerk of the county in whicli the bank is to bo 

located. 

TO ORGANIZE A PRIVATE BANK. 

In opening a bank by an individual no formality is required, unless restricted by stiitute; nor in 
opening one by a i)artnership, further than is necessary in any partnership formed for business pur- 
poses; simply a partnership contract, signed by the ])ai'tners, setting forth the nature of the business 
to be transacted, the amount of capital each partner is to furnish, the duties of each partner, the 
duration of the partnership, and such restrictions upon the acts of the officers as it is thought wise to 

impose. 

158 
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DESCRIPTION OF THE BOOKS. 

A larger iiuiiibtT of books are required in a bank than in most other kinds of business, yet the 
bookkeeping is of the most simple character. There is so little variety in the business of a bank — the 
bookkeeping of one day is so like that of every other day — that the duties of the bookkeeper are little 
more than mechanical, and are very easily learned. The chief qualifications are accuracy and rapidity. 

In banks doing a large business the bookkeeping is divided, so that a number of men may be 
engaged upon the books, as explained elsewhere, but the arrangement of books will not differ materi- 
ally from that illustrated. 

What is known among bankers as the Balance Ledger is exhibited and explained on pages 199, 
200 and 201. This form of ledger ])08sesses many advantages, but it is thought best to require the 
pupil to use the ordinary form of Deposit Ledger, believing tlie true sphere of instruction in this 
connection to be to teach book-keeping as it is practiced in the largest number of Banks, instead of 
teaching innovations and radical departures from established forms and customs. 

The books used in this set are the Journal, General Ledger, l)ei)osit Ledger, New York Draft 
Kegistcr, Discount Register, Collection Register, Discount Tickler and Collection Tickler. 

JOURNAL 

The Journal does not differ essentially from the Cash Book as illustrated in the Cash Method on 
pages 110 and 111. The left-hand page is divided into three cash columns, devoted to Collection and 
Exchange, Deposits, and General, in the order in which they stand. The Collection and Exchange 
column contains all the items to bo credited to Collection & Exchange account, and the footing of 
the column is carried into the General column at the close of each day, and posted to the credit of 
Collection & Exchange in the General Ledger. The Deposits column contains the deposits made by 
customers during the day, which are posted to the credit of tiio Depositors' accounts in the Deposit 
Ledger, and the footing is carried to the General column at the close of the day, and posted to the 
credit of Deposits account in the General Ledger. The General column contains, in addition to the 
footings of -the Collection & Exchange and Dejmsits columns, all other entries that are to be jmsted 
from this book to the credit side of the General Ledger. The footing of the General column is posted 
to the debit of Cash in the General Ledger. 

The right-hand i)age of the Journal is provided with two money columns, designated Deposits and 
General. The first, or Deposits column, is designed to contain checks drawn by our customers. In case 
two or more checks, drawn by one depositor, are i)aid during the day, they are '^short extended" on one 
line, and the aggregate is carried into the Deposits cohimn at the close of the day. The footing of the 
Doposits column is carried into the General column, and posted to the debit of Deposits account in the 
General Ledger. Each depositor is debited in the Deposit Ledger for the aggregate of his checks, and 
all items in the General cohimn are i)osted to the debit of the proper accounts in the General Ledger. 
Cash account is credited with the footing of the General column. 

When the business is of such magnitude as to necessitate the employment of two men upon the 
Journal, it is divided into two books, one calkd Debit Journal, which is tiie same as the right-hand 
page in this Journal, and the other called Credit Journal, which is the same as the left-hand page. 

GENERAL LEDGER. 

The General Ledger contains all of the accounts of the business excepting those with depositors, 

Certificates of Deposit and Certified Checks. Deposit account in the General Ledger represents the 

accounts in the Deposit Ledger. 

DEPOSIT LEDGER. 

This book contains accounts with depositors. Certificates of Dei>osits and Certified Checks, and those 
only. Several forms of Deposit Ledger are explained and illustrated on j)ages 198, 199, 200 and 201. 

NEW YORK DRAFT REGISTER. 

In this book is kept, in detail, our account with our New York correspondent. On the left-hand page 
are entered all remittances made to Chemical National Bank for our credit, giving the number of the draft 
or check, the bank or j)er8on by whom drawn, the bank or person on whom drawn, and the amount. 
On the right-hand page are recorded all drafts drawn on Chemical National Bank, giving the number, 
the person, firm or bank in whose favor made, the amount of collecti(m and exchange, and the face of 
the drafts. This book is balanced every day, and the balance brought down. The aggregate of tlni 
remittances to Chemical National Bank for the day is charged to that bank on the right-hand side of 
the Journal, and the aggregate of the drafts made on Chemical National Bank is credited to that bank 
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on tlic left-hand side of the Journal. The footing of the Collection & Exchange column in this book 
is credited to Collection & Exchange account, on the left-hand side of the Journal. If it is deemed 
desirable, this book may also be divi<led into two books, as in the case of the Journal, one being 
devoted to remittances made to our correspondent in New York city (or other commercial center), 
and the other to the drafts drawn by us upon such correspondent. 

DISCOUNT REGISTER. 

This book is designed to contiiin a com])lete record of all paper discounted by the bank. The 

Amount, Discount, Collection & Exchange and Proceeds columns are footed each day, and "ruled 

as illustrated. (See Discount Rejister, pages 100 and 191.) The footing of the '* Amount" column 

is posted direct to tlie debit of Bills Discounted in the General Ix»dger, and checked thus v^ in 

the Discount Register; the footings of the ** Discount" and ** Collection & Exchange" columns to 

I the credit of Discount and Collection & Exchange accounts in the General Ledger, and checked 

I in the Discount Register; and the footing of the '^Proceeds" column to the credit of Deposits 

► ^ account in the General J^*dger, and checked in the Discount Register. Each })erson whose name 

appears in the "ForAVhom Discounted " column is credited in the Deposit Ledger for the amount 
that appears opposite his name in the Proceeds column in the Discount Register, and checked, using 
as a check mark the page of the depositor's account in tlie Deposit Ledger. 

In cjise the proceeds are paid in cash, the word "'Cash" is written after the party's name in the 
"For Whom Discounted " column and checked as if it were posted, and the party for whom the paper was 
discounted will be debited in the Deposit column on the right-hand side of the Journal, and this entry 
also checked. Discounted bills are entered first in the Discount Register, and from there transferred 
to the Discount Tickler, under the date of maturity. When so transferred, a check mark, thus \/, is 
placed in the Tickler Check column in the Discount Register opposite each item. In case a note is 
dishonored, *' Protested " is written opposite the record of it in the '* Remarks" column in the Discount 
Register, and such other })articulars regarding the matter as may be important. 

DISCOUNT TICKLER. 

In this book are recorded all the discounted bills, arranged with referenc^e to their maturity. The 
sphere of the Tickler is to insure the presentation of paper for payment at the proper time. 

COLLECTION REGISTER. 
This book is designed to contain a record of all paper left with us for collection, that received by 
us from abroad for collection, and of all sight pai)er received by us as cash. (See Collectio7i Register, 
on pages lOJ^. and 195.) All tirne paper received for collection is also entered in the Collection 
Tickler, and when so entered is checked thus v/ in the " Tickler and Cr. Check " column in the Col- 
lection Register. All sight paper received from abroad is presented at once for payment, and if paid is 
checked in the " Paid " column in the Collection Register. If the paper is received from one of our 
regular corresi)ondents, we place the amount collected to the credit of such bank in the Journal, and 
check thus \/ in the ''Tickler and Cr. Check" column in the Collection Register. The proceeds of 
all i)aper received from others than regular correspondents are remitted in draft on Chemical National 
Bank, and when so remitted the pai)er is checked thus y/ in the ** Tickler and Cr. Check" column in 
the Collection Register, and the draft entered in the New York Draft Register. All checks and sight 
drafts payable abroad, received as cash, are entered in this book, and charged in the Journal to the 
accounts of the banks to which they are sent for collection. When so charged they are checked thus \/ 

in the "T. and Cr. Check" column. 

COLLECTION TICKLER, 

This book contains a record of all time paper received for collection, such paper being arranged 
with reference to its date of maturity. The utmost care should be exercised in entering paper in the 
Ticklers, as grave consequences may follow erroneous entries in these books. 

INDIVIDUAL LIABILITIES. 
This book is designed to show, in convenient form, the amount of discounted paper carried by the 
bank for each customer. It gives the date, date of maturity, amount of each note, the parties, collat- 
eral security if any, and the date when paid. It is not regarded necessary for the pupil to use this 

book in performing the following work. 

STOCK LEDGER. 

This book contains an account with every stockholder, in which he is credited with the amount of 

stock paid for, and debited witli all stock transferred to other ])arties. This book is not used in this 

connection, but the form of a Stock I>edger is illustrated (m pages 203 and 204. 
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RESOURCES AND LIABILITIES 



OP THE 



SECOND NATIONAL BANK 



The General Ledger of the Second Nationjil Bank exhibits the following balances of accounts at 
the close of business, Saturday, June 15, 18 — . 



DEBIT BALANCES. 



CREDIT BALANCES. 



Cash, 

United St^ites Bonds, 

Real Estiite, 

Furniture and Fixtures, 

Expense, 

National Park Bank, New York, 

(approved reserve agent), 
Chemical National Bank, New York, 13 
Bills Discounted, lo 

Wa\Tie Co. National Bank, Lvons, i6 
Geo. K.Warren & Co., Bankers, Bath, u 
First National Bank, Rockford, 
Norwich National Bank, Norwich, 
Farmers' Bank, Canton, 
Third National Bank, Newport, 
Exchange National Bank, Bristol, i9 
Tnulers National Bank, Kingston, a) 
Eedemption Fund with U. S. Treas- 
urer (5 5^ on circulation), 22 



15 
23 
17 

18 



G2348 


92' 


100000 




24500 




2500 




2G83 


19 


26523 


85 


96275 


13 


234873 


54. 


3846 


11 


1786 


51 


2870 


97 


814 


02 


386 


07 


1287 


19 


3876 


24 


883 


77 


4500 


51 


569955 



Capital Stock, 

Circulation, 

Deposits, 

Discount, 

Collection and Exchange, 

Surplus Fund, 

Unaivided Profits, 



1 

9 
11 
12 

31 
24 



200000 

90000 

233783 

6483 

2219 

31750 

5718 



57 
71 
18 
63 
42 



569955 



51 



Note. — Open accounts in the General Ledger with the above balances, as you would if you were opening a new 
Ledger in any other business, and open them in the order indicated by the number placed before each amount, giving 
each account one-half of a page. 

The following are the balances of depositors' accounts, as shown l)y tiie Deposit Ledger. It w^ill 
be observed that the aggregate of these credits is the same as the amount credited to Deposits account 
in the General Ledger. 

Note. — Open an account with each depositor in the Deposit Ledger, and credit him with the amount opposite his 
name. Give each account one-half of a page. The order in which they appear is unimportant. 



W. F. Jameson, 

Chas. J. Burke, 

R. L. Mason, 

D. J. Slocum, 

Stillman & Moore, 

Jas. Angle, 

Thomas JL AVilson, 

Riiy Brothers, 

Meyer & Kauffman, 

Johnson Manufacturing Com])any, 

Forward, 



17486 


18 


32173 


11 


18452 


09 


2483 


74 1 


16293 


81 


9817 


04 


12117 


93 


11483 


54 


9411 


31 


16943 


67; 
42 


146662 



Forward, 
Wm. Riivmond, 
Maxwell Dav, 
Samuel Wilder, 
L. J. Farnsworth, 
Bingham, Field & Ward, 
Benj. Thomas & Son, 
Lord & Bennett, 
T. J. & AV. E. Upton, 



146662 

4103 

8946 

11216 

6388 

1 6343 

13963 

11861 

14298 



233783 



42 

29 
25 
07 
28 
86 
26 
98 
16 



5' 



/>. Z. 



The following discounted ])aper, aggregating the amount debited to Bills Discounted account in 
the General Ledger, is in i)osse8sion of the bank at this date, Jis shown by the Discount Tickler. {See 
form of Disco lint Tickler, on page 196.) 

Note. — This discounted paper should be entered in the Discount Tickler, each item under its date of maturity. 
Since there is no entry or check mark to be made in the Discount Register at the maturity of paper, it is not necessary 
to enter paper on hand at this date in that book. All paper discounted on this date, and hereafter, must be entered in 
the Discount Register as well as the Discount Tickler when received. Write the dates in order in the Discount and 
Collection Ticklers, omitting Sundays and holidays. All paper maturing on either of the days mentioned should be 
entered under the previous date. 



I 

r 
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No. iS2. Note of H. Whitaker, at 30 days from May 15th, indorsed by I). J. Slocum, payaole at 
Second National Bank, Lyons, for 1500.00. Sent to Wayne County National. 

No. 483. Note of II. C. Decker, at 00 days from March ICth, indorsed by Wni. Rnymond, i)ayable 
at Exchange Baiik, City, for. 8750. 00. 

No. 484. Note of W. S. Chapin, indorsed by W. AV. Wheeler, at 2 raontlis from April 14th, pay- 
able at Woodruff's Bank, Livonia, for 500.00. Sent to AVoodruif's. 

No. 485. Note of Maxwell Day, indorsed ])y Burt, Brace lS: Co., at 1 month from May 15tli, })ay- 
able at our bank, for 10000.00. 

No. 486. Note of A. 0. Bunnell, indorsed ])y Josej)!! Cone, at 3 months from March I5th, payable 
at Exchange Bank, Dansville, for 10500.00. Sent to Exchange. 

No. 487. Nx)te of A. M. Hastings, indorsed by Samuel AVilder, at r. months from December IGth, 
payable at Union Bank, City, for 5000. 

No. 488. Note of W. T. Tinsley, indorsed ])y J. A. ^lunson and ^leyer & KaulTman, at 30 days 
from May 17th, payable at Wayne Co. National Bank, Lyons, for 7500.00. Sent to Wayne Co. Nat'l. 

No. 489. Note of II. Bancroft, indorsed by Samuel Wilder, at 3 months from March J 6th, ])ayable 
at our bank, for 9000.00. 

No. 490. Note of J. AVilson & (^o., indorsed l)y Lord & Bennett, at 60 days from April 17tli, pay- 
able at our bank, for 15000.00. 

No. 491. Note of P. J. Smith, indorsed l)y Ray Bros., at 4 months from February 17tli, i)ayable 
at Third National Bank, Newport, for 7200.00. St«nt to Third National. 

No. 492. Note of Johnson Mfg. Co., indorsed ])y Freeman Clarke, at 90 days from March 19tli, 
payable at our bank, for 3000.00. 

No. 493. Note of K. L. Mason, indorsed ])y 1*. .1. Moore, at 1 month from May IHth, i)ayable at 
our bank, for 5000.00. 

No. 494. Note of 1). W. Smitli & Co., indorsed l)y Jas. Angh*, at 6 months from December 18th, 
payable at Union Bank, City, for 2876.90. 

No. 495. Note of L. J, Pratt & Co., indorsed by Jas. Anglo, at 30 days from May 19th, ])ayable 
at Exchange Bank, City, for 1500.00. 

No. 496. Note of Bingliam, Field & Ward, indorsed ])y C. D. Cox, at 90 days from March 2l8t, 
payable at our bank, for 2150.00. 

No. 497. Accepted draft of P. AVise & Son, indorsed by liingham, Fiehl & Ward, at 10 days from 
June 9th, payable at Second National Bank, Palmyra, for 1800.00. Sent to Second National. 

No. 498. Note of Creed & Wilson, indorsed l)y Kay Bros., at 3 months from Marcli I9tli, jiayaljle 
at Union Bank, City, for 2500.00. 

No. 499. Note of Brown & AVood, indorsed by Benj. Thomas Sc Son, at 60 days from April 20th, 
payable at Third National Bank, Newport, for 1750.00. Sent to Third National. 

No. 500. Note of W. F. Jameson, indorsed ])y James Brackett, at 30 days from May 22d, payable 
at our bank, for 12000.00. 

No. 501. Note of Robert Vaughan, indorsed by Lord & Bennett, at 2 months from April 2l8t, 
payable at Union Bank, City, for 2540.18. 

No. 502. Note of IL W. Ghiss, indorsed ])y Wm. Raymond, at 2 months from A]>ril 22d, payable 
at Brown & Co.'s Bank, ('anton, for 785.00. Sent to Farmers'. 

No. 503. Note of L. W. Davis, indorsed bv Thos. 11. Wils<^n, at 4 montlis from February 22d, 
payable at Exchange l^ank, City, for 3250.00. 

No. 504. Note of Meyer & Kauffman, indorsed ])y Nelson James, at 2 months from April 23d, 
payable at our bank, for 4500.00. 

No. 505. Note of Knai)p & Peck, favor of Meyer & Kauffman, at 60 days from Ai)ril 24th, payable 
at First National Bank, Auburn, for 3879.60. Sent to First National. 

No. 506. Note of L, W. Brigham, indorsed by Samuel WiUler, at 3 montlis from Marcli 24tli, 
payable at Farmers' Bank, Canton, for 1285.42. Sent to Farmers'. 

No. 507. Note of Maxwell Day, indorsed ])y Burt, Brace & Co., at 1 month frt>m May 24th, j)ay- 
able at our bank, for 5000.00. 

No. 508. Note of Bingham, Field & Ward, indorsed by C. D. Cox, at 30 days from May 25th, 
payable at our bank, for 3750.00. 

No. 509. Note of K. T. Snvder, indorsed bv Maxwell Dav, at 4 months from Februarv 2r)th, 
paya])le at L^nion Bank, City, for 2463.21. 

No. 510. Note of Amos Tracy, indorsed by Meyer & Kauffman, at 1 month from 'May 25th, pay- 
able at Geo. K. Warren & Co.'s Bank, Bath, for 7340.00. Sent to Geo. K. Warren & Co.'s. 
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No. 511. Note of Yates & Bell, indorsed by lliiy Brothers, at 90 days from March 28th, i)5iyable 
at Exchange Bank, City, for 8500.00. 

No. 612. Note of Weaver & Co., indorsed by T. J. & AV. E. Upton, at 3 months from March 
26th, payable at Ninth National Bank, New York, for 0*^50.00, Sent to Chemical. 

No. 513. Note of Page & Co., indorsed by Thos. II. Wilson, at 2 months from Ai)ril 2()th, payable 
at Union Bank, City, for T300.00. 

No. 514. Note of A. W. Dunlap & Bro., indorsed by Samuel Wilder, at 00 days from April 28th, 
payable at Norwich National Bank, for 0833. T5. Sent to Norwich National. 

No. 515. Note of Stillman & ^loore, indorsed by II. Sibley, at 1 month from May 2Sth, payable 
at our bank, for 1500. 00. 

No. 51G. Note of Cox & Walker, inJorsod by ^leyer & Kauifman, :it 2 months from A])ril 20th, 
payable at Farmers' Bank, Canton, for 3850.00. Sent to Farmers'. 

No. 517. Note of Curr & Carson, indorsed by Clever & Kauffman, at 10 days from June 21st, 
payable at Exchange Bank, Bristol, for CT85.35. Sent to Exchange National. 

No. 518. Note of Carroll & Ward, indorsed by W. F. Jameson, at 30 days from June 1st, payable 
at Traders' National I^ank, Kingston, for 8342.11. Sent to Traders' National. 

No. 519, Note of B. J. Clark & Son, indorsed })y Johnson Mfg. Co., at 00 days from May 3d, 
payable at First National Bank, Rockford, for 783.20. Sent to First National. 

No. 520. Note of R. L. Mjison. indorsed by A. S. Hamilton, at 2 months front May Gth, payable 
at Geo, K. Warren & Co.'s Bank, Bath, for 0000.00. Sent to Geo. K. Warren & Co.'s. 

No. 521. Note of Clinton Rogers & Co., indorsed })y Thos. 11. AVilson, at 3 months from A])ril 
7th, payable at Union Bank, City, for 4283.50. 

No. 522. Note of De AVitt Clarke, indorsed by Jj. J. Farnsworth, at 00 days from May 12th, pay- 
able at Exchange Bank, City, for 3592.18. 

No. 523. Note of T. W. Whittlesey, indorsed by Lord & Bennett, at 2 months from May 12th, 
payable at Farmers' Bank, Canton, for 0583.14. Sent to Farmers'. 

No. 524. Accepted draft of J. B. Meech, indorsed by I). J. Sh)cum, at 00 days from ^[ay 14tli, 
payable at Union Bank, City, for 0380.00. 

No. 525. Note of Meyer & Kauffman, indorsed by Nelson James, at 3 months from April ir>th, 
])ayable at our bank, for 5000.00. 

No. 520. Note of R. II. Atwood, indorsed by Cluis. J. Burke, at G months from January 10th, 
])ayable at Exchange Bank, City, for 4350.00. 

No. 527. Note of Maxwell Day, indorsed by Burt, linice & Co., at 3 months from Ai)ril 17th, 
payable at our bank, for 0220.00. 

The following i)aper is in possession of the bank at this date for collection for othi;r i>arties, as 
shown by the Collection Tickler. {See form of Collection Tickler, on page 197,) 

Note. — All t>f tliis papcrmust bo eutered in the Collection Tickler, each item under its date of maturity. Since 
there is no entry to be made in the (.'olUfction Register when the i)aper matures, excepting to chef;k sight pai^^r when it 
is paid and credited, this pajxT need not be entcRnl in that book. 

No. 810. For R. L. Mason, acce])ted draft at 10 days from June 4tli, on J. 11. Wing, Lyons, for 
584.75. Sent to TVayne County National. 

No. 820. For Stillnum & Moore, accepted draft at 3 da}s from June 11th, on Porter Farley, Can- 
ton, for 1250.00. Sent to Farmers'. 

No. 821. For Thos. XL Wilson, John B. Sage's note, at 30 days from May 10th, payable at Geo. 
K. Warren & Co.'s Bank, Bath, for 817.00, with interest. Sent to Geo. K. AVarren & Co.'s. 

Note. — Write Interest over the amount in ('. T. 

No. 822. For Meyer & Kauifman, Henry A. Strong's note, at 2 months from April 15th, ])ayable 
at Union Bank, (;ity, for 215.00. 

No. 823. For AVm. Raymond, accepted draft on AV. 1>. McGuire, at 10 days from June 5th, j)ay- 
able at Norwich, for 308.90. Sent to Norwich National. 

No. 824. For Samuel Wilder, accepted draft on E. F. Woodbury, New]>ort, at GO days from Ai)ril 
17th, for 03.02. Sent to Third National. 

No. 825. For Bingham, F. & AV., J. E. Booth's note, at 1 montli from May 10th payable at 
Canton Savings Bank, for 210.25. Sent to Farmers'. 
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No. 826. For Hay Brothers, P. Ford's note at 30 days from May 17th, payable at Roekford 
County Bank, with interest, for 1483.50. Sent to First National. 
Note. — Write Int(;rest over the; amount in (\ T. 

No. 827. For Lord & Bennett, .J. M. Harrison s note, at 3 months from March 17th, ]>ayal)le m 
Bristol, for 1500.00. Sent to Exchange National. 

No. 828. For C'has. J. Burke, accepted draft on R. 8. Kenycm, at 2 months from Aj^ril 17th. 
payable in New York, for 957.05. Sent to Chemical. 

No. 829. For I). J. Slocum, A. L. Mabbett's note, at 3 months from March 17th 'payable at 
Lyons, for 88.40. Sent to Wavne County National. 

No. 830. For Jas. Angle, ♦!. J^. Townsend's note, at 00 days from Ai)ril ISth, ]>aya])le at Bath, 
for 390.15. Sent to Geo. K. Warren & Co.'s. 
ii No. 831. For Johnson Manufacturing Co., accei)ted draft on F. W. Clark, Norwich, at 3 days 

jj from June 15th, for 911.13. Sent to Norwich National. 

,, No. 832. For Maxwell Day, AVard Kelly's note, at mcmths from December 18th, j»ayable at 

»i Union liank. City, for 1350.00. * 

No. 833. For L. J. Farnsworth, a(!cepted draft on Arthur Ranney, at 1 month from May 19th, 
payable in Canton, for 1215.00. Sent to Farmers'. 
; No. 834. For S. II. Lowe, Jacob Uoekstra's note, at months from December 19th, payable at 

Exchange Bank, (^ty, for 918.30. 

No. 835. For AV. F. Jameson, a<^cej)ted draft on A. ^l. Hastings, Yonkers, at 10 days from June 
9th, for 850.62. Sent to Chemical. 

No. 830. For R. L. Mason, L. S. Fulton's note, at 2 months from April 2()th, j)ayable in Lyons, 
for 120.90. Sent to WaMie County National. 

No. 887. For Stillman & Moore, Chas. F. Ham's note, at 3 months from March 21st, payable at 
Union Bank, City, for 318.20. 

No. 838. For '^Phos. II. Wilson, R. L. Waytc's note, at 30 days from May 24th, payable in Rock- 
ford, for 792.53. Sent to First National. 

No. 839. For Meyer & KauiTnum, accepted draft on Jas. Graham, Norwich, at 30 days from May 
20th, for 1239.16. Sent to Norwich National. 

No. 840. For Wm. Rjiymond, Geo, W. (Jordon's note, at 2 months from April 27th, j)ayable at 
Uni(m Bank, City, for 189.38. 

No. 841. For Samuel Wilder, E. M. Si)aulding's note, at 00 days from Ai)ril 28th, payable at 
Exchange Bank, City, for 573.20. 

No.. 842. For Bingham, Field & Ward, Junius Judson's note, at 5 months from January 28th, 
l)ayable in Kingston, for 375.00. Sent to Traders' National. 

No. 843, For Chas. J. Burke, Raleigh Farrar's note, at 2 months from April 30th, i)ayable in 
Jersey City, for 432.57. Sent to First National. 

No. 844. For D. J. Slocum, accepted draft at 10 days from Juno 21st, on (leo. II. La})ham, 
Lyons, for 87.50. Sent to Wayne County National. 

No. 845. For Jas. Angle, F. W. Warren's note, at 3 months from A]>ril 1st, payable in Roekford, 
for 717.90. Sent to First National. 

No. 840. For Ray Brothers, J. M. Cook's note, at GO days from May 5th, payable at L'nion Bank, 
City, for 1123.80. 

No, 847. For Johnson Mfg. Co., P. J. Reynolds' note, at 90 days from April (Jth, ])ayable in 
Norwich, for 293.00. Sent to Norwich National. 

No. 848. For ^laxwell Day, Carlton Bowen's note, at 3 months from Ai)ril 7th, i)ayii])le in Can- 
ton, for 783.19. Sent to Farmers'. 

No. 849. For L. J, Farnsworth, A. C. Allen's note, at 2 months from May 8th, ])ayal)le at 
Exchange Bank, City, for 318.00. 

No. 850. For Benj. Thomas & Son, note of Geo. W. Eastman, at one month from June 12th, 
l)aya])le in Bristol, for 500.00. Sent to Exchange National. 

No. 851. For D. D. T. Moore, note of Robert Boyd, at 2 months from May 13th, payable at Union 
Bank, City, for 375.00. 

No. 852. For R. P. Rice, note of J. B. Winnans, at 3 months from A])ril 14(h, ]>ayable at First 
National Rank, Bath, for 118.90. Sent to Geo. K. Warren & Co.'s. 

No. 853. For W. F. Jameson, note of K. P. Shedd, at 30 days from June 15th, i)ayable at Nor- 
wich National Bank, for 015.00. Sent lo Norwich National. 



/ 
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MEMORANDA OF BUSINESS. 

JUNE 17. 18—. 
Discount Xo. 483, note of H. C. Decker of 8750.00, has been paid. 

Note. — Mark this Paid & Entered, or P. & E., in tlie Discount Tickler, and credit Bills Discounted in the Journal. 

Received the following paper for collection: 

No. 854. For 11. L. Mason, sight draft on L. W. Wooden, Nyack, for 432.50. Sent it to Chem- 
ical Bank. (C. R, See note below,) 

No. 855. For Stillman & Moore, note of L. F. Chappell, at 3 months from April 1st, for 1250.00, 
payable at Second National Bank of Lyons. Sent to AVayne Co. National Bank, Lyons. {C. R.niid C, T.) 

No. 856. For G. 11. Perkins, sight draft on W. B. Murdock, Canton, for 92G.18. Sent to Farmers 
Bank, Canton. (C. R,) 

No. 857. For ^a^. Angle, note of David A. Welles, at 30 days from May 18th, for 750.00, with 
interest, payable at Union Bank, City. (C. R, mid C, T,) 

No. 858. For T. J. & W. E. Upton, sight draft on Daniel Boody, Iloboken, for 119.75. Sent to 
Chemical Bank. (C. R,) 

No. 859. For Samuel Wilder, accepted draft on Wm. Haynes, Norwich, at 10 days from June 
13th, for 1842.11. Sent to Norwich National Bank. {C. R, and C, T.) 

No. 8G0. For Wm. Ilaymond, sight draft on Peter Bradley, llockford, for 143.90. Sent to First 
National Bank, Rock ford. {C. R,) 

Note. — All sight paper, whether received on deposit or only for collection, should be entered in the Collection 
Register, and all time paixT should also be entered in the Collection Tickler, under date of maturity. 

Discounted the following i)aper: 

No. 528. For Clias. J. Burke, note of J. D. Winslow, at 30 days from tliis date, payable at 
Exchange Bank, City, for 858.00. Proceeds credited. {Discount Register. D, T. See forin on jxiges 
190 and 191, ) 

No. 520. For D. J. Slocum, note of H. Whi taker, at 1 month from June loth, payable at P^irst 
National Bank, Lyons, for 1250.00. Proceeds credited and note sent to Wa\nie County National Bank 
for collection. Discount, 6.4G; Collection, 1.00; Exchange, 1.50. [D, 7?., D. T.) 

Note. — A charge is made for Exchange as well as Collection on all discounted paper payable abroad. The proceeds 
of each note must be remitted to us, if the note was collected by a bank not a regular correspondent, and the cost of 
Exchange will be deducted; and a like ('harge for Exchange would be made by our correspondents were it not for the 
reciprocal arrangement with them mentioned on page 107. Hence our charge for Exchange. 

No. 530. For Samuel Wilder, note of A. M. Hastings, at 10 days from this date, payable at Union 
Bank, City, for 3875.00. Proceeds credited. {D, R,, D. T,) ^ 

No. 531. For Jolinson Mfg. Co., their note at 30 days from this date, indorsed by Freeman 
Clarke, payable at our bank, for 5000.00. Proc-eeds credited. (Z>. i?., D, T,) 

The following drafts on New York were received among the deposits, and have been sent to Chemi- 
cal Bank, New York, for our credit: No. 234, First National of Dayton, on Shoe & Leather, 2875.00; 
No. 1851, Commercial of Corning, on Metropolitan, 542.75; No. 753, City Bank of Holley, on Broad- 
way, 37.20; No. 115, Seward's of Auburn, on Chemical, 1123.14; No. 1321, Exchange of Geneva, on 
Third National, 2475.00; No. 4, Steele & Avery, City, on D. Slote & Co., 375.00. {X. Y, D. R,) 

Note. — See form of New York Draft Register on page 193, and description of it on page 159. 

Drew the following drafts on Chemical Bank: No. 585, favor Lord & Bennett, 325,10; Exch,, 50c. 
No. 586, favor Samuel Wilder, 1200.00; Exch., 1.50. No. 587, favor G. W. Cook, 50.15; Exch., 15c. 
No. 588, favor Meyer & Kauflman, 2500.00; Exch., 3.13. No. 589, favor Stillman & Moore, 300,00; 
Exch., 50c. No. 590, favor Thos. H. Wilson, 10000.00; Exch., 12.50. No. 501, favor W. F. Jame- 
son, 2000.00; Exch., 2.50. {N. Y. D. R. See form on page 193,) 

Received the following deposits: Lord & Bennett, 1285.50; Samuel Wilder, 976.00; Johnson 
Manufacturing Co., 2875.00; Stillman & Moore, 1872.25; Chas. J. Burke, 5460.00; James Angle, 
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375.00; W. F. Jameson, 926.14; D. J. Slocum, 432.12; Ray Bros., 856.11; Wm. Raymond, 1756.23; 
L. J. Famsworth, 493.92; Benj. Thomas & Son, 1250.00; T. J. & W. E. Upton, 2115.*^00. (J.) 

Note. — Enter the above deposits on tlie left-hand side of the Journal, and the following checks on the right-hand 
side, as they would be in the Cash Methoil. Enter all deposits and cheeks in the Journal short extended, and make the 
final extensions at the close of business for the day. See form of Journal on pages 184 and 185, and the explanation of 
the manner of using the special columns on page 159. 

Paid the following cliocks: Bingham, Field & Ward, 375.00, 926.50, 1000.00; Lord & Bennett, 
2118.00, 325.00, 92.15; Samnol Wilder, 2025.00, 37.50, 325.00, 150.00; Wm. Riiymond, 200.00, 480.00, 
3115.00; Meyer & Kauffman, 4275.00, 85.00; Thos. 11. Wilson, 10000.00; Stillman & Moore, 2500.00; 
187.50; 300.00; R. L. Mason, 3250.00, 132.00, 247.18; W. F. Jameson, 2000.00, 342.25, 1175.00. (J.) 

Collection and Exchange, from Tellers Memorandum, 7.25. (»/.) 

Note. — The items of Collection and Exchange on sight draft,s and foreign checks rcKJcived on deposit are entered in 
the Teller's Memorandum at the time the deposits arc made, and are either paid in, cash by the depositors or deduct^ 
from the deposit tickets. Collection and Exchange is credited in the Journal at the end of the day for the sum of such 
items 

The pupil will now balance the New York Draft Register, and carry the aggregate of the drafts 
drawn on Chemical National Bank to tlie credit of that hank on the left-hand side of the Journal, the 
footing of the Collection & Exchange column to the Collection & Exchange column on the left-hand 
side of the Journal, and the aggregate of remittances to Chemical National l^ank to the debit of that 
bank on the right-liand side of the Journal. Add and rule the columns in the Discount Register, and 
post the footing of the column containing the amount of paper discounted direct to the debit of Bills 
Discounted in the (reneral Ledger, the footings of the Discount and Collection & Exchange columns to 
the credit of those accounts in tlie General Ledger, and the footmg of the Proceeds column to the 
credit of Dejmsits in the General Ledger. The items in the Proceeds column should be credite<l to the 
persons for whom discounted, in the Deposit Ledger. Check each posting thus \/ in the Discount 
Rt^gister. 

You will also add and rule tlie Journal, carrying the footings of the Collection & Exchange and 
Deposits columns into the General column. (See form of Journal on pages 18i and 185,) Post all of 
the items in the Deposit column, on the left-hand page, to the credit of the depositors named, in the 
Deposit Ledger, and the footing of that column to the creiht of J.)eposits account m the General T^nlger; 
and post the items in the Deposit column, on the right-hand page, to the debit of the de]K)sitors named, 
in the Deposit Ixuiger, and the footing of that column to the debit of J)e})osits account in the General 
Ledger. Post all the other items in the General column on the left-hand page to the credit of the 
resi)ective accounts in the General Ledger, and those in the General column on the right-hand page to 
the debit of the respective accounts. Debit Ciish account in the General lA'dger with the footing of 
the left-hand l)age of the Journal, and credit it with the footing of the right-hand page. 

JUNE 18, 18—. 

Received advice from Wayne Countv National Bank, Lvons, that collection No. 819 has been ])aid 
and })laced to our credit (/.) 

C;harge W. C. N. Bank. 584.75, and credit R. L. Mason & Co., 584.25. and (^oll. & Exch., 50c. Check Paid and 
Entered, or P. & E., in the Collection Tickler. 

Also from Farmers' Bank, C'anton, that collection No. 820 has been i)aid and placed to our 

credit. (/.) 

Charge Farmers' Bank, 1250.00, and credit Stillman & Moore, 1249.00, and Coll. & Exch., 1.00. Check P. & E. in 
C.T. • 

Collection No. 822 has been ])aid. (,/.) 

Credit Meyer & K., 215.00, and check P. & E. in C. T. No charge is made for collecting pap<*r payable in the city. 

Discount No. 485 has been jdaced anumg the checks, and will be cliarged to the account of the 
maker, Maxwell Day, at the close of business for the day. (J.) 

Note. — Since this note was made by one of our depositors, and his account is good for the amount, it is only 
necessary to credit Bills r)is(M)unte<l, 10000. i.-O, at this time, and place the note among the vouchers thHi «re to be charged 
to depositors. See list of checks paid, below. 
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Received advice from Wayne County National Bank, that discount No. 482 has been paid and 

placed to our credit. {J. ) 

Creilit Bills Discounted and debit W. C. N. Bank 1500.00, and check Paid and Entered, or P. & E., in the 
Discount Tickler. 

Received draft No. 161, on Sixth National Bank, New York, from Woodruff's Bank, Livonia, for 
proceeds of discount No. 484, less 2oc. collection and 25c. exchange. (/.) 

Credit Bills Discounted, 500.00, and debit Coll. A: Exch., 50c. The draft received will be charged to Chemical 
National Bank, in the N. Y. Draft Register, later in the day, with other drafts received during the day. 

Received the paper described Inflow, from the following banks, for collection and credit: From 
Norwich National Iknk, U. B. Cook & (.V>.'s sight draft for 4150.00, on N. Fisher & (^o. Presented, 
collected and credited. {C, E,, J.) 

Credit N. N. Bank. 4150.00, and check thus y' in both check columns in the Collection Begi.ster. 

Note No. 1. — All paper received for collection from abroad is entered in the Collection Register. If it is time 
paper, it is also entered in the Collection Tickler and checked thus ^in the " Tickler Check" column in the Collection 
Register. 

Note No. 2. — If payable at sight, it is collected and checked thus / \n the " Paid" column in the Collection Regis- 
ter, and credited to the bank from whom we received it in the Journal, and again checked in the "Tickler Check" 
column in the Collection Register. The** Tickler Check " cohimn thus servc-s the double purpose of checking sight 
pajwr when credited and time paper when entered in the Tickler. 

Note No. 8. — All paper received for collection, payable abroad, is also entered in the Collection Register. If time 
paj[)er,it should also be entered in the Collection Tickler, and checked thus y in the " Tickler Check " column, and sent 

forward for collection. 

Note No. 4. — If sight paper, rweived on deposit, or as cash, it should be entered in the Collection Register, charged 
in the Journal to the bank to whom sent, and checked in the "Tickler and Cr. Check " column in the Collection Re<rister 
In case of the dishonor of sight paper received as cash, the party from whom it was received would be required to take 
it up, and the bank to whom it was sent and charged Would be credited back. If sight paper, received for collection for 
others, enter it in the Collecti(m Register and send forward for collection. 

Note No. 5. — No charge is made for collecting paper payable in the city received from banks with whom we have 
regular dealings, \\ot do such banks make a charge to us in similar cases. The accommodation is reciprocal. The fee 
for collecting is paid by the party for whom the collection is made, and retained by the bank that received the paper for 
collection. In case, however, that one bank were re(iuired to do an amount of collecting greatly in excess of its corre- 
spondent, an equitable compensation would be allowed by the bank that received the paper to the bank that collected it. 
This is a matter of agreement between banks. 

From Exchange National Bank, Bristol, I). J. Loomis' check on Union Bank, City, for 493.18. 
Collected. {C. R,, J,) 

Credit Exchange N. Bank, Bristol, 493.18. See Note No. 2, above. 

From Traders' National Bank, Kingston, A. B. AVilsou's sight draft on Johnson Mfg. Co., for 
573.00. Presented, accepted and placed among tlie checks. {C, Jl., J,) 

Credit Traders' X. Bank, Kingston, 573.90. 

Note. — Since Johnson Mfg. Co. have an account with us, it is only necessary, if their account is good for the 
amount of this draft, for them to accept it, i)ayable at our bank. We then place it among the checks, and charge it up 
at the close of business. See list of checks for this date. 

Received remittances in drafts on New York from the following banks, on account: No. 943, First 
National of Rockford, on Broadway Bank, for 2500.00; No. 341, Geo. K. Warren & Co., Bath, on 
Union Trust Co., for 1500.00. 

Credit the banks from whom the drafts are received at once, in the Journal, and enter the drafts on the left-hand 
side of the N. Y. Draft Register, with other draft.s, later in the day. 

The following sight drafts, dated this day, on individuals and firms, received on deposit from our 
customers, and included in deposits enumerated below, have been sent to our correspondents for our 
credit: 

W. F. Jameson, on 1). B. Hill, Lyons, for 225.00. Sent to AVayne Co. National, and charged to 
their account. (6^. E., J.) 

Johnson Mfg. Co., on P. G. Warren, Bristol, for 2800.00. Sent and cliarged to Exchange National 
Bank, Bristol. {C. E., J.) 
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Maxwell Day, on D. L. Price & Co., Kingaton, for 340.00. Sent and charged to Traders' National 
Bank, Kingaton. (C. Ji., J.) 

Jas. Angle, on A. A. Wildman, Rockford, for 1360.00. Sent and charged to First National Bank, 
Rockford. (C. R., J.) 

Discountod the following jiajwr: For Johnson Mfg. Co., P. L. PainL^'s iu'cc))ted draft, at 30 days 
from June loth, payahlo at First Nutioual Biink, Lyons, for 4325.00. Discount, 21.C3; Collection, 
4.00; Eschnnge, 5.41. Scut to W. C. N. Bank, {d' R., D. T.) 

For Maxwell Day, D. H. Davis' note, at 3 months fn>m Ai>ril 15th, payable at Woodruff's Bunk, 
Livonia, for loOO.i"). Diswnnt, 7.50; Collection, 1.00; Exchungf, 1.88. Sent Woodruff's Bank, 
(i?. R., D. T.) 

For Samuel Wilder, Iwiac Willis' note, at (iO days fri)m May 10th, i>ayaMe at Farmers' Bank, Can- 
ton, for 2394.81). Dist^ount, tt.58; Colleotion, 3.00; Exchange, 2.08. tk'nt Fannersi' Bank. (A R., 
D. T.) 

For Thos. IL Wilson, J. D. Sliultz' note, at 1 month from date, jHiyuble at Coming's Bank, Rich- 
mond, for 398.50. Discount, a.l9; Colluvtion, 50c.; Exchange, 50c. Sent Coming's Bank. {D. R., 
D. T.) 

For R. L. Mason, 'V. (!. Lonl's note, at 4 months fnim March Wth. puyahle at Norwich National 
Bank, for 9CO.00. Discount, 3.84; Collection, 5i)c.; Excliungo, 1.20. Sent Norwich National Bank. 
(A R., D. T.) 

Received the following jMiiier for collection: From W. F. Jameson, draft at 10 days from date, on 
W. L. Peters & Co., Hoboken, for 918.75. Sent Chemical Bunk. {€. R., C. T.) 

From Jas. Angle, note of W. F. Burroughs, at !i months from May 1st, ]>ayable at Exchange Bank, 
City, for 1200.00. (C. R., C. T.) 

Fn>m Ray Bros,, note of Miller & Co., at 2 months from April 30th, payable at First National 
Bank, Kingston, with interest, for 482.00. Sent Traders' National, Kmgston. (C. R., C. T.) 

From Meyer & Kaullman, draft at 15 days from date on Wendell & Holmi-s, Canton, for 1194.83. 
Sent Fui-mers' Bank, Canton. (C. R., C. T.) 

Drew the following drafts on Chemical Bunk: No. 592, favor TjohI k Bennett, 1141.80; Exch.. 
1.00. No. 5fi;f. favor Rmgliam, F. & \\., 132.20; Exch., 2.'ie. No. .594, favor Wm. Raymond, 437.00; 
Exch., 50c. Xo. 595, favor Johnson Mfg. Co., 6444.00; Exch.. 6.00. No. 5915, favor Riiy Bros., 
4496.00; Exch,, 4.00. No. 597, favor R. 1^ Mason, 424fi.00: Exch., 4.00. (A'. V. D. R.) 

The following drafts on New York, riceivcd during the course of to-day's business, have been 
remitted to Cheniieal Bunk for our credit; No. 161, Woodruff's Bank of Livonia, on Sixth National, 
499.50; No. 043, First National of Rockford, on Broadway Bank, 2500.00; No. 341, Geo. K. Warren 
& Co., Bath, on Union Trust Co., 1500.00; No. 108, Ward's Bunk of Union, on Third Xutional, 8C.90; 
No. 347, First National o.' Butler, on Cbomicul, 583.11; Xo. 4o43, Second National of Byron, on 
Broadway lijmk, 2586.74; No. 48, Clark's Ifeink of Warsaw, on Sixth National, 138.18. {N. Y. D. R. 
See form on page 192. ) 

Received the following deiHisits: T. J. & W. E. Upton, 1175.00; Benj. Thomas & Son, 435.57; 
Bingham, Field & Ward. 28r.O.0O; Samuel Wilder, 894.13; Maxwell Puy, 948.75; Johnson Mfg. Co., 
3480.00; Meyer & Kauffman. 65O.0(j; Thos. H. Wilson, 2294.18; Jas. Angle, 1840.1)0; D. J. Slocum, 
486.78; W. F. Jameson, 1500.00. (/.) 

Puid the following checks: Lord & Bennett, 2500.00, 1142.80, 177.14: Binghuiu. Field & Ward, 
132.40, 1892.18, 450.00; Wm. Kuymond, HKMl.OO, 437.50, 140.00; Johnson Mfg. Co.. (;4.')0.00. 673.90; 
Muxwell Da;-, lOOOd.OO; Buy Bros., 11.'>.00, 973.02, 4500.00; Thos. IL Wilson, 5(i.75, 1394.11, 250.00; 
StiUman & Moore, 7500.tK); "r. L. .Mason. 4250.00, 3400.00. (J.) 

Collectitm and Exchange, from Teller's Memorandum. 6.94. {./.) 

Paid cash for Ofiice Stationer;-, Postage, etc., 12.18. (J.) 

Balance the New York Draft Register, iiiid carry the footing of the debits and credits for the day 
to the Journal, the aggregate of drafts drawn on ('hemicul Bank to the credit of that bunk, the footing 
of Exchange colnnin lo the credit of Collection & Exchange, and remittiinees to Clieniical Bank to the 
debit of that liank. Also rule, foot and po.'st the Discount Register and the Journal, as directed on 
page 166. 
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JUNE 19, 18—. 

Received advice from Chemical National Bank, New York, that collection No. 858 has been paid. 
Charge Chemical Bank in N. Y. D. R., 119.75. Credit T. J. & W. E. Upton, 119.25; Coll. & Exch., 50c., in J. 

Also that collection No. 854 has been paid. 

Charge Chemical Bank, 482.50, N. Y. D. R.; and credit R. L. Mason, 482.00, and Coll. & Exch., 50c., J. 

Received advice from First National, Rockford, tliat collection No. 860 has been paid. 
Charge First National, Rockford, 143.90. Credit Wm. Raymond, 148,40; Coll. & Exch., 50c. J. 

Received advice from Geo. K. Warren & Co., Bath, tliat collection No. 821 has been paid. 

Charge Geo. K. W. & Co., 817.00, and 33 days interest, 4.49; total, 821.49. Credit Thos. 11. Wilson, 820.99, and 
Coll. & Exch., 50c. J. 

From Norwicli National Bank, that collection No. 823 lias been paid and credited. 
Credit Wm. Raymond, 368.40, and Coll. & Exch., 50c.; and charge Norwich National, 368.90. J. 

From Farmers' Bank, Canton, that collection No. 850 has been paid. 

Credit G. II. Perkins, in Transient Accounts, 925.68; and Coll. & Exch., 50c. ; and charge Farmers* Bank, 926.18. J. 

Note. — The ** Transient Accounts" account, in the Deposit Ledger, is used instead of opening a separate account 
with each person, not a regular depositor, who leaves a single note or draft for collection, or who deposits money to meet 
a note or a draft falling due at our bank. We credit the person for whom we make the collection, or from whom we 
receive the depo.sit, in the Journal, and post the item to the credit of Transient Accounts, using the person's name in 
explanation. When the amount is draw^n out, we charge the person in the Journal, and post it to the debit side of 
Transient Accounts, making the entry on the same line in the Ledger as that containing the credit to the party. 

Received from Exchange National Bank, Dansville, their draft. No. 1486, on Bowery Bank, New 
York, for 10494.75, proceeds of discount No. 486, less their cliarge for collection, 5.25. (J. Clieck 
P, i& E. inD. T,) 

Note. — The Exchange National Bank of Dansville, not being a regular correspondent, charges us one-twentieth 
per cent, for collecting paper sent them. This charge is about one-half of that made by us to the cu.stomer for whom 
we discounted the note, the difference showing our profit in that transaction from collection alone. Credit Bills Dis- 
counted, 10500.00, and debit Coll. & Exch., 5.25, in the Journal. The difference represents the draft received, which will 
be sent and charged to Chemical Bank with others at the close of the day. 

Discounts Nos. 487, 489 and 490, payable in the city, have been paid. (/.) 

Received the i)aper described below, from the following banks, for collection and credit: From 
Geo. K. Warren & Co., Bath, A. L. Underhiirs draft on Harvey Brown, at 2 days' eigJit, 942.17. The 
drawee accepts the draft- upon presentation, payable at Union Bank, City. (^0* E., G, T.) 

From First National, Rockford, Brooks & Smith's siglit draft on 0. W. Lansing, 1455.00. Col- 
lected and credited to First National Bank, Rockford, 1455.00. {C, E,, J.) 

From Farmers', Canton, S. P. Stevens' sight draft on M. M. Ward, 32. 18. Collected and credited 
to Farmers', Canton, 32.18. {C. E,, J.) 

From First National, Belleville, B. T. Jones & Co.'s sigJit draft on Yeoman & Blake, 411.75. 
Collected and remitted draft No. 598 on Chemical Bank for 411.50. Collection, 25c. 

Note. — This draft will be credited to Chemical Bank, with others, at close of banking hours. Since the First 
National Bank of Belleville is not a regular correspondent, we make a charge for collecting the foregoing draft, but only 
one-half of the charge wo would make to an individual. No charge for exchange. See list of drafts drawn on Chemi- 
cal Bank. 

Received remittances from our correspondents, on account, as follows: From Wayne Co. National, 
draft No. 4142, on Fifth National, New York, for 5000.00. From Third National, Newport, draft 
No. 372, on Bowery Bank, New York, for 1287.19. (J. Credit the hanks making these remittances.) 

Note. — These drafts, with others received during to-day's business, will be remitted to Chemical Bank at the close 
of banking hours, and at that time will be charged to Chemical Bank in the N. Y. D. R. 

Remitted our draft. No. 599, on Chemical Bank, for 3000.00, to Norwich National Bank, on 
account. (J. ) 

Note. — This will be credited to Chemical Bank, with others, at the close of business. Debit Norwich Bank. This 
could be entered in tlie N. Y. D. R. at once, but these drafts are usually torn from a stub when issued, and are entered 
in the N. Y. D. R. from the stubs at the close of the day. 
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The following sight drafts on individuals and firms, received on deposit, have been sent forward for 
collection and credit: Lord & Bennett, on W. IL Atwater, Lyons, 211.50; sent and charged to Wayne 
Co. National. Wm. Raymond, on W. Dunn, Coming, 275.50; senl Livingston's Bank, and charged to 
Livingston's Bank in Sundry Banks and Bankers account. (6^. B,) 

Note. — Livingston's Bank not being a regular corresi)oudent, we do not wikIi to open a separate account with it. 
We therefore open an account with Sundry Banks and Bankers, and debit tliat account for the amount of the draft sent 
Livingston's Bank. Debit Livingston's Bank in the Journal, and place S. B., the initials for Sundry Banks and Bankers, 
after the entr}', and post tlie item to Sundry Banks and Bankers account in the General Ledger. When the proceeds are 
received, credit Livingston's Bank for the face of the draft, and post it to the credit of Sundry Banks and Bankers 
account, on the same line with the debit to Livingston's Bank, and debit (?oll. & Exch. in the Journal for the collection. 

Discounted the following ])aper: For T). J. Slocum, Ward & Cohb's note, at 30 days from date, 
for 3000.00, indorsed hy Jas. Jackson, Jr., ))ayal)le at Second National Baiik, Lyons; sc*nt Wayne Co. 
I II National for collection. Discount, 1G.5(); Collection, 3.00; Exchange, 3.75. 

For Jas. Angle, Young & Baldwin's note for 380.00, at 15 days from date, })ayable at Union Bank, 
i( City. Discount, 1.14. 

For L. J. Farnsworth, T. K. Scott's note for 1800.00, at 1 month from 15th inst., payable at 
Exchange Bank, City. Discount, 8.70. 

For Bingliam, Field & Ward, Wm. Raymond's note for 1450.00, at 5 days from this date, payable 
at our bank. Discount, 1.03. 

For Meyer & KaiilTmaii, their note at 20 days fnmi this date, for 2000.00, indorsed by W\ M. Bond, 
payable at our l)ank. Discount, 7.67. (/). 7?., I). T,) 

Received tlie following paper for collection: From D. J. Slocum, his sight draft (m Ward & 
\ Holmes, Lyons, for 149.44; sent Wayne County Natumal. 

From Samuel Wilder, his sight draft on King & Co., Canton, for 85G.90; sent Farmers' Bank, 
Canton. 

fVom Chas. J. Burke, his sight draft on Warnm & Co., Belfast, for 1492.00; sent First National 
Bank, Belfast. 

From L. W. Perry, his sight draft on W^ilson & Caldwell, Newport, for 304.87; sent Third National, 
Newport. 

From Thos. H. Wilson, his sight draft on Nellis & Knox, Rockford, for 182.50; sent First National, 
Rockford. (C. IL) 

Drew the following drafts on Chemical Bank: No. 598, favor First National, Belleville, 411.50; 
Exch., 25c. No. 599, favor Norwich National, 3000.00. No. 600, favor T. J. & W. E. Upton, 40().(X); 
Exch., 5Uc. No. 601, favor Lord & Bennett, 52.25; Exch., loc. No. 602; favor Samuel Wilder, 
1790.26; Exch., 2.24. No. 603, favor Johnson Mfg. Co., 5992.50; Exch., 7.50. No. 604, favor I). J. 
Slocum, 74.75; Exch., 15c. 

Remitted to Chemical Bank, for our credit, the following drafts on New York, received during 
the day: No. 1486, Exchange National Bank, Dansville, on Bowery Bank, 10494.75; No. 4142, Wayne 
County National, on Fifth National, 5000.00; No. 372, Third National, New])ort, on Bowery Bank, 
1287.19; No. 1009, First National, Mem]»his, on Broadway, 63.94; No. 416, Wheeler's Bank, Belleville, 
on Second National, 489.43; No. 3142, Richmond's Bank, Batavia, on Chemical, 6300.00; No. 113, 
Riiy Bros., on Cook & Lane, New York, 987.00. {N, Y, I), R,) 

Received the following deposits, as shown by deposit tickets filed: Lord & Bennett, 3000.00; lienj. 
Thomas & Sou, 1790.00; L. J. Fanisworth, 315.00; Wm. Raymond, 775.00; Johnson Mfg. Co., 5275.(;0; 
Ray Bros., 2910.00; Thos. 11. Wilson, 1800.00; Stillman & Moore, 6150.OO; R. L. Mason, 8219.40; Chas. 
J. Burke, 3926.42. 

Paid the following checks: T. J. & W. E. Upton, 242.f;9, 400.00; Lord & Bennett, 52.75, 146.90, 
2234.46; Bingham, Field & Ward, 824.50, 640.00, 1138.55; Samuel Wilder. 2134.30, 86.25; Johnson 
Mfg. Co., 896.81, 27.50, 6000.00; Wxvy Bros., 4500.00; Jas. Angle, 1690.00, 47.25; D. J. Slocum, 75.00, 
1792.63, 250.00. (/.) 

Collection and Exchange, from Teller's Memorandum, 16.92. 

Rule and foot the New York Draft Register, and carry the results to the Journal. Rule, foot and 
post the Discount Register and the Journal, as directed on i)age 166. 
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JUNE 20. 18—. 

Received advice that the following collections have been paid: No. 824; Coll. & Exch., 25c. No. 
825; Coll. & Exch., 50c. No. 826; Interest, 8.1G; Coll. & Exch., 1.00. (J,) 
Collection No. 857 has been paid. 

Credit Jas. Angle. 750.00, and 33 days interest, 4.13; total, 754.18. J. Be careful to make the proper check mark 
in the C. T. 

Received advice from Wayne County National Bank that discount No. 488 has been paid, 7500.00. 

{J.) 

Discount No. 492, i)ayal)le at our bank, has been charged io the account of the maker. (/.) 

Note. — This note was made hy one of our depositors. ftn<l made payalile at our bank. It is only necessary, there- 
fore, since the maker's account is good for the amount, to ])la<'e the note among tlie checks and charge it up at the 
close of business, ha a check would be charged. See list of checks for this date. All the entry necessary- at this time 
is to credit Bills Discounted in the Journal. 

Received 3000.00 on deposit from W. G. Snyder. Issued him a Certificate of Dei)08it, No. 703. 
Credit Certificates of Deposit in the Journal, and extend the amount in the ** Deposit" column. 

Note. — W. G. Snyder is not a customer, and instead of crediting him for his deposit, we, at his request, issue him 
a Certificate of Deposit, and credit Certificates of Deposit account. A Certificate of Deposit is a paper headed with the 

name and lo<*ation of the bank, and the date, stating that Mr. has deposited dollars in this institution, 

payable to himself, or order, upon return of this certificate properly indorsed, and is signed by the president or cashier, 
or both. 

Received the paper described below, from the banks named, for collection and credit: 

From Farmers', Canton, P. G. White's sight draft, dated 19th, on Jas Angle, for 94.16. Presented, 

accepted and placed among the checks. (C. E,, J. Credit Farmers', Canton^ 9J!f.l6.) 

From D. G. Lamson's Bank, Belfast, C. A. Stone's sight draft, dated 18th, on Hart & Shepard, for 

298.75. Collected. Remitted our draft on Chemiciil Bank for the amount, less 25c. for collection. 

(C. li.) 

This draft will be entereil in the N. Y. D. R. at the close of business hours. No entry at this time ex(;epting in the 
C. R., for the rejisons explained on page 169. 

From Wayiie County National, Weaver & Jane's sight draft on Peter Wallace & Co., for 873.25, 
dated 19th. Collected. {Credit Wayne Co. National 873.25. C. R., J.) 

From Traders' National, Kingston, Jas. Angle's note, at 3 months from March 22d, indorsed by 
E. H. Mott & Co., for 1400.00, i)ayable at our bank. {C. R., C. T.) 

From Wisner & Clark's Bank,"^Clyde, W. A. Hood's note, indorsed by C. A. Parry & Co., for 375.00, 
at 30 days from May 25th, payable at Exchange Bank, City. (C. R., C. T.) 

From Norwich National, Warren & 8hari)'8 siglit draft on L. W. Gage for 162.11, dated June 19tli. 
Collected. ( Credit Norwich National Bank, 162, 11, C. R. , /. ) 

The following described paper, received on deposit, has been sent to the banks named, for collec- 
tion, and charged to their res])ective accounts: Samuel Wilder's sight draft on Tubbs & Co., Kingston, 
for 194.50; to Traders' National, Kingston. Thomas H. Wilson^s sight draft on Norman Lacy, 
Rockford, for 34.17; to First National, Rockford. Johnson Mfg. Co.'s sight draft on B. A. Cole, 
Livonia, for 86.40; sent to Woodruff's Bank, Livonia. 

Charge Woodruff's Bank in Sundry Banks and Bankers account. See note on page 169. 

Lord A Bennett's sight draft on M. F. Burgess, Newport, for 346.94; sent Third National, New- 
port. W. F. Jamieson's sight draft on L. M. Newton, Bath, for 732.81; sent Geo. K. W^arren & Co., 
Bath. Bingham, Field & Vv^ard's sight draft on Newman & Gregg, Bristol, for 17.39; sent Exchange 
National, Bristol. (C. R., J.) 

Received the following j)aper from our customers and others for collection: From Riiy Bros., sight 
draft on G. H. W^ilson k Co., Holley, for 182.90; sent City Bank, llolley. From Dunn & Cole, sight 
draft on D. F. Coates, Geneva, for 863.50; sent Exchange, (reneva. From Thos. IL Wilson, Hadley 
& Holmes' note, at 3 months from ^larch 26th, for 918.92, payable at First National, Lyons; sent 
Wayne County National, Lyons. {C. R. , C. T. ) 

Discounted the following ])aper: For R. L. Mason, Havens & Co.'s note for 450.00, at 30 days 
from this date, payable at Union Bank, City. Discount, 2.48. 
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For Samuel Wilder, his note for 1500.00, indorsed by J. A. Lindsay, at 1 montli from tlie 19th inst., 
payable at our bank. Discount, 8.00. 

For Meyer & Kauffman, Robert Moore's note for 3200.00, at 20 days from this date, payable at First 
National, Lyons. Discount, 8.43; Coll., 2.00; Exch., 2.75. Sent to Wayne County National. 

For J. A. Bush, Philip Warner's note for 500.00, indorsed by John Kice, at 30 days from this date, 
payable at Union Bank, City. Proceeds paid in casli. Discount, 2.75. (/>. 7?., D, T., J,) 

Note. — J. A. Buph not bdng a regular depoaitor, we pay him the amount of thc^ proceeds of this note in cash. 
Write " Cash " after his name in the "For Whom Discounted '* column in the Discount Register, and check it so that it 
will not l)e ixwted. 

In transactions of tliis kind the discount clerk draws a check for the amount of the proceeds, and gives it to the 
person for whom tlie note was discountcnl, wlio signs it and clieirks out the amount. The check is placed among the 
checks (nee check* hd/nc) and charged to the maker in the .Foumal at the close of the day, and tlie entry checked as in 
the Discount Register. 

Another way, and the one pursueil in the last half of this set, is to furnish the person for whom the paper was 
discounted a check signed by the cashier, called a "cashier's check," which is crashed by the paying teller and placed 
among the checks. This check is charged to Cashier account in the Journal, and checked where the ordinary form of 
Journal is used, or entenul in the ** Checks in Detail " column where the Balance LodgiT is used. 

In the latter case, that is, where the Balance I^'dger is used, the amount in the Discount Register would have to be 
posted to the credit of Cashier account, by entering it in the "Deposits " column, and this would balance the account. 

For Wvman & Fisher, their note, indorsed by J. II. Price, at 1 month from the IfJth instant, for 
600.00, payable at Fanners', Canton, l^roceeds paid in casli. Discount, 2.00. Sent Farmers' Bank. 
{See note alore. D, B., I>. 7\, J,) 

For Johnscm ^U'^. C-o., Darwin & Kent's note for 1500.00, at 30 days from the IGth inst., payable 
iat Norwich Xatii)nal, Norwich. Discount, T.25; Coll., 1.00; Exch., 1.88. Sent to Norwich National. 

Drew the following drafts on Chemical Bank: No. 005, favor Johnson Mfg. Co., 908.75; Exch., 
1.25. No. 60f>, favor D. C. Allison, 17.00; Exch.. 15c. No. G07, favor W. F. Jameson, 244.50; Exch., 
50c. No. 608, favor L. S. Lansing, 11G.0(»; Exch., 25c. No. 600, favor I). J. Sloeum, 400.3.75; Exch., 
6.24. No. 610, favor P. J. Dudley, 73.50; Excli., 15c. No. Gil, favor Meyer & Kauffman, 2496.87; 
Exch., 3.12. No. G12, favor W. B. Sage, loOO.OO; Exch., 1.25. No. 013, favor Lord & Bennett, 1598.00; 
Exch., 2.00. No. 014, favor D. (1. Lanison's Bank, 208.50; Exch., 25c. 

Remitted to Chemical Bank, for our creilit, the following drafts on New York, received during the 
day: No. 1042, First National, Princeton, on Bowery Bank, 10*i.82; No. 213, Woodruff's, Livonia, on 
Sixth National, 1482.00; No. 104, Ward's Bank, Union, on Third National, 1S.25; No. 1516, Exchange 
National, Dansville, on Bowery, 411.07; No. 2104, Commercial, Corning, on Metropolitan, 1242.16; No. 
13402, First National, Waverly, on L^nion Trust Co., 27.00; No. 820, City Bank, Ilolley, on Bniadway, 
146.83; No. 1513, Exchange, Geneva, on Third National. 875.00; No. 482, First National, Butler, on 
Chemical, 218.11. 

Received the following deposits: W. F. Jameson, 584.00; D. J. Sloeum, 1305.18; Jas. Angle, 
2873.00; Thos. H. Wilson, 843.10; Meyer & Kauffman, 4200.00; Johnson Mfg. Co., 5125.00; Samuel 
Wilder, 043.02; Bingham, Field & Ward, 550. OO; Bcnj. Thomas & Son, 1075.00; Lord k Bennett, 2400.00. 

Opened an account with J. IL Went worth & Co., and received a deposit of 1250.00. 

Paid the following checks: Johnson Mfg. Co., 1000.00, 300.00, 2584.00, 3000.00; T. J. & W. E. 
Upton, 085.00, 140.32, 75.00, 843.00; W. F. Jameson, 245.00, 2040.00, 133.25; D. J. Sloeum, 6000.00; 
Jas. Angle, 3500.00, 200.00, 75.00, 180.00, 94.10; Thos. XL Wilson, 3000.00, 2735.50. Meyer & Kauff- 
man, 2500.00, 1500.00, 40.20; Lord & Bennett, 85.00, 242.50, 1000.00; G. H. IVrkins (T.A,), 925.68; 
J. A. Bush, 407.25 {check this and thefttUowing oitrj/ as explained in note above) ; Wyman & Fisher, 697. 10. 

Collection and Exchange, from Teller's Memorandum, 27.85. 

Rule, foot and post, as heretofore instructed. 

JUNE 21. 18-. 

Received advices that the following collections have been paid: No. 878; Coll. it Excli., 60c. 
No. 870; Coll. & Exch., 50c. 

Received from First National Bank of Belfast a draft. No. Sn40. mi Ninth National Bank, for ])ro- 
ceeds of No. 880, less 5<)c, for colk-etion. 

Credit Coll. & Exch., 50c., the difference between our <h;ir«i:e and tluit of Kdfast Hank; and credit Ch.is. .7. Hurke, 
1491.00. 

No. 881; Coll. & Exch., 50c. No. >>>>^'>\ Coll. & Exch., 50c. 

Credit L W. Perry, in Transient Acrcoiints, for tlie j)ro<X'eds df collwtion Nd. HHl. 

Collection No. 832 has also bi en paid. {J,) 



THEORETICAL AND PRACTICAL BOOK-KEEPING. 173 

Discounts Nos. 493, 494 and 495 have been paid. (/.) 

No. 493 was made by one of our depositors, and since his account is good for the amount, we place the note among 
the checks and charge it np with the checks, at the close of the day. At this time credit Bills Discounted only. 

Received tlie following described paper, from the banks named, for collection. All of the sight 
drafts were i)aid upon i)re8entation. 

From Third National, Newport, Clark & Co.'s sight draft, dated 19th, on J. H. Rich, for 197.46. 

From Exchange National, Bristol, L. M. DePuy's sight draft, dated 20th, on M. W. Cheney, City, 
for 388. 19. 

From Wayne County National, J. F. Osgood's note at 90 days from Ai)ril 19th, indorsed by W. P. 
Follett, payable at Union Bank, City, for 1385.00. 

From Cascade Bank, Portage, Norman Seymour's sight dnift, dated 19th, on W. F. Lawrence, City, 
for 843.90. Remitted draft No. G15, on Chemical Bank, for the proceeds, lees 25c. for collection. 

From Traders' National, Kingston, Duncan Jones' sight draft, dated 19th, on H. P. Riindall, for 
246.83. {0. B.,J.) 

The following paper, received on deposit, has been sent to the banks named for our credit: D. J. 
Slocum's sight draft, dated 20th, on Frank W. Brown, Corning, for 382.00; sent Livingston's Bank, 
Coming. 

Charge Livingston's Bank, in Sundry Banks and Bankers account, for the draft. 

Maxwell Day's sight draft, dated 21st, on Wing & Walker, Rockford, for 181.40; sent and charged 
to First National Bank, Rockford. J. H. Wentworth & Co.'s sight draft, dated 20th, on Holmes & 
Co., Geneva,, for 23.82; sent Exchange Bank, Geneva. 

Charge Sundry Banks for the draft sent Exchange Bank. 

W^m. Raymond's sight draft, dated 21st, on II. A. Miller, Lyons, for 392.50; sent Wayne County 
National. R. L. Mason's sight draft, dated, 21st on M. F. Griffith, Canton, for 49.80; sent Farmers', 
Canton. 

Discounted the following pa])er: For H. W. Phillips, his note, indorsed by H. Chase and Andrew 
Springer, for 1000.00, at 30 days from this date, payable at Wayne County National, Lyons. Discount, 
5.50; Coll., 1.00; Excli., 1.25. Proceeds paid in cash. {See note on page 172,) 

For R. L. Mason, Shelby & Co.'s note, at 30 days from the 19th, payable at Norwich National, 
for 575.00. Discount, 2.97; Coll., 50c.; Exch., 72c. 

For Samuel Wilder, Jones & Hardy's note, at 30 days from the 20th, payable at Union Bank, City, 
for 173.91. Discount, 93c. 

For Morgan & Seelye, H: A. Wood's note, indorsed by L. M. Lay, at 20 days from this date, pay- 
able at Exchange Bank, City, for 1485.00. Discount, 5.69. Proceeds paid in cash. 

Drew the following drafts on Chemical Hank, No. (515, favor Cascade. Bank, Portage, for 843.65; 
Exch., 25c. No. 616, favor Chas. J. Burke, for 9990.00; Exch., 12.50. No. 617, favor R. L. Mason, 
for 2188.00; Exch., 2.74. No. 618, favor R. W. Bush, for 18.50; Exch., 15c.' No. 619, favor A. B. 
Ward, for 142.00; Exch., 25c. No. 620, favor Jerome Sackett, for 82.19; Excli., 15c. 

Remitted Chemical Bank the following drafts and checks on New York, received during the course 
of to-day's business: No. 8046, First National, Belfast, on Ninth National, 1491.50; No. 1143, Second 
National, Westboro, on Bowery, 188.63; No. 896, Grangers' Bank, Jackson, on Metropolitan, 864.50; 
No. 693, Exchange Bank, Norwich, on Sixth National, 92.18; No. 13482, Manufacturers' Bank, Middle- 
town, on Ninth National, 1143.75; No. 132, F. W. Richmond, Goshen, Check on Chemical, 945.00. 

Received the following deposits: D. J. Slocum, 1294.11; Wm. Raymond, 2250.00; Maxwell Day, 
3960.12; L. J. Farnsworth, 3118.07; Lord & Bennett, 6190.83; T. J. & W. E. Upton, 4114.60; J. H. 
Wentworth & Co., 8673.95; R. L. Mason, 5000.00. 

Paid the following checks: Cha«. J. Burke, 10000.00, 546.50, 1850.00; R. L. Mason, 134.65 (note), 
5000.00; Jas. Angle, 314.98, 1165.00, 123.16, 85.00; Stillman & Moore, 3500.00, 1492.50; Johnson Mfg. 
Co., 1122.50, 97.00, 2462.75; Samuel Wilder, 186.42, 1729.03; Bingham, Field & Ward, 916.40, 2422.76; 
Benjamin Thomas & Son, 10000.00; II. W\ Phillips, 992.25 (v/); Morgan & Seelye, 1479.21 (v/). 

Collection and Exchange, from Teller's Memorandum, 11.96. 
Add, rule and post, as heretofore directed. 
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JUNE 22, 18— 

Received adTicee that the following colk-ctioiis liavc bfoii |iaid: Xo. 827: Coll. & Exeh., 1.00, 
No. 828: Coll. & Exch., 50c. Ko. 829: Coll. & Exoli., 35c. Xo. 830; Coll. & Excli., 50c 

Received from Excliange Bunk, Geneva, their dnift No, OK), on First Natiunal Bunk, New York, 
for proceeds of Collection No. 89G. Amount of draft, 863.i5; Collection, 2.5c. 

Credit Dunn & Cole, in Tranaient Accounts account, 803.00; and credit Collection & Exchange account. &5c. Be 
careful to make the proper check mark in the C. R. Charge ChcniicHl Bank in N. Y. D. It, for Collection No. 828. 

Collection No. 834, payable ni the city has Ikh'h paid. 

Credit S. H. Lone, in Transient Accounts, 018.30. 

Rcccivetl from AVoodmff's Bank, Livonia, draft \i>. 3IT, on Sixth National, for proceeds of Collec- 
tion No, 8fll, h'SH their chiirffcn for colkrtion. 

Credit Woodruff's Bank in Sundry Bunks acccnint for SB 40, and debit Collection & Excliange, Iflc. The draft on 
Now York will lie entered with others m llie N. Y. D. K. at the cUwe of the day. 

Collection No. 8T6 has been retiirneil protested, and the drawero, Ijunl & Bennett, to wlioni it was 
oreditcd, have given its their ehisjk for its face, 211.50, and the coat of protest, 1.35. 

Crc<lit tlie bank to which it was sent for the total Hinount, 'iVi.SH. L. & B.'s check for the same amount will l>e 
charged up with others at close of the day. Murk the collection "Protested'' in the "Remarks" column in the C. R. 

Collection Xo, 8SI5 iiaa l«-en returned ilishonoretl. 

No entry is required. The paper wiw received for nilliv/ioH. hence it is only necessary to return it to the drawers, 
Ray Bros. It i» not ciiHtoinnry to miku a cliiirge for our trouble unless tlie collection la made. Mark it " Iteturaed*'' or 
" ReL" in the " Remarks '' column in the C. R. 

Note. — When sight drafts are left for collection, it is customary for the owner to request the hank not to protest 
it if It is not paid. In eucb a case a " No Protest '' is pinned to the drnFt, and if not paid it is returned to us and we 
return it to the owner. When we receive a draft oa deposit, we protest it if not paid, to bold the drawer, 

Dist^ount No. iW hits Iteen imid. 

Discount No, 4!18, nut liiiving been jmid, lias Iwen protesti'd. 

No entry. Mark the note "Protested" in the "Reoiurks" column in the D. T. 

NoTK. — Many banks have an account with Protested Paper, debiting Protciitcd Paper and creililing Bills Die- 
countnl for dishonored Bills Dlscouuted: but llic cu»l<im i^ becoming general to leave all discouuled giuper in the Bills 
Discounted account until it is either paid, a judgment obtained, or it is found to be worthless. In ch.<* judgment is 
obtained. Judgment Account is debited for the entire amount, face of note, interest and costs, and Bills Dificounted is 
credited for face of note, and Interest for the interest upon it. In case the judgment proves to he worlliless, Loss and 
Gain is debited and Jiidgtiient credited. 

Received advice that Discount No. 4!il lias hceii juiid, 

Beceiviil the following descrihcil paper, from other banks, for eulleeiion and ereilit. all of which 
was jiaid upon jircwentatifni: Frtmi Wayne Counly Xational, \V, L, Cool's sight draft on Myron G. 
Peck, dated 21fl(, for 934,18. and Henry J, Ijiiitiing!. fight draft on Maxwell Day. dated 2utli. for 
74.75. Preaented the latter tu draww, who has accepted it, payalde at our hank. The dmft was plac(.>d 
among the elieeks, (.S'c« litf of cheri-s jinid.) 

From Norwich National, Jacob Sterlings sight draft on Xewiiiait & Barry, dated 20lh, for 13,40. 

From First National, Rockford, Hwight Weaver's eight draft on Colton & Manning, elated 21at, 
for 07,80, 

From Fii-at National Bank, .Teffers.m, Homer Spragiie's sight draft on Win. !I. Lyon, dated 20th 
inst,, for 114,93. CoHeeted, and ivniitted our draft No, (131, on Chemical Bank, for 114,78, Collec- 
tion, 15c, [a Jl. yo aitry nl t/ns time in -V, i'. /). n.) 

The following jiapcr ri'ceived on dejiosit, payable abroad, has been sent (o the lianks named for 
collection: Riininel Wildei-'s sight draft, dated to-day, on W. I), Jones, Newport, for 130,92: sent to 
Third National, Newjiort, James Angle's sight draft, dated to-day, on I, W. Woolson, Bristol, for 
23.44; sent Exchange Xationul, Bristol, James Angle's Right draft, dati'd to-day, on Hard & Thomas, 
Citnton, for (i],27; sent Farmers' Bank, Canton, (C, R., J.) 

Received tlic following pa)ier for collection: From T, J, & W, E. Fjiton, Warren Leo's note, at 
90 days from April 3d, for .5(H).00, payable at riiinn Bank, Cily, From Johnson Mfg. Co., 11. Bnrt's 
note, at 30 days from June Tth. for 873.40, payable al Lansing's Hank, Lyons; sent Wayne County 
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National. From David Gray, his sight draft on Geo. 11. Newell, Chester, dated this day, for 94.50; 
sent First National, Chester. 

Discounted the following paper. For Henry Sears, Thomas Brooks' note, indorsed by Frank 
Woodbury & Son, at 30 days from date, j)ayable at Union Bank, City, for 525.00. Discount, 2.89. 
Paid cash for proceeds. 

For Stillraan & Moore, Fanning & Peck's note, at 20 days from date, payable at Exchange Bank, 
City, for 1500.00. Discount, 5.75. 

For Wm. Raymond, Ellis & llayden's note, at 30 days from the 18th inst., ])ayable at First 
National, Lyons, for 2G50.00. Discount, 12.81; Coll., 2.00; Exch., 3.31. Sent Wayne Co. National. 

Drew the following drafts on Chemical Bank: No. G21, favor First National, Jefferson, 114.78; 
Exch., 15c. No. 622, favor I). J. Slocum, 200.00; Exch., 50c. No. 023, favor Johnson Mfg. Co., 
3500.00; Exch., 4.38. No. (>24, favor J. II. Wont worth & Co., 100.00; Exch., 25c. No. G25, favor 
L. J. Famsworth, 3000.00; Exch., 3.75. 

Remitted Chemical Bank the following drafts on New York, received among the deposits: No. 
1009, Howard's Bank, Dundee, on Bowery. 440.94; No. 404, First National, Preston, on Manufacturers 
and Traders, 132.29; No. 104, J. II. Clark's Bank, Woodville, on Croton, 273.rd; No. 1264, Second 
National, Plainville, on Ninth National, 2500.00; No. 749, Lamont & Thomas, Morrisville, on Sixth 
National, 382.40; No. 0891, First National, Williamstown, on Chemical, 11.18; No. 317, Woodruff's 
Bank, Livonia, on Sixth National, 86.28; No. 910, Exchange Bank, Geneva, on First National, 863.25. 

Received the following de])osits: Samuel Wilder, 1947.80; I). J. Sh>cum, 375.00; R. L. Mason, 
1200.00; Stillman & Moore, 900.00; Jas. Angle, 1349.02; Lord & Bennett, 4480.00; Bingham, Field & 
Ward, 682.11; J. H. Wentworth & Co., 2903.42; Benj. Thomas & Son, 1040.92. 

Paid the following checks: D. J. Slocum, 182.41, 943.80, 100.00, 200.00; L. J. Farnsworth, 3000.00; 
Wm. Raymond, 102.50; 394.05, 873.13; Lord & Bennett, 4000.00, 1203.44, 212.85; Johnson Mfg. Co., 
3500.00, 150.00, 150.00; J. IL Wentworth & Co., 1829.38, 103.90, 100.00; T. J. & W. E. Upton, 112.73, 
986.09, 250.00; Bingham, F. & W., 2150.00; Maxwell Day, 74.75; Henry Sears, 522.11. 

Collection and Exchange, from Teller's Memorandum, 23.45. 

Add, rule and post, as heretofore directed, after which take trial balance of the Ledgers; of the 
General Ledger to ascertain whether it is in balance, and of the Deposit Ledger to ascertain whether 
the difference corresponds with the difference between the sides of the Deposits account in the General 
Ledger. If correct, your results will agree with those on i)age 183. 

Note. — The Deposit Ledger and the Deposit column in the Journal will hereafter be dispensed with, and the Halance 
Ledger, explained and illustrated on pages 198-201, will be used instead. 

Close the accounts in the Deposit Ledger and o])en them in the Balance Ledger, as explained in 1 
and 2, page 199. (See illustration on pages 200 and 201.) 

JUNE 24, 18—. 

Received the following pa]»er, from the banks named, for collection: From Wayne County National 
Bank, J. E. HilFs sight draft, dated 22d inst., on Samuel Wilder, for 211.92. The drawee accepts the 
draft upon presentiition, payable at our bank. {C, JL and J.) 

The draft was placed among the checks. See checks below. Credit Wayne County National Bank. 

From Norwich National Bank, I). B. Jones' check, dated 21st, on Union Bank, City, for 865.70. 
{C, R, afidJ.) 

Credit Norwich National with face of check. 

From Farmers', Canton, MaxVell Day's note, indorsed by Jas. Brackett, for 1250.00, at 30 days 
from May 25th, i)ayable at our bank, with interest. {C, R, and C, T.) 
Write "Int." small, over the amount in each book. 

From Darrow's Bank, Peoria, Johnson Mfg. Co.'s check, dated 2l8t, on our bank, indorsed by 
Klein & Co., for 4500.00. Placed the check among the checks, and remitted Darrow's Bank draft No 
62G, on Chemical National Bank, for the amount, less 2.81. {C R,) 

Draft on Chemical National Bank will be entered in N. Y. D. R. with other drafts. 

The following sight paper, received on deposit, has })een sent to the banks named for our credit: 
Johnson Mfg. Co.'s sight draft, dated to-day, on J. W. Mead, Lyons, for 423.34; sent Wayne County 
National. D. J. Slocum's sight draft, dated to-day, on W. G. Shaver, Canton, for 193.42; sent Far- 
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mers'. Canton. J. H. Went worth & Co.'s sight draft, dated to-day, on P. A.Wood, Kingston, for 345.23; 
sent Traders' National, Kingston. Case & Weaver's check, dated 22d, on First National, Newport, 
indorsed by Maxwell Day, for 583.75; sent Third National, Newport. {C. R. and J,) 

Received the following paper, payable abroad, for collection: From R. L. Mason, J. L. White's 
note for 285.00, at 2 months from April 2Gth, payable at Second National Bank, Rockford; sent to First 
National Bank, Rockford. ((7. R. and C. T,) 

From Meyer & Kauffman, their sight draft, dated to-day, on D. J. Dudley, Bath, for 322.15. 

Received advice from Norwich National Bank that collection No. 831 has been jmid. 

Credit Johnson Mfg. Co., 910.63, in '*Depoeita" column in B. L. (write tlic letter C against the amount, to indicate 
that it is a collection), and Coll. A Exch., 50c., in " Coll. & Exch." column in J. (see J., pages 200-201); and debit Norwksh 
National, 911.18. 

Received advice from Farmers' Bank that collection No. 833 has been j)aid. (-oil. & Exch., 1.00. 

Collections Nos. 837 and 872 have been j)aid. 

Credit Stillman «fe Moore, 318.20, in B. L., and G(X). K. Warren «fe Co., 942.17, in J. 

Discount No. 498, which was protested on the 22d, has ])een paid, with 83c. interest and 1.35 
protest charges. 

Credit Bills Discounted, 2r»()0.00; Discount, 83c. ; and Coll. & Exch., 85c. The remaining 1.00 was paid to the 
Notary Public for protesting, and nxiuires no entry. Check "P. & E." in the D. T., placing the date over such cheek. 

Discounts Nos. 500 and 501 have been paid. 

No. 500 was made by one of our cu-stomers and has been placed among the checks. See checks. 

Discounted the following paper: For W. F. Jameson, Hardy & Davis' note, at 15 days from date, 
payable at Union Bank, City, for 2000.00. Discount, 6.00. 

For Johnson Mfg. Co., Healy & King's note, at 10 days from date, payable at Woodruff's Bank, 
Livonia, for 1750.00. Discount, 3.79; Coll., 1.00; Exch., 2.19. Sent to Woodruff's Bank. 

Drew the following drafts on Chemical National Bank: No. 620, favor Darrow's Bank, Peoria, for 
4497.19; Exch., 2.81. No. 627, favor Johnson Mfg. Co., for 4500.00; Exch., 5.63. No. 628, favor Jas. 
Angle, for 397.84; Exch., 50c. No. 629, favor Samuel Wilder, for 450.00; Exch., 50c. No. 630, favor 
Byron Day, for 117.92; Exch., 25c. 

Sent the following paper, received during tlie day, to Cliemical National Bank, for our credit: 
No. 3043, First National, Fort Scott, on Park Bank, 1450.00; No. 1682, Traders' National, Oakland, on 
Ninth National, 1942.16; No. 1142, Third National, Bancroft, on Metropolitan, 234.91; No. 877, Ex- 
change Bank, Mt. Morris, on Bowery, 116.27; Miners' Bank, Coalburg, No. 229, on Chemical, 386.34. 

Received the following deposits: Jolinson Mfg. Co., 3118.56; D. J. Slocum, 376.18; Lord & Bennett, 
1750.00; J. II. Wentworth & Co., 945.23; T. J. & W. E. Upton, 2115.00; Maxwell Day, 1846.75; Chas. 
J. Burke, 3500.00. . {B. L. See 5, page 199.) 

Paid the following checks: Samuel Wilder, 450.00, 211.92, 1500.00; Jas. Angle, 397.84, 500.00, 
673.60; Bingham, Field & Ward, 6000.00; Stillman & Moore, 725.00, 1293.20, 65.00; Lord & Bennett, 
93.42, 846.18; Johnson Mfg. Co., 4500.00; W. F. Jameson. 12000.00; L. W. Perry (T. A,), 364.37; 
Dunn & Cole {T. A,), 863.00. {B. L. See 3 and 4, l^ge 199, ) 

Collection & Exchange, from Teller's Memorandum, 7.92. 

Rule and foot the Discount Register, as heretofore, and post as instructed in 7 and 18, page 199. 
Write the letter D against the amounts from the Discount Register, in the *'I)ei)Osits" column, B. L., 
to distinguish them from the other credits. Extend, foot and i)r(>ve the Balance Ledger, as instructed 
9-18, page 199; then foot and rule the otlier books as heretofore; after which i)ost tJie Journal. 

JUNE 25, 18—. 
Certified Ray Bros, check for 1500.00. 

Note. — Tbe teller certifies a check presented for certification, provided the maker's account is good for the amount, 
and places a slip memorandum on a spindle, giving the name of the maker and the amount of the check. The book kwper 
debits the depositor for sucli check from this slip, and credits Certified Checks account. In posting, it will Ikj nc^cessary 
to oixin an account with Certified Checks in the Balance Ledger; see page 200. Debit Certified Checks when a certified 
check is paid (" Checks in Detail" column, B. L.). 

Certificate of Deposit No. 703 has been paid. 

Received the following paper, from the banks named, for collection: From Ninth National, New 
York, A. S. Barnes & Co.'s sight draft on Meyer & KaulTman, dated 22d. for OSl.:23. Accei)ted by 
Meyer & Kauifman and placed among tlie checksii. Remitted Ninth National draft No. (V,U, on Chemi- 
cal National, for G80.98. Collection, 25c. 
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From Norwich National^ Avory Childs' check on Union Bank, City, dated 24th, for 318^75. 
Collected. 

From Farmers', Canton, Harvey Miller's sight draft on James Clark & Son, dated 2!8d, for 464.32. 
Collected. 

From Exchange National, Bristol, Tjcwis Jenkins' note, indorsed by Hiram Bennett, payable at 
Union Bank, City, for 921.83, at 30 days from May 25th. 

From Manufacturers' Bank, Norwalk, R. L. Mason's note, indorsed by Wm. Phillips, payable at 
our bank, for 1250.00, at 90 days from March 28t]i. 

The following sight paper, received on deposit, lias been sent to the banks named for collection 
and credit: Samuel Wilder's sight draft on Wellman & Co., Canton, dated to-day, for 326.42; sent 
Farmers', Canton. Horace Maynard's check on First National Bank, Bath, dated 22d, indorsed by 
Stillman &^Moore, for 211.75; sent to Geo. K. Warren & Co. Riiy Brothers' sight draft on Hill & Co., 
Rockford, dated to-day, for 147.20; sent to Fii*st National, Rockford. 

Received the following paper, payable abroad, for collection: From T. J. & W. E. Upton, Pomeroy 
& Wolcott's note, at 30 days from May 30th, for 650.00, pjiyable at National Park Bank, New York; 
sent Chemical National. From J. H. Wentworth & Co., King & Griffith's note, at 60 days from May 
22d, for 871.45, payable at Second National, Lyons; sent Wayne County National, From D. J. Pease, 
S. B. Bryan's note, at 90 days from April 11th, for 378.75, payable at First National, Newport; sent 
Third National, Newport. x 

Received the following drafts, from the banks named, on account: No. 961, Exchange National, 
Bristol, on Broadway Bank, for 5330.00; No. 2201, Geo. K. Warren & Co., Bath, on Union Trust Co., 
for 1275.00; No. 487, Third National, Newport, on Bowery Bank, for 3915.00. 

Received draft No. 3142, on National Park Bank, New York, from First National, Chester, for 
proceeds of collection No. 918. Amount of draft, 94.37. 

Enter draft in N. Y. I). R. with others at the close of business. Credit David Gray, under "Transient Accounts," 
W.25 (B. L.); ColL & Exch., 12c. (J.) 

Charged collection No. 835 to Chemical National, in N. Y. D. R., at its face, and credited AV. F. 
Jameson for the amount, less 5()c. collection. 

Received advice from "Wayne Co. National that collection No. 836 has been paid and credited. 

Credit R. L. Mason for the amount, less 25c. collection. 

Collection No. 886, payable at our bank, and which was made by one of our depositors, has been 
placed among the checks. 

• Received from Second National, Palmyra, their draft No. 1872, on Bowery Bank, for 1799.50, pro- 
ceeds of Discount No. 497. 

Received advice from Third National, Newport, that Discount No. 499 has been paid. 

Discount No. 503 has been paid. 

Discounted the following paper: For J. II. Wentworth & Co., L. W. Gage's note for 500.00, at 15 
days from date, payable at Second National Lyons. Discount, 1.50; Coll., 50c.; Exch., 63c. 

For Maxwell Day, Payne & Harris' note for 1620.00, at 10 days from the 24th inst., payable at 
Union Bank, City. Discount, 3.24. 

For Henry L. Fish, his note for 450.00, indorsed by II. Sibley, at 20 days from the 24th inst., 
payable at our bank. Discount, 1.65. Proceeds paid in cash. 

Enter this note in D. R , same as you did similar ones heretofore, only do not check it, and credit ** Cashier Account," 
In "Deposits" column, B. L., at the close of the day. 

Drew the following drafts on Chemical National Bank: No. 631, favor Ninth National Bank, for 
680.98; Exch., 25c. No. 632, favor Clui^. J. Burke, for 900.00; Exch., 1.13. No. 633, favor T. J. & 
W. E. Upton, for 1200.00; Exch., 1.50. No. 634, favor Lord & Bennett, for 1318.09; Exch., 1.65. 
No. 635, favor L. J. Farnsworth, for 4250.00; Exch., 5.31. No. 636, favor Maxwell Day, for 93.18; 
Exch., 15c. 

Remitted the following drafts on New York to Chemical National, for our credit: No. 961, 
Exchange National Bank, Bristol, on Broadway Bank, 5330.00; No. 2201, Geo. K. Warren & Co.'s 
Bank, Bath, on Union Trust Co., 1275.00; No. 487, Third National Bank, Newport, on Bowery Bank, 
3915.00; No. 3142, First National Bank, Chester, on National Park Bank, 94.37; No. 1872, Second 
National Bank, Palmyra, on Bowery Bank, 1799.50; No. 2344, Chapin's Bank, Newark, on Metropoli- 
tan, 692.84; No. 7402, Fourth National Bank, Monroe, on Ninth National, 5000.00; No. 972, Hamilto^ 
& Co.'s Bank, Livonia, on Chemical, 244.73. 



178 THEORETICAL AND PBACTllCAL BOOKKKEPINO, 

Received the following deposits: Samuel Wilder, 3241.18; W. F. Jameson, 5162.92; Stillman A 
Moore, 840.28, Ray Brothers, 1191.71; Meyer & Kauffman, 450.00; Jolinson Mfg. Co., 2260.00; Max- 
well Day, 1500.00; J. H. Wentworth & Co., 761.50. {See S, page 199.) 

Paid the following checks: Bcnj. Thomas & Son, 10000.00; Chjis. J. Burke, 1941.82, 3403.71, 
900.G0; S. XL Lowe {T. A.), 918.30; T. J. & W. E. Upton, 1629.73, 1200.00, 382.01; Lord & Bennett, 
693.30, 1318.09, L. J. Farnsworth, 4250.00, 1153.27; Meyer & Kauffman, 681.23; Maxwell Day, 825.00, 
112.50, 93.18: Jas. Angle, 1400.00; Thos. H. Wilson, 200.00; Kay Bros., 1500.00; Cashier, 448.36. 
{See 3 and i, page 199. ) 

Collection and Exchange, from Teller's Memorandum, 16.85. 

Add, rule and post, as directed on page 170. 

JUNE 26. 18—. 

Received the following paj)er, from the banks naminl, for collection: 

From First National, Rockford, Ourrett, Wilson & Co.'s sight draft on Thos. II. Wilson, dated 25th 
inst., for 517.35. The drawee accepts it uj)on presentation, payable at our l»ank, and we place it 
among the checks. 

From National Exchange Bank, Warsaw, II. A. Stnmg's check on Union, City, dated 24th, for 
042.50. Collected, and remitted draft No. 637, on Chemical, for 042.10. C-ollection,' 40c. {C. R.) 

From Tnulers' National, Kingston, F. J. Ilinman-s sight draft on E. T. Woodford, City, dated 
25th, for 17.03. Collected. 

The following sight i)a})er, received on deposit, has been sent forward for collection and credit 
R. L. Masr)n's sight draft on P. W. Leach, Lyons, dated to-day, for 03.18. T. J. & W. E. Upton's 
sight draft on Henry I). Warren, Bristol, dated 25th inst., for 143.27. Clark & lloadley's check on 
Second National, Bath, (hited 24th inst., for 587.01, and indorsed by Jas. Angle. R. L. Mason's sight 
draft on l^mton & Ward, L<?banon, dated to-day, for 1042.18. Sent to First National. Leban<m. 

Received the following jiajier, payable a))road, for collection: From Maxwell Day, liellows & Co.'s 
note, for 375.00, at 3 months from April 2d, payable at First National, Lycms, with interest. From 
Johnson Mfg. (-o., P. Ij. SilTs note, for 1200.00, at 2 months from May 4th, payable at First National, 
Rockford, with interest. From Samuel Wilder, Alex. Weaver's acce})t(Ml draft, at 10 days from 22d 
inst., for 43.12, payable at First National Bank, Canton, and indorsed by Byron Hill. 

Received inlvice that Collection No. 928 has been i)aid. Collection, 50c. 

Discount No. 504 has been charged to the account of the makers. 

Certilied (lias. J. Burke's che(^k for 1000.00. (fr. Certified CheckH in B. L.) 

Hay Brothers' check, certified by us on .the 25th, has been paid. {See note on page 176,) 

Issued C-ertilicate of Deposit No. 704 to Wm. P. Simpson, for 1500.00. 

Discounted the following paper: For Thos. II. Wilson, his note, dated to-day, indorsed by Walker 
& Kat^)n, jKiyable at our bank 10 days from date, for 1000.00. 

For W. F. Jameson, Barry & Co.'s note, at 40 days from 13th inst., for 2083.40, payable at First 
Nati<mal, Lyons. Coll., 2.00; Exch., 3.35. 

For R. L. Mason, his note, indorsed by F. K. Sickles and N. M. PVench, at 30 days from the 8th 
for 2500.00, i)ayable at our bank. 

For B. J. Blake, his note at 15 days from date, indorsed by J. I). Cox, payable at our bank, for 
1800.00. Proceeds paid in cash. 

For Benj. Thomas & Son, Horace Bly's note for 943.18, at 10 days from 22d, i)ayable at First 
National, Canton. Coll., 50c.; Exch., 1.18. 

Drew the following drafts on Chemical National Bank: No. (537, favor National Exchange Bank, 
Warsiiw, 042.10; Exch., 40e. No. 038, favor B. H. Clark, 450. Oo; Exch., 50c. No. 039, favor Johnson 
Mfg. Co., 1500.00; Exch., 1.88. No. 040, favor T. J. & W. E. ITpton, 270.40; Exch., 50c. No. 641, 
favor Maxwell Dav, 022.12; Exch., 75c. No. 042, favor l\x\,\ Bros., 212.00; Exch., 50c. 

Remitted the following drafts on New York, received during the day, to Chemical National Bank: 
No. 012, drawn by Third National of Covington, on Ninth National, for 713.42; No. 1040, drawn by 
Exchange National of Norwich, on Brojulway, for 1011.70; No. 4030, drawn l)y Merchants' National of 
Harwood, on Bowery, for 12.14; No. 140, drawn by Union National of Greenville, on Chemical, for 
319.25; No. 13244, drawn by Cjiscade Bank, Portage, on Sixth National, for 1320.00, 
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Received the following deposits: T. J. & W. E. Upton, 1843.19; R. L. Mason, 2876.75; D. J. 
Slocum, 983.20; Jas. Angle, 1171.55; L. J. Farnsworth, 550.00; Johnson Mfg. Co., 4325.00; Wm. 
Raymond, 1000; Benj. Thomas & Son, 628.00; Thos. H. Wilson, 652.75. 

Paid the following cheeks: Johnson Mfg. Co., 1500.00, 1074.83, 300.00; Chas. J. Burke, 603.42, 
2500.00, 1000.00; T. J. & W. E. Upton, 83.70, 270.40, 500.00; Meyer & Kauffman, 1200.00, 4500.00; 
Maxwell Day, 622.12, 1741.96; Ray Bros., 160.00, 286.80, 212.96; Bingham, Field & Ward, 3000.00; 
Thos. II. Wilson, 517.35. ; Cashier, 1794.60. 

Collection and Exchange, from Teller's Memorandum, 21.65. 

JUNE 27, 18—. 

Received the followfng ))aj)er, fnmi tlie bunks named, for collection: 

From W^ayne County jNational, C. J. Burke's clieck on our bank, dated 24th, favor Tjcwis & Co., 
for 675.00. 

From American Exchange Bank, New York, II. B. Claflin & Co.'s sight draft, dated 25th, on T. J. 
& W\ E. Upton, for 526.83. Accej^ted by drawee uj)on presen tuition. Remitted American Exchange 
Bank our draft, No. 643, on Chemical Bank, for the face of the Collection, loss 33c. collection. 

From Farmers', Canton, Wood, Winslow & Co.'s siglit draft, dated 24th, on Jas. McMalion, City, 
for 34.47. Paid. 

From Commercial Bank, Frankfort, Wm. King & Co.'s note, at 3 months from April 19th, favor 
John Young, payable at our bank, for 114.50, with interest. 

The following sight paper, received on deiKJsit, has been sent forward for collection and credit: 
H. S. Ball's check, dated 22d inst., on Exchange Bank, Lyons, for 136.25. W. P. Reed's check, dated 
20th inst., on Third National Bank, Newport, for 19.42. R. L. Mason's sight draft, dated to-day, on 
W^alker & Davis, Bristol, for 291.20. Johnson Mfg. Co.'s sight draft, dated to-day, on James Turner, 
Bath, for 644.05. 

Received the following paper, payable abroad, for collection: From W. F. Jameson, note of L. J. 
Weaver, at 2 months from May 21st, for 350.00, with interest, payable at First National Bank, Lyons. 
From Johnson Mfg. Co., draft, at 10 days from date, for 372.41, on Daniel Bates & Co., Jefferson; 
sent First National Bank, Jefferson. From II. L. Smith, his sight draft, dated to-day, on E. H. San- 
derson, Warsaw, for 27.70; sent Second National 'Bank, Warsaw. 

Collections Nos. 887, 921 and 932, payable in the city, have been paid. Remitted Wisner & Clark's 
Bank, draft No. 649, on Chemical, for Collection No. 887, less 25c. collection. 

Received advice from First National, Rockford, that collection No. 838 has been paid. Coll., 50c. 

Discounts Nos. 507, 508 and 540 have been placed among the checks and charged to the accounts 
of the makers. [See list of checks, helow.) 

Received advice that Discount No. 502 has been paid. 

Discounted the following paper: For Ray Bros., Darwin Cook's note, for 320.00, at 10 days from 
date, jmyable at Union Bank, City. 

For Meyer & Kauffman, L. M. Holman's note, for 1750.00, at 15 days from date, payable at 
Exchange Bank, City. 

For W. F. Jameson, Howard Hart's note, for 5000.00, at 30 days from 3r(l inst., payable at Wayne 
County National Bank. Coll., 5.00; Exch., 6.25. 

Drew the following drafts on Chemical Bank: No. 643, favor American Exchange Bank, New 
York, 526.50; Exch., 33c. No. 644, favor C. J. Burke, 1762.90; Exch., 2.20. No. 645, favor R. L. 
Mason, 500.00; Exch., 63c. No. 646, favor Johnson Mfg. Co., 2845.00; Exch., 3.56. No. 647, favor 
Maxwell Day, 92.65; Exch., 25c. No. 648, favor L. W. Manning, 161.00; Exch., 50c. No. 649, favor 
Wisner & Clark's Bank, 374.75; Exch., 25c. 

Remitted the following drafts on New York, received during the day, to Chemical Bank: No. 
10042, drawn by First National, Georgetown, on Shoe and Ijcather, 218.41 ; No. 1683, drawn by Brown's 
Bank, Ottawa, on Bowery, 1423.55; No. 7306, drawn by Third National, Newport, on Bower}', 949.83; 
No. 867, drawn. by Clark's Bank, Natchez, on Ninth National, 110,00; No, 14061, drawn by First 
National, Hastmgs, on Chemical, 3681.75, 
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Received tlie following dejioBits: Johnson Mfg. Co., 1000.00; Mjixwell Day, 675.00; C. J. Burke, 
2250.00; R. L. Mjison, 843.25; W. F. Jameson, 710.00; Meyer & Kuuffnian, 1500.00; Thos. H. Wilson, 
1486.70; Bingham, Field & Ward, 4831.15. 

Paid the following cheeks: T. J. & W. E. Upton, 1291.22, 75.00, 526.83; Johnson Mfg. Co., 
1000.00, 80.40, 175.00; Jjis. Angle, 1250.00, 63.84, 211.61; Benj. Thomas & Son, 2000.00; D. J. 
Slocum, 941.09, 750.00; Maxwell Day, 5000.00, 1256.88; Bingham, F. & W., 3750.00; Wm. Raymond, 
1450.00; Chas. J. Burke, 675.00. 

Collection and Exchange, from Teller's Memorandum, 17.20. 

JUNE 28, 18—. 

Received the following pajK-r, from the banks name<l, for collection: 

From Smith & Walker's Bank, Salem, J. W. I^ewis' sight draft, datt»d 25th, on L. H. Parker, for 
168.16. Collected. Remitted draft No. 650, on Cliemicai Bank, fur the amount, less 12c. collection. 

From Exchange National, Bristol, Chas. J. Burke's check, dated 24th inst., favor Henry Wood, 
for 365.00; and Bardwell & Green's sight draft, dated 2Tth inst., on Benj. Simpson, for 217.15. 
Collected. 

From Farmers', ('an ton, Jolni Mead's sight draft, dated 26th inst., on Wm. Raymond, for 619.05. 
Acce])ted, i)ayable at our bank. 

The following sight }>ai)er, received on dejwsit, has been sent forward for cijllection and credit: 
\i. F. Manning's check, dated 24tli inst., on Second National, Rockford, favor J. B. Glass, for 369.44. 
Chas. J. Burke's sight draft on 1). W. Buckley, Lyons, for 1642.18. Johnson Mfg. Co.'s sight draft 
on M. S. Little & Co., Bath, for 993.72. 

Received tlie following j)aiKT, i)ayable abroad, for collection: From 1). B. Clark, Lansing Wetmore's 
note, at 3 montlis from Ai)ril 6th, for 500.00, witli interest, payable at First National, Lyons. From 
R. L. Mason, Julius Townsend's note, at 2 months from May 9th, for 163.50, with interest, payable at 
Ninth Natioiuil, New York. From Jas. Angle, his draft, at 10 days from date, on Willard Hodges, 
Belleville, for 300.00. 

Received advice from Norwicli National, that Collection No. 859 has been paid. (-oil. & Exch., 1.00. 

Discount No. 509 has been paid. 

Rt»ceived from First National, Auburn, tlicir dnift No. 1794, on Fifth National, New York, for the 
})roceeds of Discount No. 505. Face of draft, 3877.43. 

Dis(^ountcd the following paper: For Geo. W. Holmes, Brown & Co.'s note, indorsed by Hiram 
Sibley, at 10 days from date, for 750.00, i>ayable at Union Bank, City. Discount, 1.63. Proceeds 
l)aid in casb. 

For W. F. Jameson, Peter Waterman's note, at 12 days from 25th inst., for 3750.00, payable at 
Exchange Bank, Lyons. Discount, 7.50; Coll., 3.00; Exch., 4.69. 

For Johnson Mfg. Co., Wilson & Barry's note, at 45 days from May 24th, for 2461.90, payable at 
Third National, Rockford. Discount, 4.10; Coll., 2.00; Exch., 3.08. 

Drew the following drafts on Chemical Bank: No. 650, favor Smith & Walker's Bank, Salem, 
168.04; Exch., 12c. No. 651, favor C. J. Burke, 1822.19; Exch., 2.28. No. 652, favor L. P. Walt^^rs, 
375.00; Exch., 50c. No. 653, favor Johnson Mfg. Co., 5000.00; Exch., 6.25. No. 654, favor R. L. 
Mason, 1475; Exch., 1.84. 

Remitted the following drafts on New York to Chemical Bank, for our credit: No. 914, drawn by 
First National Bank, Peru, on Bowery, 692.40; No. 3027, dniwn by Livingston's, Corning, on American 
Exchange, 1945.00; No. 1346, drawn by Cook's Bank, Havana, on Metropolitan, 4921.16; No. 14064, 
drawn i)y First National. Albion, on Broadway, 1200.00; No. 871, drawn by Warner's Bank, llolley, on 
Third National, 750.00; No. 1795, drawn by First .Vational, Auburn, on Fiftii National, 3877.43. 

Received the following deposits: T. J. & W. E. Upton, 1800.00; Benj. Thomas iS:. Son, 1394.20; 
Johnson Mfg. Co., 3500.00; D. J. Slocum, 891.14; Bingham, Field & Ward, 1640.72; Maxwell Day, 
4000.00; L. J. Farnswortb, 174.80: Chas. J. Burke, 2187.55. 
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Paid the following checks: Johnson Mfg. Co., 162.35, 794.18, 1600.00; L. J. Fanisworth, 662.82; 

C. J. Burke, 675.00, 183.71, 2000.00, 365.00; Meyer & Kauffman, 1628.50, 446.00; R. L. Mason, 942.61; 
W. F. Jameson, 600.00, 63.44; Thos. H. Wilson, 2463.21, 186.00, 50.00; Wm. Raymond, 619.06. 
Cashier, 748.37- 

Collection and Exchange, from Teller's Memorandum, 24.65. 

JUNE 29. 18—. 

Received from Ldvingston's Bank, Coming, drafts Nos. 4121 and 4122, on American Exchange, for 
amount due on collections Nos. 877 and 903, less 25c. collection on each. Also, from Exchange Bank, 
Geneva, draft No. 1105, on First National, New York, for amount of collection No. 905, 23.82, less 
13c. collection. 

Received the following paper, from the hanks named, for collection: From Wayne County National, 

D. W. Hatch & Son's sight draft on T. J. & W. E. Upton, dated 28th inst., for 293.41; accepted. From 
Farmers', Canton, Maxwell Day's check on our hank, dated 25th inst., favor H. 8. Jones, for 476.02. 
From Wheeler's Bank, Livonia, Chas. J. Burke's note, at 6 months from January 5th, favor Henry 
Damon, payahle at our bank, for 5000.00. From Geo. K.* Warren & Co., Loren Simi)son's sight draft 
on Ward & Davis, dated 27th inst., for 609.20; paid. 

The following sight paper, received on deposit, has been sent forward for collection and credit: 
Carroll & Son's check on First National Bank, Bath, favor Johnson Mfg. Co., for 648.11. Meyer & 
Kauff man's sight draft on H. S. Lawrence, Rockford, for 34.18. Wm. Raymond's sight draft on Noble 
& Savage, Lyons, for 563.64. Homer Baldwin's sight draft on King & Boyd, Bristol, for 439.75. 

Received the following ])apcr, payal)le abroad, for collection: From W. F. Jameson, Hiram Short's 
note, at 30 days from June 13th, payable at First National, Lyons, for 575.35. From Maxwell Day, his 
sight draft on Ranney & Co., Belmont, for 132.91. From Johnson Mfg. Co., their sight draft on Perry 
Mead, New York, for 747.42. 

Collections Nos. 840, 841 and 933, payable in the city, have been paid. 

Remitted our draft No. 660, on Chemical Bank, to Manufacturers' Bank, Norwalk, for collection 
No. 933, less 1.28 for collection. 

Discounts Nos. 511, 513 and 530, payable in the city, have been paid. 

Received advice from Farmers', Canton, that Discount No. 506 has been paid. 

Discounted the following paper: For C. J. Burke, H. S. Day's note, at 10 days from 28th inst., 
])ayable at Union Bank, City, for 3250.00. Discount, 6.50. 

For Maxwell Day, Slocum & Heald's note, at 15 days from date, payable at Exchange Bank, City, 
for 1846.92. Discount, 5.54. 

For Johnson Mfg. Co., Hoadley & Cain's note, at 30 days from 26th inst., payable at First National, 
Bath, for 4825.00. Discount, 24.13; Coll., 4.00; Exch., 6.03. 

For L. J. Farnsworth, Mulligan & Foley's note, at 60 days from May 25th, payable at First National, 
Canton, for 1286.16. Discount, 6.00; Coll., 1.00; Exch., 1.61. 

Drew the following drafts on Chemical National Bank: No. 655, favor Johnson Mfg. Co., 1000.00; 
Exch., 1.25. No. 656, favor LeRoy Brown, 842.42; Exch., 1.05. No. 657, favor W. F. Jameson, 
928.61; Exch., 1.16. No. 658, favor Chas. Cook, 31.19; Exch., 15c. No. 659, favor R. L. Mason, 
225.00; Exch., 50c. No. 660, favor Manufacturers' Bank, Norwalk, 1248.72; Exch., 1.28. 

Remitted the following drafts on New York to Chemical Bank, for our credit: Nos. 4121 and 
4122, drawn by Livingston's, Coming, on American Exchange, for 381.75 and 275.25; No. 1105, drawn 
by Exchange, Geneva, on First National, for 23.69; No. 8302, drawn by First National, Homer, on 
Metropolitan, for 116.92; No. 1226, drawn by Clark's Bank, Benton, on Bowery, for 1048.62; No. 2491, 
drawn by First National, Millport, on National Park, for 2689.70. 

Received the following deposits: Johnson Mfg. Co., 4942.11; W. F. Jameson, 660.00; Meyer & 
Kauffman, 1042.20; Thos. H. Wilson, 2581.10; Wm. Raymond, 1600.00; Bingham, Field & Ward, 
4000.00; Chas. J. Burke, 651.71. 
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Paid the following checks: L. J. Farnsworth, 84.16, 3-->7.1)2; Chas. J. Burke, 1600.00; Johnson 
. Co., 1896.17, 500.00, 118.50; Maxwell Day, 470.62, 69.35; I). J. Slocum, 632.56, 85.00; Bingham, 

Field & Ward, 1000.00; T. J. & W. E. Upton, 100. CH), 83.50, 1220.00, 293.41; R. L. Mason, 1250.00; 

David Gray {T. A.), 94.25; Benj. Thomas & Son, 750.00, 845.06, 430.00. {See J I, page 199.) 

Remitted National Park Bank, currency, 50000.00. 

Paid Salaries for the month, U8 follows: Cashier, 200.00; Toller, 150.00; B(M)kkeei)er, 100.00; 
Assistant Bookkeepers, 75.00, 50.00; Messenger, 25.00; Janitor, 25.00. 

Collection and Exchange, from Teller's Memorandum, 26.20. 

After posting the work of this day, you will take a trial balance of the General Ledger, and also 
ascertain whether the footing of the '' Balance" column in the Balance Ledger for this day (deducting 
overdrafts, as explained in 15, page 199) corresponds with the diflference between the sides of the 
Deposits acxjount in the General ledger. In addition to the trial balance mentioned, a statement of 
the coiulitiou of the bank should be made from your books, which should agree with the following: 



STATEMENT OF SECOND NATIONAL BANK, 

AT CLOSE OF BUSINESS. SATURDAY. JUNE 29. 18- 



Cash, 

United Stiites Bonds, 

Real Estate, 

Furniture and Fixtures. 

Expense, 

Loans and Discounts, 

Redemption Fund, 

Due from other Banks, 

National Park Bank, N. Y., 

Chemical National, N. Y., 

Wayne Co. National, Lvons. 

Geo. K. Warren & Co., liath. 

First National, Rock ford, 

Norwich National, Norwich, 

F'armers', Canton, 

Third National, Newy»ort, 

Exchange National, Bristol, 

First National, Lebanon, 





84083 


25 


(■apital Stock, 


200000 




1 


100000 




Circulation, 


90000 






24500 




Discount, 


6794 


32 




2500 




Collection an<l Kxchantr*** 


2664 


38 




3320 


37 


Surplus Fund. 
Undivided Profits, 


31750 


63 


1 


103105 


00 


5718 


42 




4500 




Due Dcjjositors, 


235806 


39 




\\)\\\){) 


4S 


Due Tra<lcrs' National, Kin<rston. 


474 


80 


:<;523.85 








' 




84-->H().29 






1 






9177.8:J 












2817.98 






/ 






302T.8O 












1420.20 






/ 






4574.05 










035:]. 30 




1 


/ 






1375.04 






X 






1 042. 18 




: 


/ 












573200 


573209 





You will next close all accounts exhibitin*^ gains and lovsses into the Loss and Gain account, except 
Beal Estate and Furniture and Fixtures, which are inventoried at cost. 

The net })rolit in a business conduct<Ml by a corjM^ration is of course the }>roperty of the stock- 
holders; but the laws governing National Banks rcijuire that ten jut cent, of the jjrofits shall ])e 
carried to the Sur))lus Fund, till such fund shall amount to twenty jkt cent, of the capital st<K>k of 
the bank. And it is usual to divide such a i)art of the remainder as will make an even i)er cent, ujion 
the amount of the cai)it4il st(K?k, making the per cent, hirge enough to nearly (*onsume the amount of 
profit, and carrying the balaru*e to the credit of Undivided Profits account. Such amount to be 
dividcnl anu)ng the stockholders is called a Dividend. Kaeh stockholder receives such a share of the 
divideoid as his stock is of the entire cai>ital stock. 

Y'ou will therefore, as illustrated below, close the Loss and Gain account into Surplus Fund 
account. Dividend account and Undivided Protits account, l>y a Journal entry, crediting Surplus 
Jund account 613 83, and Dividend account 5000. 00. which will amount to 2^ })er cent, upon the 
capital stock, and crediting Undivided Pnifits aceount for 524.50, the remainder of the net profit, 
shown by the Iwdance of Loss and Gain aceount. 
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The following tiible contains the names of stockholders and the amount of their stock: 



Chas. J. Burke, 


300 shares of 100.00 each. 


30000.00. 


W. F. Jameson, 


250 


' 100.00 




25000.00. 


R. L. Mason, 


250 


100.00 




25000.00. 


D. J. Slocum, 


200 


100.00 




20000.00. 


Jas. Angle, 


200 


100.00 




20000.00. 


Thos. 11. Wilson, 


175 


' 100.00 




17500.00. 


Wm. Raymond, 


175 


100.00 




17500.00. 


Maxwell Day, 


150 


' 100.00 




15000.00. 


Samuel Wilder, 


150 


' 100.00 




15000.00. 


L. J. Farns worth. 


150 


100.00 




15000.00. 



Since all of the stockholders are depositors, the dividend of each may be posted to his account in 
the Balance Ledger on the next business day. 

The proper Journal entries for closing the Loss and Gain account, and also for dividing the dividend 
among the stockholders, arc given below. They should be made under date of June 21)th, aud immedi- 
ately following the work already entered under that date, added and posted, and the Journal again ruled. 



SATURDAY, 



JUNE 29. 18—. 



Surplus Fund, 
Dividend, 
Undivided Profits, 







613 

5000 

524 


83 
50 
33 


6138 




1 

i 



Loss aud (xain. 







6138 


6138 




1 
1 



»>»3 



33 



Note. — When the dividend is credited to the stockholders or paid to them in cash. Dividend account should Ik? cred- 
ited in the Journal for the amount thus credited or paid. 



BALANCES. GENERAL LEDGER. JUNE 22, 



BALANCES. DEPOSIT LEDGER, JUNE 22. 







Cajutal Stock, - - - 


200001 


:)0 


112240 


45 


Cash, - - - - 


• 




100000 


00 


U. S. Bonds, - - - 










Circulation, - - - 


90000 


00 


24500 


00 


Real Estate, - - - 






2500 


00 


Furniture and Fixtures, 






2695 


37 


Expense, - - - - 






26523 


85 


National Park, 










Deposits, - - - - 


232206 


37 


189247 


75 


Bills Discounted, - 










Interest and Discount, 


6679 


82 






Collection and Exchange, 


2452 


17 


74751 


27 


Chemical National, - 






2236 


96 


G. K. Warren & Co., - 






2201 


80 


First National, Rockford, - 






7402 


67 


Wayne Co. National, - 






3620 


13 


Farmers' National, - 






7915 


19 


Third National, Newport, 






7335 


70 


Exchange National, Bristol, 






597 


54 


Traders' Nat'l, Kingston, 










Surplus Fund, - - - 


31750 


63 


4500 


00 


Redemption Fund, 
Norwich National, - 










142 


59 






Undivided Profits, 


5718 


42 


681 


32 


Sundry Banks and Bankers, 







6835 
12396 
16413 

8543 
15480 

7481 
17436 
10088 

8409 
28410 

6802 
10074 

6673 

3000 
12868 
10000 
16193 

4041 
925 

2093 



50 
50 
83 
90 
00 
45 
36 
62 
26 
46 
18 
75 
50 
00 
29 
00 
59 
73 
68 

28 



W. F. Jameson, 
(■has. J. Burko, - 
R. L. Miison, - 
D. J. Slocum, 
Stillman & Moore, - 
James An^le, 
Thomas H. Wilson, 
Ray Brothers, - 
Meyer & Kauffman, 
Johnson Mfg. Co., - 
Wm. Riiymond, - 
Maxwell Day, - 
Samuel Wilder, - 
L. J. Farns worth, - 
Bingham, F. & W., 
Beni. Thomas & Son, 
Lora & Bennett, 
T. J. & W. E. Upton, 
Transient Accounts, 
Certificates of Deji't, 
J. II. Went worth, - 



20496 


32 


13660 


44861 


86 


32465 


35860 


53 


19446 


10921 


75 


2377 


27959 


31 


12479 


17783 


30 


10301 


18453 


51 


1017 


16740 


31 


6651 


18555 


46 


10146 


44455 


00 


16044 


12028 


20 


5226 


16694 


74 


6619 


24809 


81 


18136 


12106 


57 


9106 


22089 


79 


9221 


21060 


75 


11060 


30717 


31 


14523 


21822 


01 


17780 


3071 


35 


2145 


3000 


00 


3000 


12887 


37 


10794 



82 
36 
70 
85 
31 
85 
15 
69 
20 
54 
02 
99 
31 
57 
50 
75 
72 
28 
67 
00 
09 



After you have completed the work upon your books, present them to the teacher for inspection, 
and prepare for a written examination in book-keeping, questions for which will bo furnished by the 
teacher — selected from the questions for review given throughout the book. You will also be required 
to make the Journal entries for a variety of transactions, and to draw forms of business i)aj)er, as Jjctter, 
Bill, Invoice cf Shipment, Account of Sales, Note, Draft, Check, Certificate of Deposit, etc. 
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MONDAY. 



Bills Discounted, 
Lord & Beunett, 
Samuel Wilder, 
Johnson Mfg. Co., 
Stillnian & Mooro, 
Ohas. J. Burke, 
James Angle, 
VV. F. Jameson, 
D. J. Slocum, 
Riiy Brotliers, 
Wm. Raymond, 
L. J. Farnswortli, 
Benj. Thomas & Sou, 
T. J. & W. E. Ui)ton, 
Chemieal Nal. Bank, 



C^oll. iS: Kxch., 
T)e|M)Hitij, 



8750. 

1285»«, 

976, 

2875, 

1872«», 

5460, 

375, 

0261% 

432' a, 

856' », 

1756«', 

403 "^ 

1250, 

2115, 

16381 « 5, 




I»KPOMIT8. 


OKNBKAL.. 


1 




8750 




1285 


50 






976 








2875 








1872 


25 






5460 








375 








926 


14 






432 


12 






856 


11 






ir56 


23 






493 


92 






1250 








2115 












16381 


25 




27 

1 

1 

1 


28 
20673 


03 


20673 


27 




458:32 


55 









TUESDAY. 



R. L. Mason, 
Sti'lnian & Moore, 
Mever & KaufFman. 
Bills Discounted, 
Norwich Nat. Bank, 
Kxch. Nat., Bristol, 
Traders' N., Kingston, 
First Nat., Rocktord, 
Geo. K. Warren & Co., 
T. J. & W. E. Upton, 
Benj. Thomas & Son, 
Bingham, Field & W., 
Samuel Wilder, 
Maxwell Dh\\ 
Johnson Mfg. Co., 
Thos. II. Wilson, 
Jjimes Ai:gl(\, 
T). J. Sloeum, 
W. F. Jameson, 
(■hrmicftl Nat. Bank, 



Coll. it Kxch., 



l)e])osit8. 



584**, 

1240, 

550, 215, 

10000, 15()(). 500, 

4150, 

403 »•, 

573'»«, 

2500, 

1500, 

1175. 

435»'', 

2850, 

804»3, 

048''*, 

3480, 

2204 »», 

1 840, 

486 '«. 

15(»0, 

H;807, 





COI.L. * ] 


EXCH. ! 

50 


I»BP<>BITH. j 


OENBBAL. 






584 


1 






1 
1 

1 


1 

1 

1 
1 


1 
1 


1240 
765 

1175 

435 

2850 

804 

048 

3480 

2294 

1840 

486 


1 

1 

57 

13 
75 

18 

78 


12000 

4150 

493 

573 

2500 

1500 


18 
90 


1 




1500 








; \r, 


75 




■ 


16897 






() 


04 
10 




■ 


24 

18502 






24 

_ 


19 




18502 


66 


66 








— — 










■ 




1 

1 
1 




56640 


93 
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Binffham, Field & Ward, 
Lord & Bennett, 
Samuel Wilder, 
Wm. Raymond, 
Meyer & Kauflfman, 
Thos. H. Wilson, 
Stillman & Moore, 
R. L. Mason, 
W. F. Jameson, 
Cliemical National Bank, 



De})osits, 



375, 92G»», 1000, 
2118, 325«*, 92>», 
2025, 37»S 325, 150, 
200, 480, 3115, 
4275, 85, 
10000, 

2500, 187»S 300, 
3250, 132, 247>», 
2000, 342* «, 1175, 
7428 •», 



OBNBRAL. 




JUNE 18. 18—. 



Wayne Co. Nat. Bank, 

Farmers' Bank, Canton, 

Collection & Exchange, 

Exchange National, Bristol, 

Traders National, Kingston, 

First National, Rockford, 

Lord & Bennett, 

Bingham, Field & Ward, 

Wm. Raymond, 

Johnson Manufacturing Co., 

Maxwell Day, 

Riiy Brothers, 

Thomas H. Wilson, 

Stillman & Moore, 

R. L. Mason, 

Expense, 

Chemical Nati<mal Bank, 



584'' «, 1500, 225, 
1250, 

50 

2800, 

340, 

1350, 

2500, 1142* % 177' 

132*%1892»«, ^ 

1000, 437**, 140, 

6450, 573»% 

10000, 

115, 973««, 4500, 

50''*, 1394»>, 250, 

7500, 

4250, 3400, 

12»», 

7894*' 



De))osit8, 





DEPOSITS, 


OENBRAL. 








2309 


75 








1250 


50 








2800 










340 










1350 




r^; 


3819 


94 






0, 


2474 


58 








1577 


50 








7023 


90 








10000 










5588 


62 






), 


1700 
7500 
7650 


86 


12 
7894 


18 
43 




47335 


40 


47335 


40 






63292 


26 



TllROHETlCAI, AND PBACTlCAl, 1«M)K-KEK1»1NC}. 





- 


.,.M-*«C«. 


■..P.H,r 


25 


(IKNtRAL. 


T., J. &. W. E. lT.,t..i 




50 


119 






R. Ix Maeon, 


821fi«V 432, 




50 


8051 


40 






Wni. [{^ivniond. 


3fi8". 775, U;!". 




50 


128n 


80 






TU.«. U. W luon, 


180(1, «iO»V 




50 


2iii0 


99 






(i. H. Perkins (T. A.) 


a-^5". 




50 


»25 


t;8 






Hills n softuiited, 


flOOO, Ill50». ir)(«ili..5lKiO, 




511 






39500 




First Xjit. Uoc-kfnrd, 


145.1, 










1455 




I'Vrniors- lliiiik 


33' •, 










32 


18 


WanieCo. N. Bank.. 


5II0I1. 










5000 




Third Nut., NowiK.rt, 


128T'», 










1287 


;j 


Ijord & Ik'iinett, 


ItOOIl. 






UIJOO 








Boiij. Thonm & Son. 


IT Sin, 






1700 








Ij. J. FarnHworHi, 


;ti.% ■ 






315 








.loliiiflun Mfg. Co.. 


5375, 






5275 








liiiy Itnithcre. 


aoio. 






2910 








Sti'lluiim & Moort'. 


«150, 






01 50 








OhiiB. J. Itiirkc, 


yriii*'. 






31l2»i 


42 






Olii'minil Nat. Bank, 


ll7ai«V 


10 

10 


7!l 
il2 






11721 


26 


Vi,]). & Excli., 




:Hf 


71 






30 


71 


D(']i(iHittt. 




i 


3fi970 


54 


311970 


54 








!)5y90 


88 



















- .._„- , 


THURSDAY. 


Suniuel Wilder, 


SI43". i;:i'i. 


Hinglmra, Kit-Id A W. 


215'". :..■.((. 


Ituy Brr)tlicrs, 


1490". 


.UL Anglo, 


754" ». 2873. 


Bills DiBCOunted, 


7600. :j(MH), 


Ortilk-ates of Depwait 


3000, 


Farmers' Bank, 


94' •. 


Wavne (!u. National. 


873". 


Norwich National, 


ltJ2", 


W. F. Jftnieaon, 


584, 


1). J. ShK-uni, 


1395' • 


Thos. II. Wilson, 


843' •■ 


Meyer & KiuifFman, 


4200, 


Johnson Mfg. Co., 


5125, 


IVni. Thomas & Son, 
Lord & Bennett, 


1975, 


2400, 


.1. n.Wentworth&Co 


. U'50, 


Chemic'-iil Nat. Bunk. 


llH3n". 


Coll. & Kxch., 





l>eposit«> 



584 
13SI5 

«43 
42<tO 





GO-KA,. 


59 

75 

»i; 

13 


in-ioo 






94 
873 


Ifi 
26 
11 


18 
10 








iiKifi 


87 




44 
27663 


76 


41 


41 




51174 


56 






— 
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JUNE 19, 18—. 





' 




143»S 


DEPOSITS. 


QKNBRAL. 


1 

1 

First National, Rockford, 






143 


90 






Geo. K. Warren & ( 'o. , 


821*», 






821 


49 






Norwich National, 


8G8»«,3000, 






3368 


90 






Farmers' Bank, 


920 »«, 






926 


18 






(collection & Exchange, 


5«», 






5 


25 






Wayne Co. National, 


211»% 






211 


50 






Livingston's Bank (S. B.), 


275*0, 






275 


60 






T. J. & W. E. Upton, 


2^2«% 400, 


C42 


69 








■ Lord & Bennett, " 


52'*, 140»% 2234* •, 


2434 


11 








Bingham, Field & Ward, 


824* •, 040, 1138»*, 


2603 


05 








Samuel Wilder, 


21343% 86«», 


2220 


55 










Johnson Mfg. Co., 


89G««, 27*% fiOOO, 


0924 


31 










Ray Brothers, 


4500, 


4500 












Jjis. Angle, 


1690, 47»*, 


1737 


25 










D. J. Slocum, 


75, 1792«% 250, 


2117 


63 










Chemical National J^ank, 


25174*% 






25174 


56 






Deposits, 




23179 


69 


23179 


59 






64106 


87 




1 















JUNE 20. 18—. 







Third National, Newport, 


03»% 340»% 


DEPOSITS. 


OBNEKAL. 








410 


86 






Farmers', Canton, 


216^*, 






216 


25 






First National, Rockford, 


1491«% 34»% 






1525 


83 






Wayne Co. National, 


-7500, 






7500 








Traders' Nat., Kingston, 


194*% 






194 


50 






Woodruff's Bank (S. B.), 


86«% 






86 


40 






Ueo. K. W^arren & Co. 


732'% 


• 




732 


81 






Exchange Nat., Bristol, 


173% 






17 


39 




v/ 


J. A. Bush, 


497^*, 


497 


25 








s/ 


Wyraan & Fisher, 


597*% 


597 


10 










Johnson Mfg. Co., 
T. J. & W. E. U})tr>n, 


1000, 396, 2584, 3000, 
985, 1403% 75^ 843 •% 


6980 
2050 


22 










W. F. Jameson, 


245, 2940, 133»*, 


3318 


25 










I). J. Slocum, 


5000, 


5000 












.J as. Angle, 
Thos. if. Wilson, 


3500, 200, 75, ISO*-, 94 »% 


4056 


06 








3000, 2735*% 


5735 


50 








Meyer & Kauffman, 


2500, 1500, 492% 


4049 


26 










Lord & Bennett, 


85, 242*% 1000, 


1927 


50 










U. IL Perkins (T. A.), 


925 •% 


925 


68 










Chemical National Bank, 
1 )epo8it8. 


4015«% 




82 


4615 
35136 


04 




35130 


82 






60435 


90 
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FRIDAY, 



U. J. Slocum, 


I4rt»'. |->lt4 


Samiicl Wilder, 


K5l>*«. 


Chas. J. Burke. 


1401. 


L. W. Perry (T. A.). 
ThoB. 11. WilHon, 


3(i4»'. 


182, 


BJIU Dixconntt-cl, 


15IMI. .'iiliiii. 


Thini Nut., Newport. 


li'T". 


Exch. Nat., Bristol, 


38K'». 


Tradurs' N., Kingston 


24(;". 


A\m Ibvmoud, 


TibO. 


M;.xw,.ll IlHV, 


I3.5(). S'.liiin 


L. J. Faniswortli, 


;n]«". 


Lord & Bt'iiiictt. 


(iiiiii". 


T. J. & VV. K. lTpt<m 


4114'". 


J. n.Wcnt«-..rtliACn 


.8i;?:{"». 


It. L. Miwoii, 


r)(ioi>. 


Olu-mk'ul Nat. Hank. 


13x»»i4". 


('..11. A Kxd... 




l)f|K>Kitfi, 





„„.,.. „™. 


— 


n««« 


~ 




50 


1443 


Ki 








ftl) 


8.'>« 


411 








.11) 


1491 










,W 


3«4 


37 








.-)(» 


1H2 


■ 


0370 

iit7 

388 


90 
4(i 
]!» 


i 






240 


H.H 






2ir>{) 












5310 


la 






1 




3118 


07 










61 yo 


K3 










4114 


IH) 










8673 


'.ir, 








.^000 








ii; 


04 






Id-iGi 


Hi 


11 


IKi 






30 




30 


50 


.50 




3«!l!)4 


3ii 


3H!»04 


39 


1 
1 






C2498 


61 







fjord & Bennett, UOU. 


448.1 


Chaa. J. Uurke, 'Xu> 




]>. J. Slocum, 88" 


3:5. 


-las. Angle. 3!i.-.» 


. 134 


IJiiiin & (.'oleCr. A.). H(i3, 




H. 11. iiOWe{T. A.), !U8> 




WoodritfFB«ank(S.H.)80"» 




\Vavne Co. N., Lyons, 212' 


, 74' 


UillB DiBConiited, 21.W 


7-^1 10 


Nofwieh Kational, 13". 




Firet Nut., Hoekfonl. !I7"'. 




Samuel Wilder, 1!)4; 


* 


Ii. L. Matiuii, 12(H). 





, 082" 



Stillman &. Moore, 
Bingham, Field & W., 
.1. H.Wuntworth&Cu., 
Benj. Thomas & Son, Hi4i 
riieuiical Jiiink 



14' 



('..11. &. Kx.h.. 
l>e|nwilH, 





r«. 


(RK 


L. 


51)79 








957 


15 






463 


15 






1745 


27 






803 








918 


311 










80 


40 






1221 


78 






9350 








13 


40 






97 


811 


1047 


8t) 






12110 








900 








1 i-m 


11 






\ 2963 


42 






1 1040 


92 










0914 


78 






34 
20206 


98 


20260 


12 


12 






37985 


20 
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V 

V 



Wayne Co. National, Lyons, 
Farmers' Bank, Canton, 
Third Nat., Newport, 
First National, Rock ford, 
Livingston's Bank (S. B.), 
Exch. Bank, Geneva (S. B. ), 
Clias. J. Burke, 
R. L. Mason, 
Jas. Angle, 
Stillman & Moore, 
Johnson Mfg. Co., 
Samuel Wilder, 
Bingham, Field & Wunl, 
Benj. Thomas & Son, 
C'hemical National Bank, 
H. \\\ Phillips, 
Morgan & Seelye, 



149 



44 



392* •, 
49«% 



Deposits, 



856" •, 
364'% 

181*«, 182»% 
382, 
23 « a, 

lOOOO, 546*% 1850, 

134«», 5000, 

314'»«, 1165, 123»«, 85, 

3500, 14925% 

1122»% 97; 2462''% 

186*% 1729»% 

916^% 2422''% 

10000, 

4725 »% 

992 «% 

1479' % 



DEPOSITS. 


12396 


50 


5134 


65 


1688 


14 


4992 


50 


3682 


25 


1915 


45 


3339 


16 


10000 




992 


25 


1479 


31 


45620 


21 





QENBRAL. 



541 


94 


906 


70 


364 


87 


363 


90 


382 




23 


82 


4725 


56 



45620 21 



52929 



JUNE 22. 18—. 



s/ 



Kxch. National, Bristol, 
Wayne Co. Nat., Lyons, 
Geo. K. Warren & Co., 
Collection & Exch., 
ThirdNational, Newport, 
Farmers', Canton, 
I). J. Slocum, 
L. J. Farns worth, 
Wni. Riivmond, 
Lord & liennett, 
Johnson Mfg. Co., 
J. II. Went worth & C'o., 
T. J. & W . E. Upton, 
Bingham, Field & Ward, 
Maxwell Day, 
Henry Sears, 
Chemical National Bank, 



Deposits, 



1500, 23^% 

88*% 

3961% 

136" % 7200, 

6P-, 

182'-, ,')43«% 100, 200, 

3000, 

162*% 394«% 873>% 

4000, 1263*% 212«% 

3500, 150, 150, 

1829^% 163»% 100, 

112''% 9860% 250, 

2150, 

74'% 

5221% 

5653»% 



I»EP<)SIT8. 



1426 
3000 
1429 
5476 
3800 
2093 
1348 
2150 
74 
522 



21321 



27 

68 
29 

28 
82 



75 
11 



20 



OENEKAL. 



1523 

88 
306 

7336 
^1 

5653 
21321 


44 
40 
15 
12 
92 
27 

96 
20 


36381 


46 
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DISCOUNT REGISTER, 



When Disc'd. 



June 



17 



18 



19 



20 



21 



22 



No. 



528 
529 
530 
531 



532 
533 
534 
535 
53« 



537 
538 
539 
540 
541 



542 
543 
544 
545 
546 
547 



548 
549 
550 
551 



552 
553 
554 



MAKER. 



J. D. Winslow. 
H. Whitaker. 
A. M. Hastings. 
Johnson Mfg. Co. 



P. L. Paine, 
n. II. Davis. 
Isaac Willis. 
J. D. Shultz. 
T. (I. Lord. 



Ward & Cohl). 
Young & Baldwin. 
T. K. Scott. 
Wm. Raymond. 
Meyer & Kauffmaii. 



Havens & Co. 
Samuel Wilder. 
Robert Moore. 
Philij) Warner. 
Wyman & Fisher. 
Darwin & Kent. 



II. W. Phillips. 
Shelby & Co. 
Jones & Hardy. 
H. A. Wood. 



Thomas Brooks. 
Fanning & Peck. 
Ellis (fellavdeu. 



ENDUK8ERH. 



Chas. J. Burke. 
D. J. Slocum. 
Samuel Wilder. 
Freeman Clarke. 



! Johnson Mfg. Co. 
MaxwMl Day. 
Samuel Wilder. 
Thos. II. Wilson. 
R. L. Mason. 




J. Jacks<m,Jr., D. J. Slocum. 
J as. Angle. 
L. J. Farnsworth. 
ij Bingham, Field & Ward. 
W. M. Bond. 



R. L. Mason. 
J. A. Lindsay. 
Meyer & Kauffmaii. 
J. A. Bush, John Rice. 
J. H. Price. 
Johnson Mfg. Co. 



.1 



Henry Chase, A. Springer. 

R. L. Mason. 

Samuel Wilder. 

Ij. M. Lay, Morgan Seelye. 



II. Sears, F. Woodbury & Son. 
Still man & Moore. 
Wm. Raymond. 



WHERE PAYABLE. 



Exch'ge, City. 
Ist N., Lyons. 
Union, City 
Our Bank. 



Ist N., Lyons. 
Woodr'ff's, Ijiv. 
Farmers', Cant. 
C's B'k, Rich. 
Norwich Nat. 



2d Nat., Lyons. 
Uni(m, City. 
Exclrge, City. 
Our liank. 
i Our Bank. 



Union, City. 
Our Bank. 
Ist N., Lyons. 
Union, City. 
Farmers', Cant. 
Norwich Nat. 



W\C.N. Lycms. 
Norwich Nat. 
Union, City. 
Exch'ge, City. 



L^nion, City. 
Exch'ge, City. 
Ist N., Lyons. 



DATE. 



J une 



June 

Ai)ril 

May 

June 

M'ch 



June 



June 



June 



June 



17 
15 
17 
17 



15 
15 
10 
18 
9 



19 
19 
15 
19 
19 



20 
19 
20 
20 
16 
16 



21 
19 
20 
21 



22 
22 

18 
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DISCOUNT REGISTER. 



TIMK. 


30 da. 


1 mo. 


10 da. 


30 da. 


30 da. 


3 mo. 


60 da. 


1 mo. 


4 mo. 


30 <la. 


15 da. 


1 mo. 


5 da. 


20 da. 


30 da. 


1 mo. 


20 da. 


30 da. 


1 mo. 


30 da. 


30 da. 


30 da. 


30 da. 


20 da. 


30 da. 


20 da. 


30 da. 



WHEN DUE. 



July 


20 




18 


June 


30 


July 


20 


July 


18 




18 


1 


12 




21 




12 


, Julv 


22 




i 




18 


.June 


27 


1 '^"ly 


12 



Julv 



Julv 



Julv 



23 
22 
13 
23 
19 
19 



24 
22 
23 
14 



25 
15 
21 



KACE OF PAPER.' 


858 
1250 
3875 
5000 


90 

90 

80 
50 

30 

9 

1 

1 

!.l 
91 


10983 


4325 

1500 

i 2394 

398 
960 


9578 

3000 
! 380 
1800 
1450 
2000 


8630 


ii 

450 

1500 

2200 

500 

600 

1500 


\ 6750 


1 

1000 
575 
173 

1485 


3233 


525 
1500 
2650 


4675 

1 ■ - 



DISCOUNT. 



4 

6 

8 

27 



47 



21 
9 



3 



44 



16 
1 

8 
1 

7 



35 



2 

8 
S 
2 






! 31 



5 



15 



2 

5 

12 

21 



72 
46 
40 
50 



COI^L. ft KXJ 



PKOCEED8. 



08 



63 
50 

58 
19 

84 



74 



50 
14 
70 
93 
67 



94 



48 

43 
75 
90 
25 



81 



50 
97 
93 
69 



09 




45 



2 



2 



9 
"J 

\ 
1 
1 



19 



56 



56 







854 


18 


1240 


98 


3866 


60 1 


4972 


50 


10934 


26 







HO 



FOK WHOM DISCOUNTED. 



41 

88 ■ 
98 : 



70 



97 



6 



7o 



4293 

1489 

2380 

395 

954 



9513 



96 
62 
24 
31 
46 



59 






6 



2 



75 



2976 
378 
1791 
1448 
1992 




75 



m 



447 

1492 

2186 

497 

597 

1489 



7 I 63 \ 6710 



1 

•> 

1 


25 
22 


3 


47 





31 . 

1 




■ " • 

31 



75 
86 
30 
07 
33 



31 



52 

82 
25 
10 

87 



56 , 



992 


25 


570 


81 


172 


98 


1479 


31 


3215 


35 


522 


11 


1494 


25 


2631 


88 
24 


4648 



Chas. J. Burke. 
D. J. 81ocum. 
Samuel Wilder. 
Johnson Mfg. Co. 



Johnson Mfg. C'o. 
Maxwell Day 
Samuel Wilder. 
Thos. H. Wilson. 
11. L. Mason. 



1). J. Sh)cum. 
Jas. Angle. ' 

L. J. Farns worth. I 
Bingham, F. & W.; 
Meyer & K. 



R. L. Mason. 
Samuel Wilder. ! 
Meyer & K. 
J. A. Bush, Cash, j: \/ 



i RBM'KR. 



W. & F., Cash. 
Johnson Mfg. Co. 



w 



II. W. Phillips, Ciish! v' 
Ii. L. Mason. '{ 

Stinniel Wilder. 



M. Seelye, CjisIi. 



V 



II. Sears, Cash. 
Stillman & Moore 
Wm. Kaymond. 



V 
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THKORETICAL AND PRACTIOAL BOOK-KEEPING. 



Dr. 



NEW YORK DRAFT REGISTER. 

SECOND NATIONAL COLLEGE BANK, 

MONDAY. 



NO. 


BT WHOM UKAWN. 


OP WHAT PLACE. 


ON WHAT BANK. 


FACE 


» 








Balance, 








96275 


13 


234 


First NationaL 


Dayton. 


Shoe & licather. 


2875 








1851 


CommerciaL 


Corning. 


Metrojmlitan. 


542 


75 






753 


City Bank. 


Holley. 


Broadwav. 


37 


20 






115 


Seward's. 


Auburn. 


C-hemical. 


1123 


14 






1321 


Excliange. 


Geneva. 


Third National. 


2475 








4 


Steele & Avery. 


(^ity. 


D. Slote & Co. 


375 


r 


7428 


09 




1 
1 

tues'day. 




103703 


22 












Balance, 


* 




1 


87321 


97 


161 


Woodruff's. 


Livonia. 


Sixth National. 


499 


50 






943 


First National. 


Rock ford. 


Broadwav. 


2500 








341 


Geo. K. Warren & Co. 


Bath. 


Union Trust Co. 


1500 








108 


Ward's. 


Union. 


Third National. 


8fi 


90 






347 


First National. 


Butler. 


Chemical. 


583 


11 






4043 


Second National. 


Byron. 
Warsaw. 

WEDNES 


Broadwav. 


, 258G 


74 






48 


Clark's. 


Sixth National. 
DAY. 


138 


18 


7894 


43 




- — — _ 


95216 


40 










Balance, 










78319 


40 


858 


T. J. & W. E. Upton, 


Collection. 




119 


75 






854 


K. L. Mason. 


1 


432 


50 






1486 


Exchange National. 


Dansville. Jiowerv. 


10494 


75 






4142 


Wa^yne Co. National. 


Lyons. 


Fifth National. 


5000 




1 




372 


Third National. 


Newport. 


Bowerv. 


1287 


19 






1009 


First National. 


Memphis. 


Broadwav. 


63 


94 






416 


Wheeler's. 


Belleville. 


Second National. 


489 


43 






3142 


Richmond's. 


Batavia. 


Chemical. 


G300 








113 


Riiv Brothers. 

• 


City. 

THURS 


Cook & Lane. 
DAY, 


987 




25174 


56 






1 03493 


96 












Balance, 










91772 


70 


1042 


First National. 


Princeton. 


Bowery. 

Sixth National. 


192 


82 






213 


Woodruff's. 


Livonia. 


1482 


90 






194 


Ward's. 


Union. 


Third National. 


18 


25 






1516 


Exchange Natioiud. 


Dansville. 


Bowery. 


411 


07 






2104 


Commercial. 


C'orning. 


Metropolitan. 


! 1242 


16 






13492 


First National. 


Waverlv. 


Union Trust Co. 


27 


90 






826 


City Bank. 


Holley." 


Broadway. 


146 


83 






1513 


Exchange. 


Geneva. 


Third National. 


875 








482 


First NationaL 


Butler. 


Chemical. 


218 


11 


4615 


04 






96387 


74 




FRI DAY. 








Balance, 


1 






84550 


87 


8046 


First Natioiuil. 


Belfast. 


Ninth National. 


1491 


50 






1143 


Second National. 


Westboro. 


Bowerv. 


188 


63 






896 


Grangers' 


Jackson. 


Metro})olitan. 


864 


50 






693 


Exchange. 


Norwich. 


Sixth National. 


92 


18 






13482 


Manufacturers' 


Middletown. 


Ninth National. 


i 1143 


75 






132 


F. W. Richmond. 


Goshen. 


Chemical. 


' 945 




4725 


56 




1 


89276 


43 










1 









THKORETICAL AND PRACTICAL BOOK-KEKPING. 



iU3 



NO. 

585 
586 
587 
588 
589 
590 
591 



592 
593 
594 
595 
59(i 
597 



598 
599 
(300 
601 
G02 
603 
604 



605 
606 
607 
608 
609 
610 
611 
612 
613 
614 



615 
616 
617 

6 1 8 

6 1 9 
620 



NEW YORK DRAFT REGISTER. 

In Account with CHEMICAL NATIONAL BANK, NEW YORK. 

JUNE 17, 18—. 



O. 



IN WHOSE KAVOR DRAWN. 



Lord & Bennett, 
Samuel Wilder, 
G. W. Cook, 
Meyer & Kaulfn.iin, 
Still man & Moore, 
Thos. IT. Wilson, 
W. F. Jameson, 

Balance (Hed Ink), 



Lord & Bennett, 
JVmgham, Field & Ward, 
Wm. Itiiymond, 
.Johnson Manufaeturing Co., 
Rav J^rothers, 
K. L. Mason, 
Balance, 



JUNE 18. 



JUNE 19. 



First National, Belleville, 
Norwich National, 
T. J. & W. E. Upton, 
Lord & Bennett, 
Samuel Wilder, 
Johnson Manufacturing Co., 
D.J. Slocum, 
Balance, 



Johnson Manufacturing Co., 
1). C. Allison, 
W. F. Janu»son, 
L. S. Lansing, 
[). J. Slocum, 
P. J. Dudley, 
Ateyer & KautTman, 
W. B. Sage, 
Lord iS: l^ennett, 
1). (t. Lamson's Jiank, 
l^alaiice, 



JUNE 20. 



JUNE 21. 



Cascade Bank, IVirtage, 
Chas. J. Burke, 
li. L. Mason, 
R. W. Jiush, 
A. 1^. Ward, 
Jerome Sackett, 
Balance, 



EXCHANUE. 



15 



6 



25 



15 16 



16 04 





50 


1 


50 




15 


3 


13 




50 


12 


50 


2 


50 


20 


78 



25 



FACE. 



1200 

56 

2500 

300 

10000 

2000 



10 
15 



411 

3000 

400 

52 

1790 

59V/2 

74 



50 




16381 
87321 

103703 



25 
97 

22 



16897 
78319 



95216 



40 



40 



11721 
91772 



26 
70 



103493 



96 



11836 
84550 

96387 



87 

87 

74 



13264 
76012 

89276 



34 
09 

43 
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THEORETICAL AND PRACTICAL BOOK-KEEI'INO. 



Dr. 



NEW YORK DRAFT REGISTER. 

SECOND NATIONAL COLLEGE BANK. 

SATURDAY, 



NO. 


IIY WHOM PRAWN. 




Balance, 


828 


Chas. J. Burke, 


1001) 


Howard's, 


464 


First National, 


104 


J. II. Clark's, 


1264 


Second National, 


749 


Laniont 6c Tlionias, 


6891 


First Nalioual, 


317 


Woodniirs, 


910 


Exchange, 



OF WHAT i»r..A(;E. 



t'ollection, 
Dundee, 
Preston, 
Woodville, 
Plain ville, 
.Morrisvi^le, 
Willianistown, 
i/iA'onia, 
Geneva, 



ON WHAT BANK. 



Bowcrv, 

Mfg. & Traders', 

Croton, 

Ninth National, 

Sixtli National, 

Chemical, 

Sixth National, 

First National, 



FACE. 



957 


65 


446 


94 


132 


29 


273 


91 


2500 




382 


46 


11 


18 


86 


28 


863 


25 









COLLECTION REGISTER. 



WHEN LKI;T. 


NO. 

854 


PAVEK. 


June 


17 


L. W. Wooden, 






855 


L. F. Chaj>])ell, 






856 


W. B. Murdock, 






857 


D. A. Welles, 






858 


Daniel Boody, 






859 


W. Havnes, 






860 


Peter feradlev. 




18 


861 


N. Fisher & Co., 






862 


Union Bank, 




4 


863 


Johnson Mfg. Co., 






864 


D. B. lliU, 






865 


P. (i. Warren, 






866 


1). L. Price & Co., 






867 


A. A. AVildnian, 






868 


W. L. Peters, 






869 


W. F. Burrows, 






870 


Miller & Co., 






871 


Wendell & Hone, 




19 


872 


Harvey Brown, 






873 


0. W. Jjansing, 






874 


M. M. Ward, 






875 


Yeoman & lilake, 






876 


W. H. At water. 






877 


W. Dunn, 






878 


Ward & Holmes, 






s;9 


King & Co., 






880 


Warren <S: ('o.. 




! 881 


Wilson cS:. Caldwell, 




882 


Nell is Si Knox, 




20 


8.S3 


Jas. Angle, 






884 


Hnrt & Sliepard, 






885 


Peter Wallace & Co., 






886 


Jas. Angle, 




1887 


W. A. Hood, 






888 


L. AV. Cage, 






889 


1^d)l)ScS:. Co., 






890 


Norman I.acy, 



KNDOKSKR. 



K. L. Mason, 

St ill man 6i Moore, 

(;. H. Perkins, 

James Angle, 
T. J. & W. E. Upton, 
Samuel Wilder, 
Wm. Bavnu)nd, 
11. K Cook & Co., 
1). J. Looniis, 
A. }^. Wilson, 
W. F. Jameson, 
Jolmson Mfg. Co., 
Maxwell Dav, 
James Angle, 
AV. V, Jameson, 
James Angle, 
Ray Brothers, 
Meyer & Kauffman, 
A. L. Underhill, 
Brooks & Smith, 
S. P. Stevens, 
J^. T. Jones & Co., 
Lord & Bennett, 
Wm. Pavniond, 

D, J. Sloeum, 
Samuel AVilder, 
Chas. J. Burke, 
|j. W. Perry, 
Thos. II. Wilson, 
P. Vr, White, 

(K A. Stime, 
Weaver & Jones, 

E. H, Mott & Co., 
C. A. Parry & Co., 
Warren & Sharp, 
Sanuu'l Wilder, 
T. J. & W. E. Upton, 



ri^ 



WHEKR PAYABLE. 



TO WHOM SENT. 



Xyack, 

Second ^at'l, Lyons, 

Canton, 

Union, City, 

Hoboken, 

Norwich, 

Rockford, 

City, 

Union Bank, City, 

Citv, 

Lyons, 

Bristol, 

Kingston, 

Rockford, 

Hoboken, 

Exchange, City, 

First Nat'l, Kingston,' 

Canton, 

Union, City, 

Citv, 

Citv, 

City, 

Lyons, 

Corning, 

Lyons, 

Canton, 

Belfast, 

Newport, 

Rockford, 

Citv, 

CitV, 

City, 

City, 

Exchange, City, 

Citv, 

Kingston, 

Rockford, 



Chemical, 
Wayne Co. Nat'l, 
Farmers, 

Chemical, 
Norwich Nat'l, 
First National, 



AVayne Co. Nat'l, 
Exchange Nat'l, 
Traders , 
First National, 
Chemical, 

Traders' Nat'l, 
Farmers' Bank, 



AVayne Co. Nat'l, 
Livingston's, 
Wayne Co. Nat'l, 
Farmers', 
First National, 
Third National, 
First National, 



Traders' Nat'l, 
Fii*st National, 



TUEltKETICAL AND PRACTICAL BOUE-KEEFINO. 



NEW YORK DRAFT REGISTER. 

In Account with CHEMICAL NATIONAL BANK, NEW YORK. 
JUNE 22, 18^. 



»o. 


IK wnneE favor dbawn. 


kxchanqe. 


PACK. 




621 
622 
623 
624 

6^5 


F. N. Joffcrsoii, 
D. J. Sloeum, 

Johnson MiraufnctHriiig Co., 
J. H. Wentworth&Oo., 
L. J. Furnsivorth, 
Balance, 


i 
3 


15 

50 
38 

25 
"5 


114 
200 
3500 
100 

3000 


78 


(Jft'U 

74:51 


27 




!t 


03 






81C6C 


05 

















COLLECTION REGISTER. 








.-. 





r 


..„,„o«..„.«.™. 






ca ccK — 






VH» ,. 




r.-c-l P.W. 


"' * " ■ 


June 


17 


^iffht. 






R. L. Milfoil, 


432 


50 








April 


1 


3 mo. 


July 


4 


Ntillnian & .Moore, 


1250 




^ 






June 


i: 


Wight. 






(i. 11. P.TkillB, 


TOi; 


18 








M:iV 


18 


30 dtt, 


Juno 


20 


Jfinn'S Atiglo, 

T. J. & \V: K. U].ton, 


750 










Jam 


ir 


Siglit, 






119 


75 


\/ 


v' 






13 


10 llH. 




20 


Saiuiu-1 Wilder. 


184^ 


11 










17 


Sight, 






Will. Raymond, 


143 


90 










17 


Sight, 






Norwich National, 


4150 












17 


Sight, 






KKch. Niitioniil, llristol. 


403 


18 










17 


Kight, 






'I'raderH' Wat'l, Kingston, 


573 


90 










18 


Sight, 






Ourselves, 


225 












18 


Sight, 






Oursolvea, 


2800 












IS 


Sight, 






Ourselves, 


340 












18 


Sight, 






Ourselves, 


1350 












IS 


10 da. 


.luly 


1 


W. F. Jameson, 


ill8 


75 








May 


] 


3 1110. 




3 


.laincs Anglo, 


1290 










April 


30 


2 1110, 




3 


R<.y Krothers. 


482 


(iO 








June 


18 


15 dii. 




11 


Meyer & KaiifFman, 


1194 


83 










]!» 


2 da. 


June 


24 


Geo. K. Wurn-ii & C^o., 


942 


i; 










18 


Sight, 






First National, Roekford, 


1453 












18 


Sight, 






Farmers'. Canton, 


32 


18 










18 


Sight, 






First National, Belleville, 


411 


75 




V^ 


Proceeds hyN.Y.driift. 




19 


Siglit. 






OnrselviB, 


211 


50 






Protested. 




19 


Sight, 






Onrselvca, 


276 


50 










19 


Sight, 






D. J. Sloeum, 


149 


44 










19 


Sight. 






Samuel Wilder, 


85i; 


90 










19 
19 


Sight, 
Siglit, 






Chas. J. Burke, 
L. W. Perry, 
Thoe. n. Wilson, 


1493 

3(;4 


87 










J9 


Sight. 






183 


50 










19 


Sight, 






Farmers' Bank, 


94 


Ifi 










18 


Sight, 






n. G. Lamson'sBank, 


■zm 


75 




\/ 


PnweedB Ijj N. Y. driLft, 




19 


Sight, 






Wayne Oo. National Bank, 


873 


25 








Mch. 


23 


3 mo. 


June 


25 


Trudere' National, 


1400 










M«y 


25 


30 dii. 




27 


Wisner& Clark's Bank, 


375 










June 


19 

20 
20 


Sight, 
Sight. 

Sight,, 






Norwich National, 

OursLdvcs, 

Ourselves, 


162 
194 
34 


U 
50 
17 
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DISCOUNT TICKLER. 

JUNE 17. 18—. 



NO. 

48X> 
48:i 
484 



PAYKR. 



JI. Whitaker, 
H. C. Decker, 
W. 8. Chapin, 



ENDORSER. 



D. J. Slocum, 
Win. Kuvmoml, 
W. W. Wheeler, 



WIIEHK PAYABLE. 

'Zd NatM, Lvoiis, 
Exehange, City, 
Woodruff, Livonia, 



TO WnOM SENT. 



Wayne Co. Lvons 
Same, 



1 
AMOUNT. 


= CK 

V 


1500 




8750 






500 







REMARKS. 



P. & E. 



18. 



485 
486 



Maxwell Day, 
A. 0. Bunnell, 



Hurt, Brace & Co.. 
Joseph Cone, 



Our Bank. 
Exch., Dansville, 



Same, 




19. 



48: 


A. M. JIa.stin*js, 


Samuel Wilder, 


Union, Citv, 




5000 


1 










Mever & KautTman 






i 






488 


W. T. Tinsley, 


J. A. Munson, 


W avne Co., Lvcms.; Same, 


7500 








489 


II. Bancroft/ 


Samuel Wilder, 


Our Bank, 




9000 








490 


.J. AVilson & Co., 


Lord & Bennett, 


Our Bank, 




15000 









20 



491 
¥J2 



P. J. Smith, 
Johnson Mfg. ('o. 



Rav Brothers, 

V 

Ereeman Clarke, 



:5d Nat", Newport, 
Our Bank, 



Same, 



7200 
3000 



21. 



493 
494 
495 



R. L. Mason, P. J. Moore, 

D.W. SmitJi & Co.! James Angle, 
L. J. Pratt & Co., James Angle, 



Our Bank, 
Union, Citv, 
Exchange, City, 




22. 



491) Bingham, V. & W. 

497 P. Wise «!t Son, 

498 Creed & Wilson, 

499 Brown & Wood, 



C. D. Cox, I Our Bank, 

Bingham, E. & W., 2d Nat'l, Palmyra,; Same, 

Rav Brothers, Union, (-itv, 



B. I'homius «!t Son, 



.'3d Xat'l, Newport.^ Same, 



;, 2150 
! 1800 
' 2500 

1750 



V 



I'roterte*!. 
r. & E. :i4lh. 



24. 



500 
501 



W. E. Jameson, James Brackett, 
Rohert Vaughn, Lord & Bennett. 



Our Bank, 
Union, Citv, 



'12000 
2540 



IS 



25. 



no»i 



50 



II. AV. Glass, 



503 L. W. Davis, 



Wm. Raymond, ' Brown »lt Co., Can- 
ton, 
Thos. II. Wilson, Exehant^jo. ('itv. 



Farmers', Canton; 785 

3250 
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COLLECTION TICKLER. 

JUNE 17, 18—. 



NO. 


PAYKR. 


WHERE PAYABLE. 


TO WHOM SENT. 


FOR WHOM CHiLLECTED. 


AMOUNT. 


CK 


REMARKg. 


810 
820 


J. H. Wing, 
Porter Farlev, 


Lyons, 
Canton, 


AVavne Co., Lvons. 
Farmers', Canton, 


R. L. Mason, 
Still man & Moore, 


584 
1250 


!♦) 

1 
1 

1 

i 

1 


V. & K. 



18. 



821 

822 
823 



John JV Sage, 

Ilenrv A. Strong, 
W. D. McGuirc, 



Geo. K. Warren & 

Co., Bath, 
Union, City, 
Norwich, 



Same, 



Norwich National, 



Thus. II. Wilson, 

Meyer & Kauff man 
Wm. llavmond. 



Int. 

817 

215 
368 



90 



19. 



824 
825 



E. F. Woodburv, 
J. E. Booth, 



820i \\ Ford, 



Newi)ort, 
Canton, 

Rockford Co. Bank 



3d Nat'l, Newport, 
Farmers', Canton, 

1st Nat'l, Rockford 



Samuel Wilder, 
Bingham, F. & W. 

J^av Brothers, 



63 


92 




216 


25 




Int. 






1483 

1 


50 





20. 



827 
828 
829 
830 



857 



J. M. Harrison, Bristol, 

R. S. Kenyon, New York, 

A. L. Mabbett, Lvons, 

J. L. Townsend, Bath, 



1). A. Welles, 



Union, City, 



Exchange National 
■ Chemical, 
Wayne Co. Nat'l, 
Geo. K. Warren & 
Co., Bath, 



Lord & Bennett, 
Chas. J. Burke, 
D. J. Slocum, 
James Angle, 

James Angle, 



, 1500 




1 


957 


65 




88 


40 




396 


15 




Int. 


1 




750 







21, 



831 
832 



F. W. Clark, 
AVard Kelly, 



Norwich, 
Union, City, 



Norwich National, 



Johnson Mfg. Co., 
Maxwell Dav, 



911 
1350 



13 



22, 



833i Arthur Rannev, 
834; Jacob Hoekstra, 
835 1 A. M. Hastings, 
836 L. S. Fulton, 



Canton, 

Exchange, City, 
Yonkers, 
Lvons, 



Farmers' Bank, 

Chemical, 
Wavne Co. Nat'l, 



[j. J. Farnsworth, 1215 



S. H. Lowe, 
W. F. Jameson, 
R. L. Mason, 



918 
856 
126 



30 
62 
90 



24. 



837 
872 



Chas. F. Ham, Union, City, 
Harvey Brown, Union, City, 



Stillman & Moore, 
Geo. K. Warren & 
Co., 



318 
942 



20 
17 



25. 



886 



James Angle, 



Our Bank, 



Traders' National, 



1400 
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DEPOSIT LEDGER. 

We give below three forms of Deposit Ledger, and following those the form of what is called the 
Balance Ledger. The first form illustrated does not differ from the ordinary Ledger, excepting that an 
extra column is provided on the right side for balances. In case of an over-draft, tlie amount of it 
should be entered in the balance column in red ink. 

The second form differs from tlie first in having the credit amounts placed next to the debit amounts, 
and the folio and date and explanation to the left and right of these. Computations are greatly facili- 
tated by bringing the money columns in immediate proximity. 

The third form contemplates doubling the capacity of the page, by providing two distinct sets of 
columns, omitting the explanation column. Tlie daily balances are here shown, the same as in the 
other forms. If found desirable, two accounts may be opened on the same page, one on each side of 
the double ruling. 

CHAS. J. BURKE. 



DATE. 



Juno 



21 
25 
20 

27 

28 



ITEM. 



Folio. 



J. 



AMOUNT. 



12390 
0305 
4103 

4') 



r. 


DATF 


1 

■■ 


ITEM. 


Folio. 


BALANCE. 


AMOUNT. 


50 


June 


15 




32173 


11 






53 




17 




R. 






854 


18 


42 




17 




J. 


38487 


29 


5400 








19 






42413 


71 


3920 


42 


71 




21 






31508 


21 


1491 








22 






32405 


30 


957 


15 






24 






35905 


30 


3500 






," 


25 






29059 


83 








\ 


20 


• 




25550 


41 










27 


1 

1 
1 




27131 


41 


2250 








U 






20095 


25 


2187 


55 



CHAS. J. BURKE. 



ITEM. 



DATE 


• 


Folio. 
J. 


AMOUNT. 


1 

AMOUNT. 


1 1 

BALANCE. i 


June 


21 


12390 


50 






32173 In 




25. 


0305 


53 


854 


18 


i 




20 1 


4103 


42 


5400 




38487 


29 










3920 


42 


42413 


71 




1 




1 
i 


1491 




31508 


21 












957 


15 


32405 


30 












3500 




35905 
29059 
25550 


30 
83 
41 



Folio. 


DATE 


• 




June 


15 


u. 




17 


J. 




17 
19 


J. 




21 
22 
24 
25 
20 



ITEM. 



CHAS. J. BURKE. 



DATE. 


FOLIO. 


DEBIT. 


i 

CREDIT. 


BALANCE. 


DATE. 


FOLIO. 


1 

1 1 
DEBIT. 1 


CREDIT. 


ne 


15 




1 1 






32173 


'11 


June 


21 


.1. 


12390 


50 








17 


H. 






854 


18 


33027 


29 


■ 


22 








957 


1.-,' 




17 


J. 






5400 




38487 


29 


1 
1 


24 






3500 






19 








3920 


42 


42413 


71 




25 




' 0305 53 




, 




21 








1491 




43904 


71 




20 




4103 


42 







BALANCE. 

31508 I 21 
32405 i 36 



35905 
29059 



36 

83 



25556 I 41 



BALANCE LEDGER. 

The Balance Ledger is made with a very large page — 18 x 23 inches not being an unusual size — large 
enough to contain the accounts of forty or more depositors on a page. The left hand page is ruled with 
a column for the names of depositors, and another for the balances of depositor's accounts, on the extreme 
left; and the remainder of the page is divided into three sets of money columns, each set containing four 
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columns. The left hand column in each set is dcToted to "Checks in Detail," the second to "Total 
Checks," the third to " Deposits," and the fourth to " Balances." 

The right hand page is precisely the same as the other, excepting that the column for the depositor's 
names is placed upon the extreme right. The same depositor's names are written on both pages, and 
one line across the page is designed to contain all of the facts regarding the account of the depositoi 
whose name appears upon that line for a week or six consecutive days. 

At the close of banking hours each day, every customer's deposit for the day is added to his balance 
of the day previous, and from this sura the aggregate of his checks is deducted, and tlie new balance is 
extended into the "Balance" column. All of the columns are then footed, excepting that devoted to 
the " Cliecks in Detail," and in case there are several pages of accounts, the footings are carried forward, 
30 that the final footings shall exliibit the total amount of the checks paid and the total amount of 
deposits received for the day, as well as the aggregate of the balances of depositor's accounts. Tlie 
footing of the column of "Total Checks" is carried to the debit of Deposits, on tlie right hand side of 
the Journal, and the footing of the column of "Deposits" to tlie credit of Deposits, on the left hand 
side of the Journal. 

At the end of each week every depositor's balance must be carried forward to a new page. In case 
of very active accounts, it is often necessary to leave two or three lines in the Ledger to accommodate 
the Checks in Detail. 

ADVANTAGES OF THE BAUNCE LEDGER. 

The advantages possessed by this form of Ledger are: first, tlie paying teller can more readily ascer- 
tain the condition of a depositor's account; second, the necessity of writing the deposits on both sides 
of the Journal every day checks are paid and deposits received is obviated; and, third, the book-keeper 
has forty or more accounts before him at once, instead of being required to consume a large part of the 
time turning from one account to another. 

EMPLOYMENT OF THE BAUNCE LEDGER IN THE FOREGOING SET. 

^ Write the names of the depositors in alpliabetical order, and Certificates of Deposit, Certified 
Checks, Cashier and the transient accounts beneath, on the extreme left of tlie left hand page and on 
the extreme right of the right hand page, being iiarticular to get each name on tlie same lino on each 
page. * Enter tlie balance of each account in the " Balance " column, opposite the depositor's name. 
* Enter each customer's checks paid during the day in the " Checks in Detail " column, opposite his 
name, *and extend the aggregate of such checks to the "Total Checks" column. 'Enter each cus- 
tomer's deposit in the "Deposits" column, •and also any collection made for him, from the Collection 
Regist-er or Collection Tickler, 'and the proceeds of pai)er discounted for him, not paid in cash, from 
the Discount Register. ® Enter the proceeds of discounted paper that was jiaid in cash also in the 
"Deposits" column, opposite "Cashier Account." 'Add each customer's deposit for tlie day to the 
last balance of his account, and from that sum deduct the amount of his checks. ^° The difference will 
show the present balance of his account, and will be extended into the next " Balance " column, opposite 
his name. " When the account is overdrawn, enter the amount of the " overdraft" in red ink, 

" When the balances of all the accounts have been entered as directed, add the "Total Checks," 
"Deposits " and " Balance " columns. 

" To prove the correctness of this work, find the difference between the total checks and deposits 
for the day. " This difference will ecjual the difference between the total balances of the day and the 
total balances of the day previous. " If the " Balance " column contains both black and red ink entries, 
foot first the black and then the red ink amounts, and place the footings at the bottom of the column 
in corresponding ink, and exhibit the difference beneath; which difference will be the amount due 
depositors. 

" The footing of the " Total Checks " column is debited to deposits in the Journal, and the footing 
of the "Deposits" column is credited to deposits in the Journal. Since there is only one entry of 
Deposits on each side of the Journal, the special columns for deposits are not required. 

"As depositors are credited in the Balance Ledger with the proceeds of paper discounted for them, 
and Deposits account is credited in the Journal for the amount with the deposits, the necessity of carry- 
ing the other results of the Discount Register to the Journal as well, instead of posting them direct to the 
Ledger, will be apparent. " Bills Discounted should therefore be debited and Collection and Exchange 
and Discount credited in the Journal each day for the footings of those columns in the Discount Regis- 
ter^ in order that the Journal shall show the correct balance of cash. 
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BALANCE LEDGER. 



NAME. 






MONDAY, jnNB 34, IB-. 


TDESDAY. JUNEIMh-. 




mu^ 


>^Ki: 


cSai. 


"- 


^^. 


Sl^ 


TdUI 


DcpDriB 


a..^ 


s^a 


n^'X 


D=,™.L. 


B.,^ 


Anjrio. Jiimc* 


lOBD 




813 

too 
xr 


dO 


flOtt 




SSDU 
ISM 


i 


3GMB 
8B5* 


50 


eon 
Ma 
m 

i 


71 


IWO 




61(K 

3360 

tan 

4MH 


ffi 


7380 


„ 


NIK 

s 

IWO 


S3 

flO 


il03 
8000 


e 


1171 


K 


J. 


Burk.', Chaa. J. 


32*05 


aaos 

300D 


S3 

He 
as 


■W73 

1B6TO 


30 
M 


sa 

8188 
»I1M 

moo 


„ 


BHnaham. Field 4 w. 


SS3 


13X10 

4500 


- 


50 


Dty. Muwcri, 


™. 


£874 
lIBi 


SO 


SGO 
lOOO 


- 


'.^ 


I'unnrortb, L. J. 


ftlftfl 




ISU 

dim 

3111 


» 




ISBflO 


*M0 


- 


» 


Johnson Mrir. To. 


lOW) 


3000 


L' 


n 


Cortlflcaus of Depoalt, 


aooo 




Certtflcd Ohceka, 










— 


- 








CbBhlrr Aocount, 




- 


m 








— 


«fl 


¥ 










TRINSIBKT ACCOnHIB. 

Perry ft Co., L. W. 


8S4 


8M 


31 




- 


- 


- 


— 


HI 


aeae 




Dunn & ColB. 


843 


3U 






m 








— 


a> 






~ 


BO 


— 


- 


— 




Iflw... B. II. 


„ 














eis 


ao 




(Jmy. Dn.id. 




= 


- 








?! 


azisM 


— 


; 


aani 


? 


^ 


25 


^ 


- 






^ 


ja 


^ 


S6 




sews 


3M^ 


53 


i«ai 


= 


:^ 


17 




=' = 


= 


- 





















iS footings >t tbo bottom Include the rtaulta of the i 

JOURNAL 

MONDAY, 



mltted u wcU bb tbon 



Wiiyiio County National, Lyons, ail* 
Norwich Nationiil. SOo"" 
George K. Wum-ii & Co.. Bath, 948" 
Bills Discounted. 2500, 12000, 2540» 

Discount, Kic 9 79 

Chemical National, 
Dqio^its, 

Collection ami Exchange, 



996:i 

19831 

22 
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~ THUBSDAY, JUNB JT. IS-. 


FRIDAY, JUNE Ss, 18-. 


SATUKDAT, 


JTTNB SB, IS-. 


NAME. 


SSS.. 


<5^t 


ti..i».ii.. 


B.U«. 


aa. 


TaUl 


Orpodt.. 


^;«™, 


,.^v=s;. 


T^l 


DoKodta 


w 


^ 


M 


16SS 


a 






aara 


SI 








2 






ene 

3I»B6 
2H3 

6079 
21801 


S7 
M 

11 














fMTfl 


SI 


An^lc. J&[D«. 


mi 




B7a 


- 


sso 

1831 


» 


MItT 


5! 


1 


n 


3S3 


2187 

istu 


S5 

72 


m 
no 

as-, 
wo 


50 


looo 

2SI« 


m 


J3S43 


60 


ssua 


ts 


Burke. Clu«. J. 


mo 


IS 


3TNI 


««) 




S«3 
T80! 




Bingham. Plelil & W, 


I3M 

ma 


BSH 


10 


RTfi 

dWBl 
TIO 

law 




ffi 


4000 

m 

d37iH 


dlMl 

Jm7 


% 


Day, M«wflll. 




Ga£ 


? 


GS3 


5M4 
38379 


7S 


Famswortb, L. J. 




to 


1S81 


- 


ZISU 






jBtnamn. W. P. 


175 

81 


isa 


IB 


j» 


d245a 


^ 


sniei 


" 


d4;sa 


-1 


Johnson Mfg. Co. 








IGOO 








— 


- 


IMO 


— 


- 








IfiOO 


- 


Certillobs of Depotit. 














looo 










IGDO 












1000 


Certified Checta. 




- 






— 


- 






71B 


37 


T« 


37 


ills 


97 


— 


- 














— 


Cftahler Aocoiint. 


















— 


- 














Tbaksikst Accounts. 
Penr i Co., L. W. 




- 


— 


- 


~ 
































Dunn A Cnli', 








— 


- 


l%MI 


- 












M 


25 


^TSffi 


- 






Lowo, S. IT. 








81183 




M 


?. 


sasi 


« 


^:u»y 


C 


^ 


235X00 


i 


Gray. David. 




^,m 








= 


























2 


Ov.rdT.n.lDc^lllk. 
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Wayne County National, Lyons. 423** 

Farmers' National, Canton, I'J'i^ iai5 

Traders' National, Kingston, SioSS 

Third National Newport, 583" 

Norwich National, 911 w 

Chemical National, 

Deposits, 

Bills Discounted, 



345 
583 
911 

4129 
30483 

3760 

42035 



CORPORATIONS. 



The following description of Corporations and explanation of the books of record and of account 
ordinarily required in a business conducted by a Corporation, are regarded sufficient to enable the 
learner to coni})rehend the requirements of such a concern. It is not deemed necessary for the pupil 
to work through a series of transiictions, as has been the prsictice throughout this work, but the 
explanations should be carefully studied, to enable him to })a8S an examination upon the subject. 

DESCRIPTION OF CORPORATIONS. 

A Corporation is an artificial })erson, creiited either by statutory enactment or by conforming with 
existing statutes. 

It is composed of individuals, competent to contract, united under a corporate name. The 
members of such bodies succeed each other, so that notwithstanding the change of the individuals who 
compose it, the Imdy or Corporaticm renuiins the same; and for crertain jairposes within the limit of its 
charter, is considered Jis a natural i)erson. A Cor])oratiou is like a j)artnersliip both in the association 
for the aggregation of ca])ital, and in division of gains and losses; but differs from a partnership in that 
while a partnershi]) is }mrely individual, not rerpiiring cliarter authority, a Corporation cannot exist 
without the s})ecial sanction, nor carry its ])urpose8 into effect without the special authority of the laws 
of the land. As the hiws governing Corporations differ in different States, j)rior to the formation of a 
Corporation the statutes of the State in which such Cor])oration seeks to do business should bo 
consulted. 

The principal chwses of Corporations to be treated commercially are aggregate, and either public, 
as counties, cities, towns and villages, or private, as bank, railroad and manufacturing corporations. 

A Corporation is formed by the agreement of three or more persons, who file and have recorded 
with the Secretary of State and with the County Clerk, a certificate setting forth the names of the 
incorporators, the name of the incoqmration, amount of ca})ital stock wliieh must be paid in money, 
the chanicter of the enterprise, time of continuance, and business location; this done, the body is 
incorporated. Or a charter may, on a})plication, be granted by the Ix'gislature, which when filed with 
the Secretary of State constitutes incorporation. 

While the laws of different States and countries widely differ, in nearly all cases the rights that 
inhere in Corporations are to elect offcers: to fill vacancies, thereby ensuring })erpetuity within the limit 
of their appointed existence; to make by-laws; to remove officers and members; to receive and convey 
real pro})erty; to sue and be sued, and to hold pro})erty as trustees. 

On all matters of contract for the acts of agents and for taxes, the liabilities of Corporations and 
of individuals are essentially alike. The tendency of later statutes is to increase the individual 
responsibility of members of Corporations, although for the exact measure of such individual responsi- 
bility in any instance, the local statutes should be consulted. 

Books of account and of stock must be kept open for inspection, and reports made according to 
law; and in case of increase or decrease of capital stock, or change of location, a certificate setting forth 
the change must Ix) filed, accompanied by a statement of the resources and liabilities of the Corporation. 

The law making power in creating a corporation, usually reserves the right of modifying its 
charter, or of terminating its existence. If a charter bo repealed, is surrendered, or by loss of integral 
parts is forfeited, the Corporation becomes extinct, and its ca})ital and debts constitute a trust fund and 
pledge for the payment of creditors, and a court of etjuity will enforce such ])ayment. The obligations 
of cor|)orate contracts are no more impaired by the extinguishment of the Corporation, than are those 
of an individual by the death of that individual. 
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RECORDS OF A CORPORATION. 

The books of account of a Corporation do not differ materially from those which would bo kept by 
an individual or partnership, conducting the same kind of business as that carried on by tlie Corpora- 
tion, except that, generally, four additional auxiliary books are required. These are called the Sub- 
scription Book, the Minute Book, the Stock Ledger and the Stock Transfer Book. 

The following brief explanations and illustrations of these books will, it is thought, be found 
sufficient: 

THE SUBSCRIPTION BOOK. 

This is simply a blank book, ruled with special reference to receiving the subscriptions of those 
parties desiring to become share holders in the Corporation. It contains generally the signature 
of the subscriber, his address, and the number of shares he agrees to take. The form given below 
will illustrate its principal features. 

SUBSCRIPTION BOOK OF THE HOPKINS MANUFACTURING CO.. OF CEDARVILLE. N. Y. 

Capital Stock, 200,000.00. In 2000 Shares of 100.00 each. 

We, the undersigned, l)y affixing our signatures hereto, subscribe for and agree to take the number 
of shares of the Capital Stock of the Hopkins Manufacturing Co. placed opposite our respective 
names, at their par value, and to pay for the same in such installments as may be called for by the 
Board of Directors, and upon such conditions as are defined in the By-Laws of said Corporation: 



DATK. 


SrONATiritE OF SrilSCHIHKK. 


ADDKK8S. 


No. of 
Shares. 


Par 
Value. 


TOTAL. 


188- 












Jau. 


(5 


Wm. F. lIo|>kins. 


Cedarville. 


300 


100 


30000 




6 


Orrin F. Uart. 


<< 


350 




35000 




8 


Chas. Gorres. 


(6 


150 




15000 




8 


Alfred Wright. 


(( 


200 




20000 




8 


Samuel B. Stephens. 


(i 


200 




20000 




8 


Geo. Hartwell. 


(i 


175 




17500 




8 


Frank C. Ho})kin8. 


Oakland. 


175 




17500 




11 


Jas. W. Lap ham. 


CcKlarville. 


150 




15000 




12 


Wm. T. Graves. 


i< 


15.0 




15000 




12 


Harlev B. Eaton. 


a 


150 




15000 



THE MINUTE BOOK. 

This is simply a record book in which is entered a complete history of the proceedings of the 
Stockholders and of the Board of Directors at all of their official meetings. 

It should contain the date of the meeting, the names of the members present, and an explicit and 
accurate report of all business transiicted. The record should be signed by the Secretary and attested 
bv the President. 

THE STOCK LEDGER. 

This book exhibits the shares of Capital Stock held by each stockholder, showing the install- 
ments paid upon them, and any transfers of stock which may have taken place. The payments 
of installments upon subscriptions are posted from the Cash Book and the transfers from the 
Transfer Book to the Stock Ledger. The following will indicate the usual form for the entries in the 
Stock Ledger: 

WILLIAM F. HOPKINS. 



188- 




Mar. 


10 


June 


30 



II. B. Eaton, 50 Sh. 
Balance, 250 Sh. 



1 


5000 
25000 


_ _ 


188- 
Jan. 
Feb. 


12 

1 

1 


30000 




July 



1st In., 50^. 300 Sh. 
2d In,, 50^. 300 Sh. 



250 Shares. 



1 

20 


15000 
15000 


25000 


25000 
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HARLEY B. EATON. 









188- 










Jaii. 


12 






1 


Feb. 


4 


1 




i 


Mar. 


10 
1 


i Julv 



1 

2G 

1 

1 


7500 
7500 
5000 


20000 



l8tIii.,50i3^150Sh. 
2n(lIn.,50^150Sh. 
W.F.Hop'n8,50Sh. 

200 Shares. 

In some instances the payment of subscriptions is mjuie in numerous installments and not 
infrequently a considerable length of time elapses before the entire subscrijition is i)aid. Transfers 
of stock may in the meantime take i)lace, of which a record should l>e made upon the books of the 
company. 

The following form of Stock Ledger hns been found under such circumstances to be both concise 
and convenient. 

JOHN M. SMITH. 



188- 












Jan. 


12 


Cash. 15 ^ on 300 8h., 1st Call, 


1 


4500 






19 


Transferred to Wm. II. Brown 50 Sh., less 15^ j)aid on 1st Call, 




1 4250 




Feb. 


10 


Cash, 20 ^ on 250 Sh., 2nd Call, 




5000 






25 


Cash, 25;^ on 250 Sh., 3rd Call, 




6250 




March 


1 


IVansfcTred to \V. 11. Brown 50 Sh., less GO jj: jkI. on Ist, 2d, & 3d Calls, 




2000 






15 

1 


Cash, 40 ^^ on 200 Sh., 4th Call, 
200 Shares, 


— 


8000 






30000 




Julv 


20000 








WILLIAM H. BROWN. 


188- 






1 






Jan. 


12 


Cash, 15 <^< on 150 Sh., 1st Call, 




2250 






19 


From Jno. M. Smith, 50 Shares with 15,^ of 1st Call paid. 




750 




Feb. 


11 


Cash, 20 5?: on 200 Sh., 2nd Call, 


4000 






25 


Cash, 25^ on 200 Sh., 3d Call, 




5000 • 


March 




From Jno. M. Smith, 50 Shares with mi of 1st, 2nd & 3d Calls jxL, 


1 


3000 




15 

1 


Cash, 40 i on 250 Sh., 4th Call, 
250 Shares, 


1 ":r 


10000 






25000 




July 


25000 





Where the j)ayment of subscriptions is made in several installments, the custom is generally to 
issue what is called ** Installment Scrip,'' to be exchanged eventually for Certificates of Stock. 
The following will illustrate the forms of Installment Scrip and Certificate of Stock^ 

INSTALLMENT SCRIP. $^^000, 



■vA 



/. 



y*, ^^M. ^9, ^SS . 



^7^ ' - ?■ ■ 



Shales tTCe, 

Of $ioo Each. 

Hopkins Manufacturing Company, 

I OF CEDflRVILLE. N. Y. 

\ ■f'etufy. ^^QTfYrt* <V<>/yrr<u. /*»< <i-A.ctlm a*if/ t/i* /tUi-f t ti^rut'CiirtPtr^T lA^ie*^ '/vt4,9%f/i9</ 

: ,-■ — ' ' '■■ / 




Wihck of Hit "Mobl'hU ^'wkttnuh^^^ Wo. 



cf^ (^y^ir ent^t. 






C-O-tt't 



ttt/^/iatrii ttlr. t ta-«i-ur</ <i»*ft ^e-^ ft^irfi r ^oi ■Attn- i*i ■ftt\x rui^a'pux, <*♦•- 
ftt itO'tt. fftt^t 'fit. -Of- rft-rif. Yttf/ftf fft0 fri,ttn> o/ /it\^ ^ti- I'A-cif/t. ft o-** . 

ifn HVitnr.s{;s{ Whrrrof ,,..r Antt^.tro ^ti/iei</r. t..../ ,,.*r^,«rf. 

^7f^, ^^. .J^aAjitM^. \ ^AtU. J(, ^^^li^j Secretary. ^iu'** «^ j:^aU, J'reaiUrnt. 



\>'9.c«tut!ft (Cjyircft/t r /<t^l 4x1 *nr. 



ir^^^* 
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: CAFETAIr, ^sSf J OOARSS, 300, 

300 ;3i'/^. I Hopkins Manufacturing Company, 

^ ApiU/ StQGk9ft&9 SOPSin MAWUFdCTUSIW& MMPAWT, .<J.U. 

^//^. -^ _:^^^<;4. i <^«^. -^«**^, secretary. ^44^ .^, J^gjl^a, Prevldout. 



THE TRANSFER BOOK. 

This book is used in transferring Stock Certificates from one shareholder to another. 

It generally consists of printed forms which are filled out in accordance with the conditions of the 
transaction. It is customary to have these certificates so worded as to be transferable only on the 
books of the Company, the object being to know at all times who the shareholders are. The following 
will serve to illustrate the form of the Transfer Book. 

L F. ^r."^*. ^c, ^§S , ^ ;m^ ^ cy // 



ey^' 



l-ottt 



00 a'^«/r., //(:r (f^/. j iBaJitUai Stock o/ Hit JfopfiitU Jlamfattutirti^ (^omfiati^, 






^i. j j^!^, JT/. ja^ttu^/. 




In opening the books of a Stock Company, each stockholder should be credited in the Stock 
Ledger for the amount of stock he has actually paid for, and Capital Stock account should be credited 
in the main books for the aggregate of such })ayments. Cash account, of course, being debited for the 
same amount. The only record of stock subscriptions is contained in the Subscription liook. 

When stock is transferred, the party making the transfer is debited in the Stock Ledger for the 
par A'alue of the stock transferred, and the party to whom it has been transferred is credited for the 
same amount, no entry being required in the main books. 

The profits of the business are divided among the stockholders in the form of a dividend. All 
accounts showing profits and losses are closed into Loss and Gain account, and that account closed 
into Dividend account and Undivided Profits account. 

The Board of Directors determine the amount of the profit to be divided among the stockholders, 
usually such an amount as will make an even per cent. ui)on the Capital Stock. Such amount is 
charged to Loss and Gain account, and credited to Dividend account. The balance of the profit is 
charged to Loss and Gain account and credited to Undivided Profits account. When the dividend is 
paid to the shareholders. Dividend account is charged and Cash account credited. 

In all other particuhirs the books of a Stock Company need not diller from those of an individual 
or a partnership. 
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BUSINESS FORMS. 

LETTER INCLOSING REMITTANCE. 



roUJIM A MBlWBttMlif 



VrOODSN YiAKE 

XND 

GROCERS SUNDRIES. 

165 HAiH sraiif « 



, 6^cfyj'^ 












.yu.j4dy (^t^^J^^cn-c^nyr. aJ^'^i^^'z^^ 




'cJ^'^cn^l^'yi-'r cT y^ Jc^.C/ 







LETTER OF RECOMMENDATION. 

Carbondale, Aug. 31, 188-. 
To whom it may Concern: 

We take pleasure in stating that the hearer, Mr. Ralph E. Rogers, who has heen employed by 
us during the past year, is in all respects a competent and faithful book-keeper, and a young man 
of the highest qualities of head and heart, 

Mr. Rogers severs his connection with our house to seek a more congenial climate, and leayes 

bearing with him the highest regard of all with whom ho has been associated. 

Respectfully, 

BEDELL & LUSK. 

LETTER ORDERING GOODS. 

ROCIIKSTKR, Oct. 4, 188-. 

Mr. Geo. P. Osgood, 

Chicago. 

Dear Sir: Please ship us as soon as possible, per L. S. & M. S. R. R. and 

N. Y. C. & H. R. R. R., the following: 

20 doz. 2-hoop Pails; 15 doz. C. Pounders; 25 doz. R. Pins; 10 doz. N. D. Z. Wash Boards; 15 

doz. 12-in. B. Bowls; 5 doz. No. 3 Wood Scoops; 25 Nests F. Pails; 5 doz. W. Shovels. 

Respectfully, 

FULLER & STUDENT 
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BUSINESS FORMS. 

INVOICE OF SHIPMENT. 
Inroice of Merchandise shipped to A. G. Niles, Evansville, to bo sold on our account and n'sk. 



200 bu. Potatoes, 
Paid Cartage, 



Galesburo, Sept. 16, 188-. 



@ 65c. 



charges: 




25 



25 



ACCOUNT OF SALES. 
Sales of 500 bu. liL^d Wheat, on c/c of Foster Bros. 



188- 
Sept. 



12 



6 
12 



Sold for cash, 

200 bu. Red Wheat, 
Sold for cash, 

300 bu. Red Wheat, 



Paid Freight, 
Storage, 2^c. per bu., 
Commission, 2 ^ of Sales, 



Foster Bro's Net Proceeds, 

E. E. 

Galesburg, Sept. 12, 188-. 



charges: 



@ 1.37i 
@ 1.37i 



50. 

12.50 

13.73 



HERBERT G. WILLIAMS. 



1 

274 


50 


411 


75 


686 


25 


76 


23 


610 


02 


<• 





BANK DRAFT 



WpB o 

^ se o bit 
^<^ r! S 



I 



33 



S3 



No. 1867. 



MANUFACTURERS AND TRADERS BANK, 

OF MINNEAPOLIS. 



W6.38. Minneapolis, April 12, 188-. 

Pay to the order of Enistus W. Cleveland, Ninety-six and y*oV Dolhirs. 



ri' 



To Broadway Bank, 

Ne 



lNK, ) 

nv York, f 



J. R. COMPTON. 

Cashier 



FORMS OF INDORSEMENT. 



% 



ft 



O 
X 
E- 



o . I— > 

a ^ I 

♦* Ji '♦r 

c o 

-It 

» a> 

o 



QQ 
0) 

o 



O 
02 



(-1 

O 






o 
O 






^ 






I 



g y 

cO 

g a 

£^ 

c 

i 

c 

QQ 



2 o 

-^ a!) 

• 

d O 

o 

<?? 

4» 



90 



QQ 



B 

c 






1 

QQ 



J3 
C 



o 

o 

o 



e3 

o •- 
^ o 

o •♦^ 

w 

08 

Oh 



o 
o 
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BUSINESS FORMS. 

BILL 



FULLER A HBNDERMK, 



:U H:i 



VOODSN WARS 

GROCERS' SUNDRIES. 




OlrZ'^yi'. 



16S lun sTsin. 




FULLER & HENDERSON. 





FOLIO 



SALESMAN 



C/^^'T^^U.Ci^// TERMS f///:h6t:^t/j^/0i^c<^^2yfft/LicJ^ 






-cT 



cT [y/u 



■r;>Uy 



<'i 







/7^ 






177 /^^'Tl 



ff 






ff 



/^i ., ^/^ 




^0. 



/ 



// 



/^ 



// 



// 



6 



A 




■7./eJuJy 



y^JjyJlcf y/iH ^i- 









f 






cf 



s & 



=rc- 






7 



ri. 



y 



7 

/ c 

/ 







7^ 



CERTIFIED CHECK. 









^ $14:5.5-1. 



SYRAcrsK, Julv 10, 188-. 



£ c3 






CENTRAL CITY BANK, 

Pay to Bliss, Goodricli & Co., or order, Fourteen Hundred Seventy-five and ^,\ 

Dollars. 

No. 002. EVANS & KIN(JSBUIiY 



CERTIFICATE OF DEPOSIT. 
$500.00. Detroit, May 9, 188-. 

SECOND NATIONAL BANK. 

Samuel Roberts, Jr., has deposited in this Bank Five Hundred Dollars, payable 

to himself, or order, on return of this Certificate. 

GEO. HINMAN. 

Ciuhier 
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BUSINESS FORMS. 



JOINT NOTE. 

•275. Cedar Falls, Iowa, Oct. 1, 188-. 

Sixty days after date, wo promise to pay Orlando 
Stevens, or order. Two Hundred and Sevcnty-tivo 
Dollars, for value received, r.t Fanners' Bank. 

rE. F. IIAYDEX. 
GEO. N. BROWX. 

JOINT AND SEVERAL NOTE. 

. 11500. Brighton, Ili^, June 4, 188-. 

One year from date, for value received, we, ( r 
either of us, promise to pay to theii«d.er of Henry 
H. Moffatt, Fifteen Hundred Dollte, 

FRANK S. nORTOX.* 
M. BOKTELLE. 

NON-NEGOTIABLE NOTE. 

$100. Trentox, X. J., May 15, 188-. 

On demand, I promise to pay Lyman S. Barber, 
One Hundred Dollars, for value received, with 
interest. 

C. C. BARXARD. I 



DRAFT (Time from Sight). 

(Stoo eiiK^ravcd form on pagti 41.) 

?52000. Baltimore, Oct. 28, 188-. 

At ton days' sight, pay to Eric Hunter, or order. 
Two Thousand I)< >llars, value received, and charge 
the same to my jiccount. 

To J. y. TTE^^TWORT!I. SIMOX DUXCAX. 

Albany, X. Y. 

DRAFT (Time from Date). 

:?300. Hamilton, Sept. 5, 188-. 

Thirty days after date, pay to J. C. Goodrich, 

or order. Three Hundred Dollars, value received, 

and charge the same to mv account. 

Tg Crowley & LEAvm, ALFIiED W. UOLLEY. 
Evansville, Pa. 

DRAn (At Sight). 

♦100. Oleax, Feb. 17, 188-. 

At sight, pay to the order of Orrin Greenleaf, 
One Hundred Dollars, value received, and charge 
the same to our account. 

To Park Bank, WELLSLEY, HOYT & CO. 

Xew York. 



BUSINESS 

RECEIPT (To Apply on Account). 

$175.25. ruiLADELPiiiA, Jan. 0, 18.S-. 

Received of Wm. De Long, One Hundred and 
Seventy-five ^/^^ Dollars, to apply on account. 

CHAS. G. APGAR 

RECEIPT (In Full of Account). 

$200. CoBURG, 0., Mar. 10, 188-. 

Received of Walter AVillianis, Two Hundred 
Dollars, in full of account to date. 

S3IITII & \VEIGnT]VIAX. 

RECEIPT (Payment on Note). 
1150. Richfield, Pa., Sept. 27, l.s<S-. 

Received of Eliliu l^iddlecom, One Hundred 
and Fifty Dollars, to apply on liis note, i:i our 
favor, dated Mar. 27, 188-. 

GEO. T. CREED & CO. 

DUE BILL (Payable in Goods). 
$25. Sardinia, N. Y\, Aug. 1, 1S8-. 

Due R. F. Bainbridge, Twenty-five Pollars, ])ay- 
able in goods from our store. 

EATOX, CROSS & CO. 



FORMS. 

DUE BILL (Payable in Money). 

^47. (i4. Smith's Hollow, Decv 0, ls.>-. 

Due Clia's Parker, or order, on demand, Fortj- 
seven and -,V(r i><>llars. ^y. ll. GORDON. 

ORDER (To Apply on Account). 

$50. Chelsea, Mich, Ai)r. 10, 188-. 

French & Hagerman, 149 Lagrange Street, will 
l)lease })ay the buarer Fifty Dollars, and charge 
the same to my account. p. ^y. EVEREST. 

ORDER (Payable in Goods). 

BuRUNGTON, Kas., Dec. 0, 188-. 

E. & S. Camp])ell will plea^^e deliver to bearer 
^rroeeries, not exceeding in amount Twenty-five 
Dollars, and charge the same to me. 

ILVLPH BARTOX. 

INDIVIDUAL NOTE. 

(See <nffmvc-<l form, on jmtfo 21.) 

$350. Rochester, X^. Y., Feb. 2, 188-. 

Six days after date I ])romiso to jiay W. C. 
Cooper, or order, Three Hundred and Fifty Dol- 
lars, value received. 

Due Feb. 11. 188-. STUDEXT. 
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BUSINESS FORMS. 

BILL 





C/^Mf-ry ^■.■,yy^/^<f^ 







^.-i^trr 



•J^^,^. 6^^^^..,!^ 



i^^^>^^ 



j.'^^' 




>. 



1 I 



C^>^''Z<Prc>i>^j^s^i:7 K. 



^^^^ 





:.-^n 



ACCOUNT SALF.S 







INDEX. 



Account Sales, explanation of 55, 56, 57 

forms of 207 

Bank, rule for journalizing. .^ 27 

examples in ? *- 28 

checks, form of :. 28, 208 

draft, form of ., fj20'7 

Balance Sheiit, guide for '. 32 

form of 84 

Bill Book, explanation of 67 

form of 66 

Bill, forms of 808, 210 

Commission, explanations and exanpk^ 55-57 

Sales Book, Cash Book andVowual as principal 

b(x>ks ^^ --r:: .#117-125 

Consigumcnls, rules for journalizing -. . ^ 55 

.- examples in journalizing £... .56-57 

Cash Book, explanation of v . 67 

form of 64-65 

posting from 69 

Cash Method, explanation of 109-112 

form of CasliBook 110-111 

Check Sheets, explanation of and form for 134 

Certificate of Dei)osit, form of 208 

Onif t, explanation of 41 

forms of ,.^-.?0 41, 79 

rules for journalizing '/. 41-42 

examples in journalizing • . ,>. 42-44 

Due Bill, payable in goods 161 

payable in money 161 

Errors in Trial Balance, how found _ 21 

Envelope, form of 80 

Executor of a Will, l)ooks of 99 

Inventory, explanation of 31 

liability 67 

Interest, how computed, 365 days basis 25 

how computed, 360 days basis 68 

time for, how found 51 

on partners* accounts ...•^41 

Indorsement, forms of 207 

Journalizing, general rules for 6 

special rules for 6 

examples in 7-12 

directions for 16 

Journal, combined with Day Book, form of 45 

explanation of 45 



lA'dger, rules for closing - 85 

guide for closing 86 

closed form of 88 

partially closed 48-49 

• ^ closed directly to proprietor's account 70 

Letters, forms of 80, 206 

Miscellaneous Accounts, form of 108 

Manufacturing, explanation of books used 161 

forms of books used 15^153 

Note, ordinary promissor}', form of 21 

joint 209 

joint and several 209 

non-negotiable 209 

Order, payable in money 209 

, payable in goods 209 

Posting, explanation of 17 

guide for 17-18 

with Ledger explanations 64-65, 69 

Partnership, explanation of 44 

profits, division of 48 

interest on partners' accounts 141 

Protest Fees, how charged 52 

Petty Ledger, explanation of 103 

form of 106 

Receipt for payment on account 209 

for payment on note 209 

r^etail Business, explanation of books used 148 

forms of books used 144-147 

inventories, how treated 150 

Shipments, rules for journalizing 55 

examples in journalizing 55-56 

inventory of 60 

invoice of 207 

Single Entry, explanation of 81 

changing to Double Entry 85 

Cash Book 89 

Special Column Journal, explanation of 93 

form of 94-98 

Trial Balance, explanation of 20- 

errors in 21 

Ledger bahmces 40 

continued form 186 

Wholesale Business, explanation of books used . . - 128 

forms of books used 128-182 



INDEX TO BANKING AND CORPORATIONS. 



Banking Books, description of 159-160 

Balance Le^lger, description of 199 

advantages of 199 

form of 200-201 

Collection Register, form of 195-196 

Collection Tickler, form of 197 

Corporations, description of 202 

ri'cords of 203 

fonns of books used 203-205 

Division of Profits. lfc<2-183, 205 

Discount Register, form of 190-191 



Deposit Ledger, bahmces, June 15 161 

how proved 182 

forms of 198, 200, 201 

Discount Tickler, form of 196 

General Le<iger, balances, June 15 161 

how proved 182 

Journal, form of 184r-189 

Memoranda of Business 165-182 

New York Draft Register, form of 192-193 

Organization of Banks i58 

Statement, June 29 1 82 
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;^EJ^DIX. 



rtl iidditinniil drill in dotermfning ilie 



^^, SUPPL6M6ttTARY EXERCISES. 

-■ "W '• ■ '-' d 

The following tmnea^Biis iir? destpied, [>rira3Til_v, 
proper dultiu luid crutUts^j^rL'CoriUfcg l^aintss'trijusiictions, jiiid mity lie performed iipoii pjipcr or usfd 
lis cxereisi'a for class drijl^n'^llie fk'meiira of Ij^pkttopinf;. Tlic latter plan will be found pruilnctivo of 
ni'irit {■xodlcntjrsnltflj.aiW is recoiiiijijnded ^jfihe Riitliorg.as.it adds thu aid of tlio tfaelior to liio cffnrt 
of the ]iuiiil, ^tia'SfCiirifig to tho ^fil tlierougli knowledgo in tlnj slmrtost possilde time. It is 
adviBod that those pupils who are pn^J^vd npoii 1i p^irticiilar part of t-li<iuork in liookkeeping — initiatory, 
iiitcrtnediute or jidvant'cd — ho taken in classes into a roettittion rooiji ifti'Vcjuirod to givo the deljits and 
credits'of all p:irties in the transaetions in this. work that are of tlTe Sim'e;gcn^'ral character as thosr 
npon which th^j- are en^iged at their deAs- In adlHtlon U) tiieejitrieB ofiall (>a:'iiL's, it is recmn- 
niendeU thiit the pupils be required to givc^m'finni^a of" all connncfeiat"]ia]ier introdneeil, with their 
proper indorsements. It is believed that ti7i8*elasa'^ll 'will rivet,t!ie principles of debit and credit. 
and ^he forma and retjuisites of commercial j^tf<'r npon the niiiid ttX the piijiil as no other ]n-oeesa can 
*" i^^^he part ^f the teaehef 



Qiiea, 



and II. ' 
Qnes. 




||it 30 days, 'M) hbla. Pork, (^ I^.IM). 

isaetion, and why ? 

been bought — comes into my possession; 
.1 indebted to him. 

^aa»e I have become indebted to him, and will credit 



upcm ]iityn: 



lit of 1 



cash of the amount d<ie II. 



ami credit Cash becauHC I have 



do, an'AiwM elTcct a'^reat saving of 

Such class work shoold closely 

Januarys. Bought of H. C. 
2400.00. 

What shonld be your d' 
M.tse. should be debited 
Franklin should be crcd 
What debit and credit 
He will debit me, the 
Mdse. because he has disposed of m 

lines. What entries will yon ( 
C. Fi-anklin. and wiiy ? 

Ans. Debit H. C. Franklin, Iht.i't. 
paid out cash. 

tines. What entries will II. C. Fn 
your account, and why ? 

Ana. He wilt debit Cash, liocause h 
his debt. 

.\giiin, ,\pril 3, bonglit of (rrauger & Co., Minneapolis, '.JiXjo obis. Flour, frtt 5,25 per bhi. , 
lOoOO.tiO, (iave in payment our check ou OoFMinn-.Vmerican liank for 40110.011. .1. <'. Ueid's nole, 
5000.*M), discount to maturity allowed Granger & Co., 1-i.5l\. and cash for halanee, l-'ir^.TiO. 

Ques. Wlnit debits and credits will you make fur thia transaction, and why ? 

Ans. Debit Flour, because flour has been puix^haaed; debit Discount, because diacount has been 
alloweit (Iranger & Co. ; credit Hills Ri'ccivable, because J. ('. Reid's not^ has gone ont of onr posses- 
sion; and credit Cash for the amount of the ca.-^h, because we have paid out cash; and credit German- 
American Rank, because wo have drawn ii cheek on them. 

Ques. What entries will CJranger & Co. make, and why ? 

Ans. Debit Bills Iti'ceivable, because J. ('. lieid'a note has been received; debit cash for the 
amount of the check and currency, becau.se so nuich cash has been received; credit Flour, lieoausc flour 
has been soM; and credit Discinint because discount has been allowed Ihem. 

Ques, What entry will the Crermau-Anieriean Hank make when the check is [Htid, and wliy !' 

Debit Preston & Co., makers of the check, because the check is drawn by them — lesseuiug their 
deposit that amount — and credit Cash because cash has lH;en paid out. 



iklin make ujion receiving from ytui cash, in settlement of 
has received ciish, and eretlit me, lx>eitilse I have got ont of 
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PEJ^DIX. 



SUPPL&Wlt/iTARY EXERCISES. 

rimiiril' 



The fiillnwing tninBa^Rins nrc^tlcalpied, i)riiiiiifily, to iift'ml miditioiial drill in deter mining ihc 
proiH?r dubits und crodi,t'3^j'L'Ci)nliftg I^ainosstr^j-naictioiis, jiiid ijun- lie iicifomicd upon pajuT or used 
lis cwrciscs for cUisa driH^n^lio dcim^ijft of ^/[)ktL*])iiiR. Tlie latlcr ()Iaii will he found [jrodiictivt! of 
most oXL-i'llcnt,rosull«,.ji*l'in rocomq^ndod flJ-Jillo Riilliors.nfl it adds the aid nf the tpjit-IiLT to tlif effort 
o( the liii[)il, 4^•l*'8(■(.■llrlfig to the llpil 'tIl«rongh knowledge in the filiorlcst jiossiljlc time. It in 
tidviMed that lhos<.i pnpils who are eng^td uiHinlijwirticiiJar jiartof thiiMoi'k in bookkeeping — initiiitory, 
intermediate or jidvanoed — be taken in classes into ii^i-ecitiition room irfi<^T<'i|nir('d (o give the debits and 

; are ot tKi' ^ me i general eh 



credits' of all parties in the trai 



I Ihi^ wurk' that arc 



k:ter lis tliof 



liifka^ In addition to the Kiilrii^ ofiall ]ia:'1 




Mdsf. 



C. Fn 



Qiics. 




'ausaction, and why ? 

iiri been boaghl — eoiues i 

,,.^„.:imo Indebted to him. 

iffakejandivliy? 

jame 1 have b'veame indebted to hi 



open wliieli th^' are engaged at thi 

niondeil that the luipils be requiretl to )£(iV(^[Te"6| 

proper indorsements. It is believed tiiat tln^'olasi 

and^lie forms and re(|uiaitcB of eom 

do, andij^ effect n'^reat saving of 

Such class w<n'k Hhould closely reseijilj 

January 8. Uonght of II. 0. Frankliifc 
2i00.00. 

Qiies. ^Vhut should be yoni- dcliit 

Ans. Mdae. should be debited because, 
and II. C. Franklin should bo i 

Ques. What debit and crei 

Ans. Ho will debit me, the jH&elMMHHIcame 1 have beeome indebted to him, and will credit 
I! he has disjinsed of mefoIUii 
What entries will you mafi^l 
,nklin. and wliv ? ^ 

Ans. Debit II. 0. Franklin^ 
paid out cash. 

Ques. What entries will' 11. 
your account, and why ? 

Ans. He will debit Cash, boeause he li 
his debt. 

Again, Ajiril 3, hnnght of ("iranger i (.'o,, Minneapolis, aiKlO obis. Flour, (ni .'i-'Z't per hh!,, 
lO.JOD.dO, Have in [mynient onr cheek on (rennaii-Anierican liank ilor 4(Hili,()l), .1, (', iEeid's noti', 
5(MH).iK), discount to niaturity allowed (Jranger & (,'o., '.'i-M. and cash for balance. 157a. ."jO. 

Ques. What debits and credits will yon niakc for this transactiim, and why ? 

Ans. Debit Fliuir, l^raiise Hour has been jmrehased; debit Discount, because discount has been 
aUowed tJranger & Cu.; credit Hills Ileeeivable, because J. ('. Ueid'a note has gone out of onr poeses- 
eion; and credit Casli for the anuiunt of the cash, iiecause wo have jMiid out cash; and credit Gennan- 
Ameriean IJank. because we have drawn a check on llieui. 

Ques. Wlnit entries will (;rangi>r & Co. make, and why ? 

Ans. Debit Bills Receivable, because J. 0. Keid's juite ha 
aincmnt of the check and currency, because so much ca.sh has been 
baa bt'cn sold; and credit Discount because diseounr. has been allov 

Qites, What entry will the Crerman-Anu'riean Hank make wh 

Debit Preston & Co., makers of the check, because the check 



reconi- 

tb&'fvn^s of all eoninu^cial'^iaiHT introduced, with their 

'S'^ll will rivet.tlie principles of debit and credit, 

L'l upon tlic niindftf the iiujiil as no other process can 

ibor imuutbe part (If thg teacher 

jji^-ing: I ■ 

^cagfl, imJSfe, at 311 days. 200 bbls. I'ork, (Tn 1-.>.(»|. 



ito my jMisi 



upon pitymeni in cash of the amount diie II. 

(if his debt, and credit Cash because I have 
'it make ujion receiving from you cash, in settlement of 
B received cash, and cri'dit me, Ijeoause I have got out of 



deposit that amount — and credit Cash because eusb has lieen paid out. 



been received; debit cash for ihe 

■eeived; credit Finur, because (lour 

Ithem. 

, the check is paid, and why ? 

H by tboni — lessening their 



n THEOKETICAL A^D PRACnCAL BOOK-KKEPING. 

Ques. Give tlie form of J. i), lieuV» note as ori;rinallv received bv B. F. Preston. 
Ans. 

5000. 00. , Marcli 1, 18—. 

July 1, afu^r date, I promise to i>av H. F. Preston, or order, Five Thouwmd Dol- 
lars, at First National liaiik, value received. 

J. C. REID. 

Ques. What will be necessary for H. F. Preston to do upon investing that note in tlie business of 
Preston & Co. ? Hjjf' 

Ans. Write his name on the hiirM of thr note, or wrife. Pay Preston ^ Co., or order, and sign 
his name. 

Ques. In case the latter form is ad<4>ted how will the lirm of Preston & Co. transfer it to (Jranger 
&Co.? (^^ 

Ans. They will write on the back, under the i)resent indorsement, theWm name, or Pay (} ranger 
& Co., or order, and add the lirnrs signature. • (^ 

Qu(,»8. (iive the form of the check on (Jcrman-Amcritan lUnk on Ai)ril 3. 
Ans. • • \ / . 

4000.00. , Aj.ril :{, IH-^ 

(icrman- American Rank. " 
Pay to Granger & Co., or order, Four Thousand Dollars. 

Xo. PRESTON & CO. 



JANUARY. 
1. The Student commenced business this day, and invested cash, 5000.00. 
:>. Bought for cash of E. H. Fellows, Albany, lOo ^s. Flour, (./i 8, Sn{).(^-*r. 

3. Sold W. II. Stern, lialtimore, on ^f, JT) bbls. of ^ur. On 10, 2r)0.00iir ^ 

4. Sold for cash to S. h. Alvcrson, New YorrJ 5f^bl)Tf. of Flour,*(ai ft. 50.. 475.00. 



7. Received cash of W. Jl. Stern, to ai^idv on ^"r, 100.(^0. 

8. Bought of ir. V. Franklin, Chicjig«4|fc''f, at 3:) <llfs, :>oo bbls. Pork, Or. r>, 2400.00. 






9. Bought of V. Armour & Co., for cash,>lO()bl4L f/.ird, ot. 25, 2500.00. 

12. Sold Jas. Garrison, on % 50 bbls. Pork, (^/ 15.00, 750.00. 

17. Sold II. 1). Jones, on '% bi) bbls. Lard, //?). 27, 1350.00. 

19. Bought of A. 1\ Barnes, on ^f, 200 bbls. Flour, (??t 7.50, 1500.00. 

21. Sold for (^asli, 50 bbls. Lard, OY 2G.75, 133f.50. 

23. Sold W. H. Stern, on "'r, loo bbls. Flour, («? S.25, 825.00. 

25. Received cash of II. I). Jones, on ^"r, lOOO.oO. 

27. Sold for cash, 75 bbls. Flour, (a\ S.lo, r.0:.50. 

29. Bought for cash, IMM) bbls. Fh)ur, Oi 7.25, 1450.00. 

31. Paid A. P. Barnes 1000. 00, on "f. 

Inventory— 250 bbls. Flour, 7.25 - - ...-.- 1812.50 
150 ** Pork, 12.00 1800.00 



3012. 50 



(jash - 2700.00 

Net Gain - 557.50 

FEBRUARY. 

1. Increased niv cai)ilal bv an additicmal investment of oOOO.OO. 

2. Boudit of Johnson I't Co., on mv note at 15 davs, lliO bbls. Salt, (ir 1.25, 125.00. 
4. Sold 1). B. Davis, on his note at lo davs, 50 bbls. Pork, Ot 13.50. f;75.00. 

0. Pioceivc.l of W. H. Stern his note, at In davs in full of ''f, 1»75.00. 
7. Paid H. C. Franklin 2400.00, in full of account. 



• k • 



THEORETICAL AND PRACTICAL BOOK-KEEPIKG. Ill 

8. Sold for cash, 60 bbls. Salt, @ 1.50, 75.00. 

10. Sold Jas. Garrison, on «*•, 50 bbls. Pork, 13.75, G87.50. 

12, Bousht of P. Armour & Co., for cash, 50 bbls. Lard, ((b. 24.00, 1200.00. 

# 
14. deceived cash of Jas. Garrison, 1000.00 on '5^. 

17. D. B. Davis has paid his note of 4th instant in cash, 075.00. 

18. Sold Jas. Garrison, on «t, 25 bbls!"*ard, (R. 2G.00, 050.00. 
10. W. ir. Stern has paid his note of 0th inst. In cash, 075.00. 
20. Paid our note of 2d inst. in cash, 125.00. 

22. Sold James Pavnq, 6n his note at 10 days, 5^ bbls. Pork, Or, 13.25, GG2.50. 

24. Bought of R. B. Ashley & Co., on my note at 30 days, v/ith interest, 100 bbls. Pork, ® 11.50, 
1150.00. 

2G. Sold for cash, 25 bbls. Lard, @ 27.00, 075.00. 

28. r>:)ught of P. Armour & C\)., on my note at 30 days, 100 bbls. Lara, (a) 23.50, 2350.00. 

inventory— 250 bbls. Flour, @ 7.25, 1812.50 

100 '' Pork, @ 11.50, 1150.00 

100 '' Lard, @ 23.50, 2350.00 

50 '' Salt, (^i 1.25, 62.50 



e0375.00 

Net Gain. - - - - ft^ - - 362.50 

Casli, - * 5445.00 

• MARCH. 

r 

1. Paid two months' rent of store in cash, 200.00. 

3. Sold Jas. Garrison, on his note at 10 day^ witli interest, 200 bbls. Flour, @ 8.00, IGOO.OO. 

5. Paid clerk's salary for two months, in cash, 100.00. 

7. James Payne has i)aid his note in cash, GG2.50. 

9. Bought of James Willis on our acceptance at 30 days, payable at German-American Bank, 500 
bbls. Flour, (a} 7.00, 3500.00. 

11. Sold C. M. Benton, on his acceptance at 10 days, i>ayable at Third National Bank, 200 bbls. 
Flour, (^A 7.75, 1550.00. 

13. Bought of J. W. Whitney, on our note at 30 days, payable at German-American Bank, with 
interest, -^00 bbls. Salt, @ 1.25, 250.00. 

15. Sold 11. L. Raskins, cm his check on First National Bank, 200 bbls Flour, («) 7.80, 1560.00. 

IG. J}imes Garrison has paid his note of IGOO.OO, due to-day, with interest, 3.47. 

18. Paid our acceptance due April 11th, 3500.00, in eash, less discount for time it has yet to run. 
Discount, 24 days, 14.00. 

20. Sold S. (i. Davis, on his note at 30 days, })ayable at M(Tchants' Bank, 75 bl^ls. Lnrd, Ot. 24.50, 
1837.50. 

22. Sold M. J. Riggs, on his check on Merchants' Bank, 50 bbls. Pork, @ 12.25, 612.50. 

24. (•. M. Barton has paid his acceptance of llth inst., 1550.00, by his clieck on Third National 
Bank. 

26. S. G. Davis has ])aid his note of 20th inst, 1837.50, less discount to maturity — 27 davs — bv his 
check on Merchants' Bank. Discount, 8.27; amount of check, 1829.23. 

28. Bought of P. Armour & Co., on our acceptance at 30 days, payable at (Jerman-American 
Bank, 100 bbls. l^ard, @ 22.75, 2275.00. 

29. Paid our note, favor 11. B. Ashley & ('o., 1L50.00, witli interest for 33 days, in cash. 
Interest, 6.33. 



IV TlIEOBKTtCAL A*i) PRACTKJAL BOOK-KEEPING. 

31. Sold Mason & Brown, on their note at 10 days, payable at First National Bunk, 150 bbls Salt, 
@ 1.40, 210.00. 

Inventory— 150 bbls. Flour, @ 7.00, 1050.00 

50 '' Pork, ^/j 11.50, # 575.00 

125 '' Lard, @ 22.75, 2843.85 

100 " Salt, 0. 1,25, - 125.00 



4593. 75 



Cash, 8320.38 

Net Gain, 260.88 



AP^ 



IL 



1. Student and B. F. Preston liave this day formed a copartnership for the purpose of conducting 
a General Produce business, under the firm niiino of Preston & Co., each to invest 20000.00. Student's 
investment consists of Warehouse and Lot, valued at 15000.00, upou which there is a mortgage of 5000.00, 
having two years yet to run from this date; an account against 35. U. Manning, St. Louis, 2963.50, 
due A])ril 15th ; a note against Samuel Drake, Chicago, for 5vS60.00, payable at Live Sto(^k National 
Bank, at one month, from March 4th, with interest, now worth 27.35, in addition to its face, and 
horses, wagons, harnesses, scales, trucks, etc., for use of warehouse, valued at 1140.15. 

B. F. Preston invests cash, 14400.00, J. C. Rcid's note for 5000.00, dated March Ist and payable 
at First National Bank, due June 30th, without interest. Discount allowed> 75.00; an account against 
C. W. Norton, New York, due May 7th, 1702.87. 

B. F. Preston owes W. S. Bancroft, Cincinnati, onJ^is note, payable at Third National Bank, 
due May 9th, without interest, 1125.00. Discount to marority, 7.13. 

1. Deposited cash in German- American Bank, 5000.00. 

2. Bought for cash, 6 carloads No. 1 Red Wlieat, 2375 bush., @ 85c., 2018.75, and 10 carloads 
Canada Barley, 3060 bushels, @ 6Gc., 2613.60. Totaf 4632.35. 

Note.— Instead of keeping a general Merchandise accoimt, you will keep an account with each kind of produce, 
as Wlieat, Corn, Barley, etc. 

3. Bought of Granger & Co., Minneapolis, 2000 bbls. Flour, Qt 5.25 per bbl. Gave in payment 
our check on German-American Bank for 4000.00. J. C. Reid's note, 5000.00, discount to maturity, 
allowed G. & Co., 73.33, and currency for balance, 1573.33. 

5. B. H. Manning, St. Louis, has failed, and, in common witii other creditors, we have decided 
to accept 80 per cent, of our claim, for which a draft on New York has been received. Student having 
guaranteed the account, he must bear the loss. Account, 2063.50, discount, 592.70, amount of 
draft, 2370.80. 

7. Sold Guernsey & Co.,. Brooklyn, on their acceptance at 30 days, 500 bbls. Flour, @ 5.75, 
2875.00. 

9. Received draft on New York, from Live Stock National Bank of Chicago, for ])roceeds of 
Samuel Drake's note of 5860.00, due on the 7th inst. Interest collected, 32.23, Bank charges 5.00 for 
collection and 5.00 for exchange on draft. Amount of draft, 5882.23. 

11. Sold Prescott & Smith, Newark, 2 carloads Red Wheat, 1152 bushels, @ 92c., 1059.84, and 3 
carloads Canada Barley, 1180 bushels, @ 72c., 849.60. Total, 1909.44. Received l^allard & Jones' 
note, favor P. & S., and indorsed by them for 1500.00, dated March 17th, at two months, i)ayable at 
Manufacturer's Bank, Newark, less discount to maturity, and their check on Newark National liank, 
for balance. Discount, 9.75, check, 419.19. 

14. Bought for cash, 8 carloads Oats, 3864 bushels, Qt 41g., 1584.24. 

IG. Sold Nichols & Co., Boston, at 60 days, 1000 bbls. Flour, (Jt. 5.90, 59()().0(). 

18. Wishing to j)ay the mortgage on the warehouse, which will not mature until two yi':irs from 
the 1st inst., we olTer 50.00 iji addition to the face and interest to date, which is iicee])ted. Intercast, 
15.00, Cash payment, 5065.00. , 

22. Received froiu Wilson & Rockwell, Mcmroe, 5 carloads, 1964 bush. Wheat to be sold on 
commission. Paid freight, 61.65, drayage, 25.00 in ciish. 
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2U. Student invests 592.70 in cash, the uinount of the discount on B. H. Manning's account. 

Inventor}'— 1223 bu. Wheat, (ft 85c., 1039.55 

2780 bu. Barley, GGc, 1834.80 

500 bbls. Flour, ® 5.25, 2G25.00 

38G4 1m. Oats, @ 41c., 1484.24 

Horses, Wagons, Scales, etc., -*•- - - - - - 1149.15 

Warehouse, 15000.00 

Cash ou hand, 5723.35 

Cash ill bank, 1000.00 

Net Gain, 985.61 



• 



MAY. 

1. Sir. F. E. Thomas is this day received as partner in the business, giving each of the present 
proprietors his note at six nK)nths, with interest, for such an amount as will equalize the investments; 
to Student, GH30.94, and to B. F. Preston, G830.93. 

3. Sold for casli, the 5 carloads, 1904 busiiels. Wheat, received from Wilson & Kockwell, (^ 93c. 
per ])ush., 1820.52. 

5. Deposited cash in rierniau-xVmerican Bank, 4500.00. 

G. C. AV. Norton, being unable to ])ay his account, 1792.87, due to-morrow, sends us a joint and 
several note, made with interest at twt) ni jnths, ])ayablc at Ninth National Bank, Philadelphia, signed 
bv himself and \V. S. Newcomb, which we receive in settlement. 

8. Remitted by our check on German-American Bank, for amount due to-morrow on B. F. 
Preston's note, favor W. S. Bancroft, 1125.00. 

10. Ileceived cash for Guernsey & Co.'s ac(feptanee, due to-day, 2875.00. 

13. Shipped Randall & Reed, New York, to be sold on our account, 4 carloads Red Wheat, 1223 
bush., invoiced, ([i 85c., 1039.55. Pai<l insunmce in cash, 5.00. 

15. Rendered Wilson & Rockwell an account sales of the 5 carloads Wheat, received from them to be 
sold on commissitm. In addition to freight, 01. «5, and drayage, 25.00, }>aid when the Wheat was 
received, we charge 2 i)er cent. Oommission, 30.53, Storage, 25.00, and Insurance, 9.00. Remitted 
consignors our check on German- American Bank for net proceeds, 1GG9.34. 

18. Sold Strong & Wood, Fairport, 4 carloads Barley, 1539 bush., @ 77c., 1185.03, on their accept- 
ance at GO days, indorsed by W. L. Pinson, payable at DeLand National Bank, Fairport. 

20. Italian! & Jones' note due to-day has been protested for non-payment. Protest fees, 1.00, j)aid 
by us in cash. 

23. Ballard & Jones ha^e paid their note due the 20th, 1500.00, protest charges, 1.60, and three 
days interest, 75c. , by new note at 00 days, with interest, payable at Manufacturer's Bank, Newark, for 
750.00, balance in cash, 752.35. 

27. Sold Jones & Co., on their check on Trader's Bank, 4 carloads Oats, 1921 bushels, ^/i 45^c., 
874.00. 

30. lieceived from Randall ^S: Reed, New York, an account sales of wheat shipped them on com- 
mission, on the 13th iust. Our net proceeds, 12*24.15, duo by equation. June 15th. 

Inventory — 1241 bu. Barley, (T/i 00c, 819.00 

500 ])l)ls. Flour, (^fj 5.25, 2625.00 

1943 bu. Oats, fnr< 41c, 79G.G3 

Warehouse, 15000.00 

Horses, Wagons, Scales, etc., 1149.15 

Cash on hand, 7544. G8 

Cash in bank, 2705.00 

Net Gain, 506.02 



VI TETBORBTICAL AND PRACTICAL BOOKKEEPING. 

JUNE. 

1. B. F. Preston, wishing to retire from the business, proposes to sell his interest to the other two 
j)artner8, receiving one half casli and note for balance, which is accepted. The note for such balance 
will be signed by the new firm; the style of which is, Thomas & Co. Cash, 6915.38; Note, 6915.37. 

4. Nichols & Co., propose to ])ay their account, 5900.(M), due 15th, providing we will allow them 
one-quarter per cent, discount on its face, whic!i is accepted. Discount, 14.75, cash, 5885.25. 

7. Paid insurance for one year from April Ist, on warehouse, valued at 11000.00, in cash. 
Premium 1 per cent., 110.00. Also j)aid j^remium fur one year, obtained April 1st on an open policy 
of insurance on contents of warehouse. Policy, 10000, Premium, 100. 

10. Received from Pillsbury & Co., 1000 bbls. Flour, invoiced at 5.10, to be sold on their «t, and 
risk. Paid freight in ca^h, 212.00; our cartage, 20.00. 

13. Bought of Cook & Co., on our acceptance at 30 days, payable at German- American Bank, 5 
carloads Red Wheat, 2116 busliels, @ 93c., 1967.88. 

15. Received from Randall & Reed, cash for })roceeds of shijmient due to-day, 1224.15. 

18. Owing to the unfavorable a])pearauce of tiie wheat market, we have determined to sell the 
2116 bushels, now on hand, at present price, 89c., for which we receive cash, 1883.24, 

21. Messrs. Pillsbury & Co., being in need of funds, notify us that they have drawn on us for 
2500.00, at 14 days from the 18th inst., on account of tlie invoice of Flour received from them on the 
lOtli inst. Accepted tlie draft, payable at German-American Bank. 

23. Sell 1). Collins, Winchester, for cash, 2 carloads Barley, 813 bushels, dt^ 77c., 626.01 

26. Sold, for cash, 500 bbls. Flour, Pillsbury & Co.'s consignment, @ 5.90, 2950.00. 

30. The warehouse and contents were last night, totally destroyed by fire. The insurance compa- 
nies have this day adjusted the losses which were paid in cash, as follows: Warehouse, 11000.00; Scales, 
Trucks, etc., 200.00; Contents, 6763.63—2600.00 of which was on ofe of 500 bbls. Flour, belonging 
to Pillsbury & Co., which were stored in the wareiiouse, and covered by the open policy of insurance; 
and the remaining 4163.63 was apportioned as follows: Flour, 2950.00; Oats, 884.07, Barley, 329.56. 

30. Deposited in German-American Bank, 10000.00. 

30. Closed Pillsbury & Co.'s consignment, and rendered consignors an account uf sales. Our 
charges, in additi(m to freight and carUige alrwuly entered, are: Commission, 2 j)er ce!it. o!i 500 bbls. 
sold, 59.00; Storage, 5.00; Insurance, 12.,75. l^illsbury cS: Co.'s net proceeds, 2741.25, remitted by our 
check on German- American Bank. 

The books will now be closed, ju'cparatory to closing out the business. 

Inventorv — Warehouse Lot, valued at, 4000.00 

Horses, Wagons, etc., valued at, 900.00 

Net Gain, 267.18 

Students ])resent worth, . - . 13964.32 

B. F. Thomas present worth, 13964.32 

Cash in bank, 9964.41 

Cash on hand, -20719.58 
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To avoid fine, this book should be returned on 
or before the date last stamped below 
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